MECTHASI AIMUHVCTPAIINS
MYHUIIUIIAJIBHOI'O OBPA3OBAHUSI
IMEHUKOBCKOE CEJIbCKOE ITOCEJIEHUE
MYHUIIUIIAJIBHOI'O OBPA3OBAHUSI
JIOMOHOCOBCKHNH MYHUIIUIIA/TbHBIN PAIOH
JIEHUHI PAICKOM OBJIACTHU

ITOCTAHOBJ/IEHUE
11.04.2016 Ne 64

O0 yTBep)X/ieHHU a[MUHUCTPAaTUBHOI0 PeryiaMeHTa Mpe/J0CTaB/IeHUsA
MYHHIUNAIBHON yo1yrd «IIpueM B 3KCIUTyaTal[UIO MOC/Ie ePeBo/a KUJI0ro
MOMeII[eHHUsI B HEXXU/I0e MOMeleHHe WU He)XUI0T0 MOMelleHUsT
B JKHJIO€ TOMeIleHre»

B cootBercTBumN ¢ PefepanbHbiM 3aK0HOM OT 27.07.2010 Ne 210-P3 «O6
OpraHv3alyy TpeAoCTaB/JeHNUs] TOCYNAPCTBEHHBIX W MYHHULMIIAIBHBIX YCIyT»,
rioctaHoyieHneM IIpaBurensctBa Poccuiickont ®enepauyu ot 11.11.2005 Ne 679
«O Tlopsizke pa3paboTKy W yTBep)KAEHWS aJMUHHACTPATHBHBLIX periaMeHTOB
VICTIOJTHEHUSI TOCY[apCTBeHHbIX (YHKLMI (TpefoCTaBAeHUs TOCY[apCTBEHHBIX
yC/IyT)», TIOCTaHOB/AeHWeM IlpaBurenbcTBa JIeHWHTpaACKOM o00/acTH  OT
05.03.2011 Ne 42 «O6 yrtBepkaenuu Ilopsigka pa3pabOTKHW U YTBep)KAeHHs
aJJMUHUCTPATHMBHBIX PperJlaMeHTOB WCIOJHEHUSI TOCY[ApPCTBEHHBIX (DYHKLUH
(ripefocTaBneHysi TOCYAApPCTBEHHBIX YCIyr) B JIeHMHrpazckod obsmactu u
pellleHWeM COBeTa [elyTaToB MYyHMLMMNaJbHOrO0 obpa3oBaHusi [leHHMKOBCKOe
cenbckoe TmoceneHre 0T 09.03.2016 Nel6 «OO6 yTBep)K[eHUU TepeuHs
MYHULIMTIAJIBHBIX YCIYT, a Takke HeOOXOAUMBIX W 00s3aTe/bHBIX YCAYT AJis
MpefioCTaB/eHUss ~ MYHULMIIAJBHBIX ~ YCAYT  MECTHOM  aJMUHUCTpALUr
MyHULIATIAIbHOTO 06pa3oBaHust [TeHHKOBCKOe cebCKoe ToceieHue»,

IIOCTAHOBJIAIO:

1. YTBepauTh  aJMUHUCTPATHMBHBIN  perylaMeHT  MpefoCTaB/eHUs
MYHULIMTIATbHOW ycayru «[IpyeM B SKCILTyaTaljuio MOC/ae TepeBofia >XKUIOTo
TIOMEILeHUsT B HEXW/Ioe TIOMelljeHHue WM HEXUIOro TOMeLeHUs1 B JKUjoe
ToMelleHre», B COOTBETCTBUU C TIPUIOXKEHUEM.

2. Hacrtosimee TmiocTaHoBAeHWe omyO/ivkoBaTth (0OHaApoJOBaTh) B
CeTeBOM Wu3aHuU «JIeHUHrpajckoe o6macTHOoe WH(OPMAIMOHHOE AareHTCTBO
(JIEHOBJIMH®OPM)», pa3MecTuTh Ha O(MUILMATBHOM CalWTe MYHULMMAIbLHOTO



obpa3oBaHust [leHMKOBCKOe cesibCKoe TMoceneHe www.peniki47.ru, a Takxe
pasMellleHUI0 Ha CTeH/le B TIOMeIleHUY MeCTHOW aJIMUHUCTPALIUH.

3. KoHTposib 3a UCTIO/IHEHKWeM HaCTOSLLero MOCTAHOB/IEHWS OCTaBJISHO
3a cobot.

W.0. m1aBbl MECTHOM a]MUHUCTPALIUU

MO IleHHUKOBCKOe CeJIbCKOe MoCe/ieHre [.J1. Kapaces
YTBEPX/EHO
TIOCTaHOB/IEHNEM MeCTHOU
agvunuctpauuu MO IleHukoBckoe
CeJIbCKOe T10Ce/ieHue
or 11.04.2016 Ne 64
(mpunoxeHue)

AJMHMHHUCTPaTUBHBIN pPerJlaMeHT Npe/j0CTaB/IeHUsA MyHULIUNA/ILHOH YCIyTrH
«[Ipuem B 3KCITyaTanjuio moc/ie epeBoja XUI0ro NoMeiieH’s B HeXXuioe
ToMeleHHe WU He)XH/I0r0 MOMeIleHHs B JKI/I0e IIoMelleHue»

1. O0mue moJIeKeHHust

1.1. HaumeHoBaHWe MyHULMNAaAbHOM yciayru: «llpuem B
SKCIUIyaTaljui0 II0Cjae T[epeBoJa JKWIOTO TIIOMeLleHUs] B HeXWioe
TOMeILLleHWe WM HEXXW/IOTO TMOMeLeHUs1 B XKUIoe ToMelleHue» (fanee —
MyHULUIaAbHas yCiyra).

1.2. HavmeHOBaHMe opraHa MeCTHOTO CaMOyTipaB/ieHUs1 (manee -
OMCY), npenoCTaBsIOLIEr0  MYHULMMOAABHYH)  yCAyry, W  €ro
CTPYKTYPHOIO TIOZpasfie/ieHusi, OTBeTCTBEHHOIO0 3a IIpeJoCTaB/IeHue
MYHULIUMAIBHON YCIIYTH.

1.2.1. MyHuUMNaNbHYO YCAYTy MpefoCTaB/isgeT aJMUHWCTpPaLys
MYHHULUMNATBHOTO 00pa3oBaHust [leHUKOBCKOe CebCKOoe — I0CesieHue
MYHULUIAIEHOTO 00pa3oBaHust JIOMOHOCOBCKUI MYHULIUIIABHBIN palioH
JleHWHrpaicKoi obmacti  (masee - AZMUHHUCTpAL[HS).

1.2.2. CrTpyKTypHbIM [Ojpa3jejieHueM, OTBeTCTBeHHbIMU 34
rpeloCTaB/leHue  MYHULIMNAJIbHOU YCIyTH, SIB/ISeTC CeKTop II0
YIPaBIEHUI0 MYHULMIIAJIBHBIM ~ MMYILECTBOM, 3eMJIe0/Ib30BaHUsl U
apxurtekType (ganee — OTaen).

MyHulunanbHass yciayra MOXKeT ObITb TIpeJoCTaB/ieHa TIpU
oOpailjeHUM B  MHOTO(YHKI[MOHA/IBHBIA  I[eHTP  TpeAoCTaBIeHUs
rOCyZlapCTBeHHbIX YU MYHULMMNAaAbHBIX yCayr (ganee - M®LI). 3asBurenu
TpeCTaB/IsA0T JOKyMeHThl B M®LI myTem TMUHOM MOAAUX JOKYMEHTOB.

MyHuLnanbHas ~ ycayra Mo)KeT  ObITh  TMpefocTaB/ieHa B
3JIEKTDOHHOM BHZle 4epe3 (YHKIMOHAN 3/IeKTPOHHOW TMPUEMHOM Ha
TopTaje TrOCYJapCTBEHHbIX W MYHULMIIAIBHBIX YyCIyr JleHuHrpajckou
obnactu (ganee - III'Y JIO).

1.3. Vudopmaiuss o MecTe HaxokJeHWss U rpaduke pabOTHI
Apmunuctpauuu, Otaena.

1.3.1. Nndopmanuss o MecTe HaxoxjeHUss W rpaduke pabOThI



AJIMAHUCTpALHH.

MecTto  HaxoOXK[eHUS: 188530,  Jlenunrpazckas  06macTh,
JIoMOHOCOBCKUY pauoH, aep. [Tenuku, yi. Hosas, a. 13, kB. 31;

I'paduk pabotsi: ¢ 9.00 1o 17.00, obex c 13.00 go 14.00;

CrnipaBouHble TesieoHbl AgmuHucTpanmu: (813-76) 54-283;

AJipec 3n1eKTpOHHOM TouTbl AgMUHUCTpauu: lo.Ir.peniki@mail.ru.

1.3.2. Nndopmainuss o MecTe HaxoxJeHUss U rpaduke pabOThI
Ortpena:

Mecto  HaxOXJeHUs: 188530, JlenumHrpazackasi 067acTb,
JIOMOHOCOBCKUM pauioH, Aep. [Tenuku, yin. Hoas, a. 13, kB. 31;

[IpremHbIe HW: BTOPHUK, YeTBEPT.

CnipaBounble Tesieonbl OTaena: (813-76) 54-140 (54-283);

Appec snektpoHHOU noutbl OTaAena: lo.dr.peniki@mail.ru.

1.4. Vudopmaimsi 0 MecTax HaxOXKAeHUs ¥ rpaduke paboThI,
CTIPABOYHBIX TesiepoHaxX U ajpecax 71eKTPOHHOM rnoutbl M®PIL] npuBeseHa
B MpU/IOyKeHUH Ne 3 K HaCTOsILIEMY a[MUHUCTPAaTUBHOMY peIr/IaMeHTy.

1.5. CnpaBouHsble Tesie()OHBI U afipeca 31eKTpoHHOU nouTkl (E-mail)
M®II u ero ¢unuanoB ykasaHbl B OpWIokeHMHM Ne 3 K HacCTOsLEMY
AJIMUHUCTPaTUBHOMY DerIaMeHTYy.

1.6. Appec moprana rocyfapCTBeHHbIX W MYHULIUMAJIbHBIX YCIyT
JleHuHTpaACKoM 06sacTy B cet VIHTepHET: www.gu.lenobl.ru.

AJipec opuIManbHOrO caiTa a//IMUHUCTPALM MyHULUIIATbHOTO
obpa3oBaHus [TeHUKOBCKOe cesibCKoe rocesieHne B ceTy VIHTepHeT:
www.peniki47.ru.

1.7. WudbopmupoBanue 0 IpaBuUIax rpeaoCTaB/IeHUs
MYHULIATIAJTBHOW ~ YCJAYTH  TIPOU3BOAMTCS  TyTeM  OMyOJMKOBaHUS
HODMATUBHBIX  JOKYMEHTOB M  HACTOSIEro  AJIMUHUCTPaTUBHOIO
peryiaMeHTa B O(HMLMAIbHBIX CPeJCTBAX MaCCOBOW MH(OpPMALMK, a TakxKe
MyTeM JTMYHOTO KOHCY/IETUPOBAHUSI.

Nudopmaisi mno BorpocaMm TpeAoCTaB/leHUs MYHUIUIAIbHOU
yCJIyTH, B TOM UHUCJIe O XOfie ee TIpeJj0CTaB/IeHUsI MOXKeT ObITh To/TyueHa:

a) yCTHO - MO a/ipecy, yKa3aHHOMY B _MYHKTe 1.3 HaCTOSIIero
AJIMUHUCTPaTUBHOIO peIylaMeHTa B INpUeMHble JHU 10 MpeJBapUTe/IbHOU
3arurcy (3ammch OCYLIECTB/SIeTCS TI0 CIIPaBOUHOMY Tesie)OHY, YKa3aHHOMY
B IyHKTe 1.3 HacTosiero AJMUHUCTPAaTUBHOTO PEIVIaMeHTa).

[Ipuém 3asButenerr B OThene OCyLIeCTBASETCS CIeLUAIUCTaMA
Otpena.

Bpemsi KOHCY/BTHPOBaHUSI TIPU JIMUHOM OOpalljeHuH He [JO/DKHO
npeBbIlaTh 15 MUHYT.

6) MUCbMEHHO - IyTeM HarpaB/ieHWsI TTOUTOBOTO OTTIPaBEHHS TI0
aZjpecy, ykasaHHOMYy B IyHKTe 1.3 HacTosllero AJMUHUCTPATUBHOIO
peryiamMeHTa.

[TouToBOW CBSI3bIO OTBET HAIPAB/ISIETCS B aJjpec 3asBUTEJISI B TeUeHUE
5 pabouux AiHel co AHS perydcrTpalyu 3arpoca B Otaerie.

B) IO CIpaBOYHOMY TejeOHY, yKa3aHHOMY B TyHKTe 1.3.
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HacTosiero AJMAUHUCTPAaTUBHOTO PeryiaMeHTa.

[Ipu orBeTax Ha TenedOHHbIe 3BOHKHU CIEL[UATUCT, AO0/PKHOCTHOE
mario Otaena, moApobHO B BekMBod (opme MHOOPMUPYIOT 3asiBUTEJIS.
OtBer Ha TenedOHHbIM 3BOHOK [O/DKEH HAuMHAThCS C WH(OpMAalLUU O
HauMeHoBaHuM Otaena. Bpemsi KOHCYIbTUpOBaHUSI MO TeeOHY He
JIO/KHO TIpeBbillaTh 15 MUHYT. B ciyvae eciv crieL{ainct, JO/DKHOCTHOe
mauo OTaena He MOXKET CaMOCTOATEIbHO OTBETUThb HA TMOCTaB/I€HHbIE
BOTIPOCHI, 3asiBUTeJtO0 cO0bI1laeTcss HoMep Tesie)OHa, 10 KOTOPOMY MOXXHO
MOJTyUUTh He0OXoAUMYH0 MHGbOpMaIUIO.

r) MO 3/7IeKTPOHHOU IOYTe TyTeM HarpaB/eHWs 3arpoca Mo ajpecy
5JIEKTDOHHOW  TOYThI, YKa3aHHOMY B IyHKTe 1.3  HacCTOsLLero
AJMUHUCTPAaTUBHOTO peryiaMeHTa (OTBeT Ha 3arpoC, HarpaB/eHHbIA 10
5JIEKTDOHHOW TOYTe, HarpaB/sieTCsl B BUZE 3JIEKTPOHHOTO JTOKYMeHTa Ha
aZipec 371eKTPOHHOM TOYThI OTIIPABUTE/IS 3arpoca).

n) Ha Iloprane rocygapCTBeHHbIX W MYHULUIAIBHBIX YCIYT
(byukimit) JlenuHrpazckoit obmactu: http://www.gu.lenobl.ru.

1.8. TekcrtoBasg wuH(opMaius, yka3aHHas B IyHkrax 1.3 - 1.6
HACTOsALLIEro AJIMUHUCTPAaTUBHOIO perjlaMeHTa, pa3MelllaeTcs Ha CTeH/ax B
ToOMeleHUsIX AJIMUHUCTpPAalYH, B roMellleHusiX punuanoB MOL].

Kormmmss ~ AJMMHUCTpPaTMBHOIO  perjiaMeHTa pasMellaeTci Ha
obuiMasibHOM _cailTe AJMUHUCTpalMM B ceTd VIHTepHeT Mo ajpecy:
www.peniki47.ru ¥ Ha mMopTaje TOCYAapCTBEHHBIX W MYHULIMMAIbHBIX
yciyr JleHUHrpagcKoi obmacTy.

1.9. 3asBuTe/sieM MYHHUIMMAJBLHOM YCIYTH SBASIeTCS COOCTBEHHUK
COOTBETCTBYIOLL[ErO MOMeEILeHUsI WIX YINOJHOMOUEHHOe UM JIULO (ZJasnee -
3asIBUTEJIb).

[IpeacTaBisATb UHTEpPECHl 3asiBUTENS] OT UMeHU (U3UUeCKUX JIUL O
rpyeMe B 3KCILIyaTaljuio I10cjIe repeBoja »KUIOro [OMellleHUs] B HeXXUioe
TIOMellleHe WM HEeXWIOrO TOMeLeHUs B JKWIOe TOMellleHWe MOTYT
NpeiCTaBUTe/N, JEeWCTBYIOIME B CWIy TIOJIHOMOUMM, OCHOBAHHBIX Ha
[IOBEPEHHOCTH, JOrOBOPe WU/IU B CUJIy 3aKOHa.

[IpencraBasiTb UHTEPECHI OT UMEHM HOPUAWYECKUX JIUL] O IIpUeMe B
SKCIUTyaTalii0 TI0C/jae T[epeBoJa J>KWIOTO TIIOMELeHUs] B  HEeXWIoe
TIOMeLleHre UM HEe)KWJIOTO TIOMEILeHUs B )KUJI0e TIOMellleHre MOTYT:

- JMua, [JeWCTBYIOIIMe B COOTBETCTBUU C 3aKOHOM, WHBIMH
HOPMAaTUBHBIMY TIPABOBBIMU aKTaMU U yUYPeJUTeTbHBIMUA JOKYMEHTaMH OT
MMeHU FOpUUUeCcKoro Jyivija 6e3 JoBepeHHOCTH;

- TIpeACTaBUTENIM IOPUJWUECKUX JIUL B CUIY T[IOJTHOMOYMM,
OCHOBAaHHBIX Ha [JOBEPeHHOCTU U/IU J0TOBOPe.

2. Ctanpapr npejocraB/jieHusi MyHULIUNIAJIbHOU YCIYyTH

2.1. HaumeHoBaHuWe wmyHMLMNanbHOW ycayru: «[Ipuem B
9KCIUIyaTallMl0 I[I0C/Ie [epeBoZa JKWJIOr0 IIOMellleHuss B  HeXuiaoe
TIOMelLleHre WA HeXXU/I0T0 TIOMeLLleHUs B JKU/10e TIOMelLLleHue».

