MECTHASA AIMUHUCTPAIIA
MYHUIATIAJIbHOT'O OBPA3OBAHUA
INEHNKOBCKOE CEJ/IbCKOE ITOCE/TEHUE
MYHUIAIIAJIBHOT'O OBPA3OBAHUA
JIOMOHOCOBCKWI MYHUIIUTIA/TbHBINA PATOH
JIEHUHI'PA/ICKOH OBJIACTHU

ITOCTAHOBJ/IEHUE
11.04.2016 Ne 76

OO0 yTBep)X/ieHUH aiAMUHUCTPAaTUBHOTO PerjiaMeHTa npejoCTaB/IeHus
MYHHMLUINA/JIbHOM YCIyru «Bbijaua pa3pemieHus (opAepa) Ha Mpou3BOACTBO
3eMJ/ISIHBIX padoT»

B cootBercTBUM ¢ DefepanbHbIM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O6
OopraHu3alvy TpefOoCTaB/JeHUs TOCYHAAPCTBEHHBbIX U MYHHULMIAJIBHBIX YCIYT»,
rioctaHoByieHueM [IpaButenbcTBa Poccuiickont @efeparu ot 11.11.2005 Ne 679
«O Tlopsiike pa3pabOTKW U YTBepXKAEHWS aJMHUHHUCTPAaTUBHBLIX perjaMeHTOB
WCTIONTHEHUSI TOCY[apCTBeHHbIX (yHKIMK (TpefocTaB/ieHys] TOCY[JapCTBeHHbBIX
yCIIyT)», TIocTaHOBAeHWeM [IpaBurenbcTBa JleHWHTpajckoW obmact  oOT
05.03.2011 Ne 42 «O6 ytBepxaenuu Ilopsizka pa3paOOTKH W YTBEPXKAEHUS
aJJMUHUCTPATHUBHBIX PperaMeHTOB WCIOJHEHUS TOCY[AApPCTBEHHbIX (YHKLUH
(mpemocTaBneHUs] TOCYAAPCTBEHHBIX YCayr) B JIeHWMHrpazckod obmactu u
pellleHHeM COBeTa [IelyTaTOB MYHMIMITAJLHOTO oOpa3oBaHusi [leHMKOBCKOe
cenbckoe TmioceneHre oT 09.03.2016 Nel6 «OO6 yTBep)KIeHWUH IIepeuHs
MYHULIATIAJIBHBIX YC/IYT, a Takke HEOOXOAMMBIX U 00s3aTe/bHBIX YCIYT AJis
MpefoCTaB/AeHUs ~ MYHULUINAJbHBIX  yCAYT  MECTHOM  aJMUHMCTpAlUu
MYHULUIAIEHOTO 00pa3oBaHust [IeHMKOBCKOE CeTbCKOe ToCesieHre,

ITOCTAHOBJIALO:

1. YTBepauTh  aJMUHUCTPATHWBHBIM  perVlaMeHT  TMpefoCTaBlIeHUs
MYHULMIIATIBHOM yCJIyTu «Bbifaua paspelueHusi (opAepa) Ha TMPOU3BO/ICTBO
3eMJ/ISTHBIX pab0oT» B COOTBETCTBUU C MPUIOKEHHEM.

2. Hactosittiee mocraHoB/ieHHe oryb6/MKoBaTh (06HapofioBaTh) B CETEBOM
u3gaHu  «JleHuHTpaZickoe  obsacTHoe — WHGOpPMAI[MOHHOE  areHTCTBO
(JIEHOBJINMH®OPM)», pa3MecTuTh Ha 0GUIMAIBLHOM CallTe MYHHULIAIA/IBHOTO
obpa3oBanust [leHMKOBCKOe cesibCKoe TMoceneHe www.peniki47.ru, a Takxe
pasMellleHUI0 Ha CTeH/le B TIOMeIlleHUM MeCTHOU aJIMUHUCTPALIUH.



3. KoHTpO/b 3a MCIIOJIHEHHEM HACTOSIIEero MOCTAHOBJIEHMs OCTABJISIIO 3a
co0oii.

W.0. m1aBbl MECTHOM a]MUHUCTPALIUU
MO ITeHUKOBCKOE CeslbCKOe MoCeieHre H.JI.Kapaces



YTBEPXXJEHO
TOCTaHOB/IEHNEM MeCTHOU
agvunucTparuu MO IlenrkoBckoe
CeNIbCKOe MoceeHue
ot 11.04.2016 Ne 76
(npunoxkeHue)

AJIMUHVCTPATUBHBIN PEITIAMEHT
rpeJoCTaB/IeHNs] MyHULIMIIA/IbHOM yCIyTy «Bbifjaua pa3peliieHusi (opaepa) Ha
TIPOM3BO/ICTBO 3€MJISTHBIX paboT»

1. O01uMe 1o/1I0KeHus

1.1. HaumeHoOBaHve MyHMLMNAJbHOW YyCIyTH «Bbljaua pasperieHus
(opAepa) Ha MPOU3BO/CTBO 3eMJISTHBIX PabOoT».

1.2. HanmeHoOBaHWe opraHa MeCTHOTO camoympaBieHusi (ganee - OMCY),
NpeflOCTaB/ISAIIEr0  MYHULMIIAJIBHYIO  YCJIyTY, M €r0  CTPYKTYPHOIO
ToZipaszesieHusi, OTBeTCTBEHHOIO 3a TMpPeJ0CTaBIeHe MyHULIUMNAIbHON YCIIyTH.

1.2.1. MyHULMIIa/IbHYIO YC/IyTy MpefoCTaB/isieT MeCTHas aJMAHUCTPaLUs
MYHHULIUTAIBHOTO oOpa3oBaHus [TeHnKOBCKOE cenbCKoe roceJieHHe
MYHHIUTIAMBHOTO  obOpa3oBaHus JIOMOHOCOBCKHII ~ MYHHUILIMIIA/JbHBINA  paiioH
JlenuHrpajckoii obmacty (ganee - AAMUHACTPALIVS).

Oxka3aHue MyHHULMIIAJIbHOM YCIYTH OCYLeCTB/SIeTCS B Bbladye pa3perieHust
(opAepa) Ha MPOW3BOACTBO 3eMJ/ISIHBIX PabOT, MpeCTaB/SIONIMM CO00M JOKYMEHT,
JAIOIIMI TpaBO OCYIIEeCTB/STb MPOM3BOJCTBO 3eMJISIHBIX PabOT MpHU MPOK/IaJKe,
PEMOHTe ceTell MH)KeHepHO-TeXHUuUeCcKoro obecrieueHusi (BOJO-, Ta3o-, TeIUIO-,
3/1eKTPOCHa0KeHUsI, KaHaIU3alliK, CBSI3U U T.[I.), PEMOHTe [IOpOor, 6/1aroyCcTpoiicTBe
TEPPUTOPUN B I'PaHUIAX MYHHUIUMIAIBLHOTO 0Opa3oBaHUs [IeHMKOBCKOe CebCKOoe
rocejieHMe MYHULIMIIAAbLHOTO 00pa3oBaHusi JIOMOHOCOBCKUM MYHULUTA/IbHBIMI
paiioH JIeHUHTpaZCKoi 00/1aCTH.

1.2.2. CTpyKTypHBIM MOApasjejieHreM, OTBETCTBEHHBIM 3a IpeJoCTaB/IeHre
MYHULIAMNAJBHOW ~ yC/IYTH, SIB/IIETCS CEKTOpP IO YIPaB/Je€HWH) MYHHLIUMNATbHBIM
VMYILL[eCTBOM, 3€MJ/IeTI0/Ib30BaHUs U apxXUTeKType (fganee — Otxen).

MyHulunanbHas yciayra MOXKeT ObITb TIpefiocTaBjieHa TpW obpailleHHny B
MHOTOGYHKI[MOHa/MbHbIA ~ LIEHTp  TpeAOoCTaB/leHUs]  TOCYAAPCTBEHHbIX U
MyHHULIMNANbHBIX yeayr (manee - M®LI).

MyHuIMManbHast ycjiyra MoKeT OBITh TIpeJJOCTaB/ieHa B 3/IEKTPOHHOM BH/E
yepe3 (PYHKLMOHA/ 3JIEKTPOHHOW TPUEMHOM Ha MOpTajle TOCY[apCTBEHHBIX M
MYHULIMTIABHBIX YCIyT JIeHUHrpazackoit obnactu (ganee - [II'Y J10).

1.3. HWnudopmaiusi o0 MecTe HaxoxJeHusi U Tpaduke pabOThbI
ApmunucTpauuu, Otena yKasaHa B ripyuioxkeHuu Ne 1.

1.4. B r1ipemocraBieHUM yCJIyrd He yYyaCTBYKOT UWHbIe  OpraHbl
VICTIOJTHUTE/TbHOM BJIaCTH, OPraHbl MECTHOTO CaMOYTPaB/IeHUsl, OPraHU3ali U UX
CTPYKTYPHBIE TT0Zipa3e/ieHus.

1.5. Nudopmaiusi 0 Mectax HaxoXAeHHs, rpaduke pabOThI, CIIPaBOUHBIX
TenedoHax U ajipecax 3/71eKTPOHHOM 1outhkl M®L] npuBefieHa B mpuiokeHUH Ne 2
K HaCTOsILL[eMy aJIMUHUCTPAaTUBHOMY peIrJlaMeHTY.



AxrtyanbHasi ©H(OpPMaIUsi O CIIPaBOYHBLIX TeseOHaX U pexxumax pabdoThbl
bunuanos MO®PL] copepxutrcs Ha caiite M®PLl JleHUHrpaAcko o061acTu:
www.mfc47.ru.

1.6. Azxpec nopTasia rocyapCTBeHHbIX U MyHULIMNAIbHBIX YCAYT ((PyHKIM)
JleauHrpazckoii obmactu (ganee - [IT'Y JIO): http://www.gu.lenobl.ru.

Appec EpuHoro Iloprasa rocygapCTBeHHBIX M MYHULMIIA/IBHBIX YCIYT
(pyukumit) B cetu UntepHet (ETITY): www.gosuslugi.ru.

Agpec oduimanbHOro cadta AJMUHUCTpaluM B ceTu VIHTepHeT:
www.peniki47.ru.

[y J10, EIIT'Y u oduiManbHbili callT AAMUHUCTPALIUU B ceT VIHTepHeT
COZlep>KUT MH(GOPMALIMIO O TIPeA0CTaB/IeHUM MYHULIUTIA/ILHOW YCIyTH, a TaKxe 00
OMCY, npefoCTaBsoLIero MyHULMIIAIBHYIO YCIIYTY.

1.7. Nuopmanust o Borpocam MpefoCTaB/lIeHdss MYHULIUIATIBHOM YC/TIyTH,
B TOM UHCJIe O XO/ie ee Tpe/0CTaB/IeHus], MOXKeT ObIThb ToJTyueHa:

a) YCTHO - TIO aJpecy, YKa3aHHOMY B nyHkTe 1.3 HaCTOSILLEro
AJMUHUCTPAaTUBHOIO perjlaMeHTa B IIpUeMHble [HWA, B TOM 4YHUC/Ie, TI0
Tipe/iBapyUTeIbHOM 3alMCH (3alMCh OCYLIECTB/SIETCS M0 CIPaBOYHOMY TeJie)oHY,
yKa3aHHOMY B nyHkTe 1.3 HACTOALLero AJIMUHUCTPAaTUBHOIO peryiaMeHTa).

[Ipuém 3asiButenent B OThene oCyLeCTBISI€TCS:

- BeAYLIMM CIEeLUaJMCTOM CeKTOpa [0 YIpPaBAeHUI0 MYHULUIAIbHBIM
VIMYLL|eCTBOM, 3€MJIeII0/Ib30BaHUs U apXUTeKType.

KoHcynbraryy rpefjocTas/IstOTCs 10 C1eIYIOUM BOIIPOCaM:

- KOMIUIEKTHOCTH ([IOCTaTOUHOCTH) U TMPaBWIBHOCTHU  O(OpPMJIEHUS
JIOKYMEHTOB, HeOOXOAMMBIX [I7Isl TIOTyYeHHsT MyHUILUTATLHOM YCITyTH;

- IHeW U BpeMeHH TpreMa, Mopsi/iKa U CPOKOB CAjaud U BbI/lauM JOKYMEHTOB;

- UHBIM BOIIPOCaM, BO3HUKAIOIVM Y 3asiBUTEJIs.

BpeMst KOHCY/ILTUPOBaHUS TIPYU JIMYHOM 00OpaItieH|uH He [JOJDKHO TIPeBbIIIaTh
15 MUHYT.

Wudopmarus Takke MOXKeT ObITb ToiyueHa Tpu obpaiennu B M®PII mo
aZipecam, yKasaHHbIM B IPUIOKeHUU Ne 2.

6) TMUChMEHHO - MyTeM HarpaB/IeHUsI TIOUTOBOTO OTIIPABJ/IEHUS TI0 afipecy,
yKa3aHHOMY B NyHKTe 1.3 HACTOSIero AJMUHUCTPAaTUBHOIO perriaMeHTa (OTBeT
HarpasJsieTCs 10 ajpecy, yKasaHHOMY B 3arpoce).

B) MO COpaBOYHOMY Tesie)OHYy, yKa3aHHOMY B TiyHKTe 1.3. HacCTosliero
AJMVHVCTPaTUBHOIO perjlaMeHTa, a TakXe M0 Tene(OHY eJVHOM CIIPaBOYHOU
cny»k6e1 M®L], yka3zaHHOMY B TpuioykeHUH Ne 2, B cTyuae Iojilaud JOKyMEHTOB B
M®OLI.

[Ipy oTBeTax Ha Tese(pOHHbIE 3BOHKM [JOJDKHOCTHOe juio Otaena,
1o/[poOHO B BeXKMMBOM dhopMe MHGOPMUPYIOT 3asiBuTe/isi. OTBeT Ha TeedOHHBIM
3BOHOK /JJ0/DKEH HaYMHAThCS C UH(opMaluy 0 HauMeHoBaHuU Otena.

B wiyuae eciv fomkHOCTHOe o Othesa He YIIOJHOMOYEHO [1aBaTh
KOHCYy/bTal[iX 3asiBUTe/I0 coobiijaeTcsi HOMep TesiepoHa, MO KOTOPOMY MOKHO
TIOJTyUYUTh He0OX0AUMYI0 MHGOpMAIHO.

B cnydae ecr Bompoc TpelOyeT TipeABapyTebHOM MOATOTOBKH U aHa/IW3a
vH(OopMaLK, 3asiBUTEIIO NpejijlaraeTcsl HarpaBUTh 3aripoC B MMCbMeHHOU (opMme.



http://www.gu.lenobl.ru/

r) MO 3/7eKTPOHHOM T[OuUTe TIyTeM HarpaB/eHUs] 3arpoca M0 ajpecy
3JIeKTPOHHOU TIOUTHI, YKa3aHHOMY B nyHkTe 1.3 HacTosiero AJMAHUCTPAaTUBHOTO
pernamMeHTa (OTBeT Ha 3alpoC, HarpaB/JeHHbIM 1O 3/JeKTPOHHOW T[OouTe,
HarpasJ/IsieTCsl B BUJe JIEKTPOHHOIO JOKyMEeHTa Ha afipeC 3JIeKTPOHHOW ITOUThI
OTIIPABUTEJIS 3aPOCA).

1.8. TekcroBass uH(OpMalMsi, yKa3aHHast B NyHkTax 1.3 - 1.7 HACTOSIIEro
AJMUHUCTPAaTUBHOIO perJlaMeHTa, pasMellaeTcsi Ha CTeHJax B MecCTax
rpefioCTaB/eHrds] MyHULUMNaAbHOM ycnyrd, Ha [II'Y JIO, odwuimanbHOM caiite
AJIMUHMCTpAIMH, B ceTU VIHTepHeT, B romelljeHusX punranos M®II.

1.9. TIlpaBo Ha mpefoCTaB/leHHWE MYHHULMIIAJBHOM YCIYTH HMEIOT
busnueckre W OpUAUYeckue juIla, obecrieurBarolye TPOBeeHHEe 3eMJISTHBIX
paboT M ycTpaHeHWe aBapUHHBIX CUTYal[dii Ha WH)XeHePHBIX KOMMYHHWKAIUSIX Ha
TEPPUTOPUM  MYHMIMIAJLHOTO  00pa3oBaHMS ~ MYHHUIMMNA/JBLHOTO  palioHa
JleHUMHTpaZicKoi 06/1acTH (Jjanee — 3asiBUTEh).