2.2. HaumeHoBaHMe opraHa MeCTHOrO  CaMOYIIpaBJ/IeHus,
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Tpe/IOCTaB/ISAIONIer0 MYHUIUIIANBHYIO YCAYTYy, W €ro CTPYKTYPHOTO
ToJ|pasziesieHnsi, OTBeTCTBEHHOIO 3a TIpefjoCTaB/ieHue
MYHHULIUNAIBHOU YCIIyTH.

MyHUIMIIa/IbHYIO YCIYTY NpefocTaB/isgeT AJMUHHACTPALIUS.

CTpyKTypHBIM rofjpaseaeHueM, OTBETCTBEHHBIM 3a
rpeioCTaBeHue MYHULIMNATbHON yCIIyTU SABJIAETCS Otxen
AMUHUCTpaALUMN.

2.3. Pe3ynbraroM TMpefoCTaB/ieHUs] MYHMIUMIIAJBHOW  YC/IyTH
SB/ISIETCA  BblZldua aKTa IIPUEMOYHOM KOMMCCHMHA O  3aBeplleHuur
repeycTpoiicTBa U (WIM) TIepPeruIaHUpPOBKM, U (WIM) WHBIX paboT mpu
TepeBOZie KWJIOTO TOMeLleHUsI B HEeXUJIoe TOMeLeHHWe WM HEeXWIOro
TIOMEeLeHHUs B )KUJIOe TOMeLleHre:

CpoK TIpefoCTaB/leHHs MYHHULIANAJIBHOU YCIYTA COCTaB/isieT He
Oosiee TpUAIATU JHEW C [aThl TIOCTYTUIEHUS B AJMUHHCTpAIMIO, MO0
yepe3 M®II, 6o uepes [1I'Y JIO cOOTBETCTBYIOIIETO 3as1B/IEHUS.

2.4. Cpok BblJauM [OKYMEHTOB, SBJ/ISIFOLUXCS  Pe3y/bTaToM
Mpefi0CTaB/Ae€HNUS MYHULIUMAIBLHON YC/IYyTH, HEMOCPEICTBEHHO 3asiBUTETIO
onpefensieTrcsi AJMUHUCTpALMerd B Tipefiesiax CpOKa IpeJoCTaB/IeHUs]
MYHULIUNAJBHOM YyC/IyTHM, CPOK HarpaB/eHUs] [AOKYMEHTOB ITOUTOBBIM
OTHIpaB/IeHUEM B C/ydae HesSBKU 3asBUTeNS [Jid JIAYHOIO TIOTydeHUs
JOKYMeHTOB - He Oosiee Tpex pabouux [Hell CO AHS WCTeueHHsI CPOKa
TIpef0CTaB/IeHNs MYHULIMITIAIbHON yCTYTH.

2.5. IlpaBoBbIe OCHOBaHUSA [JI1 MPELOCTaB/IEHUS] MYHHLUMNATbHOU
YCIIyTH:

- Koncturyumsi  Poccurickon  @Pegepauym ot 12.12.1993
(«Poccutiickas razeta», Ne 237, 25.12.1993);

- Xumumaei kogekc Poccurickor ®epepauyu ot 29.12.2004 Ne
188-®3;

- @egepanbHbli 3ak0H OT 06.10.2003 Ne 131-®3 «O6 ob6mumx
TPUHLIMIIAX OpraHu3alldd MeCTHOr0 camoympaBieHusi B Poccuiickou
degeparun»;

- @epepanbHbii 3akKoH OT 02.05.2006 Ne 59-®3 «O mopsifke
paccMoTpeHus obpartieHui rpaxkaad Poccuiickoit @enepaiiyn»;

- ®egepanbhbiii 3aK0H OT 27.07.2010 Ne 210-P3 «O6 opraHu3aruu
Tpefi0CTaB/IeHUs TOCYAAPCTBEHHBIX U MYHULUIIA/IBHBIX YCIIYT»;

-  ®epepanbHbiii 3akoH 0T 06.04.2011 Ne 63-®3 «O6 3/1€KTPOHHOM
nognucy» (CobpaHue 3akoHofaTenbcTBa Poccuiickort ®epeparym, 2011,
Ne 15, ct. 2036; Ne 27, cT. 3880);

- ®enepanbHbIv 3aKOH 0T 27.07.2006 Ne 152-®3 «O nepcoHaNbHbIX
AaHHBIX> ;

- Pacnopsbkenune IlpaButensctBa Poccuiickont @ezpepanyu  OT
17.12.2009 Ne 1993-p «OO06 yTBep)KIeHHWH CBOJHOTO TIEPEUHS
TepBOOUepeHbIX  TOCY/IapCTBEHHBIX W MYHULMINAJbHBIX  YCJIVT,
rpefioCTaB/sIeMbIX B 3/1eKTPOHHOM BuUJe» («Poccuiickasi razeta», Ne 247,
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23.12.2009, «Cobpanue 3akoHOAaTenbCTBa PD», 28.12.2009, Ne 52 (2 u.),
CT. 6626.);

- Ilpukas MwuHHUCTepcTBa CBA3M M MaCCOBBIX KOMMYHMKALUN
Poccuiickoit ®Pepepauuu or 13.04.2012 Ne 107 «O6 yTBepkAeHUU
[TonokeHust o (efepanbHOM rOCyAapCTBEHHOM UH(OPMAaLMOHHOU CHCTeMe
"EguHas cucteMa uieHTU(MUKALMU U ayTeHTU(YKAL[MK B UH(PPACTPYKTYype,
obecrieurBarolljeli  MUH(POPMALIMOHHO-TEXHO/IOTHYECKOe B3auMO/elCTBHe
VH(OPMALIMOHHBIX ~ CUCTEM, WCMOMb3yeMbIX i1  TPeA0oCTaB/IeHUs
roCyJ,apCTBEeHHbIX M MYHULIMMNAIbHBIX YCIYT B 3/IEKTPOHHOU (popme";

- TlocraHoBnenue IlpaBuTenbcTBa JleHWHrpaAckodi o6macTy OT
30.09.2011 Ne 310 «OO6 yTBep)KJeHHWH ILIaHa-TpaduKa Iepexofia Ha
MpefoCTaB/leHne TOCYJAPCTBEHHbIX W  MYHULUWIAJBHBIX yCIyr B
9/IeKTPOHHOM (hopMe opraHaMu HCIIOMHUTeTbHON BiAacTu JIeHWHrpajCcKoi
obslacTy ¥ opraHaMu MeCTHOTO caMoyTipaB/ieHUst JIeHUHrpaZckoit obmacTy,
a Takke ydpexxaeHUsMd JIeHUHrpajCcKod 00sacT ¥ MYHULUIAIbHBIMU
yupexxaeHusimi» («BectHuk [TpaButenbcTBa JIeHMHrpacKoi obmacti», Ne
94, 11.11.2011);

- IlocranoBnenue IlpaBuTensctBa Poccuiickori Pepepanuu OT
10.08.2005 Ne 502 «O6 yTBepsxjeHHUr (HOPMbI YBeIOM/IEHUS] O TIepeBojie
(oTKaze B nepeBo/ie) XKUIOT0 (HEe)KU/IOr0) MOMELLeHUsI B HEXXUII0e (JKUJIOe)
TIOMeLeH e,

- TlocraHosnenue IIpaBurenbctBa PP ot 28.01.2006 Ne 47 «O6
yTBepxzaeHurn  [lonokeHWss O  TOPU3HAHUM  TIOMELIEHUSl  >KWIbIM
TOMeLIeHNEM, J>KWIOTO TOMeIleHUs] HEeNpPUroJHbIM [JiI1 MNPOXXUBaHUS U
MHOTOKBapTUPDHOTO [IOMa aBapUWHBIM W TOAJIeXXAlUM CHOCY WU
PEKOHCTPYKLIUW».

2.6. VcuepribIBaromuii repeueHb JOKYMEHTOB, HeOOXOAWUMBIX B
COOTBETCTBUU C 3aKOHOZATE/JbHbIMM W/IA WHBIMA HOPMAaTrUBHBIMU
MPaBOBbIMM aKTaMW [/l TIpeOCTaB/IeHUsI MYHHULMIIAJBHOM yCIIYTH,
TOJ|/IeXKALLMX MPeJCTaB/IeHUI0 3asiBUTE/IEM.

[ns mpreMa B 5KCIUIyaTalUio MOC/Ie MepeBoja >KUJIOr0 MOMeLeHuUs
B HEXXWJIOE TIOMELLeHHEe WM HEXUIOrO MOMeLIeHUsI B KUIOe TTOMelleHre
COOCTBEHHUK COOTBETCTBYIOILIErO TMOMeIlleHHsI WK YIIOJHOMOUEHHOe UM
Ju1o (3asiBUTe/b) TIo/laeT (HaripasJyisieT nouToi) B OTAe Wi rpefcTaB/iseT
muuHo B M®L, 6o yepes [I'Y JIO crepytoliyie JOKyMEHTHI:

1) 3asBieHWe O MpHeme B SKCIUIyaTal[Ui0 IMOCJ/e MepeBoja KUI0ro
TIOMELIeHNs B HEXXWIOe TOMeL[eHHe WIN HeXUIOTO TTOMEIEHUsI B XKUIO0e
TIOMelleH’e YCTaHOB/IeHHOW ()OPMBI;

2) [OKYMEHT, Y[OCTOBEPSIOLIMM JIMYHOCTb 3asBUTENS: MacropT
rpaxgaHnHa Poccurickor ®efiepallid WIA BDEMEHHOE YI0CTOBEpeHHe
JIMYHOCTHU rpakganrHa Poccurickon defepanmy;

3) KOnuu yuypeguTenbHBIX JOKYMEHTOB (B C/lyyae eC/lu KOMUU He
YAOCTOBEPEHBI HOTapHaJIbHO, TNpe/ICTaBJISIOTCS OpHUTMHaIbI
yupeuTeIbHbIX JOKYMeHTOB) (Tpy 00OpalljeHuH FpUIUUYeCcKoro Jinia);

4) JIOKYMEHT, y/J0CTOBEPSIOILINI TipaBo (moHOMOUMS)



rpeficTaBuTesis  (U3MUECKOTO0 WIM HOPUAUUYECKOrO JiMla, ecid C
3asiB/ieHMeM  oOpalljaeTcsi  TIpeACTaBUTe/Nb  3asiBUTeNss (B CJlydae
He0OXO0IUMOCTH).

2.7. VcuepmbiBarol[iii TiepeueHb [JOKYMEHTOB, HEOOXOAWMBLIX B
COOTBETCTBUU C 3aKOHOZAATE/NbHbIMM W/IA WHBIMA HOPMAaTUBHBIMU
MpaBOBbIMU aKTaMHM [Jisl TPeJOCTaB/ieHUs] MYHHULIUMNAJIbHOM yCIYTH,
Haxo[ALIMXCS B PACHOPSUKEHWM TOCY[JapCTBEHHBIX OpPraHoB, OpraHOB
MECTHOTO CaMOYTIpaB/ieHUsI U TOABEJOMCTBEHHbIX WM OpraHu3alyd U
NMoJ/IeXXallluX  Tpe/ACTaB/eHHI0 B paMKaX  MEeXXBEJOMCTBEHHOTrO
B3aMMO/IeUCTBUSI.

1) yBegomneHuve o TiepeBofle (OTKa3e B TMeEPEBOAE) >KUJIOTO
(He)XWUJI0ro) MoMelleHUsT B HeXXuioe (OKuaoe) roMelleHye, cojepskailee B
cebe  TpeboBaHMS O TIPOBEEHWHM  II€PEYCTPOMCTBA U (WIM)
NeperviaHupOBKY, TiepeueHb MHBIX paboT, eciu uX TpOBefieHue
HeoOX0a1MO.

3asiBUTe/b BIIpaBe IMpe/CTaBUTh JOKYMEHT, YKa3aHHbIM B HACTOSILEM
IYHKTe aIMUHUCTPATUBHOTO PernameHTa, 1o cOOCTBEHHOW WHUI[UATHBE.
HenpencraByieHve 3asiBUTENIeM YKa3aHHOTO JIOKYyMEHTa He SIB/SeTCS
OCHOBaHMEM [IJIs1 OTKa3a B Mpe/i0CTaB/IeHUHA MyHULUIIaTbHOU YCIYTH.

2.8. VicuepribiBaroiuii riepedeHb OCHOBAHWM [i/is1 TIPUOCTAHOB/IEHUST
NpeloCTaB/leHUsI MYHMLMMNAAbHOW YCJIYTM C YyKa3aHWeM JOMyCTHUMBbIX
CPOKOB TPUOCTAHOBJIEHUS B C/Tyuae, eC/ii BO3MOXXHOCTb MTPUOCTAHOB/IEHUS
ripe/loCTaB/ieHrsI MYHULIUMNAJbHOW YCIYTH MpeAyCMOTpeHa AeiCTBYOIIUM
3aKOHO/aTe/IbCTBOM.

OcHoBaHus JJ1st TIPUOCTAHOBJIEHUS rpe/loCTaB/IeHus
MYHULIANAJIBHOM ~ yCAYTA ~ He  TpPeAyCMOTPeHbl  JIeUCTBYHOLUM
3aKOHOZ,aTe/IbCTBOM.

2.9. VicuepnbiBaroliii MepeyeHb OCHOBAHUM [/l OTKas3a B IpUeMe
JNOKYMEHTOB, HeOOXO[UMBIX [I/IsI TTPeJJ0CTaB/IeHHsl MYHULUMATBHON YCIyTH.

B mipueme [OKyMeHTOB, HeOOXOAWMBIX [l TIpeJOCTaBJIeHHs
MYHULIATIAJIbHOW yC/TyTH, MOXKeT ObITh 0TKa3aHO B C/IeYHOIIUX C/Tydasx:

1) B 3asiB/IeHMH He yKa3aHbl (haMU/Ivsi, UMsi, OTUECTBO (TIPU HAJIMUKWK)
rpaxk/laHMHa, 00 HavMeHOBaHWe HOPUUUYEeCKOro Juiia, 0bpaTuBILIerocs
3a rpe/loCTaB/IeHUeM YCITyTH;

2) TEKCT B 3asiBJIeHUU He TOA1aeTCsl MPOUYTEHUIO;

3) 3asiBjieHHe TOANKMCAHO He YTIOJTHOMOUEHHbBIM JIULIOM.

2.10. W cueprnblBarOlui TMepedyeHb OCHOBaHUM [Jig OTKasa B
TIpel0CTaB/JIeHUY MyHULUIIaIbHOU YCIYTH.

OcHOBaHUSIMU [I/I1 OTKasa B MOATBEPKEHUM 3aBepllieHus TepeBoja
JKUJIOTO TIOMELL[eHHsI B HEXXUIIOe TTOMeILeHNe WM HEe)KUIOTO TTOMeILleHNs B
JKUTIOe TIOMelLleHUe SIBIISTFOTCS:

1) npeacTaBneHus: JOKYMEHTOB B HEHa/JIeKalljii OpraH;

2) HapyIlleHue TIpH BBIMOTHEeHUM paboT Mo MepeyCcTPOUCTBY, U (W)
reperyiaHUpoOBKe, U (WIM) UHBIX paboT TpeboBaHMII TPOEKTHOM
JIOKyMeHTaL1H.



3) HeobecrieueHWe 3asiBUTENIeM [OCTyIla uaeHaM Komwuccuu 110
TIpyMeMKe B 3KCILIyaTaljyio [10C/Ie IepeBo/a »KUIoro roMellieHus: B HeXXunoe
TIOMellleHre WM HEeXWIOro TOMeILeHUs] B JKWIoe TMoMelleHue (Janee -
Komuccus) i1 ocMOTpa TOMeIleHWs] B COIVIaCOBaHHbIE C 3asiBUTe/IeM
BpeMs U JlaTy OCMOTpa.

2.11. MyHuLmnanbHas ycayra NnpefocTaBisercss AZMUHUCTpaLUen
OecrinaTHoO.

2.12. MakcumanbHBbIM CPOK OXXW/JAHUSI B Odepelyd Tpd I[ofaue
3arpoca O MpefoCTaB/JIeHUU MYHULIMIIAIbHOM YC/IYTH WU TIPU MOJy4YeHUH
pe3ysibTara IIpefoCTaB/leHHus MYHULMIIAJbHOM YyC/Iyrd CcocTaBisgeT 15
MUHYT.

2.13. Cpok peructpanuy 3arpoca 3asBuTe/ss O MpeaoCTaB/IeHUuU
MYHULIUMAIBHOMN YCIIyTH.

2.13.1. 3ampoc 3asBUTeNII O TIPeAOCTaBAEHWHA MYHULMMAIbHON
YCIYTU PeTUCTpUpyeTcss B AIMUHUCTPALIUY B CPOK He 1o3Hee 1 pabouero
[\Hs1, C/IeZIyIOLLero 3a JHeM MOCTYIUIeHUs: B A IMUHUCTpPAaLYIO.

2.13.2. Perucrtpauus 3ampoca 3asiBUTe/lss O [pefoCTaBlIeHUU
MYHULUIATBHON YCIyTH, TIepelaHHOro Ha OyMa)kHoMm Hocutese u3 M®II B
AJMUHMCTpALMIO, OCYILeCTB/sSIeTCS B CPOK He mo3gHee 1 pabouero [Hs,
CJIeIyIOLLIero 3a JHeM IMOCTYIUIeHHUs B A JMUHUCTPALUIO.