C 3asBneHWeM BIpaBe O00paTUTLCA  MNpeAcTaBUTENb  3asBUTEIs,
JIeMCTBYIOIIIMM B CU/Y TIO/THOMOYMM, OCHOBaHHbIX Ha O0(OpPM/IEHHON B
YCTAaHOB/IEHHOM  3aKOHOZATe/JbCTBOM  Poccuiickon — @efepanuu  TOpsiAKe
JOBepEHHOCTH, Ha yKa3aHUM (efepasibHOTO 3aKOHa JiMOO Ha  aKTe
YIOJIHOMOUEHHOTO Ha TO TOCyJAapCTBEHHOTO OpraHa WA OpraHa MeCTHOTO
caMOyTipaBJieHUs (f1anee - TpefCTaBUTE b 3asBUTEIS).

2. CTa”papT npejocTaB/IeHUus MyHULIUNIA/IbHOU YCIYyTH

2.1. HaumeHoBaHWe MyHULMNAJbHOU YyCayru: «Beigaua paspelieHust
(opAepa) Ha MPOU3BO/CTBO 3eMJISTHBIX PabOT».

2.2. HanmeHoBanue oprasHa MEeCTHOT'0 CaMOyIIpaBJIeHNs,
MpefiOCTaB/SAIOIIEr0  MYHMIUMIIA/JILHYIO ~ YCJIyTy, W  €ero  CTPYKTYpPHOIO
ToZipaszesieHusi, OTBeTCTBEHHOIO 3a TMpeJ0CTaBIeHe MyHULIUINAIbHOM YCIIyTH.

MyHuLMINa/IbHY0 yOIyTry npefgocrtasaseT AgMUHUCTpaLus. CTPYKTYPHBIM
roZipa3ze/ieHreM, OTBETCTBEHHBIM 3a TpeAoCTaB/ieHre MYHULMIIAJbHOW YCIyTH
saBiasgeTcs Otaen AJMUHUCTPALIUN.

2.3. Pe3synbTaTOM TIpefOCTaBA€HUS MYHULINAJIBHOU YCIYTH SIBISIETCS
BbIlaya 3asBUTE/FO pa3pelieHUs (opfiepa) Ha TpOBe/ieHHe 3eM/SHBIX paboT Ha
TEPPUTOPUM  MYHMIMMAJLHOTO  00pa3oBaHMS ~ MYHHUIMMNA/JBLHOTO  paiioHa
JlenuHrpagckoid  obsmacti 1o ¢opMe  COIVIaCHO  TIpUTIOKeHHI0 3 K
aJMUHUCTPAaTHBHOMY perjaMeHTy (fajiee — pa3pellieHue).

2.4. CpokK 1nipefioCTaB/Ie€HHs] MyHULIMITA/IbHOW YC/IyTH He [10/DKEeH MPeBbIIIaTh
20 pabouux AHe Co [HS MofauM 3asB/IeHHs O TIPeJJOCTaBIeHUH YCIYTH.

2.5. TIpaBoBble OCHOBaHMS AJIs TIPEI0CTAB/I€HHS MYHULIMIIATbHOM YCIYTH:

- Konctutyiusi Poccuiickort ®Pepepanuu ot 12.12.1993 («Poccuiickas
raseta», Ne 237, 25.12.1993);

- 3emenbHbIN Kogekc Poccuiickor @eneparuu oT 25.10.2001 Ne 136-P3;

- I'pagoctpoutenbHbiv Kogeke Poccurickor @epepaumm ot 29.12.2004 Ne
190-®3;

- ®enepanbHbIi 3aK0H 0T 06.10.2003 Ne 131-®3 «O6 00mMX MPUHIKATIAX


consultantplus://offline/ref=97F879CFB58D311C7B65CA2DE721C29FFEBA001B18AC1297662C9ED423u9N

opraHu3aljid MecTHOT0O caMoyrnpaByieHusi B Poccuiickont @esnepaniyn»;

- ®epnepanbHblii 3akoH 0T 02.05.2006 Ne 59-P3 «O nopsiike pacCMOTPeHUst
oOpaiijeHuit rpakjaH Poccutickoii @enepariyiny;

- ®@epepanbHblii 3ak0H OT 27.07.2010 Ne 210-®3 «O6 opraHu3aiuu
Tpei0CTaB/IeHHs FOCYNAPCTBEHHBIX U MyHULMITA/IBHBIX yCIIyT»;

- ®epepanbhbii 3ak0OH 0T 27.07.2006 Ne 152-®3 «O mepcOHaIbHBIX
JlaHHBIX»;

- @epepanbHbiii 3akoH OT 06.04.2011 Ne 63-®3 «O6 31€KTpPOHHOMU
nofmnrcy» (CobpaHue 3akoHozaarenbcTBa Poccutickoit ®@emeparuu, 2011, Ne 15, cT.
2036; Ne 27, cT. 3880);

- Pacnopsikenue IlpaButensctBa Poccurickon ®@epeparuu ot 17.12.2009 Ne
1993-p «O6 yTBep>KAeHUH CBOJHOTO MEePEeyHs IePBOOUEPEeIHBIX TOCYJapCTBEHHBIX
Y MYHULMMAIbHBIX YCJIYT, PeJ0CTaB/IsIeMbIX B 3JIEKTPOHHOM BU/Je» («Poccurickas
raseta», Ne 247, 23.12.2009, «CobpaHnue 3akoHozaTenbCTBa PD», 28.12.2009, No
52 (2 u.), cT. 6626);

- Ilpvka3 MuHUCTEpCTBA CBA3M M MaCCOBBIX KOMMYHHKaUWU Poccuiickou
®eneparuu ot 13.04.2012 Ne 107 «O6 yTBepxkaeHuu ITosoykeHus o ¢emepaabHOU
roCyJapCTBeHHOW WUH(OpMalMOHHOUW cucTteMe «EauHasi cucteMa WeHTUDUKALUN
U ayTeHTU(PUKAlMd B WHPPACTPyKType, obecmeurBaromier HWHOOPMALIMOHHO-
TeXHOJIOTMYeCKoe B3auMo/ielicTBhe WH(OPMALIMOHHBIX CHUCTEM, WCIMOIb3yeMbIX
[/1s1 IPeIOCTaB/IeHUsI TOCYJapCTBEHHBIX Y MYHULIUNA/IbHBIX YCIYT B 3/IEKTPOHHOU
dhopmey;

- IocraHosnenue IlpaBuTenbcTBa JleHuHrpazackod obmactu ot 30.09.2011
Ne 310 «O6 yTBepKAeHWH IUIaHa-rTpaduKa Tiepexola Ha MpefoCTaBIeHHe
rOCy/JapCTBEHHBIX U MYHULIUMNANbHBIX YCAYT B 37€KTPOHHOM (hopmMe opraHamu
VICTIOJTHUTE/IbHOM BfacTU  JIeHWHrpaZicko 006/1acTh M OpraHaMM MeCTHOTO
camoyrpaBieHuss  JIeHMHrpafickol  0o6sacTv, a TakXke  YupeXJeHUsIMU
JlenuHrpagckod o06/aCTMU ¥ MYHULUMNAJbHBIMU  yupexaeHusiMu» («BecTHUK
[TpaBuTenbCcTBa JIeHUHTpaACckou obmactu», Ne 94, 11.11.2011);

- HACTOSILUW aJIMUHUCTPATUBHBIN pPeryiaMeHT;

- UHbIe MYHULUTIA/IbHbIE TIPABOBbIE aKThI.

2.6. VcueprbiBaroIii  mepeueHb  JJOKYMEHTOB, HeOOXOJUMBIX B
COOTBETCTBUU C 3aKOHOZAATE/JbHbIMM WM WHBIMA HOPMATHMBHBIMM TPaBOBBIMU
aKTamMu [Jid  TpPeJOCTaB/IeHUs] MYHMLUIIAJbHOW  yCIYTH,  TOAJeXalux
TIpe/ICTaBJ/IEHHIO 3asIBUTEJIEM.

Inisi mosyueHusi pa3peltieHysi (opZiepa) Ha TPOW3BO/CTBO 3e€MJISIHBIX paboT
3asiBUTe/Ib MoJaeT (HarpaB/sieT MOoYToM) B AJIMUHUCTPALMIO WX MpPe/CTaB/sSIeT
muuHo B M®LI, 6o uepes [MI'Y JIO cneaytoiijyie JOKyMeHTHI:

- 3asgB/ieHHe MO (OpMe COIVIaCHO TIPWIOKEHUIO 4 K aJMUHUCTPAaTHBHOMY
peryiaMeHTy, B KOTOPOM YKa3bIBalOTCsl CBeJleHUsI O 3asiBUTesie, 00beKTe 3eMJISTHBIX
paboT U CpoKe UX TPOM3BOACTBA B COOTBETCTBUU C MPOEKTOM U CTPOUTE/bHBIMU
HOPMaMU ¥ TIpaBUIaMH, COCTaB TPU/IaraeMbIX JOKYMEHTOB.

(ITpu CTPOMUTE/IbCTBE KOMMYHMKaLUH co CPOKOM pabot
TIPOZIO/DKUTE/ILHOCTBIO Oostee ABYX MecsiieB U (W/IH) MPOTSHKeHHOCTHI0 Oosee 100
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MEeTpOB pa3pellieHhe MOKeT BbIZAaBaThCs HA OT/e/ibHble yYacTKU [0 Mepe
OKOHUaHMS BCEro KOMIL/IeKca paboT Ha HUX).

K 3asiB/ieHMIO TIpU/IararoTCs C/ie/lytoliye JOKyMeHThI:

- KOITMY MaTepyasloB MMPOeKTHOU JOKYMEeHTaL1u;

- CXeMa OpraHu3alvy JOPOXKHOTO [BW)KEeHUS] TPAHCIIOpPTa W IeLIexXOf0B Ha
Tepuo/; TPOM3BOACTBA paboT (MpoeKT 6e30MacHOCTU [JOPOXKHOTO [BUKEHWS) B
C/ly4yae HapylleHUsl X MaplIpyTOB JABHKEHUS;

- IOTOBOp CO CHelWaJu3UPOBAaHHOM [IOPOXKHOM OpraHu3alyes Ha
BOCCTaHOBJ/IEHHUE I0POKHOU OZIe)KJbl B C/Iydae ee IOBPEXIEeHNUs.

3asiB/ieHVWe HamnpaB/sieTCsd 3asBUTe/ieM (MpeAcTaBUTe/eM 3asBUTeNs1) B
YIIO/THOMOUEeHHbIM oOpraH Ha OyMa)kHOM HOCUTesle TI0CPe[CTBOM II0UTOBOTO
OTMIPaB/IeHUs] C ONMCHI0 BJOXKEHUS W yBeJOMJEHMEM O BpPYUEHUM WIH
Tpe/iCTaB/sIeTCSl 3asiBUTE/IeM JIMYHO WM B (OpMe 37IeKTPOHHOrO JOKYMeHTa C
WCTI0/Ib30BaHWEeM  WH(OPMAaIIMOHHO-TeIeKOMMYHMKAI[MOHHBIX  ceTeld  0OIIero
110/1b30BaHus, B ToM uucie [1I'Y JIO.

2.6.1. O61ue Tpe6oBaHus K 0hOPMJIEHHIO JOKYMEHTOB, HEOOXOAUMBIX [I7IsI
Tpei0CTaB/IeHNs MYHULIUMIIAIbHOW yCTYTH.

TpeboBaHue K 3as1B/IeHUIO:

3asiBieHre JOJDKHO COZlepyKaTh CAeAYHIIe CBeJeHHS:

- HaVMeHOBaHHWE OpraHa MeCTHOTO CaMOyIlpaB/ieHus, B KOTODBIU
HarpapJ/IsieTCsl MUCbMEHHOe 3asiBlIeHUe;

- it pU3nUeCcKuX ull — GaMUInI0, UMsl, OTUYECTBO, PEKBU3UTHI JOKYMEHTA,
yAOCTOBEPSIIOIIEr0  JIMUHOCTb, MECTO JKUTEJbCTBA, [Jis  MpeCTaBUTes
(u3mueckoro uia — (QamMuaIno, HUMs, OTYECTBO TPEeACTaBUTEJIS], PEKBHU3UTHI
JIOBEPEHHOCTU, KOTOpasi TIpW/araeTcsi K 3asiB/IeHUI0; /sl IOPUAUUECKUX JIUL] —
HavMeHOBaHWe, OpraHU3allMOHHO-TIPAaBOBYI0 (hOpMY, a/ipeC MecTa HaxOXIeHus,
dbamMuinio, uMs, OTUeCTBO JIMIIA, YTOJHOMOUEHHOTO Tpe/CTaB/isATb WHTEPEeChI
IOPUIMYECKOrO JIMLIA, C YKa3aHWeM DeKBU3UTOB JOKYMEHTa, Y0CTOBePSIOLero 3T1
TOJIHOMOYMSL M TIpWaraeMoro K 3asiB/leHHi0. B  3agBieHuMM yKa3biBaeTcs
KOHTaKTHBIN Tesie)OH 3asiBUTEIS.

3asB/eHre He [JO/DKHO COfep’KaTb TMOJUMCTOK, TPUMMCOK, WCIPaB/IeHHbIX
CJIOB, HaJIMUMe KOTOPBIX He TMO3BOJIIeT OJAHO3HAUHO MCTOJIKOBaTh €ro COZep>KaHue.
3asiB/ieHWe TIOJAeTCsl B MUCbMEHHOM BHZe. 3asiB/ieHHE MOXKET OBbITb 3aroyiHeHO
DYKOITMCHBIM WM MAllIMHOIIMCHBIM criocobamMu, pacrieuyaTaHo TIOCPeACTBOM
5JIEKTPOHHBIX TeYaTaroluX YCTPOUCTB. 3asiB/ieHUe, MepelaHHOe B 37IeKTPOHHOM
Buzie uepe3 I[II'Y JIO mnoanuckiBaeTCsd KBa/M(PUIMPOBAHHOW 37€KTPOHHOM
MOAMUCKIO (TTPY HAJIUUHUH).

2.7. [lns mionydeHus NaHHOM yC/IyTHd He TpeOyeTcs TpefoCcTaBleHre WHbBIX
JIOKYMEHTOB, HaXOSAIIUXCS B PACHIOPSPKEHUM TOCY/IapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOyIIpaB/eHWsi U T[OABeJOMCTBEHHbIM WM OpraHusanuu (3a
VCK/TFOUeHWEM  OpraHM3alvi, OKa3bIBalOIIMX yC/Ayrd, HeoOXoAuMble |
obsi3aTesibHbBIe [jIsi TIPeIOCTaB/IeHUsT MYHUIUMIIATBHOW YC/IyTH) W TIOAJIeXKalux
MpefioCTaB/IeHHI0 B~ paMKaX  MeKBEeJIOMCTBEHHOTO  WH(OPMal[MOHHOTO
B3aMMO/IeUCTBUSI.



2.8. [loroHuTe/IbHbIe JOKYMEHThI, KOTOpbIe 3asiBUTe/Ib BIIpaBe IpeCTaBUTh
1o cOOCTBEHHOW WHULIMATUBe, /1JIsl TIpe/ICTaB/IeHUs] B paMKax Me>XXBeJOMCTBEHHOTO
MH(OPMAalIMOHHOTO B3aUMO/IeHCTBUSI, He TIpeZlyCMOTPEHBI.

2.9. OcHOBaHus /151 TPUOCTAHOB/IEHUS TPENOCTABIeHUs] MYHULIUMATbHOU
YCJIYTY He TIpeAyCMOTPEHBL.

2.10. HWcuepnbiBarol[yMK TIepeyeHb OCHOBaHUM [/ OTKa3a B TIpUEMe
JOKYMEeHTOB, He0OXOANMBIX [I7Is IPe/I0CTaB/IeHUs] MyHHUIUIATbHON YCITyTH.

[OKymMeHTbI, yKa3aHHble B 0. 2.6. HACTOSETO aJMWUHUCTPAaTUBHOIO
persaMeHTa, JO/DKHBI 0TBeUaTh C/Ie[yIOLUM TpeboBaHUSM:

- JOKYMEHTbl B  YCTaHOBJIEHHBIX  3aKOHOZATe/JbCTBOM  Clydasx
CKpeIUIeHbI T1eYaTsMu, UMelOT HaZjle)xallye MOAIMCHA CTOPOH WIU Olpe/eleHHbIX
3aKOHO/aTe/IbCTBOM JIO/DKHOCTHBIX JIWLI;

- TEKCTbl  [JOKyMEHTOB HamucaHbl pa300puvBO, HaWMeHOBAaHUS
IOpUAMYECKUX JIULI, aJipeca UX MeCT HaxOoXK/eHHus, JO/DKHOCTH, (haMuInM, UMeHa,
oTdecTBa (PM3MUYECKUX JIULI, afipeca UX MecCT >KUTe/IbCTBa YKa3aHbl MOJTHOCTEIO, Oe3
COKpalleHWW, B AOKYMeHTax HeT MOAYUCTOK, TPUIMCOK, 3a4epKHYTBIX CJIOB U
VHBIX HE OTOBOPEHHBIX MCIIPaBJ/IeHUH;

- JIOKYMEHTBI 3all0/IHEeHbI He KapaH/allloM;

- JIOKYMEHTbl He MMEIOT Cepbe3HbIX TMOBPEeXJEeHUN, Haluuue KOTOPbIX
He T03B0JIseT OAHO3HAYHO UCTOIKOBAaTh UX COZIEP>KaHUe.