2.13.3. Perucrtpaums 3arpoca 3asfBUTe/]sI O IIpefoCTaBIeHUU
MYHULMIAaBHOU ~ YCIYTH, HarpaBieHHOT0O B (opMe 3/IeKTPOHHOTO
JIOKyMeHTa nocpeznctsoM Iloprana rocyjapCTBeHHbIX W MYHULIUIAIBHbBIX
yenyr (dbyHKUWi) JIeHMHrpaAcKoi 00/1acT, TIPY HAIMUHUK TeXHUUYECKOU
BO3MOKHOCTU, OCYIIIEeCTB/IsieTCsI B TedeHue 1 pabodero JHS C /[aThl
TI0JTyYeHHsl TaKoro 3arpoca.

2.14. TpebGoBaHUsI K TIOMeIEeHUSIM, B KOTOPBIX TIPeJOCTaB/IsIeTCs
MyHULIMNA/IbHAsA YC/Iyra, K 3aly OXU[aHUs, MecTam [JJis 3aro/IHeHUs
3arpoCoB O MpeJOoCTaBIeHUH MYHULIMIIAIbHOU YCIYTH, UH(POPMaLMOHHBIM
cTeHZaM C oOpa3ljaMd WX 3arojiHeHWsT W TIepeuHeM [JOKYMEeHTOB,
HeoOXOAUMBIX [I7Is IpeI0CTaBIeHNs] MyHULIUMAIbHOM YCIYTH.

2.14.1. TlpegocTraBieHrue MYHULMNAJbHOW YCJIYTU OCYILECTBISETCS
B  CIeLyajJbHO  BbIJE/NIeHHbIX  [JI1  9TUX  LeJled  TTOMeLeHUsIX
ApvunucTpaumuu uiv B MOLI.

2.14.2. Hannuvie Ha TEPPUTOPUM, NIPUIErarlen K 30aHUI0, He MeHee
10 mpoueHTOB MecT (HO He MeHee OJHOrO MecCTa) [/ TMapKOBKHU
CrieljuajbHbIX aBTOTPAHCIIOPTHBIX CPeACTB UWHBAJIUOB, KOTOpble He
[OJDKHBI 3aHMMAaTh MHbIe TPAaHCIIOPTHBIE CpeZcTBa. MIHBamU/bI MO/Ib3YHOTCS
MeCTaMU J1JIsi TIapKOBKH CIIel[Ma/IbHbIX TPAHCIIOPTHBIX CPeACTB GecruiaTHo.
Ha TeppuTtopuu, npueraroiie K 34aHUI0, B KOTOPbIX pa3meleHsl M®L],
pacriosiaraetcsi OecruiaTHasi TapKOBKa /il aBTOMOOW/IBHOTO TpaHCIIOpTa
MoCeTUTesIen, B TOM UuC/le TIpeJycMaTpUBaroLasi MecTa Jjis ClieliiajlbHbIX
aBTOTPAHCIIOPTHBIX CPeLCTB UHBAIU/OB.



2.14.3. TlomellleHUs1 pa3melLjalOTC MPeuMylLeCTBeHHO Ha HWKHUX,
TpeAriouTUTe/IbHee Ha TMepBbIX 3JTa)kaxX 34aHus, C IIpefoCTaBeHHeM
[IOCTyTIa B TIOMeLLleHre WHBa/IM/IaM.

2.14.4. Bxop B 31aHMe (TTOMell[eHHe) U BBIXO/] U3 Hero 000pyayroTcs,
VH(OPMaLIMOHHBIMU TabMIKaMH (BbIBECKaMH), cofeprkarue
MH(OPMALHIO O Pe)KUMe ero paboThI.

2.14.5. TlomelijeHuss 000py/OBaHbI MaHAyCaMU, II03BOJISIFOIIIUMU
obecrieunTh  OECIpPensTCTBEHHbIH [OCTYN  WHBAJWJOB, CaHUTApHO-
TeXHUUeCKUMH KOMHaTaMH (JOCTYITHBIMU /1J151 UTHBAJIU/IOB).

2.14.6. ITpu HeOOXOAMMOCTH UHBAIH/LY TIPEIOCTAB/ISIeTCS TIOMOIIIHHAK
u3 uhcaa pabotHMkoB AamuHucTparuu, MO®Il ans  mpeomgoseHus
OapbepoB, BO3HUKAIOIL[UX TPH TPeJOCTaBIeHUH MYHHUIUMAJIBHON YCIyTH
HapaBHe C IpyTUMH IpakJjaHaMHu.

2.14.7. Bxom B TOMellleHWe ¥ MeCTa OHAAHUS O00OpPYO0BaHbI
KHOTKAMM, a TakXke cofiep)kaT WHGOPMAalMI0 O KOHTAKTHBIX HOMepax
Tesie)OHOB [i/isi BbI30Ba PAOOTHHKA, OTBETCTBEHHOTO 3a COTPOBOXK/EHUE
VIHBa/IM/a.

2.14.8. Hanmuuue BHU3ya/bHOW, TEKCTOBOM U MY/JIbTUMEAUMHON
vH(OpMalUM 0 MOpsi/IKe Tpef0CTaB/IeHUs] MYHULIUIIAIbHBIX YCIYT, 3HAKOB,
BBITIO/THEHHBIX pe/ibepHO-TOUeuHbIM IpudTOoM bpaiisi.

2.14.9. OGopyzmoBaHve MecCcT TIOBBIIIEHHOTO  yAoOcTBa €
JIOTIO/IHATETbHBIM MeCTOM [ijisi cO0aKu — TIOBOZABIPS W YCTPOWCTB st
repe/IBWyKeHUs UHBa/IW/ja (KOCThbIel, XOMYHKOB).

2.14.10. XapakTepuCTHUKA T[OMEILIeHWHd TphemMa U  BbIJAuu
JOKYMEHTOB B 4YaCTU OOBEMHO-TIJIAHUPOBOUHBIX U KOHCTPYKTHBHBIX
pellleHW#,  OCBellleHWs, TIo)KapHOW  6e30macHOCTH, WH)KEHEePHOTO
o0bopymoBaHusl [IOJDKHBI COOTBETCTBOBaTh TPeOOBAaHUSIM HOPMATHBHBIX
JIOKYMEHTOB, [IeMCTBYIOLIUX Ha TeppuTopun Poccuiickont ®esepariyu.

2.14.11. TlomelleHus mnpueMa W Bblaud [JOKYMEHTOB [OJDKHBI
rpeAyCcMaTpyuBaTh MecCTa [Ji OXKWJaHUs, WH(POPMUPOBAHUS U TIpHeMa
3asiBUTEJIEN.

2.14.12. Mecta oXxujaHds UM MecTa I HWHPOPMHPOBAHUS
000pyAyIOTCS CTY/IbSMU, KpecenbHbIMU CEKL[USIMH, CKaMbsIMU U CTOJIaMU
(crotikamu) i1 OQOpMIIEHUs [JOKYMEHTOB C pa3MellleHWeM Ha HUX
O7aHKOB [JOKYMEHTOB, HeOOXOAWMBIX [Jisi TIO/yUYeHHsT MYHUIUTIaJTbHON
yCJIyTU, KaHLeJIPCKUMU TIPUHAJIEXKHOCTSIMU, a TakKe MH(GOPMalMOHHbIE
CTeH/bl, COJlepKalllie aKTyaJbHYH) W HCUYepIbIBalolllyl0 UH(pOpMalUIo,
HeoOXOAMMYIO /IJIS TIO/TyUeHHs MyHHUIUIaIbHOM yC/IyTH, U WH(OPMALHIO O
yacax Irpuema 3asiB/IeHUH.

2.14.13. Mecra a4 TpOBefeHUS JMYHOIO T[pyeMa 3asBUTesIen
000pyayIOTCA CTOJIaMH, CTY/IbsIMH, 00eCIreurBarOTCs  KaHLeISIPCKUMU
TIPUHA/IIE’KHOCTSIMHM [I7Isl HaITMCaHUSI TMChbMEeHHBIX 00pallieHuH.

2.15. Tlokasarenu [AOCTYIIHOCTM W KadeCTBa MYHHULUMNATbHOM
YCIIYTH.



2.15.1. Tloka3arenu JOCTYITHOCTU MYHUIMIANBbHOM ycayru (obiue,
TIPUMEHUMbIE B OTHOLLIEHUU BCEX 3asiBUTe/IeN):

1) paBHbIe TIpaBa ¥ BO3MOXXHOCTH TIpU TTOJTyYE€HUW MYHULUIIATbHOU
YCIIYTH [I151 3asiBUTEJIeN;

2) TpaHCHOpTHas [JOCTYNMHOCTb K MeCTy MpefoCTaBlIeHUs
MYHULIUMNATBHOW YCITyTH;

3) pexum  paboTel  AJMUHUCTpAaLUM,  ObecrieurBaroIUid
BO3MOXKHOCTb  II0Zj@ud  3asiBUTeJleM  3arpoca O  IIpefoCTaBIeHur
MYHULIATIAJIBHOU yC/IyTH B TeueHue paboyero BpeMeHwU;

4) BO3MOKHOCTb MOTyU€eHHsl TIOJTHOW Y JOCTOBEPHOM MH(OpPMaLUU O
MyHULIUNAMBHOM yciyre B ApamuHuctpauyu, M®ILI, mo TenedoHy, Ha
oduiMaibHOM CaiiTe OpraHa, MpeAOCTaBJSIOIIEr0 YCIYTy, MOCPeACTBOM
[y J1o;

5) obecrieueHue AJisi 3asiBUTE/IsT BOSMOXKHOCTH TIOJaTh 3asiBlieHUe O
Tipe/loCTaB/eHU MYHULIUMNA/IbHON ycayru nocpeactBom M®L, B dhopme
3JIEKTPOHHOrO foKyMeHTa Ha III'Y JIO, a Takxke MoJlyuYUuThb pe3y/ibTarT;

6) obecrieueHve [l 3asBUTENsS  BO3MOXKHOCTH  TIOJTyUeHUSsI
vH(pOpMalMM O XOJe U pe3y/bTaTe MpefoCTaB/eHHs MYHULUIAaTbHOU
yCJIyTU C Ucroab3oBanuem 1Y JIO.

2.15.2. Tlokaszatend [OCTYyMHOCTHM  MYHHULMIIAJBHOM  YCIYTH
(ceLanbHble, MPUMEHUMbIE B OTHOLLIEHWH WHBAJU/OB):

1) HanMuve Ha TeppUTOPHWH, TpWierarolleld K 3[jaHui0, B KOTOPOM
OCYLLIeCTB/ISIETCH TpefoCTaBlIeHne MYHWLIUMNAJIbHOU YC/IyTH, MeCT [JJIs
TIAPKOBKHM CTeL[Ma/IbHbIX aBTOTPAHCIIOPTHBIX CPeJCTB UHBA/TU/OB;

2) obecrieueHre OeCHperATCTBEHHOIO JOCTYIa WHBAJUIOB K
TIOMeLLleHUsIM, B KOTOPBIX TIpeJ0CTaB/Is1eTCsl MyHULUITa/IbHasA yCJIyra;

3) nonyueHue [/ UHBAJU/IOB B 1O0CTYyNHOW hopMe MHGMOPMALIUU TI0
BOMPOCAM TIPeIOCTaB/IeHUs] MYHULIMTIAJILHOM YCAyTW, B TOM uHC/Ie 00
oopmyieHUH HEOOXOAMMBIX /Il TIO/yUYeHHsT MYHHUIUINAJbHOM YCIyTH
JOKYMEHTOB, O COBEPIIEHWH WM JIPYyTMX HEOOXOAWMBIX [JIs TTO/TyUeHHs
MYHULIUNABHOM YCAYyTU [eWCTBUM, CBeJleHWH O XOfie Mpe/l0CTaBlIeHUs
MYHULIAMNATBHOW YCIyTH;

4) Hanuuve BO3MOKHOCTH TMOyuYeHUsI WHBaIWAAMHU TIOMOLIU (TpU
HeoOXOAMMOCTH) OT pabOTHUKOB OpraHu3alyyd [yl TIpeojo/ieHust
GapbepoB, MellaloIMX MOyUeHHI0 YC/IyT HapaBHe C APYTUMHU JIML[aMHU.

2.15.3. [loka3zarenu KayecTBa MyYHULIMIATbHON yCITYTH:

1) cobmroeHue cpoKa MpefoCTaBIeHUs] MyHHUIUIA/ILHON YCIyTH;

2) coOmomeHne  TpebOBaHWM ~ CTaHJApTa  MPeOCTaBIEHHS
MYHULIUMNATBHOU YCIyTH;

3) Y[,0B/IETBOPEHHOCTD 3asBUTeJIS NpodeCcCUOHaIN3MOM
JO/DKHOCTHBIX ull AamuHucTpauyy, MOLI pu npepocras/ieHuy yCIyIy;

4) cobntofeHrie BpeMeHU OXKUZAHWs B oUepeid TIpU Tofjaue 3arpoca
Vi TIOJIyYeHHWH pe3y/ibrara;



5) ocyiijecTBieHre He 0ojiee OFHOTO B3aUMOZEMCTBUS 3asiBUTEJISI C
J0JDKHOCTHBIMH LM AJMUHUCTpaLA rpu MOy YeHUH
MYHULMIIATbBHOU YCIyTH;

6) oTcyTCcTBUE Xa/ob Ha AeNCTBUA UMK Oe3[elCTBUS JO/HKHOCTHBIX
7L, AZIMUHUCTPALIUY, MTOJaHHBIX B YCTAHOB/IEHHOM IOPSIZKE.

2.16. OcobeHHOCTH TIpeJOCTaB/IeHUSI MYHULMMNAJbHON YyC/IyTrd B
ML,

[IpepocraBieHve MyHULMMNAAbHOW yCIyru mnocpeactBoM MOIL]
OCYILIeCTB/ISIETCSI B TIOApa3/e/ieHnssX TOCyAapCTBEHHOrO OrofyKeTHOro
yupexxgeHusi JleHUHrpajckod o6sact «MHOTOQYHKLMOHA/IBHBIN 11eHTP
Tipe/loCTaB/ieHusl TOCYAAPCTBEHHbIX M MYHHULIMIIA/IBHBIX YCIyr» (Janee —
I'BY JIO «M®Ill») npyu Ha/MM4YWK BCTYMNUBIIETO0 B CWIy COIJIAIIEHUs O
B3aumozencteum Mexay I'BY JIO «M®PL» wu AaMUHMCTpaLUen.
[TpenocraBieHye MyHULIMNAIBHOM YCIyry B UHbIX M®L] ocywecTBaseTcs
TIPY HAJIMUMHW BCTYIIMBLLETO B CUIy COIVIALIEHUS O B3aUMOZEUCTBUN MEXKY
I'BY JIO « M®II» u uabim M®LI.

2.16.1. M®II ocyujecTBiserT:

- B3aUMOJIeMCTBHE C TEPPUTOPUAIbHBIMM OpraHamu (efepanbHbIX
OpPraHOB MCITOJIHUTE/TbHOU BIACTH, OpPraHaMHM WCIIOJIHUTeTbHOU BIAaCTH
JleHuHrpajickoi  obsacTv, OpraHaMMd MeCTHOTO  CaMOYIIpaB/IeHHs
JleHUHrpajckoii  06/acTM U OpraHu3alysM{, yuYaCTBYIOIIMMH B
NpefoCTaB/leHUA MYHULMMNAJBHBIX yCIyr B paMKax 3aK/JIHUYeHHbBIX
COrJiallleHWM O B3aWMO/IeHCTBUM;

- uWH(OpPMUpOBaHWe TpaKJaH MW OpraHu3aluii Mo BOMpPOCaM
Tpei0CTaB/IeHNS MYHULUIIA/IbHBIX YCIIYT;

- TIpHeM U BbIJjauy JOKYMEHTOB, HeOOXOJUMBIX [I/isi TIPeJ0CTaB/IeHuUs
MYHULUMAIBHBIX YCIYT MO0 SIB/SIOLUMXCS Pe3y/bTaToM MpeoCTaB/IeHUs
MYHULIUNAIbHBIX YCIYT;

- 00paboTKy  mepCcoHa/lbHBIX  JIaHHBIX,  CBSI3aHHBIX  C
TpeloCTaB/eHMeM MYyHULUIIATbHBIX yCIIYT.

2.16.2. B (ayuae T1iofauud [JOKYMEHTOB B AJMUHWUCTPALUIO
nocpegcteom  M®Il  cnepguanuct M®PILI,  ocywecTBasiOnMil  IpUeM
JIOKYMEHTOB, TIpeCTaB/AeHHbIX [/ ToNyyeHuss MyHULIMIIaJIbHOU YCIYTH,
BBITIO/THSIET CJIeAYIOIIUe NeUCTBUS:

a) ompefiesisieT TIpeAMeT 0OpallieHus;

6) MpPOBOAUT MPOBEPKY MOTHOMOYMM JIUI]A, TTOAI0I[eT0 JOKYMEHTHI;

B) MPOBOJUT MPOBEPKY MPaBUIbHOCTH 3arl0/THEHHUS 3arpoCa;

I) OCyLIeCTB/IseT CKaHMPOBaHWe TIPefCTaB/IeHHbIX [JOKYMEHTOB,
dbopMUpyeT 3/1eKTPOHHOE [1efl0, BCe JOKYMEHThbl KOTOPOTO CBSI3bIBAFOTCS
eIVUHBbIM YHUKQJbHBbIM WJEeHTAU(PUKALIMOHHBIM KOJOM, TTO3BOJISIIOIIUM
YCTaHOBUTh NPUHAJIEKHOCTh JOKYMEHTOB KOHKDETHOMY 3asiBUTE/II0 U
BUZly oOpaitieHusi 3a MyHULIUTIAILHOU yCITyTOM;

[1) 3aBepsieT 3JIeKTPOHHOe [1eJI0 CBOeM 32AeKTPDOHHOMW TOANUCHIO
(manee - 2I0);

€) Hampas/seT KONWM [JOKYMEHTOB M peecTp [JOKYMEHTOB B
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AJIMAHUCTPALUIO:

- B 37IEKTPOHHOM BU/ie (B COCTaBe MaKeTOB 3/IeKTPOHHBIX [1e/1) B IeHb
obparrienus 3assuresisi B MOLI;

- Ha OymMaxHbIx HocuTesnssx (B C/Iy4ae HeoOXOJUMOCTHU
00si3aTe/IbHOTO TIpe/IOCTaB/IeHUs] OPUTHMHAJIOB ZIOKYMEHTOB) - B TeueHue 3
pabounx paHell co mHs oOpairieHus 3asBurtenss B M®Il mocpezncTBom
KyPbEPCKOM CBSI3M, C COCTABJIEHUEM OIKCU MepefiaBaeMbIX JOKYMEHTOB, C
yKa3aHWeM [aTbl, KOJMYeCTBa JIUCTOB, (PamMWINM, [O/DKHOCTA H
TOATIMCaHHbIe YIIOJITHOMOUYEeHHbIM crierjuainctom MOLI.