Hapy1ieHue t0060ro M3 yKa3aHHBIX TpeOOBaHUM, SIBJISIETCSI OCHOBAHKEM ISt
OTKasa B pyeme JJOKyMeHTOB.

2.11. VcuepribIBaroLuii TlepeyeHb OCHOBAHUM /IJIs1 OTKa3a B MPeJ0CTaBIeHUH
MYHULIUMNATBHOU YC/TyTH:

- TIOCTYyTUIeHUEe 3asiBJIeHUs OT 3asiBUTeJIsl O TMpeKpalleHUh paCCMOTPEeHUM ero
oOpatieHus;

- OTCYTCTBUE Yy 3asBUTE/sI [JOKYMEHTOB, yKa3aHHbIX B TIyHKTe 2.6
HAaCTOSILLET0 aIMUHUCTPATUBHOIO PeryiaMeHTa;

- IpeJjOCTaB/IeHUe 3asiBUTe/IeM HeJJOCTOBEePHBIX CBeleHUM;

- TIo/jaua 3asiBUTe/ieM MucbMa 00 OT3bIBe 3asiB/IeHUs O Bbifiaue pa3pelleHus;

- Ha/Muve Yy 3asBUTeNss OObEeKTOB TIPOM3BOACTBA 3eMJISIHBIX paboT C
HEBOCCTAHOB/IEHHbIM  0/1aroyCTPOMCTBOM B CPOK, YCTaHOBJIEHHBIA paHee
BbIJJaHHBIM pa3pelleHreM.

2.12. MyHuuunaneHasg —ycayra IpefocCTaBisieTca  AJMUHHCTpaLuen
becruiaTHo.

2.13. MakcumanbHbIM CPOK OXHJAaHWS B Odepelyd MpU Mojade 3arpoca o
NpeloCTaB/eHUM MYHMLUMNAAbHOW YCIYyrM W TPy TOJyYeHWH pe3ysbTara
TIpeJj0CTaB/IeHUs] MyHULIMIIAIbHON YCTyTH COCTaB/isieT He 0osiee 15 MUHYT.

2.14. Cpok perucrpanuyd 3arpoca 3asgBuUTe/is O IpefoCTaBlIeHUn
MYHHULIUNAIBHOMN YCIIyTH.

CpOK perucrpanuu 3arpoca 3asgBUTesIs1 O TIpef0oCTaB/IeHUA MyHULIAIIAIbHOU
yCIAyTu — 15 MUHYT.

3anpoc 3asgBUTeNs O MPeJOCTAaBJIeHUWM  MYHHULUIIAJBHOW  YCIYTH
PErucTpupyeTcs B AIMUHUCTPALIUM B C/IeAYOLIMe CPOKU:

NPy JIMYHOM 00OpallleHuH — B JleHb 0OpallleHust 3asiBUTeJIs;



NPy HamnpaB/JeHWW 3arpoca TOUTOBOM CBSI3bI0 B AJIMUHUCTpAlMI0 — He
no3ziHee 1 pabouero JHSI CO [IHS MOCTYTIEHUS;

MpU HarpaB/AeHUW 3arpoca Ha OymakHom HocuTese wu3 MOPL] B
AZMUHUCTpALMIO - He TI03Hee 1 pabouero AHs CO [HS MOCTYIIIEHUS;

TIPYU HarpaB/eHUM 3arpoca B (hOpMe 371eKTPOHHOTO JOKYMEeHTa IO0CPeICTBOM
ITI'Y J1O - He o3gHee 1 pabouero AHS CO AHS MOCTYIIIEHUS.

2.14.1. PewreHvie 0 npefoCTaBJIeHUM MYHULUIIAIBHOW YCIYTM NPUHUMAETCS
B TeueHWe [ABaAllaTH pabounx JHeW cO [AHS TOoAaUM 3asBlIeHUs CO BCEMHU
HeoOXOANMBIMU TOKyMEeHTaMHU.

2.15. TpeboBaHUsI K TIOMeIeHUsIM, B KOTOPBIX TIPeOCTaBISIeTCS
MYHULMIIA/IbHAsA yCIyra, K 3a1y OKUJAaHWs, MeCcTaM JJIsl 3allO/IHEeHKs 3alipoCoB O
MpefoCTaB/IeHUA MYHULIUMNAJIBHOM  YCIYyTW, WH(OPMALMOHHBIM CTeHJaM C
oOpa3rjaMu WX 3alo/IHEHHST W TIepeuyHeM [OKYMEHTOB, HeOOXOAMMBIX IS
TpeioCTaB/Ie€HNs] MYHUIMTIAIbHOW YCTYTH.

2.15.1. TlpepgocraBieHue MyHMLMMAIbHOW YCIYTM OCYLeCTBJISIeTCS B
CreLasbHO BBIZIEJIeHHBIX [JI 3THX Lie/lel MOMelLleHUs X AJMUHUCTPALd WA B
ML,

2.15.2. Hanuuwme Ha TeppuTOpUM, TpUJIErarollled K 37aHut0, He MeHee 10
MPOLIEHTOB MeCT (HO He MeHee OJHOrO MecCTa) JJisi TapKOBKU CreLyaJbHbIX
aBTOTPAHCIIOPTHBIX CPEACTB WHBAIWJOB, KOTOpPbIe He [O/DKHBI 3aHWMAaTb WHbBIE
TPaHCIIOPTHbIEe CpeAcTBa. VHBanmuAbl TIO/MB3YIOTCA MeCTaMU [Ji T1apKOBKU
CTelMa/IbHBIX TPAHCIIOPTHLIX CpeficTB OecriyiaTHO. Ha TeppuTOpHH, MpUerarole
K 3/laHHIO, B KOTOpBIX pa3merrieHbl M®LI, pacrosiaraercss GecruiaTHasi TTapKOBKa
IJsT  aBTOMOOW/ILHOTO  TpaHCIIOpTa  ITIOCETUTe/ e, B TOM  UHCJIe
rpeJyCMaTpyBaroliasi MecTa [Jig CIelyajJbHbIX aBTOTPAHCIOPTHBIX CPEACTB
HWHBa/IU/OB.

2.15.3. IlomellleHus1 pa3smelaloTCsd [PeuMYILeCTBeHHO Ha HWKHUX,
TpeArnoyYTUTe/IbHee Ha MEePBBbIX 3Takax 3JaHusi, C IpefoCTaB/leHHWeM JO0CTyra B
TIOMelleHre UHBAUIaM.

2.15.4. Bxox B 3maHue (TOMellleHHWe) U BBLIXOJ, U3 Hero 000pyAyrOTCS,
WHGOPMAI[MOHHBEIMM TabMMukaMu (BbIBeCKAMM), CoOjieprKaiiie WHGOpPMAIMio O
pekriMe ero paboThl.

2.15.5. TTomelijeHusi 060pyZ0BaHbI TAHIyCaMH, TTO3BOJISTFOIIIMMU 00€e CITIeUnTh
GecripensITCTBeHHbIN [JOCTYIl WHBA/IMZOB, CaHUTAPHO-TEXHUUECKUMU KOMHATaMH
(IOCTYIHBIMU [1/151 UHBA/IU/IOB).

2.15.6. Tlpy HeoOXOOUMOCTH WHBA/IWAY TPeAOCTaB/SETCS TTOMOIIHUK U3
yrc/ia paboTHUKOB AMUHHCTpalyy (opraHusaiyy, M®IL) ans mpeomosieHUs
GapbepoB, BO3HMKAIOIIUX MPU TIPeI0CTaB/IeHUH MyHUIUIAIBHOW yC/IyTM HapaBHe
C APYTMMHU TPaKJAaHaMM.

2.15.7. Bxox B moMelljeHre ¥ MeCTa OXKHAaHUsS 000pyJ0oBaHbI KHOMKaMH, a
TaK)Xe cofiep>XaT MH(OpPMAaIMI0 0 KOHTAaKTHBIX HOMepax Tesie()OHOB /i BbI30Ba
paboTHMKA, OTBETCTBEHHOTO 3a COTIPOBOK/eHNe NHBAU/IA.

2.15.8. Hanuuve BU3yanbHOM, TEKCTOBOW U MYJILTUMEAUNHOW WH(OpPMAaLUU
O TIOpSiAKe TPeOCTaB/IeHUs] MYHULIMIAIbHBIX YC/IYT, 3HAKOB, BbITOTHEHHBIX
pesibe(pHO-TOUEYHbIM IIpUQTOM bpatins.



2.15.9. O6opyznoBaHre MeCT TIOBBIIIEHHOTO yZOOCTBA C JOTOJHUTE/ILHBIM
MecToM [ijisi co0akyd — TIOBOABIPS W YCTPOWCTB [i/isi TiepeJBM>KeHHsI WHBAIUAA
(KoCTbLel, XOYHKOB).

2.15.10. XapakTepuCTUKWA MOMELeHUM TprueMa M BbllauyM [JOKYMEHTOB B
yacTd 00BeMHO-TIJIAaHMPOBOUHBIX W KOHCTPYKTHMBHBIX pellleHHH, OCBelleHus,
TIoyKapHOU 6e30MacHOCTH, MH)KeHePHOTO 000py0BaHUS AO/KHBI COOTBETCTBOBATh
TpeOOBaHMSIM HOPMAaTMBHBIX [JOKYMEHTOB, [JE€MCTBYIOIMX Ha TePPUTOPHUH
Poccuiickor @eneparym.

2.15.11. IlomelneHuss T1ipyeMa M BblJaud [JOKYMEHTOB  [JOJDKHBI
ripelyCMaTpUBaTh MeCTa /IJIsl OKUJjaHus1, ”THOOPMUPOBaHUs 1 TIpUeMa 3asiBUTe/Iel.

2.15.12. Mecra oxufaHusi U MecTa s WHGOPMHUPOBAHHUS 0O0ODPYAYIOTCS
CTY/IbSIMU, KpEeCE/JbHbIMU CEeKI[USMHM, CKaMbsIMU M CTOJIaMM (CTOMKaMM) [Jist
oopmieHrsi JOKYMEHTOB C pa3MellleHHeM Ha HUX OJIaHKOB [IOKYMEHTOB,
HeOoOXOMUMBbIX  [I/I1  TIOJIydeHUs] MYHULMMA/JBbHON  yC/IYyTH, KaHIeJISIpCKUMU
MIPUHAJIEKHOCTSIMM, a Takke WH(OPMAaLMOHHbIE CTeH[bl, COAep Kalue
aKTya/bHYI0 M HCUepITbIBAIOIIYI0 WH(POPMALUI, HeOoOXOAUMYIO AJisS TOMydYeHuUs
MYHULMIIAaTBHOW YCIYTH, U UH(POPMAaLMIO 0 Yacax Npuema 3asiB/IeHUH.

2.15.13. Mecrta jij1s pOBe/IeHus IMUHOTO TIpHeMa 3asiBuTesield 060pyayroTcs
CTO/IaMH, CTY/bsIMHM, 00eCIeurBaloTCsA KaHIeIIPCKUMU TPUHAAJIEXKHOCTIMU IS
HaMCaHUS MMCbMeHHBIX 00palljeHuH.

2.16. [Toka3arenu JOCTYITHOCTH U KaueCTBa MyHHULIAIIAIbHOM YCIYTH.

2.16.1. Tloka3aTend [AOCTYITHOCTH MYHHUIMTANBbHON ycayru  (obiiue,
TIPUMEHUMbIE B OTHOLLIEHUU BCEX 3asiBUTe/eN):

1) paBHBIE MpaBa U BO3MOXXHOCTU MPU MOTYUeHUH MYHUIUIIAIBHOW yCIyTH
IS 3asIBUTe/Iel;

2) TpaHCIIOPTHAsl AOCTYIHOCTh K MeCTy Mpe/loCTaBlIeHUs] MyHUIUAIa/IbHOU
yCIIyTH;

3) pexxum paboThl AJMUHHUCTpalLyd, obecreurBaroldii BO3MOKHOCTh
roJlayv 3asBUTeJIeM 3arpoca O TIpefOoCTaB/IeHWA MYHULMIIAIbHOM YCIYyTd B
TeueHre pabouero BpeMeHw;

4) BO3MOXKHOCTb TIOJIyueHUsI TIOJIHOM M JOCTOBepHOM WHGOpMaluu o
MyHULIUNAABHOM yciayre B AamuHuctpauuu, M®PL, 1o TenedoHy, Ha
oduiMaIbHOM CaliTe OpraHa, MpeJj0CTaB/Istolero yciyry, nocpeactsom I1IY JIO;

5) obecrieueHue [ijisi 3asiBUTe/ii BO3MOXKHOCTH TIOAATh 3asiBjieHHe O
TpeloCTaB/eHN MYHULMNAJIbHOW yoIyrd rnocpeactsBoM M®II, B ¢dopme
3JIEKTPOHHOr0 foKyMeHTa Ha I1II'Y JIO, a Take Mo/lyYuThb pe3ysibTarT;

6) obecrieueHre [/s1 3asiBUTE/ISI BO3MOXKHOCTU TIONy4YeHHs1 WH(POPMALIUU O
XOZle Y pe3yJibTaTe IpejoCTaB/leHusI MYHULIMMNAJIBHOM YCIYTH C MCI0/Ib30BaHUEM
[Ty JIO.

2.16.2. TToka3zaTenu JOCTYITHOCTA MYHHULIMMNAIbHOM YyC/IyTH (CrieljuaibHble,
TIPUMEHUMbIE B OTHOLLIEHUU UHBA/IA/IOB):

1) HanMuve Ha TeppUTOpUM, TMPWIErarllerd K 3JaHul0, B KOTOPOM
OCYLLIeCTB/ISIETCA MpeloCTaBlIeHrne MyHULIMNAJIbHOU YCJIYTU, MEeCT ISl TTapKOBKU
CreLMabHbIX aBTOTPAHCIIOPTHBIX CPEJICTB UHBAIA/IOB;



2) obecrieueHre OecTIpensITCTBEHHOTO /0CTyMa UHBAJU/IOB K TOMeIeHUsM,
B KOTOPBIX MPeI0CTaB/IIeTCd MyHULIUMA/IbHAS YCIYyTa;

3) mosiyueHuWe [/ WHBAJIWJOB B [JOCTYITHOW (opme HHPOpMAaLUU TI0
BOTIpOCaM  Tpe/IoCTaB/eHUss MYHULIMINAABHOW YCIyr¥u, B TOM uyucie 00
oopmieHuM HeOOXOIUMBIX /15 TIOJTyUeHHUs] MyHULIMTIaIbHON YCIYTH I0KyMEHTOB,
O COBepILIeHUHU UM APYTHUX HeOOXOAUMBIX /IS TIOJyueHUs] MyHULIUIATbHOU YCIyTH
JIeCTBUM, CBEJIEHUM O XO/ie MpeA0CTaB/IeHNs MyHULIUNAIbHOW YC/TYTH;

4) HanMuue BO3MOKHOCTH TIOJIyUYeHHWS WHBaIWJaMu ToMoIM (Tipu
HeoOXoAMMOCTH) OT pabOTHUKOB OpraHM3allud [/s TIpeofiosieHusi Gapbepos,
MeLLaroLIUX [T0JIyYeHHIO YCIyT HapaBHe C APYTMMHU JIULaMU.

2.16.3. Tloka3arenu kaueCcTBa MyHULUIIAIBHOW YCIYTH:

1) cobmroeHre cpoka MpeoCTaBAeHUs] MyHUIUIA/ILHON YCTyTH;

2) cobmtogenre TpeOOBaHWI CTaHZApTa ITPeJOCTAB/IEHUS MYHHIIUIATLHOM
yCIIyTH;

3) yA0BIETBOPEHHOCTD 3asiBUTe/Is MPodeCcCUOHaTM3MOM JOJKHOCTHBIX JIUL]
Apmunuctpauuu, M®L] ripu nipegocTaB/ieHUd yCIyTy;

4) cobmtofieHre BpeMeHU OXKHAAHUS B ouepequ TpU Tiofaue 3arpoca U
TI0/Iy4YeHUHr pesy/ibTara;

5) ocyiecTBieHrne He 0osee OAHOTO B3aUMOZEWCTBUS 3asBUTENST C
JOJDKHOCTHBIMM JIMLIAMU  AJJMUHUCTPALMA TIPA TIOJIyY€HUW MYHULUIIATbHOU
yCIIyry;

6) oTcyTcTBHe anmob Ha AeUcTBUS Wi 0e3JeMCTBUS JO/DKHOCTHBIX JIHI]
AJIMUHHCTpPALMH, [IOJaHHbIX B YCTaHOBJIEHHOM TOPsJIKe.