I[To oxoHuaHuM TmipyeMa [OOKYMeHTOB crieljuaiuct M®L] BbigaeT
3asIBUTEJII0 PACIUCKY B NpUeMe JOKYMEHTOB.

2.16.3. Ilpy ykasaHuM 3agBUTeE/IeM MecCTa IIOy4YeHUs OTBeTa
(pe3ysbrata TipefocCTaBieHds MyHULMIIAJBHOM YCIYyTU) TOCPeCTBOM
M®I] fAo/DKHOCTHOE JMI0  AJMUHUCTpPAlLUM, OTBETCTBEHHOEe 3a
BBITIO/THEHWE aJMUHUCTPAaTUBHOW TIPOLIeAYPhl, HaIpaB/sieT HeoOXoArMbie
JIOKYMEHTHI (aKT MPHEeMOYHOU KOMUCCHU O 3aBepIIeHUH TepeyCTPOMCTBa, U
(WH) TeperiaHUpPOBKH, W (WIM) WHBIX pabOT MpU TiepeBoOfie >KUIOTO
TIOMellleHYs] B HeXXWUIoe MOoMeLl[eHre WIU HeXWUI0ro TOMeIeHUsl B XKUI0e
romeleHde, THWCbMEHHbIM OTKa3 B TOATBEPXKAEHWH 3aBeplleHus
repeycTpoicTBa, U (WIM) TeperyiaHUpOBKW, W (WIM) WHBIX paboT mpu
TepeBOZie KWJIOTO TOMeLlleHUsI B HeXXUJIoe TIOMeLeHHWe WM HEeXWIOro
TIOMeELLIeHUsI B JKWIOe TOMellleHre , Apyrue AoKymMeHTbl) B M®ILl nasa ux
ToC/eyroLel repeiaun 3asiBUTEHO:

- B 3/IEGKTPOHHOM BHjie B TeueHHe 1 pabouero (paboumx) maHs (gHeil)
CO [HS TPUHATUSA PeLleHrs O MpejoCTaBieHnH (OTKa3e B MpeoCTaBIeHNN)
3as4BUTEJII0 YCIIYTY;

- Ha OymMa)kHOM HOCWUTesie - B CPOK He Oosiee 3 fgHel co [AHS
TIDUHATUST pellleHus1 O MpefocTaBleHur (O0TKa3e B TIpefOCTaB/I€HUH)
3asBUTEJII0 YCIYTHU.

YKasaHHbIe B HACTOALL|eM ITYHKTe [JOKYMeHThI Harpas/stoTcs B ML
He To3JHee AByX pabouux [JHeW [0 OKOHYaHWUsI CpPOKa IIpeJoCTaB/ieHus
MyHMIMTIaILHOW YCIYTH.

Cneunamuct MO®ILI, OTBETCTBEHHBIM 3a BbIJJayy [IOKYMEHTOB,
TOJIyYeHHbIX OT AJIMUHUCTpALMM TI0 pe3y/ibraraM pPacCMOTPeHUs
Tpe/CTaB/eHHbIX 3asiBUTENIeM [OKYMEHTOB, B [eHb WX MOJy4YeHUsl OT
AZMUHUCTpAI[UM  COOOIaeT 3asBUTE/NI0 O TPUHSATOM peIleHud 110
TeneoHy (C 3aMUChiO JaThl U BpeMeHU Tejie()OHHOTO 3BOHKA), a TaKXe O
BO3MOXXHOCTH I10/Iy4YeHUs JOKymMeHTOB B M®DII.

2.17. OcobeHHOCTU TMpefOCTaB/IeHUsT MYHULUIAALHON YCIyru B
3JIEKTPOHHOM BU/JIe.

HesarenpHocts [II'Y JIO 0o opraHusauuu  IpefoCTaBIeHUs
MYHULIUNAJBHOM ~ YCJIYyTM  OCYLIeCTB/SIETCI B COOTBETCTBUU  C
®enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «0O6 opraHu3aiuu
TpeJ0CTaB/IEHUS TOCYIaPCTBEHHBIX U MYHULIUMAIbHBIX YCIYT».

2.17.1. [Insa monydeHusi MyHULMNaAbHOW ycayru yepe3 IITI'Y JIO



3asBUTE/TIF0 HEOOXO[UMO TIpeJBapUTeTbHO TIPOUTH TIPOLeCC PETUCTPaLiU B
EnvHol cucteMe uaeHTUGUKALMU U ayTeHTUPUKaluu (manee — ECUA).

2.17.2. MyHuLuna/ibHasi yciyra MoxeT ObITh rosyueHa yepes [1I'Y
JIO cnenyroimmu criocobamu:

C 00s13aTesbHOM JTMYHOM SIBKOM Ha TpreM B AIMUHUCTPALIUIO;

0e3 TMUHOM SIBKM Ha TIpreM B AZIMHUHHUCTPAIHIO.

2.17.3. Ins nony4yeHUs: MyHULIMMAIBLHOW yciyrd 6e3 JMUHOM sSIBKU
Ha MpUéM B AJMUHUCTpALIAIO 3asBUTEMI0 HeoOXOAMMO ITIpe/iBapyuTeNbHO
opopmuTh KBanuduUMpoBaHHYH OIl g/ 3aBepeHusi 3asiB/ieHUsT W
JIOKYMEHTOB, TI0JJaHHbIX B 3JIeKTPOHHOM BH/Je Ha [1I'Y JIO.

2.17.4. Ina nogaumn 3assieHus yepes [II'Y JIO 3asgBuTenb [0O/KeH
BBITIO/THUTD CIEAYIOIIUE NeUCTBUS:

TPOUNTH HAeHTHU(UKaLIUIO U ayTeHTU(HKaluio B ECUA;

B /MUHOM KaOuHeTe Ha [II'Y JIO 3amojHUThL B 3/1IeKTPOHHOM BH7IE
3asB/IeHUe Ha OKa3aHue yCIyry;

TIPWIOKUTEL K 3asiB/IEHHI0 OTCKaHHPOBaHHBIe 00pa3bl ZIOKYMEHTOB,
HeoOXOAMMBIX [I7IsI TIOTyYeHUs yCITyTH;

B C/lyyae, eC/d 3asBUTe/Ib BbIOpan crioco® okasaHWs yciyru 6e3
JIMYHOW SIBKM Ha TpueM B AMUHUCTpAl[MI0 - 3aBepPUTh 3asiB/ieHHe U
rpujaraeMble K HeMy OTCKaHHpPOBaHHbIe JOKYMEHThI (Jajiee - MakKeT
3JIEKTPOHHBIX JOKYMEHTOB) MOTyUYeHHOU paHee KBanu@uiupoBanHou JlT;

B C/yyae, eC/JiM 3asBUTeNb BbIOpan crioco0 oOKasaHUsi YCIyTd C
JIMUHOW SIBKOMW Ha m0OpueM B AJMUHUCTPALUIO - 3aBepeHue TlaKkeTa
3/IEKTPOHHBIX OKyMeHTOB KBanuduiupoBaHHoi JI1 He TpebyeTcs;

HalpaBUTh IIaKeT 3/IeEKTPOHHBIX [JOKYMEHTOB B AJMUHUCTpPALUIO
nocpesictBoM dyHKIMoHana [Ty JIO.

2.17.5. B pe3ynbrate HarpaB/ieHUsl TlaKeTa  3/IeKTPOHHbBIX
nokyMeHTOB miocpezictBoM III'Y JIO B COOTBeTCTBHMU C TpeOOBaHUAMU
nyHkra 2.17  aBTOMarM3WpOBAaHHOU  WH(OPMALMOHHOW  CUCTEMOU
M€KBeIOMCTBEHHOTO  3/IEKTPOHHOTO  B3auMOZeNCTBUsT  JIeHUHTpaicKou
obnactu (manee - AVC «Mexse[ JIO») Npon3BOAUTCS aBTOMaTHuecKast
perucTpanusi MOCTYIUBIIErO TMakeTa 37€KTPOHHBIX [JOKYMEHTOB U
IPUCBOEHKEe TaKeTy yHUKAJIbHOro HoMmepa fJesa. Homep fena fgocrtyrieH
3asBUTeNI0 B IMuHOM KabuHete [1I'Y JIO.

2.17.6. Ilpu nipepocTaB/ieHM MYHULMIAAbHOM yoiyru yepe3 [I'Y
JIO, B (iyuae e  3agBUTe/b  [OAINUCHIBAeT  3asiB/leHUe
KBasuiupoBanHoii  OIl,  JO/DKHOCTHOe  JML0  AJMUHUCTPALUU
BBITIO/THSIET CIEAYIOIIUE NeUCTBUS:

dbopMupyeT makeT JOKYMEHTOB, moctynuBiiuuii uepe3 III'Y JIO, u
riepefjaer  [JO/DKHOCTHOMY JIMLy AJMUWHUCTpPaLUM HaJeJeHHOMY B
COOTBETCTBUU C O/DKHOCTHBIM peryiaMeHTOM (DYHKLUSIMU M0 BBITIOJTHEHUIO
aJMUHACTPAaTUBHOW TIPOLIEAypbl MO TIpUeMYy 3asiBIeHUA W TIPOBEpKe
JIOKYMEHTOB, TIPe/CTaB/IeHHbIX /|11 pACCMOTPEHNS;

1oC/ie pPacCMOTPeHUsI JOKYMEHTOB W YTBEP)KIEHUSI pelleHus O
TpeloCTaB/eHUM MYHHULIMIIAJLHOM yCIyru (OTKa3e B MpPefoCTaBIEHUM)



3arionHsieT nipeaycMorpeHHble B AVIC «Mexxses, JIO» (GopMbl O TIPUHSITOM
pellieHnU U TiepeBoAuT feyio B apxuB AVC «Mexsen JIO»;

yBeIOMJ/IsleT 3asiBUTe/II O T[IPUHATOM peLieHud C T[IOMOLLBIO
yKa3aHHbIX B 3asiB/IeHUM CpPeJCTB CBsI3U, 3aTeM HarpaB/sieT [JOKYMEHT
TIOUTOH /MO0 BHIZIAET €T0 MPH JIMYHOM 00Opall[eHHUH 3asiBUTETS.

2.17.7. Tlpu mipefocTaB/eHUU MYHULMTAALHOW ycinyru yepe3 [I'Y
JIO, B «ayuyae ecIM 3asBUTe/Ib He  TIOANMCHIBAET  3asiBleHHE
kBanuduimpoBaHHow ~ JOIl,  [O/DKHOCTHOe /U0  AJMUHUCTpal[UU
BBITIO/THSIET CIeAYIOIIUe NeUCTBUS:

dbopmupyeT makeT AOKYMeHTOB, moctynuBiiuii yepe3 [II'Y JIO u
repefaer [JO/DKHOCTHOMY JivLly AJMUWHUCTpaLiUM, HaJe/ieHHOMY B
COOTBETCTBUU C [IOJPKHOCTHBIM peryiaMeHTOM (PYHKLUSIMU T10 BBITIOJTHEHUIO
aJMVHACTPATUBHOU TIPOLIEAYPbl MO TIPUEMY 3asBJIEHUA W TIPOBEPKe
JIOKYMEHTOB, TIpe/CTaB/IeHHbIX /11 paCCMOTPEHNS;

dopmupyer yepes AVC «Mexseq JIO» mpurnaiieHue Ha TIpUeM,
KOTOpOe [IO/JDKHO  COJepXKaTb  CAeAyIOLyl0  MH(OpMAaLUio:  azpec
AMUHHMCTpAI[MH, B KOTOPYIO HEOOXOAWMO OOpaTUThCS 3asiBUTENIO, JaTy U
BpeMsi TpyHeMa, HOMep ouepeqd, UAeHTU(UKAI[MOHHbIM  HOMeEp
TpUI/IallleHdss U TepedyeHb  JIOKYMEHTOB, KOTOpble  HeoOXoJuMOo
nipeacTaBuTh Ha ripyeMe. B AVIC «Mexsen JIO» fejio nepeBoJUT B CTATYC
«3asgBUTe/Ib TIpUIVIALLIeH Ha Iprem».

B cayuae HesiBKM 3asgBUTe/ss Ha IIpMeM B Ha3HayeHHOe BpeMs
3asByieHde U J0KyMeHThbl xpaHATca B AVC «Mexsen JIO» B Teuenue 30
Ka/JIeHJapHbIX [JHeW, 3aTeM [JOJ/DKHOCTHOe JMLO0 AJMHUHUCTPALUH,
HaJieJleHHOe B COOTBETCTBUU C JIO/DKHOCTHBIM DeryiaMeHTOM (yHKLUSMU
Mo TipueMy 3asiBieHMd W JokKyMeHTOB depe3 [IT'Y JIO mnepeBogut
nokyMeHThl B apxuB AVIC «Mexseg, JIO».

B cnyuae, eciv 3asBUTe/b IBUICS Ha MPUEM B YKa3aHHOe BpeMsi, OH
o0CTy>KMBaeTCss CTPOro B 3TO Bpems. B ciiyuae, eciu 3asiBUTeNb SIBUJCS
ToKe, OH OOCTYy)KMBAaeTCs B TIOpsAJKe >KUBOW ouepenn. B mrobom u3
C/lydaeB JO/DKHOCTHOE JIML0 AJMUHUCTpALMU BeAyllee MpueM, OTMeuaeT
dakT saBku 3asBuTensi B AUC «Mexseqn JIO», neno nepeBOJUT B CTATycC
"IIpuem 3asiBUTe/IsI OKOHUEH".

Ilocne paccMOTpeHUs [JOKYMEHTOB W YTBEPXKIEHUS pelleHus O
MpeJoCTaB/IeHW MYHMLUIIAIBHOM YCIyrd (OTKase B TMpPeJOCTaB/I€HUM)
3arionHsieT nipegycMorpeHHble B AVIC «Mexxse[, JIO» (GopMbl 0 TIPUHSTOM
pellieHrH U TiepeBoAuT feiio B apxuB AVC «Mexsen JIO»;

JOo/mKHOCTHOe MU0 AZMUWHUCTpPaLUM  yBeAOMJIIeT 3asiBUTess O
TIPUHATOM peLIeHUM C MOMOLLBI YKa3aHHbIX B 3asiBJIeHUU CPelCTB CBSI3H,
3aTeM HarpaB/seT AOKyMEeHT TIIoUTOM /00 BBIJ@eT €ro Tpu JINYHOM
oOpall[eHHH 3asiBUTETSI.

2.17.8. B c/yuae TOCTyIUIeHUsI BCeX [JOKYMEHTOB, YKa3aHHBbIX B
NyHKTe 2.6. HaCTOsALero aJIMMHUCTPAaTUBHOIO peryiaMeHTa, U OTBeUYarol[uX
TpebOoBaHUSIM, yKa3aHHbIM B MYHKTe 2.9. HAaCTOSIIEro a/IMUHUCTPaTUBHOTO
peryiamMmeHTa, B (hopMe 3/1IeKTPOHHBIX JAOKYMEHTOB (371eKTPOHHBIX 00pa3oB



JOKYMEHTOB),  yOCTOBepeHHbIX KBaiuduimpoBaHHoit JII, aHem
oOpaiijeHus 3a TIpeJj0CTaB/IeHHeM MYHUIIUIA/ILHOW YCIYyTH CUUTAETCS /laTa
perucTpanuu rprvema AokKyMeHToB Ha [1I'Y JIO.

B cnyuae, ecni HampaBieHHble 3asiBUTesieM  (YIOJTHOMOYEHHBIM
JTULIOM) 5JIEKTPOHHOE  3asiB/ieHMe U [JOKYMEHTbl He 3aBepeHbl
KBasMbuipoBanHo OIl, paHeM oOpailieHWss 3a TIpeJOCTaB/IEHUEM
MYHHULIUMNAIBHOM YC/IyTU CUMTAETCs ZiaTa JIMUHOMW SIBKU 3asiBUTENIsl B OpraH
MeCTHOTO CaMOYTIpaB/ieHUsI C TIpeloCTaB/IeHHeM IOKYMEeHTOB, YKa3aHHbIX B
MyHKTe 2.6. HACTOSALero afIMUHUCTPAaTUBHOIO peryiaMeHTa, U OTBEeYaroLuX
TpeOOBaHUSIM, yKa3aHHBIM B MyHKTe 2.9. HACTOSIET0 aMUHUCTPAaTUBHOTO
persiamMmeHra.

3. IlepeueHb yC/IyT, KOTOPbIE SIB/ITIOTCA HE00X0JUMBIMHU
U 00s3aTe/TbHBIMU /I/IA MPEAOCTaB/IEHHs] MYHHULUIA/IbHOU
yCIyru

3.1. TlomyyeHue yCIyr, KOTOpble SIBJSIFOTCS HeOOXOAUMBIMU U
o0si3aTeNlbHBIMM ~ /IJI1  TIPEJJOCTAB/IeHNUsT MYHULMIAABHON yC/IyrH, He
TpeOyeTcsi.