2.17. VHble TpeboBaHUs, B TOM UHC/e YUYMTHIBAIOIMEe OCOOEHHOCTU
MpefioCTaB/Ae€HUsS MYHULIMMNAIbHOM YCJAYyTM B MHOTO(YHKI[MOHAJBHOM LI€HTpe
TIpe/loCTaB/ieHrss MYHMIMMNANbHBIX YCAYT U OCOOEHHOCTH TMpeoCTaBIeHUs
MYHHULIUMNAIBHOM YC/IYTU B 3JIEKTPOHHOU (popMe.

2.17.1. TIpemocTaBieHrWe MYHMLMIIAJBHOM YCIyru mnocpeactsom MOI]
OCYIIIeCTB/ISIeTCS B MO/Ipa3fie/ieHUsIX TOCY/IapCTBEHHOTO OIOI)KeTHOTO YUpeKAeHuUs
JlenuHrpagckoii o6nactu  «MHOTOMYHKI[MOHAIBHBIA 1IEHTP TpeAoCTaBIeHUs
rOCYJApCTBEHHBIX W MYHHULMMNAIbHBIX ycayr» (gamee — I'BY JIO «M®ll») nipu
Ha/IMUUM BCTYTIMBILETO B CWIy COI/IAlleHus O B3aumogenctBuu mexay I'BY JIO
«M®Il» u Agmunuctpanuen. [IpegocraBieHre MyHULUMNAIBHOM YCIYTH B UHBIX
M®I] ocyijecTBisgeTcs MPU HAIWUYWU BCTYIUBLIETO0 B CU/IY COIVIALIeHUA O
B3aumogercteun Mexxay I'bY JIO « M®L» u nabiMm MOLI.

2.17.1.1. B ciyuae nosauv JOKYMEHTOB B AJIMUHUCTPALMIO [Ji TIO/yYeHuUs
ycnyru nocpeactBoM MO®PIl  crietmamuct M®II,  ocyiiecTBasomm  Opuém
JNIOKYMEHTOB, Tpe/CTaB/JeHHbIX [Jis TIO/y4YeHUsl YCIYTH, BBITIOHSET C/eAyHolye
JIeCTBUS:

a) ompeiesisieT peAiMeT oOpallieHus;

6) IPOBOUT MPOBEPKY MOTHOMOUMI JIUI]A, MO/IAI0Ier0 JOKYMEeHThI;

B) TIPOBOJWT TIPOBEPKY MPABU/IBHOCTHA 3arlOJIHEHWUS  3asiBJIeHUs U
COOTBETCTBUS TIPeZCTAB/IEHHBIX AOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B IyHKTE
2.6 AIMVHUCTPATUBHOIO perjiaMeHTa;



') OCYIIeCTB/IsSIeT CKAHUPOBaHUe MPe/ICTaB/IeHHbIX JOKYMEHTOB, ()OPMUPYET
3JIEKTPOHHOE [1e/10, BCe JOKYMEHThI KOTOPOI'O CBS3bIBAIOTCSI €IMHBIM YHUKA/IbHBIM
WJeHTU(PUKALIMOHHBIM KOZIOM, TIO3BOJISIFOIIUM  YCTAaHOBUTh TMPUHAJIEXKHOCTh
JOKYMEHTOB KOHKDETHOMY 3asiBUTeNII0 M BUAY oOpalljeHUsl 3a MYHHULUTAJIbHON
yCIyTOu;

[1) 3aBepsieT 3/IeKTPOHHOE [1eJI0 CBOeW 3/IeKTPOHHOM TOJIMCHI0 (Janee -
OIl);

€) HarnpaesJIsieT KoUK JOKYMEHTOB U peecTp AOKYMeHTOB B Otaen:

- B JJIEGKTDOHHOM BHje (B COCTaBe TMaKeTOB 3JIEKTPOHHBIX [ie/1) B [I€Hb
obparrienus 3assuresissi B MOLI;

- Ha OymMakHBIX HoOcuTensx (B c/iyuae HeoOXOAWMOCTH 00s13aTeIbHOTO
TIPeJOCTAB/IEHUSI OPUTHHAJIOB ZIOKYMEHTOB) — B TeueHHe 3 pabouux AHeN CO IHS
obpartienus 3asBurens B M®II, mocpecTBOM KypbepCKOM CBsI3U, C COCTaBIeHHEM
OMKWCU Tlepe/laBaeMbIX [JOKYMEHTOB, C YKa3aHWeM [aTbl, KOJMYeCTBa JIUCTOB,
dhamMuium, 10/HKHOCTH M TIOTIMCAaHHBIe YTI0JTHOMOUYeHHbIM crierjuaauctoM M®II.

[To okoHUaHuu npuéma AOKyMeHTOB criefjuasuct M®LI BbifaeT 3asgBUTEIO
PacIMCKy B pUéme JOKYMEHTOB.

2.17.1.2. Tlpu obpailleHry TpaXklaHWHa B OpraH MeCTHOTO CaMOYTIpaB/ieHuUs,
MpeOCTaBSAIIMA MYHULIUNATBHYIO YCIyTy, TocpeactBoM M®PII u ripy ykazaHuu
3asgBUTE/IeM  MeCTa T[OdydyeHWs1 OTBeTa  (pe3ysbrarta  IpefoCTaB/IeHUSs
MyHULMINanbHOU yciayru) B M®LI, orBercTBeHHbIN crienuanvuct Othena oprasHa
MeCTHOIO CaMOyIpaB/eHus, IpefoCTaB/IAIoL|ero MYHULIMIIAABHYIO — YCIIYTY,
Haripas/sieT B M®ILI JOKyMeHTBbI, SIB/SIOLIUECS Pe3y/bTaToOM IpefoCTaB/IeHUs
MYHULMIIAIBHOW YCIYTH, /IS UX TOC/TeyIoler repeiaud 3asiBUTENII0 B CPOK He
Gosee ofgHOro pabouero AHA CO [HS WX DPErucCTpaliid B OpraHe MeCTHOTO
caMOyTIpaBJ/IeHUs], TPeJ0CTaB/ISAIIer0 MYHULIUIIABHYIO YCIYTY, U He T03[Hee
JBYyX pabouux JHeW [0 OKOHUaHUs CpPOKa TpeJoCTaBleHUs MYHHUIIAIIAIbHON
YCIIyTH.

Cneyuamuct M®LI, oTBeTCTBEHHBIM 3a BblJ]Jauy [JOKYMEHTOB, SIBJISSFOLLIXCS
pe3yJIbTaToOM Ipefj0CTaB/IeHUs] MYHULIMIIAIbHOM YCJIYTH, YKa3aHHBIX B NyHkTe 2.3.
AJMUHUCTPAaTUBHOIO perjlaMeHTa W ToayueHHbIXx OT OTgena, B [JeHb HUX
TIOJTyUeHHsT COO0IIaeT 3asiBUTEITIO O TIPUHSATOM pellieHnu 1o TenedoHy (C 3arrchbio
JaTbl U BpeMeHM Teie()OHHOTO 3BOHKA), a TakKe O BO3MOXKHOCTU TOTyuYeHUst
JokymeHTOB B M®DI].

2.17.2.  OcobeHHOCTH TpeNOCTaB/IeHUS] MYHUIMMAALHON yCIyru B
3JIeKTPOHHOM Bu/e uepe3 [II'Y JIO.

[IpegocTaBieHre  MyHULIMOAIBHOM  YCJIYyTM B 37€KTPOHHOM  BHU/E
OCYILleCTB/IsIeTCS MPU TeXHAUeCKOW peann3aliuy ycnyry Ha [1T'Y J1O.

HesarenbHocTs [1T'Y JIO no opraHu3aiuy npegoCcTaB/ieHUs MyHULIUNAIbHOM
YCJIYTY OCYLLeCTB/ISAETCH B COOTBeTCTBUU C DenepaibHbIM 3akoHOM OT 27.07.2010
No 210-®3 «O6 opraHu3aiiyd TpPeAOCTaBAeHUS] TOCYJapCTBEHHBIX M
MYHULIATATIBHBIX YCIYT».