4. CocraB, noc/1eA0BaTe/IbHOCTh U CPOKH BBITNIO/THEHUSA
a/[MUHUCTPATUBHbBIX
Mpoueayp, TPe0oBaHHsA K MOPAAKY UX BbIIO/THEHUSA

4.1. IlpemocTaB/ieHWe MYHULMIAIBHOM YC/IYTH perylaMeHTHUPYeT
TOPSIIOK  3aBepllieHus1 TepeBo/la JKUIOTO TIOMeIlleHUs] B  HEXWIoe
TIOMellleHe WM HeXXWIOro TOMeIlleHHWs B JKWIoe TOMellleHWe B CjIyuae,
e TiepeBOJ, TIOMeIleHWsl TIpeJlyCMaTpuBaj TIpoBeZieHHe paboT 110
TepeyCTPOMCTBy, U (W) TieperylaHUpOBKe, U (WIKM) HHBIX paboT U
BKJTFOUaeT B cebs cieAyrolye a/MUHHACTPAaTUBHbIE MPOLieIyPhI:

- TIpHeM JIOKyMeHTOB, HeOOXOMMBIX /IS OKa3aHUsI MYHULUIATEHON
yCIIyTH;

- pacCMOTpeHue 3asiB/ieHus1 00 OKa3aHUM MYyHULMIAIBHON YCIyTH;

- Ha3HaueHWe CpoKa 0cMoTpa noMmelleHus Komuccuei;

- ocMoTp Komuccuer nomernienus;

- npuHsAThe Komuccueit peltieHrst 1 oopMyieHre COOTBETCTBYIOLLETO
aKTa TPUEMOYHOM KOMHCCHUM O 3aBepIIeHHWU ITepeyCTPOMCTBa U (W/M)
TieperyIaHUPOBKY, U (WTK) UHBIX PabOT TIpU mepeBo/ie >KUIOTO TIOMeITleHUs
B HEXXUJIOe TOMellleHre WM HeXXWIOTO MOMeLLeHUsI B JKUJIoe TTIOMellleHHe,
b0 0TKa3a B TIOATBEP)KJAEHUU 3aBepliieHUst paboT Mpu repeBofie >KUI0TO
TIOMeLLleHNs B HeXXUJI0e MOMellleHre WIA HEXXWIOT0 TOMELLeHHsI B XKUI0e
niomenienuve (I1punoxenue 1).

CocraB kKomuccuM (OPMHUPYETCS OpraHoM, OCYILeCTBISHOLUM
repeBo/, MOMeELL[eHUH.

[TocnenoBaTelbHOCTh a/MUHUCTPAaTUBHBIX JEMCTBUM (MpoLeayp) Mo
TIpeJJOCTAB/IEHUI0 MYHHULMIAJbHON yC/IyTh OTpakeHa B O/0K-CcxeMe,



Trpe/iCTaB/I€eHHOU B [Tpunoxenuu No 4 K HaCToALLeMY
AJIMUHHCTPAaTUBHOMY perJ/laMeHTYy.

Oprany = MeCTHOIO caMOyIIpaBJIeHuUs, TIpe/l0CTaB/IsAoIeMy
MYHULIMIIA/IBHYI0 YCAYyTY W €ero [JO/DKHOCTHBIM JIMLIAM  3arlpeleHo
TpebOBaTh OT 3asBUTENSI TPH OCYIIECTB/IEHWH aJMHUHUCTPATHBHBIX
IpoLeayp.

Tpe/iCTaB/eHHs JOKYMEHTOB, WH(OPMAallUM WA OCYIleCTBIeHUS
JIeCTBUM,  TIpeACTaB/leHHWe WA  OCylIeCTB/JieHWe  KOTOPbIX  He
NpeyCMOTPEHO HOPMAaTUBHBIMU TNPABOBbIMU aKTaMHW, Pery/avupyrLUMU
OTHOLLIeHUS], BO3HUKAIOIIUE B CBS3U C MpPefOCTaBJIeHUeM MYHULIUIIATbHOU
yCIIyTH;

Tipe/icTaB/ieHysl JOKYMEHTOB U UH(OpMalMH, KOTOPble HaXOJsATCS B
pPacriopspkeHUM — TOCy[JapCTBEHHBIX ~ OpPraHOB,  OpPraHOB  MEeCTHOTO
CcaMOyTIpaBJ/IeHUs ¥ TTO/IBEIOMCTBEHHBIX UM OpPraHU3alui B COOTBETCTBUU C
HODMATUBHBIMY TMPABOBbIMU aKTaMU (32 MCK/IIOUEHWEM [JOKYMEHTOB,
MOJTBEP)K/AIIIUX OIJIaTy TOCYAAapCTBEHHOW TOILIMHBI, [TOKYMEHTOB,
BK/IFOUEHHBIX B T[epeueHb, OMpe/leJieHHbId YacTbto 6 crTaTtbu 7
®egepanbHOro 3akoHa Ne 210-P3, a TakKe AOKYMEHTOB, Bbl/JaBaeMbIX B
pesynbTaTe  OKa3aHWUS  YCAYyT,  SABJSAIOIMIMXCS  HEOOXOJUMBIMH U
o0si3aTeTbHBIMM [I7151 TIPe/IOCTaB/IeHUST MyHHUIUTIATbHOM YCIYTH);

OCYyILIeCTB/IEHUS  [JEeUCTBUM, B TOM 4YMC/Je  COITIaCOBaHWH,
HeoOXOANMBIX [IJIsl TIO/yueHHs] MYHULMIAIbHONW YCAYTM U CBSI3aHHBIX C
oOpailjeHMeM B WHble TOCYJapCTBeHHble OpraHbl, OpraHbl MeCTHOTO
caMOyTIpaB/IeHUs, OpraHu3alyy (3a MCK/IIOUEHWEeM TIO/IyYeHHs YCJIyT,
ABJISIIOIUXCS HeoOXOAUMbIMM U 00si3aTe/IbHBIMM [I7IsI  TIPe/JOCTaB/IeHHs
MYHULIUNAJBHOW YCIYTHW, BK/IKOUEHHBIX B TEPEUHU, TpeAyCMOTDPEHHbIe
yacTbto 1 cratbu 9 ®@efepanbHOro 3akoHa Ne 210-dP3, a Takke JOKYMEHTOB
Y MH(OpMaLUy, NpeOCTaB/ISIEMbIX B pe3y/ibTaTe OKa3aHUsi TaKUX YCIYT).

4.2. OcHOBaHMEeM /Il Hayaja TNpeJOCTaB/leHUsT MYHHULIAIAIbHON
YCAYTU  SIBASIETCS  TOCTyIuleHWe B AJMHUHUCTpPALUI0  3asiB/IeHUs
yCTaHOB/IEHHOM (OpMBI O TIpYeMe B 3KCIUIyaTalyi0 [0cjae TMepeBoja
JKAJIOTO TIOMEILLIeHUsI B HEXXUJI0e TIOMeIleHHe WA HEeXXUJIOTO MOMeILeH s B
xxunoe mioMmeienve (IIpunoxeHwe 2) U JOKYMEHTOB, TMEPEUMCIEHHBIX B
nyHkKTe 2.6.

4.3. 3agBneHue O TrpyvemMe B 3KCIUIyaTaljyio Ioc/Ie repeBoja KUI0ro
TIOMELeHNs B HEXXWIOe TOMeL[eHe WIN HeXUIOTO TTOMEIeHUsI B XKUI0e
roMeleHre NPUHUMAEeTCs CIeliuaIucToM AJIMAHUCTPALIUM, B TOT XKe JIeHb
PerucTpupyeTcs U mnepefaercsl JO/DKHOCTHOMY JIMLY, KOTOPOe He I03JHee
C/IeflyrOLLero JHs 1ocsie IojlyuyeHus IrepefaeT rakeT JOKyMeHTOB B OTzell.
ApXUTEKTOp B [leHb IMOCTYIIEHUS TaKeTa JOKYMEHTOB Harlpas/sieT ero Ha
paccMoTpeHue Komuccuu.

4.4 Komuccusi B MSTHAUATAAHEBHBIM CPOK CO [JHS TMOJy4deHUs
3asiBJIeHUS

O TpueMe B 3KCIUTyaTal[ui0 TOC/e 3aBeplIeHusl MepeyCcTpOMCTBa, U
(uM) meperiaHUPOBKH, W (WIM) WHBIX pabOT MpU TiepeBOfie >KUIOTO



TIOMELIeHNs B HEXKWIOe TOMeLeHe WIN HeXXUIOTO TIOMEIeHUsI B XKUIO0e
TIOMelLleHHe:

1) cornacoBbIBaeT C 3asgBUTeeM BpeMs M [JaTy OCMOTpa MOMeleHUs]
ToC/Ie 3aBepileHHbIX paboT T0 TepeyCTPOUCTBY, U (W/IK) TieperIaHHPOBKe,
U (W) UHBIX paboT; coracoBaHHe C 3asiBUTE/IeM BpeMeHW W [IaThl
OCMOTpa MOXeT ObITb B MUCbMeHHOU ¢dopMe, 1Mo TesnedoOHy WIA MO
3JIEKTPOHHOU T10YTE;

2) B Ha3HAYEHHBIX CPOK MTPOBOAUT OCMOTP MOMeELIeHUS;

3) [daéT  OLEHKy  COOTBeTCTBUS  JMOO  HECOOTBETCTBUS
repeycTpocTBa, U (WIM) TIeperiaHUpOBKH, W (WIKM) WHBIX pabor
TIPOEKTHOM [JOKyMeHTal[uu U TpeboBaHUsIM 3aKOHO/IaTe/IbCTBa;

4) cocTaBisieT MATh 3K3eMIUISIPOB aKTa MPUEMOUYHOM KOMHCCHU O
3aBepllIeHUM MepeyCcTPoMcTBa, U (W) TepenyiaHUpPOBKU, W (MIM) WHBIX
paboT mpu TepeBofie >KUIOTO TOMeLeHUss B HEXUIoe TOMelleHre WIn
HEXXWIOTO TMOMeLeHUs] B JKUJI0e TIOMellleHHe, TIOAIMChIBAeT y BCeX U/IeHOB
Komuccnn v riepesiaeT ero apXuTeKTopy;

5) rOTOBUAT TIHMCbMEHHBIM OTKa3 B IOATBEpPXKJEHUM 3aBepIleHUs
TepeyCcTpoicTBa, U (WiK) TeperviaHUpOBKH, M (WIM) WHBIX paboT mpu
MepeBoJie >KWIOr0 TOMEIeHUs] B HEeXWIOe TMOMeLleHHue WM HEeXWUIOro
TOMELLIEHUs] B JKWAJIOe TOMeIlleHWe W TMepefaeT ero apxXuTeKTopy(rpu
yCJIOBUSX, COZepKaluxcs B MyHKTe 2.10 HacToALero afMUHUCTPAaTUBHOTO
persamMmeHTa).

4.5. AKT NpueMOYHOU KOMMUCCHU O 3aBepIlIeHUH IepeyCcTPOUCTBa, U
(w1) TIeperuIaHUPOBKHM, W (WIM) HHBIX pabOT TIPH ITI€PEeBOJe >KUJIOTO
TIOMELIeHNs B HEXKWIOe TOMeL[eHe WIN HeXXWUIOTO TIOMEIeHUsI B XKUI0e
TIOMellleHre, UM OTKa3 B MOATBEPKEeHUM 3aBepIleHNs IlepeyCcTPOKCTBa, U
(Wh) TeperiaHUPOBKH, W (WIM) WHBIX pabOT MpU TiepeBofie >KUIOTO
TIOMeLLleHNs B HeXXUJI0e MOMellleHre WIX HEXXWUIOT0 TOMELLeHHsI B XKUI0e
TOMellleHe Harpap/sloTCd TMOYTOM WM  BBbIAAKOTCA T0J  TOAIKCH
3asBUTE/NI0, B C/y4yae $IBKM 3asBUTeNsl [Jig JIAYHOTO TMOIy4YeHust
JIIOKYMEeHTOB B AIMUHUCTpaLyt0 uiv B MOLI.

AKT TIpUeMOUHOM KOMUCCHW [OJKeH ObIThb HarpaB/ieH OpraHoM,
OCYLLIeCTB/ISIFOLLMM T1epeBO/, TMOMeELLeHUWM, B OpraH WM OpraHu3aluio,
OCYILIeCTB/ISIFOLI[E TOCYJAapPCTBEHHBIM yueT OObEeKTOB HeJBHKUMOIO
MMYIleCTBa B COOTBETCTBUU C PefepasibHbIM 3aKOHOM OT 24 wurosisg 2007
roga N 221-®3 "O rocygapCTBeHHOM KajacTpe HeABWKHUMOCTU'. AKT
TIPUEMOYHOU KOMUCCHUU TOATBEPXKAAeT OKOHUaHUe MepeBo/ia MOMellleHUs U
SIBJITETCS OCHOBaHMEM MCII0/Ib30BaHUS I[1epeBefeHHOr0 IIOMeIlleHUs] B
KauyeCTBe KWJIOT0 WIW HEeJKWJIOTO TTOMelleHUs.

46. B wiyyae oOTkKasa B IIOATBEpP)XJEHUU  3aBeplleHus
TepeyCcTpoicTBa, U (WiK) TeperviaHupOBKH, M (WIM) WHBIX paboT mpu
NepeBoJie >KWJIOr0 TOMEIleHUs] B HEeXWIOe TMOMeLleHHue WM HEeXWUIOro
MOMeLlleHWss B JKWJIOe T[IOMelleHHWe aKT T[PUEeMOYHOM KOMMCCUM
HaripapJ/isieTCsl 3asiBUTe/t0 (TpU yC/IOBUSIX, COZiepKalluxcsl B MyHKTe 2.10
HaCTOSLLero a/MUHUCTPATUBHOIO PeIJiaMeHTa).



5. @opMbI KOHTPOJIS 3a HCIIO/THEHHEM a[MUHUCTPAaTUBHOIO
perjiaMeHTa

5.1. TTopsiioK ocyIiecTB/IeHUs TEKYIIero KOHTPOJIs 3a cobmoaeHrem
Y WCIOJIHEHWEM OTBETCTBEHHBIMMU [JO/DKHOCTHBIMMU JTULIAMU TI0I0XKEHUH
AJIMUHUCTPaTUBHOIO periaMeHTa U UHbIX HOPMAaTHMBHBIX MPABOBBLIX aKTOB,
yCTaHaB/MBAIOIUX TpeOOBaHUS K TIPeJOCTaBAEHUI0 MYHHIUTIATbHOU
YC/IYyTH, a TaKKe MPUHITHEM pellleHH 0TBeTCTBeHHbIMU JTUL[aMU.

KoHTposib  3a  1mipefioCcTaBlieHMeM  MYHMUIMIIAIBHOW  yCIYTH
OCYyILIeCTB/IsIeT  apxuTeKTop.  KOHTpO/Mb  OCylecTBAseTCA  IyTeM
TpOBeZieHHs1  TPOBEPOK  TIOMHOThI W KaueCTBa  Mpe/0CTaB/IeHUs
MYHHIUTIATBHOM yCIyTH, COO/IofAeHnsT pabOTHUKAMH aIMUHMCTPAaTHBHBIX
MpoLeAyp U MpaBoBbIX akTOB Poccutiickon ®enepaumu U JIeHMHIpaACKoOU
obmacry, PEery/IMpYIOLIUX  BOIMPOCHI  TEepeyCcTPOUCTBa, U  (W/IN)
TIeperyIaHUPOBKY, U (W) UHBIX PaboT TIpU miepeBo/ie >KUIOTO TIOMeEITIeHUsT
B HEXXW/IOe TIOMell|eHre WK HEe)KAJIOTO TIOMEILeHUs B KUJIoe TIOMellleHue.

TekyIuii KOHTPOJ/Ib 3a COOJTIOIeHeM U WCTIOJTHEHWEM TTOJIOXKEeHUH
pernaMeHTa M WHbIX HOPMAaTHUBHBIX MPABOBBIX aKTOB, YCTAaHABIUBAIOILIAX
TpebOoBaHUsI K TIPe[0CTaBIeHNI0 MYHHULIATIATLHOM YCTyTH, OCYI[eCTB/ISETCS
JOJDKHOCTHBIMM JIMI]aMH, OTBETCTBEHHBIMH 3a OpraHM3alldi0 pabOThI TI0
TipeioCTaB/IeHUI0 MyHHULIUMAIbHOU YCTyTH.

Tekymuii  KOHTPO/b  OCYIIECTB/sIeTCS  TyTeM  IIpOBefieHusI
OTBETCTBEHHBbIMM [IO/DKHOCTHBIMM JIML][aMM CTPYKTYPHBIX TOZpa3zieneHui
aIMUHUCTPALIMM, OTBETCTBEHHBIX 3a OpraHuM3anuio  paboThl  TIO
TIPeJJOCTAB/IEHUIO MYHHULMIIAIBHON YCIyTH, TIPOBEPOK COOMIOfeHus u
VCTIO/THEHUS TIOJIOKEHUM perjiaMeHTa M WHBbIX HOPMAaTHMBHBIX IMPAaBOBBIX
aKTOB, yCTaHaBJ/IUBAOLLIAX TpeboBaHUS K rpei0CTaB/IeHUIO
MYHULIUNAIBHOMU YC/IyTH.

KoHTposib 32 MO/MHOTOM U KaueCTBOM  Mpe/l0CTaBIeHUS
MYHULIUNAIBHOM YC/IYTH OCYIeCTB/sIeTCS B (hopMax:

1) npoBeneHust NPOBEPOK;

2) paccmoTpeHus kanob Ha JericTBus (6e3geiicTBHEe) AO/HKHOCTHBIX
JIUL aJMUHUCTPALIUM,  OTBETCTBEHHBIX  3a  MpeJoCTaBIeHUE
MYHULMTaTBHOU YCIYyTH.

5.2. IlopsiloK U NepuoAUYHOCTb OCYL[eCTB/I€HUS] IIJIAHOBBIX U
BHEIJIAHOBBIX ~ TPOBEPOK TOJHOTHI W  KayecTBa Ipel0CTaBJ/IeHUs
MYHULIUMNAIBHON YCIIYTH.

B 1menax ocyijecTBieHUss KOHTPOJS 3a TIOJHOTOM W KaueCTBOM
TIPeJJOCTAB/IEHUSI MYHMIMITAJLHOM YC/IyTW TPOBOASTCS TUIAHOBBIE U
BHETIJITAHOBbIE TTPOBEPKH.

[1naHOBBIe TPOBEPKU TIpeOCTaBAeHUsI MYHULUMAIbHOW YCIyTH

TIPOBOASITCSL He Yallle OAHOTrO pas3a B TPU Iojla B COOTBETCTBUU C TIJITAHOM
TpOBe/IeHNs MPOBEPOK, YTBEePKAEHHBIM KOHTPOJIMPYIOIUM OPTraHOM.



[1py mpoBepke MOT'YT pacCMaTPUBaThbCsl BCe BOMPOCHI, CBSI3aHHbIE C
NpeA0CTaB/IeHUEM MYHULUIATBHOU YCIYTU (KOMILIEKCHbBIE TIPOBEPKH ), WA
OT[e/TbHbIM BOIPOC, CBS3aHHbIA C MpPeJOCTaBJIeHUEM MYHULMMAIbHON
yCayru (TemMatuueckue TpoBepku). [IpoBepka Takke MOXKET MPOBOAUTHCS
10 KOHKPETHOM >Kajio0e 3asiBUTETSI.

BHemnsiaHOBble MPOBEPKU TIpe/l0CTaB/IeHUsI MyHULMTIATbHOW YCIyTH
MPOBOJATCS 10 obpaiiieHusM  (PU3MUYECKUX ¢ FOPUIWUYECKUX JIHLI,
oOpallleHHsIM OpPraHOB TOCY/lapDCTBEHHOW BAaCTH, OPraHOB MECTHOTO
caMOyTpaB/ieHUsl, UX [O/DKHOCTHBIX JIUL], a TakKXe B Le/siX MNPOBEPKU
yCTpaHEeHH!sI HapyLIeHWMW, BBISIBIEHHbIX B XOZe MPOBEJEeHHOU MPOBEPKH,
BHe yTBEep)KJEHHOTO TyIaHa TTPOBe/IeHNs TIPOBEPOK. YKa3aHHbIe 0OpaliieHus
T0/I/Ie)KaT PerucTpalvu B IeHb UX TOCTYIIJIEHUSI B CUCTEME 3/IeKTPOHHOIO
JOKyMeHTO000poTa M /1e/I0NPOM3BO/CTBa KOHTpO/IMpYtolero oprasa. Ilo
pe3ynbTaTaM pacCMOTPeHUsI 0OpalljeHui jaeTcsi TMCbMEHHBIN OTBeT.

O npoBefeHUM MPOBEPKU W3[A€TCS TPaBOBOM aKT DPYKOBOAUTEJIS
KOHTDOJIUPYIOI[ETO OpraHa O TIPOBeIeHUM TIPOBEPKU  MCIIOJHEHUS
aIMUHUACTPATUBHBIX PErIaMeHTOB 0 TMpeJ0CTaB/JIeHUI0 MYHULMIA/IbHBIX
YCIYT.

[To pesynbTaTaM TIIpOBeZieHHsI TIPOBEPKM COCTaB/SIeTCS aKT, B
KOTOPOM [IO/DKHBI OBITh yKa3aHbI JOKyMEeHTAIbHO MMOATBePKJeHHbIe (PaKThI
HapyllleHWM, BbISIBJEHHbIE B XOZie MPOBEPKHU, WA OTCYTCTBHE TaKOBBIX, a
TakXe  BBIBOJbI, COJEpXKalllue OLIeHKy TIOJIHOTbI M KauecTBa
Npefi0CTaB/IeHUS] MYHULMITA/IbHOW YCJIYTU U TIPeJIOKEHUSI 10 YCTPaHEeHUI0
BbISIB/IEHHBIX TIPU MPOBepKe HapyleHud. [Ipy mpoBesieHUMM BHEIJIaHOBOU
TIPOBEPKU B aKTe OTPa’KatoTCsl pe3y/bTaThl MPOBepPKU (haKTOB, U3/I0)KEHHBIX
B oOpallleHWd, a TakXe BbIBOAbI W TIPEJJIOXKEHHUS TI0 YCTpaHeHHIO
BbISIB/IEHHBIX TIPH TIPOBEPKe HapylleHUi.

5.3. OTBeTCTBEHHOCTb [OJDKHOCTHBIX JIML] 3@ pelleHUs U JeUCTBUS

(6e3neticTBue), IPUHUMAaeMble (OCYIIIeCTB/IsIEMbIe) B XOZie TIPeZI0CTaB/IeHUS
MYHULIUNAIBHON YCIyTH.

CrieLiiamucThl, yIOJTHOMOYEeHHbIe Ha BBITIOJIHEHYE
aZIMUHHACTPATHUBHBIX JeMCTBUM, rpeayCMOTPEHHBIX HaCTOSIILIUM
AJIMUHHCTpPaTUBHBIM peraMmeHToM, HECyT NePCOHAJIbHYO

OTBETCTBEHHOCTb  3a  cobOmofeHreM  TpeboBaHM  /IeHCTBYIOIIUX
HOPMAaTUBHBIX TIPAaBOBBIX aKTOB, B TOM uHC/ie 3a COOMIOfeHHeM CpPOKOB
BBITMIOJIHEHUSI aJMUHWCTPAaTUBHBIX JE€UCTBUM, MOJHOTY WX COBEpLIEHHS,
coOnofieHre TIDUHLIUIIOB TIOBEJleHUs C  3asiBUTE/SIMM, COXPAHHOCTh
JIOKYMEHTOB.

PykoBoputesnb AJIMUHUCTpALU HeceT MepCOHaTbHYO
OTBETCTBEHHOCTb 3a oObecrieueHue TIpeIOCTaBAeHUsT MYHHUI[UTIATbHON
YCIIyTH.

PaboTHuKM AIMUHKCTPALIUY TP TIPeI0CTaBIeHUA MYHHULIUTIATbHON
yCJIyTU HeCYT TIePCOHAJIbHYI0 OTBETCTBEHHOCTD:



- 32  HeWCToJlHeHWe  WIA  HeHajjeXkalljee  UCIIO/IHeHHe
aJIMUHUCTPATHUBHBIX TpOLielyp TIpU TIpefOCTaB/IeHUA MYHUIUMNAIbHON
yCJIyTH;

- 3a pgedictBus (Oe3felicTBUe), BEKyIMe HapyllleHHe TIpaB M
3aKOHHbIX  WHTepecoB  (U3MUeCKUX  WIA  HOPUJUUYEeCKUX  JIUL,
VHJVBU/ya/IbHbIX MpeAnpUHUMaTeei.

Jo/KHOCTHBIE /ML, BHUHOBHbIE B  HEHUCIOJHEHUM WU
HeHa/|jie)Kaliem VICTIOJTHEHUX TpeboBaHMIA HaCTOSILLIero
AJMUHHCTPaTUBHOTO per/laMeHTa, TPHUB/IEKalTCs K OTBETCTBEHHOCTH B
Topsi/IKe, yCTaHOBJIEHHOM JIeUCTBYIOLLMM 3aKOHO/aTebCTBOM P®.

KoHTposb cobmogenus crierfuanicramMmd M®ILI rocieioBaTelbHOCTH
JIeVCTBUM, onpeaenéHHbIX aIMUHUCTPATUBHBIMU TpoLieypaMHu,
ocy1iecTBiseTcs aupekropom MOII.

KoHTponb cobmromeHyst TpeboBaHUIA HaCTOSII[eTO
AJIMUHUCTPaTUBHOIO perjiaMeHTa B 4acTH, Kacaromlencsi yyactus M®II B
MpeAoCTaB/leHUA MYHUIUIIAJLHOW YCJIYyTHU, OCylecTBasieTcss Komutetom
5KOHOMUUECKOTO  Pa3BUTHUS W WHBECTUL[MOHHOM  JleSiTe/IbHOCTH
JIeHMHTpa/ICKOM 06/1aCTH.

6. MocyaeoHbIi (BHECY e0OHBIN) MOPAAOK 00)Ka/I0BaHHUSA PeleHUui
U JielicTBUii (0e3/eiicTBHSA) opraHa (OpraHu3alumn),
MPeA0CTAB/IAIOIIEr0 MyHHIIUNIA/IBHYIO YCIYTY, a TAKXKe JO/DKHOCTHBIX
JIAI], MYHMI[UTIAQ/IBHBIX CTY)KaI[AX

6.1. 3asiBUTeM /MO0 WX TIPeACTABUTENM  HMEIOT TIpaBO Ha
ob>kasioBaHue JIeUCTBUM (be3meticTBUS) JIO/DKHOCTHBIX JIALI,
TIpe/IOCTaB/ISIOIIUX MYHULIUTATBHYIO YCIYTY, a TakKXKe MPUHUMAaeMbIX UMU
pellleHri B X0jle TIPeJj0CTaB/IeHHSI MYHHULIUTIAbHON YCIYTH B JOCYe0HOM
(BHECYzmeOHOM) U CyneOHOM TTOpsJKE.

6.2. Tlpeamerom mocymeb6HOro (BHecymeOHOro) 00)KaJOBaHHS
AB/IsieTCsl  pellleHWe,  JeilictBue  (Oe3jelicTBue) — AJMUHHCTpAI[UH,
JOJDKHOCTHOTO JIMIla, MYHUIMTIANBHBIX C/IY)KAllldX, OTBETCTBEHHBLIX 3a
ripeloCTaB/ieHe MyHULIMIAIbHOW YCIYTH, B TOM YUCIE:

1) HapylleHWe CpOKa perucTpaluu 3ampoca 3asBUTenst O
MYyHULMTaTbHOU YCIyTe;

2) HapylleHue CpOKa MpeAoCTaB/lIeHUs] MyHULIUMA/IbHON YC/IyTH;

3) TpeboBaHve y 3asBUTeNs AOKYMEHTOB, He TpeAyCMOTPEHHBIX
HOPDMaTUBHbIMU  TIPAaBOBbIMM  akTamMu  Poccuiickoi — ®enepaiuu,
HOpPMAaTHBHLIMH TPaBOBBIMU aKTaMu CyOBeKTOB Poccutickoii ®emepaiuy,
MYyHUIUTIaTBbHBIMU ~ TIPABOBBIMU ~ aKTaMW  [iIi  TIpe0CTaBJ/IeHUs
MYHUIUTIaTBHOW YCIYTH;

4) oTKa3 B TIIpUeMe J[OKYMEHTOB, TMpeJoCTaBleHre KOTOPhIX
MpelyCMOTPEHO  HOPMaTUBHBIMM  TPaBOBLIMH  aKTaMu  Poccuiickoit
denepalii, HOpMaTUBHLIMM TPAaBOBLIMU aKTaMU CyOBeKTOB Poccuiickoit



denepaliiy, MyHULUMIIATBHBIMU TIPABOBBIMUA aKTaMU [IjIsl TIPe/I0CTaB/IeHuUs
MYHULMIIAIbHOU YCIYTH, Y 3asBUTeIS;

5) OTka3 B TIIpefOoCTaB/ieHMd MYHULMNAJbHOW YCIyTH, eC/u
OCHOBaHMUS OTKa3a He TMpeAyCMOTpeHbl (QefepalbHbIMU 3aKOHAMU U
TIPUHSITBIMU B COOTBETCTBUM C HUMH UHBIMA HOPMAaTUBHBIMU TTPAaBOBLIMU
aktamu Poccurickoi ®Pefiepaliii, HOPMaTUBHBIMM TPaBOBBIMH aKTaMU
cyobektoB Pocculickoii ®Pepepaluy, MyHULIUNAJbHBIMUA T1PABOBBIMU
aKTamu;

6) 3arpeboBaHMe C  3asgBUTeNss ~ TIPU  TIPeJOCTaB/IeHUU
roCyJapCTBeHHOW  W/IM  MYHULUIIAJbHOM  yCIAYrM  [UIaThl,  He
MpeJyCMOTPEHHOM HOPMAaTHMBHBIMKA MPABOBBIMM aKTaMM POCCHMCKOU
denepaliii, HOPMAaTUBHBIMU TIPAaBOBBIMH aKTaMHu CyOBeKToB Poccuiickoit
denepaliv, MyHULIUNA/JIbHBIMU TTPABOBLIMU aKTaMU;

7) OTKa3 opraHa, IpefoCTaB/SIOIero MYHULIMIAIBHYIO YCIYTY,
[OJDKHOCTHOTO JIMLJA OpraHa, IpeJoCTaB/soero MyHULMIAIbHYHO
YCIyTY, B UCTIPaB/IeHWH IOMYIIeHHBIX OTeuaToK U OLIMOOK B BbIAHHBIX B
pe3ynbrare MpefoOCTaBlAeHUs] TOCYJapCTBEHHOU WM MYHMULMIAIbHOU
YCAYTH [OKyMeHTax /b0 HapyllleHHe YCTaHOBJIEHHOTO CpOKa TaKUX
VICTIDaBJIEHUM.

6.3. JKanoba mnopmaeTcs B MNHUCbMeHHOW QopMe Ha OymMakKHOM
HOCWTe/le, B D37€KTPOHHOM (¢opme B oOpraH, MpeJoCTaB/SIOLUN
MYHULIMTIAABHYO — yciayry.  KamoObl  Ha  pellieHHsi,  TIPUHSTbIe
DYKOBOJUTE/IEM OpraHa, MpeAOoCTaB/ISIONIEr0 MYHULIMMNAJbHYI YCIYTY,
TIO/JafOTCSI B BBIMIECTOSIIMI OpraH (TIpU ero Ha/JIMuuK) TU00 B Cayuyae ero
OTCYTCTBHSI PaCCMaTpHBAIOTCsl HEMOCPeACTBEHHO PYKOBOJAWTEeM OpraHa,
TIpel0CTaB/ISIOIero MyHULMIIAIbHYHO0 YCIIYTY.

JKanoba MokeT OBbITH HampaB/eHa I0 TIOUTe, C MCIOJIb30BaHUEM
VH()OPMaLMOHHO-Te/IeKOMMYHUKAL[MOHHOW ceTu "NuTepHet",
opuLIManbHOrO CaWTa OpraHa, MpeAOoCTaB/IAIOLIEr0 MYHHULMIIAIBHYIO
yCIIyTy, €e[VHOr0 MOpTaja TOCYyJapCTBEHHBIX W MYHHULMIAIbHBIX YC/IyT
b0 perMoHanbHOIO MOpTasa roCyAapCTBeHHBIX U MyHULIUMAIBHBIX YCIYT,
a TaK>Ke MOKeT OBbITb MPUHSITA MPH JIMYHOM TIpreMe 3asiBUTeJIsI.

JKanoba wmokeT ObITH TIOfaHa 3asBUTesieM uepe3 M®II. T[lpu
MOCTYTUIeHUH  Kamobel  M®PII  obecrieuriBaeT ee  mepefauy B
YyIIOJTHOMOYEHHbI OpraH B TOpSiIKE W CPOKH, KOTOpbIe YCTAHOBJIEHBI
cor/ialieHreM O B3aUMOJEeMCTBUM, HO He TI03/iHee CJieyroiero pabouero
JIHS CO HSI TIOCTYTI/IeHUs YKao0bl.

6.4. OcHoBaHWeM [yid Hadaja TIPOLeAYpPbl  A0CyAeOHOro
(BHecyzmeOHOTrO) 0oOKa/OBaHUS SIB/ISIETCS TIofaua 3asBUTeNIeM JIMOO ero
Tpe/icCTaBUTe/IeM Ka/loObl, COOTBETCTBYIOLeM TpeOOBaHUSM YacTd 5
cratey 11.2 ®epepanbHoro 3akoHa Ne 210-D3.

[Tpu HeoOXOOUMOCTH B TIOATBEpP)K/E€HHEe CBOMX /IOBOZOB 3asiBUTEJIb
mbo ero npejcTaBUTeNb MpUaraeT K xanobe HeobxouMbie JOKYMeHTbI U
MaTepuaJibl, TIOATBepP Karole 000CHOBaHHOCTh >Ka/I00bl, MO0 UX KOTTHH.

B niiceMeHHOM Kanobe B 06s13aTe/TbHOM MOPSiKe YKa3bIBaeTCs:



- HauMeHOBaHWe OpraHa, B KOTOPbIM HarpaB/sieTCs MUCbMeHHast
anoba, smbo  damMunMsa, WMs, OTYECTBO  COOTBETCTBYIOIIIETO
JIO/DKHOCTHOTO JTULIA, JTMOO0 JO/DKHOCTh COOTBETCTBYIOLETO JIULIA;

- (pamuusi, uMsi, oTUeCTBO (MOC/e[Hee - TIPYU HaJIMUUM) 3asiBUTEJIS
6o ero Tpe[CTaBUTEIS, TTIOJTHOe HaMeHOBaHKe FOPUIUeCKOTO JTUIIa;

- TIOUTOBBIM afipec, M0 KOTOPOMY J[O/DKEH ObITh HallpaB/IeH OTBET
3asiBUTEJTIO JIM0OO ero rpeziCcTaBUTeIO;

- CyTh >Ka/o0BbI;

- TIOJTIUCh 3asiBUTE/IsI OO ero Mpe/cTaBUTeIs U JjaTa.

6.5. 3asBuUTeb MMeeT TMpPABO Ha To/yyeHWe WUHMOpPMalLUd U
JIOKYMEHTOB, He0OXOJUMBIX [I/Is1 COCTAB/IeHUsT U 000CHOBAaHUS KajoObl B
CyvasiX, yCTaHOB/IEeHHbIX ctatber 11.1 ®@enepanbHOro 3akoHa Ne 210-D3,
TIpU YC/IOBMH, YTO 3TO He 3aTparvBaeT IIpaBa, CBOOOABI ¥ 3aKOHHbBIE
VHTEepeChl IPYTUX JiWll, U eC/U yKa3aHHble MH(OPMALUS U JOKYMEHThI He
cofiepXkaT CBeJleHUs, COCTaBJISAIOLIUX TOCYJapCTBEHHYK) WIA WHYHO
OXpaHsIEMYIO TalHy.

6.6. JKamoba, TOCTymuBIlIasi B OpraH, TIPeJOCTaBJISION[HI
MYHULIUNANBHYK)  yCAYTYy, TOAJIE)XKUT PAaCCMOTPEHUI0 O/DKHOCTHBIM
JIUIIOM, Ha/leJIeHHBIM TTOJTHOMOUMSIMU T10 PaCCMOTPEHHIO >Kaio0, B TeueHHe
NATHAAIaTH pabounx JHeW €O [JHS ee perucTpalyy, a B C/ydae
oO)Ka/ioBaHUSI OTKas3a OpraHa, IIpeOCTaB/ISIONIero MYHULMIAIbHYHO
yCJIyTY, JIOJDKHOCTHOTO mna oprasa, Tpe/i0CTaBJISIOIIEro
MYHULIATIAJIBHYIO YC/IyTy, B TIpHeMe [JOKYMEHTOB y 3asBUTesisi JMOO B
WCTIpaB/ieHUM  JIOMYIeHHBIX OleYaToK U OMMOOK WIM B Cydae
o0>ka/TI0BaHUSI HapYIIIeHUsI yCTAaHOB/IEHHOTO CPOKa TaKWX WCTIPaB/eHUH - B
TeueHHue MITU pabourx JHel Co AHS ee PeruCTpalvu.

6.7. OcHOBaHMS /i1 TIPUOCTAHOB/IEHUSI PACCMOTPEHUs KaloObl He
npegycMoTpeHbl.  OTBeT Ha karo0y He  JaeTcsi B Cydasx,
rpesycMoTpeHHbIX PefepanbHbiM 3aKOHOM OT 02.05.2006 Ne 59-®3 «O
TIopsi/Ike pacCMOTpeHuUst obpaiileHui rpakjaH Poccuiickoit @enepaiiviny.

6.8. Ilo pe3ynbTaTaMm  pacCMOTpeHUs  »KaroObl  oOpraH,
MpeAiOCTaB/SIOINIMM  MYHULIMIIAJbHYI0  yCIYyry, TIpUHAMaeT OJHO U3
C/eAyroLNX peleHuHt:

1) ynoBneTBopsieT xanoby, B TOM urcye B ¢opMe OTMeHbI PUHSATOTO
pellieHus], WCIpaBAeHus1 [OMYyIIeHHbIX OpraHOM, IIpe/0CTaB/ISIOIUM
MYHULIATIAJIBHYIO YC/IYTY, OTIeuaTOK U OIMMOOK B BBIJJaHHBIX B pe3y/bTare
NpeloCTaB/ieHrsi  MYHULIUMA/JBbHOW  yCAYrM  [OKyMeHTaX, BO3BparTa
3asIBUTEJII0 JIeHEXXHBbIX CpPEeJCTB, B3UMaHWEe KOTOPBIX He TpeayCMOTPEHO
HODMAaTWBHBIMM  TpPaBOBbIMM  akTamMud  Poccurickon — ®enepauuu,
HOPMAaTHBHLIMH TPaBOBBIMU aKTaMH CyOBeKTOB Poccutickoii ®enepaiy,
MYHULIUMNAIbHBIMU TTPaBOBBIMU aKTaMU, a TaKXKe B MHbIX (hOpMaXx;

2) OTKa3bIBaeT B Y/IOBI€TBOPEHUH >Ka/T00bI.

He mo3gHee aHsA, ciefyrolero 3a AHEM TIPUHSTHS pelleHds 10
pe3ynbTaTaM pacCMOTPEeHMs >Kano0bl, 3asiBUTE/TII0 B TTMCbMEHHOM (hopMe U



M0 JKeJIaHWK0  3asiBUTeNsT B 3/IeKTPOHHOW ¢opMe  Hampap/seTcs
MOTHBUPOBAHHBIN OTBET O Pe3y/IbTaTax paCCMOTPEHUS >Kalo0BbI.

6.9. B «iyuae ycTaHOB/ieHUSI B XOJe WIA [0 pe3y/Jbraram
pacCMOTpeHHs1  >kKajobbl  TPU3HAKOB COCTaBa  aJMHHUCTPAaTUBHOTO
TpaBOHAPYIIeHUs] WM TMPeCTyIUVIeHUs] [JOJ/DKHOCTHOE JIMLO, HaJeleHHOe
TIOJTHOMOUMSIMU TI0 PaCCMOTPEHHIO »kayiob, He3amMe//IUTe/TbHO HarlpaB/isieT
MMeRoII[1ecsl MaTepUuasibl B OPraHbl MPOKYpPaTyphl.



«__

ITpunoxenue Ne 1
K AJMHUHMCTPAaTUBHOMY perjiaMeHTy
npeAocTaB/IeHUs aAMUHUCTpaLuen
MYHHMIUIIA/IBHOT0 00pa3oBaHus
IleHnKoOBCKOe ceIbCKOe NoCe/IeHne
MYHHLMIIA/IbHON
YCJIYyTH 110 IPHeMKe B 3KCIIyaTalio nocsjie
nepeycTpoicTBa, u (1in)

neperiaHupOBKH,
4 (WIH) HHBIX PadoT NpH nmepeBo/ie XKU/I0ro
NOMell[eHUs B He)XXWU/I0e MoMelleHHe HIH
HE)XHJ/IOT0 NOMeILlleHNUsl B XXuioe
nomelieHye

AkT
NMPHUEeMOYHON KOMHCCHH 0 3aBepIlieHUH MepeycTPoicTBa U (1K) NepenjiaHuPOBKH, U (U/IH)
HHBIX PadoT NpH nmepeBo/ie )KU/IOT0 NMOMeLeHNs B He)KH/I0e MoMelleHHe HIH He)XUI0ro

nmoMelleHusda B )Kujaoe nmmomMeiienue
(HeHy>KHOe 3auepKHYTb)

» 20 L.

HpI/IEMO‘-IHaH KOMMCCHA B COCTaBe:

Tipeice/iaTerIst:

(®.1.0. BomKHOCTHOTO JULIA) (Jo/mKHOCTD YTIOTHOMOYEHHOTO JIHL[A)

YJ1eHOB KOMUCCHH:

(®.1.0. 1omKHOCTHOTO JIUI[A) (JOo/mKHOCTD YTIOTHOMOYEHHOTO JINL[A)

- ;
(®.1.0. 1omKHOCTHOTO JIUI[A) (JOo/mKHOCTD YTIOTHOMOYEHHOTO JINLA)
(®.1.0. BomKHOCTHOTO JTULIA) (Jo/mKHOCTD YTIOTHOMOYEHHOTO JIHL[A)

TIpoKM3BeJia OCMOTP TOMeIlleHUs TI0C/ie TTPOBeZieHHsl paboT 110 ero repeycTpocTBy U (W)
TieperyIaHMpOBKe U (WIK) UHBIX paboT (Hy)KHOe yKa3aTh) U YCTaHOBUIIA:

1. [TomelljeHHe pacroJioKeHO I10 afpecy:

2. PaboTtnsl

(mepeueHb TIPOM3BE/IEHHBIX PAbOT IO TIepeyCTPOUCTBY (TIeperIaHUPOBKE) TIOMEIIeHHsT

W/ UHBIX HEOOXOIMMBIX paboT M0 PEMOHTY, PEKOHCTPYKIIMHY, pecTaBpaliy MOMeILeHus)
TpOM3Be/ieHbl Ha OCHOBAaHWM YBeJOMJIEHUSI O TiepeBoZie (OTKa3e B TIePeBOJiE) JKUJIOTO
(HEXXU/IOT0) TIOMEIlleHUs] B HeXXuIoe (PKWIoe) TOMellleHHe OT «___ » 20 roza
Ne .

3. IlpeacraBneHHast poeKTHast JOKyMeHTalyst pa3paboTaHa




(Yka3bIBaeTCsl HAUMeHOBaHMe TIPOEKTHOM OpTraHK3al[in)
M COITIaCOBaHA B YCTAHOBJ/IEHHOM IIODSAKE.
4. TlpengbsiBneHHOe K TMpHeMKe B SKCIUIyaTallUli0 TOMellleHWe HMeeT Crefyrolire
ITIOKa3aTeJ/in.

(YKa3bIBalOTCSl XapaKTepPUCTUKY ITOMeLLleHus)

5. IIpenbsaBieHHOe K MpreMKe B 3KCIUTyaTaljuio roMelleHue

(yKaBLIBaeTCH COOTBETCTBHE (HECOOTBETCTBI/IQ) BBITIOJTHEHHBIX pa60T npeacTaB/IEHHOMY ITPOEKTY (HpOEKTHOﬁ

,E[OKYMEHTaI_II/II/I), COOTBETCTBHE yCTAHOB/IEHHBIM CTPOUTE/IbHBIM HOPMaM 1 l'lpaBI/If[aM)

PerieHue npreMouHOM KOMUCCHU:

(yKaBLIBaeTCH BO3MO)>XHOCTb WM HEBO3MO)XHOCTH OCYIIeCTB/IeHUs IIPHUEMKHU B SKCITyaTalliio

__ TIOMeIL[eHHsI TI0C/Ie TTPOBeieHHs paboT 110 TiepeyCTPONCTBY U (WM/H) TieperlaHMpoBKe U (M/IK) UHBIX paboT)

[Ipencenarens komuccuu:

(mopamuch) (®.1.0. 1omKHOCTHOTO JIU1A)
YneHbl KOMHUCCUU:

(moparmich) (®.1.0. 1omKHOCTHOTO JIUI[A)

(moammch) (®.1.0. 1omKHOCTHOTO JIUIA)

(moammch) (®.1.0. 10mKHOCTHOTO JIUI[A)






neperiaHupOBKH,

noMeleHue

ITpunoxenue Ne 2

K AJAIMUHUCTPAaTUBHOMY perjiaMeHTy
npe/j0CTaB/IeHUus a/iIMUHUCTPaLUel
MYHHUIMIIA/IGHOT0 00pa3oBaHus
ITeHUKOBCKOe Ce/TbCKOe ToCce/IeHHe

MYHHLMIIA/IbHON

YCJIyTH 10 IPHeMKe B 3KCIIJTyaTalyio 1nocjie

nepeycTpoicTBa, u (1in)

4 (WIH) HHBIX PadoT NpH nmepeBo/ie XKU/I0ro
NOMell[eHUs B He)XXWU/I0e MoMelleHHe HIH
HE)XHJ/IOT0 NOMeILlleHNUsl B XXuioe

B ajMUHHCTpaLI0 MyHULIUNA/TIHLHOTO
o0pa3oBanus IleHMKOBCKOe Ce/TbCKOe

mnmocejieHue

3aaB/eHue

0 npueMe B 3KCIIyaTaLiIo 0c/Ie 3aBeplieHHs NepeycTPorcTBa, U (WIH) nepenjiaHupoBKH,
¥ (W1M) HHBIX Pa0oT NpPH NepeBoye )KII0ro MOMeIeHHsI B He)KU/I0e IIOMelleHHe WIH
HE)XHJIOT0 MOMeIlleHNsl B XKUJIoe MoMelleHne

oT

(HeHy>XKHOe 3auepKHYTb)

(y'KaBI:IBaETCF{ CcO0OCTBEHHUK TrnoMeleHus, b 1% (010) YIO/THOMOUE€HHO€E UM J'II/IL{O)

[Tpoily NpUHATE B 3KCILTyaTal|io ocie

1

(Yka3sbiBaeTcst BUZ|, MPOU3BOJUMBIX PaboT

B COOTBETCTBUU C YBeIOMJIEHUEM O TiepeBojie TIOMelL[eHMsT)
)Kujoe (HeXKus0e) romelrieHue, pacrioioxkeHHoe T10 afipecy:

(HeHy)XHOe 3auepKHYTb)

IMpHUHaJJ/IeXallee Ha IrmpaBe COGCTBEHHOCTI/I, B LeJIdX HCII0/Ib30BAaHUA TIOMEIIEHHUA B KadeCTBe

K 3asiBnenuro nipunararo:

No HaumeHoBaHue fOKyMeHTa *Kos1-BO /1MCTOB
n/n
1.
«_» 20 r
(mara) (ToaTMCh 3asiBUTEIS) (®.1.0.
3asBUTeEISA)

1

[nst pusuyeckux ML yKasbIBalOTCS: (haMuiiusi, UMs, OTUECTBO, PEKBU3UTHI JJOKYMEHTa, Y[ 0CTOBEPSIOIIEro
JIMYHOCTb (Cepusi, HOMEp, KeM W KOIZia BblIaH), MeCTO >KWTeNbCTBA, HOMep TenedOHa; s TPeACTaBUTEsIs
(hM3MUeCKOro JIMLAa YKa3bIBAlOTCS: (haMM/IMsL, UMsI, OTYECTBO IpeZCTaBUTe/s, PEKBU3UTHI JOBEPEHHOCTH, KOTOpast

npujiaraeTcs K 3adAB/JI€HUI0.

[ opuuueckux JIMI[ YKa3blBAIOTCS: HAWMMEHOBAHWe, OpraHW3al[MOHHO-TIpaBoBasi (opMa, ajpec MecTta
HaxoXzeHus, Homep TenedoHa, damuavs, ¥Ms, OTYECTBO JIMLIA, YITOJHOMOUYEHHOTO TPEe/ACTAB/ATh MHTEPeChHI




IOPUIMYECKOTO0 JIMIIA, C yKa3aHHeM PeKBHU3UTOB JOKYMEHTa, VAOCTOBEpPSIOLIero 3TH IPaBOMOUMS U IIPU/IaraeMoro
K 3asIB/IEHUIO.

[JoKyMeHT mpolily BblJaTb Ha PyKH / HallpaBUTh M0 TIOUTe

*[IpuMeuaHue: JaHHBIN CTOI0EL] He 3arOJHSIeTCS], B C/Tyuae Mo/lauu 3asB/IeHNs B 37I€KTPOHHOM Buzie uepes [IT'Y JIO



Tenedbon eauHol cripaBoyHOU cayx0bl ['BY JIO «M®L»: 8 (800) 301-47-47 (Ha

ITpunoxxenne Ne 3

K AAMUHUCTDPAaTUBHOMY PeriaMeHTy
npeoCTaB/IeHUsl a/iIMUHUCTPaLel

MYHHUIUINIA/IBHOT0 00pa3oBaHus
ITeHMKOBCKOe Cce/IbCKOe Ioce/IeHue

MYHHIMIIAJIbHON YCJIYTH

MHudopMariysi o MecTax HaxoXKAeHUs,
CTipaBOYHBIX Tene)OHax U ajipecax 37ieKTpPOHHOU nmouTbl MPII

meppumopuu Poccuu 380HOK 6ecniamHbill), afipec 31eKTPOHHOM nouThl: info@mfc47.ru.

B pexume paboThI

BO3MO>KHbI

HN3MeHeHUHs.

Ha cavite M®II JlenuHrpasckoi obactu www.mfc47.ru

AxTyanbHyl0 WH(pOpPMaLMIl0 O MecTax
HaXOXK/|eHWsI, CTIPaBOYHBIX Tesie(hOHax U peykumax paboTsl Gpuinanios M®L] MO)KHO TIOMyYUTh

«PoryHo»

. PomuHo, yi. Cosetckad, 1.8

6e3 mepepbiBa

nljli HaumenoBanune M®PI] ITouTtoBbIi1 afpec I'paduk padotsl Tenegon
IIpeaocraBnenne yoayr B Bokcuroropckom paiione JIeHHHrpaackoii odsiactu
@uman ['BY JIO «M®1L» | 187650, Poccusi, Jlennnrpaackast obmacts, | [IoHeAebHYK - MATHULA
«TUXBHUHCKHIA» - 0T BokcuToropckuii parioH, € 9.00 mo 18.00. Cy660Ta 8 (800)
«BokcuToropck» r. BokcuToropck, yi. 3aBopckas, [. 8 - 09.00 go 14.00. 301-47-47
1 BockpeceHbe - BBIXOIHOM
@uman [BY JIO «M®1]» | 187602, Poccus, Jlenunrpazckast 06iacts, | IToHeqe bHUK - MATHULA
«TUXBUHCKUM» - OT/IeN Bokcuroropckuii paiioH, ¢ 9.00 go 18.00. Cybbora 8 (800)
«ITukaneBo» r. [lukaneBo, yn. 3aBogckas, a. 11 —09.00 mo 14.00. 301-47-47
BockpeceHbe - BEIXOHOU
ITpepocraBienue yoiyr B BosiocoBckom paiioHe JIeHMHrpaackou 061actu
5 ®unuan I'BY JIO «M®LI» 188410, Poccusi, JlenuHrpasckas o0i., C 9.00 go 21.00 8 (800)
«BonocoBckuii» BonocoBckwuii patioH, r.Bonocoso, ycagsba e>XXeJIHEeBHO,
301-47-47
CXT, a.1 mut. A 0e3 repepeiBa
IIpepocraBienue yoayr B BosixoBckom paiione JIeHMHIpajckou 00/1acTu
[ToHeaenbHUK - TISITHAULA
3 Owumman I'BY JIO «M®LI» 187403, JleHWHrpazickas 00/1acTb, T. Boixos. €9.00 go 18.00, 8 (800)
«BosxoBckuii» BonxoBckuii MpocmexT, . 9 BBIXOJHBIE - Cy660Ta, 301-47-47
BOCKDeCeHbe
IIpepocraBnenue ycayr Bo BeceBoioxkckom parioHe JIeHUHrpaacCKoii obiactu
@uman I'BY JIO «M®Ll» | 188643, Poccus, JleHunrpazckast o6acts, C 9.00 go 21.00 8 (800)
«BCeBoTOKCKHI» BceBonoxckuii paiioH, eXXeJHEeBHO,
301-47-47
. BceBonoxck, yn. [loxkBUHCKas, A. 4a 6e3 nepepbiBa
®yman TBY JTO «M®II» 188681, Poccus, HeHI/IHzpa,[LUCKaH 006/1aCTh, C 9.00 20 21.00
o BceBosnoxckuii paiioH,
4 «BCeBONIOKCKHID, - 0TI I. HoBocaparoBka - 1ieHTp, [. 8 (52-i SHEHEBHO, 8 (800)
«HoBocaparoBka» KI/TOMETp BHyTpeHHero Koybiia KAJL, 5 Ge3 mepepriBa 301-47-47
3panurd MPOO0-15, psimom ¢ A3C Jlykoiin)
@uman 'BY JIO «M®I1» | 188650, Poccus, JleHuHrpaackas ob1acTb, I
N S OHeJle/IbHUK - cyb6oTa
«BceBonoxckuii» - otaen |  BceBonoxkckui panoH, r. CepTo/oBo, yil. 8 (800)
¢ 9.00 go 18.00
«CepTonoBo» LlenTpanbHas, 1. 8, koprl. 3 .| 301-47-47
BOCKpeCeHbe - BEIXOJHOU
ITpepocrapienue ycayr B Beidboprckom paiioHe JIeHWHrpajckoii o61acTu
5 ®wman TBY JIO «M®II» 188800, Poccus, HEHH?FPE}JACKaH 00/1aCTh, C 9.00 go 21.00 8 (800)
N Briboprckuii paiioH, €>XXeTHeBHO,
«BbIOOprcKuii» 301-47-47
r. Beibopr, yi1. Bok3anbHag, 1.13 Ge3 mepepriBa
@uman I'BY JIO «M®1]» | 188681, Poccus, JlenuHrpaackas obmacTb, C9.00 no 21.00 8 (800)
«BrIOOprekuii» - oTaen Briboprckuii paiioH, e>XXeIHeBHO, 301-47-47



http://www.mfc47.ru/

Ouman I'bY JIO «M®LI»

C9.00 mo 21.00

o 8 (800
«BI60Oprekuit» - oten 188992, JlenuHrpazckasi 06nacTs, T. €XEJHEBHO, 301(_ 47_)47
«CBeToropckHii» Csetoropck, yi1. KpacHoapmerickas .3 0e3 nepepniBa
[MoHenembHUK-TIATHALA
) I'BY JIO «-M®
wman 10 «MOLL 188910, Poccus, Jlenunrpazckas obnacts, | c 9.00 go 18.00, cy66ota 8 (800)
«BrIOOprCckuii» - oTaen 2,
«TTpuMOpCK» Briboprekwii paiioH, T. [IpuMopck, €9.00 go 14.00, 5 301-47-47
Bei6oprckoe 1occe, .14 BOCKpeCeHbe - BBIXOIHOH
IIpepocraBnenne yoayr B l'aTunHckoM paiioHe JIeHMHrpaackoi obsiactu
®umuan I'BY JIO «M®L» C9.00 zo 21.00 8 (800)
«l"aTurHCKui» 188300, Poccusi, JleHuHrpa/ckas 06/1acTh, €XXEeIHEBHO, 301-47-47
I'aTYMHCKUA DaroH be3 niepepbiBa
@umman ['BY JIO «M®1I» IMoHepenbHUK - cy660Ta 8 (800)
«["aTunHCKUin» - oTaeNn 188309, Poccusi, JleHuHrpasckast 0671acThb, €9.00 oo 18.00 . 301-47-47
6 «A3poapom» I"'aTYMHCKWH DaioH. T. ['aTunHa. Vi BOCKPECEHBE - BLIXOHOU
Puman I'BY JIO «MPI]» [MoHenenbHUK - cybboTa 8 (800)
«["aTurHCKUi» - OTAEN | 188330, Poccus, JleHuHrpazcKast 06/1acTs, € 9.00 o 18.00 | 3014747
«CuBepckuii» [aTunHCKMIA DakioH. TrT. CHBeDCKUA. vii. 123|BOCKPECEHBE - BBIXOHOU
@unmuan I'BY JIO «M®PLI» [MoHenenpHUK - cyb00Ta 8 (800)
«l'aTuiHCKMid» - OTAEN | 188320, Poccusi, JIeHUHIpajcKast 06/1acTb, €9.00 o 18.00 301-47-47
«KommyHap» I'aTYMHCKUHA DakoH. T. KoMMVHaD. BOCKpeCeHbe - BBIXO/JHOM
IIpepocraBnenue yoryr B Kunrucennckom paiione JIeHMHIpa/ickou 001acTu
7 @uman I'BY JIO «M®I1» | 188480, Poccus, JlennHrpackas 06/1acTb, C 9.00 go 21.00 8 (800)
«KHUHTUCeTIICKUI» Kunrucenmckuii paiios, r. Kunarucern, €KeJJHEeBHO,
301-47-47
yn. ®abpuunas, 1. 14 6e3 nepepriBa
IIpegocrapnenue yoayr B Kupuiickom paiioHe JIeHHHrpajackoii odiacTu
o ®umman FBY JIO «M®Ll» 187110, Poccwust, JleHUHrpazckasi 061acTs, C 9.00 70 21.00 8 (800
«KMpULLICKHi» Kupurickuii paiion, r. Kupuim, nip. I'epoes, e>XXeIHeBHO, 301(_ 47_)47
I. 34A. 6e3 mepepbIBa
IIpepocraBnenue yoayr B KupoBckom paiioHe JIeHHHIpa/icKo# 06/1acTu
187340, Poccusi, JleHuHrpackast 061acThb, Cei;(éolf:Bii.OO 8 (800)
r. Kuposck, HoBas ymvna, 1 A ’ 301-47-47
@uman [BY JIO «M®1» Ge3 nepepriBa
«KnpoBckuii» TToHemeMbHUK-TIITHULIA
9 187340, Poccusi, JlenuHrpajckas obnacts, | c 9.00 go 18.00, cybbora 8 (800)
r. KupoBck, yn. HabepexHas 29A € 9.00 mo 14.00, 301-47-47
BOCKpeCeHbe - BEIXOTHOU
®unmuan I'BY JIO «M®LI» 187330, JlenuHrpazckasi 06/1acTs, ToHepeIbHUK-IATHHIA
o N ¢ 9.00 1o 18.00, cy6bora 8 (800)
«KupoBckun» - otgen Kuposckuii paiion, . OTpaziHoe,
¢ 9.00 70 14.00, 301-47-47
«OtpasHoe» JleHnHrpazckoe occe, 1. 6b .
BOCKpeCeHbe - BBIXOIHOH
ITpegocrapienue yoayr B JlofeiiHonoibCKoM paiioHe JIeHHHrpaACKoii 06s1acTu
187700, Poccus,
10 | @wman I'BY JIO «MPDI» JlenuHrpasckast 06/1acTh, € 9.00 0 21.00 8 (800)
N N . NN N €>KeJTHEBHO,
«JloperiHononbckui»  (JlomeliHOMoONbCKMM paiioH, I.JIogeliHoe ITone, 301-47-47
6e3 nepepbiBa
yn. Kapna Mapkca, z. 36 mut. b
ITpepocrapienue ycayr B JIoMOHOCOBCKOM parioHe JIeHHHrpajCKoii o6sacTu
11 | ®uman I'BY JIO «M®I]» | 188512, . CankT-IleTepOypr, . JIOMOHOCOB, € 9.00 z0 21.00 8 (800)
Ny . €>KeJTHEBHO,
«JIoMOHOCOBCKHUI» JBOpLIOBBIN MpOCIIeKT, 4. 57/11 301-47-47
6e3 nepepriBa
IIpepocraBnenue yoayr B JIy>kckom paioHe JIeHMHrpajcKou obsacTu
0 ®uman I'BY JIO «M®lLly | 188230, Poccus, JleHuHepadckas obnacmn, C9.00 g0 21.00 8 (800)
«JIy>Kekuii» Jlyxcekuil patioH, 2. JIyea, yn. Mukkenu, 0. 7, €>KeZIHEBHO, 301-47-47

kopn. 1

6e3 nepepbiBa

ITpepocraBnenue ycayr B ITogmopoxkckom parioHe JIeHHHIPaACKO# 00/1aCTH




13 dunran FBY JIO «MfD]_[» 187780, JleHuHIpajicKas oBAACTD, T [MoHenenbHUK - cyb00Ta 8 (800)
«JIo/ieiHOTIO/TbCKU » - ¢ 9.00 go 20.00.
[Moanopoxee, yi. OKTI6pAT 1.3 .| 301-47-47
otzen «IloAmopoxbe» BockpeceHbe - BEIXOJHOU
IIpepocraBnenue ycayr B ITpuosepckoM paiioHe JIeHUHIpajCKoil 00/1acTH
®umman TBY JIO «M®IT» 3 188731, Poccus, C 9.00 go 21.00
paiioH, moc. CoCcHOBO, y/i1. MexaHU3aTOpOB, eXeJHEeBHO, 8 (800)
«lprosepcio - otAen 11 Ge3 mepepriBa 301-47-47
14 «CoCcHOBO» A repepbiB
@uman I'BY JIO «M®Ll» | IIpuosepckuii paiioH., I. [Ipuo3epck, yi1. C9.00 mo 21.00
8 (800)
«[Ipuoszepck» KamunuHa, g. 51 (oduc 228) eXXeJHEBHO,
301-47-47
6e3 repepeiBa
IIpepocraBnenue ycayr B C/IaHIeBCKOM paiioHe JIeHHHIPaJCKo# 00/1acTu
15 | ®wman TBY JIO «M®LI» | 188565, Poccust, JleHnHrpazckas 061acTs, € 9.00 40 21.00 8 (800)
N €>XXeTHeBHO,
«CnaHLeBCKUi» r. Cnanypl, yi. Kuposa, . 16A 301-47-47
6e3 nepepniBa
IIpepocraBnenue ycayr B I. CocHoBbIii Bop JIeHHMHrpajcKoii 06/1acTu
16 | ®uman I'BY JIO «M®1]» | 188540, Poccusi, JleHuHrpazckasi 06/1acThb, €9.00 40 21.00 8 (800)
o o €>KeJHeBHO,
«CoCHOBOOOPCKUIA» r. CocHoBelli bop, yi. Mupa, 4.1 301-47-47
6e3 nepepbiBa
ITpegocrapsienue yoayr B TUXBHHCKOM parioHe JIEGHHHIPaJCKO# 00/1acTH
17 ®uman ['BY JIO «M®1]» | 187553, Poccus, JleHuHrpazckas 06/1acTb, C 9.00 go 21.00 8 (800)
«TUXBUHCKUI» TUXBUHCKUM paiioH, eXXeJHEeBHO,
o o 301-47-47
r. TuxBuH, 1-i MUKpOpauoH, A.2 6e3 repepeiBa
IIpegocraBienue yoayr B TocHeHCKOM paiioHe JIeHHHIPaCKo# 06/1acTu
18 ®uman TBY JIO «M®IIy 187000, Poccus, HeHI/IEIFpeL,ELCKaﬂ 00/1aCTh, C 9.00 go 21.00 8 (800)
o TocHeHCKUM palioH, eXXeIHEBHO,
«TocHeHCKUN» 301-47-47
I. TocHo, yn. CoBeTckasi, 4. 9B 6e3 nepepeiBa
Ynonnomouennsiii M®II Ha TeppuTopuu JIeHMHrpajCKou 00/1acTH
FOpuduueckuil adpec:
188641, JlenuHrpasckas 06/1acTs, [TH-UT —
BceBosoxckuii paiioH, ¢ 9.00 go 18.00,
I'BY JIO «M®1l» Jep. HoBocaparoBka-1ieHTp, 1.8 IT. —
19 (obcnydxcugarue TMoumosniii adpec: ¢ 9.00 go 17.00, 8 (800)
3asgumernell He 191311, . Caskr-IletepOypr, TiepepsIB C 301-47-47
ocyujecmensiemcs) yn. CMo/bHOTO, A. 3, UT. A 13.00 go 13.48,

dakmuueckuli aopec:
191024, . Cankr-IletepOypr,

np. bakynuHa, g. 5, it A

BBIXO/HbIE JHH -
c0, BC.

IIpunoxenue Ne 4



K AQMI/IHI/ICTHBTI/IBHOMX pEeriaMeHTy

npejocTaB/JIeHusl a/[MUHNCTpaLen
MYHHUI{UIIATIbHOTO 00pa3oBanus IleHMKoOBCKoe
ce/IbCKOe Moce/ieHHe MyHUIIMIIa/IbHOH yC/IyTH

BJioK-cxeMa npejocTaB/ieHUsI MyHHULMIIA/IbHON yCJIYyTH

NocTynneHne 3aaB/ieHUNA
(B TOM uuncne yepes
MoL, )

[
v

Peructpauus 3asBneHus

I
v

Ha3HayeHMe OTBETCTBEHHOro
ncnonHnTenA

[
v

Nepegaya [OKYMEHTOB
OTBETCTBEHHOMY WCMONHUTE

[
v

MpoBepkKa Hannuus [LOKYMEHTOB

[
v

HeT JOKYMEHTbl npeacTaBneHbl na
B MOJIHOM 0Obeme

v

PaccMOTpeHne [LOKYMEHTOB

v

HeT JOKYMEHTHI aa
COOTBETCTBYWT
TpeboBaHUSAM
3aKoHopaTenbcTBa

v v

NpuHATME Kommuccuen peweHus v opopmiieHune
COOTBETCTBYWWEro akTta NpuemMo4HOW
KOMWCCUW O 3aBepleHun nepeycTpoiicTtea, W
(vnn) nepennaHupoBku, U (UNN) WUHBIX
paboT Npu nepeBOfe XWUI0ro MNOMelWeHus B
HeXunoe roMeweHne WUan Hexunoro
nomeleHna B Xwunoe nomeweHne, nNmbo oTKa3
B MnoATBepxX4eHUn 3aBepleHus
nepeycTpoicTBa, n (unuM) nepennaHUpoBKU,

OTKa3 B MNOATBEPXAEHMUU
3aBepleHnsa nepeycTpolicTea, W
(vnn) nepennaHNpPoBKU, U
(nnNn) KWHLIX paboT npwu
nepeBofe XWI0ro noMelweHus B
Hexunoe rnomMeweHne uun
HEXWNOro MOMEWeHNa B Xunoe
nomeleHne

n (uan) uHbIX paboT npu nepeBOAe XUI0Tro
NMOMELEHUA B HeXunoe nomMeweHue uu
HEeXWNoro MNOMEeWeHNa B XWnoe MoMeleHne

v



N3paHne akTa nNpuvemMoyHo
KOMUCCUM O 3aBepleHuu
nepeycTtpoinctea, n (unnn)
nepennaHUpoBkn, u (unun)
MHbIX paboT npu nepesoje
XWUI0ro nomelweHnsa B
HeXus0e noMeweHne unu
HEXWI0ro MnoMelweHns B
Xunoe rnomeweHne
YyCTaHOBJ/IEHHOW (GOpPMbI

e

OKOHYaHue

npenocTaB/eHNs
MYHULMNANbHOW YCyru




	Об утверждении административного регламента предоставления муниципальной услуги «Прием в эксплуатацию после перевода жилого помещения в нежилое помещение или нежилого помещения
	Административный регламент предоставления муниципальной услуги
	«Прием в эксплуатацию после перевода жилого помещения в нежилое помещение или нежилого помещения в жилое помещение»

	1. Общие положения
	1.9. Заявителем муниципальной услуги является собственник соответствующего помещения или уполномоченное им лицо (далее - заявитель).

	Представлять интересы заявителя от имени физических лиц о приеме в эксплуатацию после перевода жилого помещения в нежилое помещение или нежилого помещения в жилое помещение могут представители, действующие в силу полномочий, основанных на доверенности, договоре или в силу закона.
	2. Стандарт предоставления Муниципальной услуги
	- Жилищный кодекс Российской Федерации от 29.12.2004 № 188-ФЗ;
	2) документ, удостоверяющий личность заявителя: паспорт гражданина Российской Федерации или временное удостоверение личности гражданина Российской Федерации;
	3) копии учредительных документов (в случае если копии не удостоверены нотариально, представляются оригиналы учредительных документов) (при обращении юридического лица);
	2) нарушение при выполнении работ по переустройству, и (или) перепланировке, и (или) иных работ требований проектной документации.
	3) необеспечение заявителем доступа членам Комиссии по приемке в эксплуатацию после перевода жилого помещения в нежилое помещение или нежилого помещения в жилое помещение (далее - Комиссия) для осмотра помещения в согласованные с заявителем время и дату осмотра.
	2.11. Муниципальная услуга предоставляется Администрацией бесплатно.


	4. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения
	188230, Россия, Ленинградская область, Лужский район, г. Луга, ул. Миккели, д. 7, корп. 1