2.17.2.1. [na mnonyyeHuss MyHULMNanbHOW yciayra uepe3s III'Y JIO
3asfBUTEI0 HeoOXOAMMO TIpeIBapUTe/bHO TPOWTU TIPOLIeCC PEerucTpary B
EnvHol cucteMe uaeHTUGUKALIMU U ayTeHTUPUKaluu (manee — ECUA).



2.17.2.2. MyHulunanpHasi ycjiyra MoKeT ObITh TosydeHa uepe3 III'Y JIO
C/IeAyIOLMMU CI0COOaMuU:

c o0si3aTe/lbHOM JIMUHOW SIBKOM Ha TIpUeM B OpraH MeCTHOTO
CcaMOyTIpaBJ/IeHUst

6e3 TMYHON SIBKU Ha TIpYieM B OpraH MeCTHOTO CaMOYTIpaB/IeHus

2.17.2.3. [ns monydyeHdss MyHWLMMAJbHOW yciyru 6e3 JTUUYHOW $SIBKM Ha
MpUéM B OpraH MeCTHOTO CaMOYTIpaB/IeHHs  3asBUTENI0  HeoOX0AUMO
ripe/iBapuTebHO OPOPMUTL KBaMU(pUIMpoBaHHY OI1 f/1s1 3aBepeHUs 3asiBlIeHUsT
Y JOKYMEHTOB, TI0Z,aHHbIX B 3/IeKTPOHHOM BUze Ha [1I'Y JIO.

2.17.2.4. [Ins mnogauu 3asBieHus 4epe3 III'Y JIO 3asiBUTeNb [O/KEH
BBITIO/THUTD CeAYIOIIUE NeCTBUS:

MPOUTU UAEHTU(DUKALIUIO U ayTeHTU(PUKaluio B ECUA;

B mMuHOM KabuHeTe Ha [1I'Y JIO 3amo/iHUTh B 37IEKTPOHHOM BH/Ie 3asiBJIeHHe
Ha OKaszaHue yCIyTy;

NMPWIOKUTb K  3asBJIEHUI0 OTCKaHWpPOBaHHble o00Opa3bl /JOKyMEHTOB,
HeoOXOAUMBIX [I7Is TIOTyYeHuUsl yCITyTH;

B C/yudae, eC/Id 3asgBUTe/b BbIOpas criocob okazaHusl yciayru 6e3 MMUHOMN
SIBKM Ha MIpUeM B AJIMUHUCTPALIMIO - 3aBEPUTH 3asiBJIeHWe U MpUiaraeMble K HeMy
OTCKaHHWPOBaHHbIE [JOKYMEHThI (Jajsiee - TMakKeT 3JIEKTPOHHBIX JOKYMEHTOB)
To/TyueHHO! paHee KBanuduiipoBaHHou OI1;

B CJIyuae, eC/iv 3asiBUTe b BbIOpas criocob oKa3aHUs YC/IYyTH C TMUHOU SIBKOU
Ha rpyeM B AJMUHHUCTDPAL|MIO - 3aBepeHHe TlaKeTa 3JIeKTPOHHBIX [OKYMEHTOB
kBamduiipoBaHHoii JI1 He TpebyeTcs;

HarpaBUTb  TIAKET 3/IEKTPOHHBIX [JOKYMEHTOB B  AJMUHUCTPALMIO
nocpescTtBoM ¢yHKImoHana [1I'Y JIO.

2.17.2.5. B pesynbraTe HaripaB/ieHUs] TlaKeTa 3/IEKTPOHHBIX JOKYMEHTOB
nocpeactBom III'Y JIO B coOTBeTCTBMM C TpeboBaHUsIMU TyHKTa 2.17.2.4.
aBTOMAaTU3MPOBaHHONM  HMH(OPMAlMOHHOW  CUCTEMOM  Me)KBeJOMCTBEHHOTO
3JIEKTPOHHOTO B3auMOZieMCTBUS JIeHUHTpaickoi obnactu (manee - AVIC «Mexsen
JIO») mnpou3BOAWTCS aBTOMAaTWueCKas pPEerucTpanusi IIOCTYIUBILIEro IakKeTa
5JIEKTPOHHBIX JOKYMEHTOB U TPHUCBOEHME MaKeTy YHUKaAbHOrO HOMepa Jera.
Homep fiena JocTyTieH 3asiBUTeO B IMuHOM KabuHete I[I'Y JIO.

2.17.2.6. Ilpu npenocraBieHMr MyHULIMNANIbHOU ycayru uepes [II'Y JIO, B
Cjlydae ec/id 3asiBUTe/b TOANUCHIBAeT 3asiBjieHWe KBajauduuupoBaHHou Ol
CreLUa/IuCT AZIMUHUCTPALIU BBITIOJTHSET C/IeAYOolre JehCTBUS:

dbopMupyeT TakeT JOKYMEHTOB, NocTynuBlini uepe3 [1I'Y JIO, u nepenaet
OTBETCTBEHHOMY CIeLMa/IMCTy AJMUHUCTPALMA, Ha/leJIeHHOMY B COOTBETCTBUU C
JIOJDKHOCTHBIM peryiaMeHTOM (YHKLMSIMA O BBIMIOJHEHUIO aIMUHUCTPaTUBHOMU
TpoLieyPHI TI0 TIpUeMy 3asiB/ieHUN U TIPOBEPKe JOKyMEeHTOB, Mpe/iCTaB/IeHHbIX s
pacCMOTpPeHUS;

Mocje  pacCMOTPEHUsT [JOKYMEHTOB U  YTBEDXKJAEHUS pelleHusi O
TpeAi0CTaB/IeHUA MYHULIMIIAIbHOM yCIyry (OTKase B MpefoCTaBlIeHNM) 3aroHseT
nipenycMotpeHHble B AVC «MexBen, JIO» ¢opMbl O TIPUHSITOM peLIeHud |
riepeBoguT feno B apxuB AVIC «Mexsen JIO»;



yBeIOMJISIET 3asBUTE/Isl O TMPUHSATOM peLIeHWH C MOMOILLBbI YKa3aHHBbIX B
3asiB/IECHUU CPEJ/ICTB CBSI3W, 3aTeM HarlpaB/isieT JOKYMeHT MouToii b0 BbIJlaeT ero
TIPU JINYHOM 00palljeHHH 3asiBUTe s,

2.17.2.7. Tlpu nipefocTaBieHU MyHULIMNAALHOU yciayru yepes [1I'Y JIO, B
C/lyyae ec/id 3asBUTe/b He TIOAIUChIBaeT 3asiBieHue KBanuduuypoBaHHOUW OII,
CreLUanIuCcT AJIMUHUCTPALIU BBITIOJIHSAET C/IeAYyHOLre eUCTBUS:

dbopMupyeT MakeT JOKyMeHTOB, roctynusiiui yepe3 [1I'Y JIO u nepenaeT
OTBeTCTBEHHOMY CIIeLIMa/IMCTy AJMUHUCTPALMW, Ha/leJIeHHOMY B COOTBETCTBUU C
JIOJDKHOCTHBIM peryiaMeHTOM (YHKIMSIMA T10 BBITIOJIHEHHIO aJMUHUCTPATHBHOM
MpOLeAYPHI TI0 TIPUEMY 3asiBJIEHUN U TIPOBEPKE JOKYMEHTOB, MPe/CTaB/IeHHbIX JJIs1
pacCMOTpeHus;

dbopmupyet uepes ANC «Mexsen JIO» mpuriaiieHde Ha MpUeM, KOTOpoe
JIOJDKHO COZlep)KaTb CJie[lyrolllyt0 WH(MOpMaluio: ajpec AJAMUHUCTpALUM, B
KOTOpYI0 HeoOX0JuMO 00paTHUThCS 3asBUTEN0, JaTy W Bpemsi IpreMa, HoMmep
ouepeaiy, UAeHTU(MUKAI[MOHHBIM HOMep TpHUIVIallleHHus U TepeyeHb JOKYMEHTOB,
KOTOpble HeobxoauMo TpeAcTaBuTh Ha mipueme. B AUIC «Mexxsen JIO» geno
TIepeBOUT B CTaTyC «3asBUTe/Ib TIPUITIALIEH Ha TIPUeM».

B ciyyae HesaBKY 3agBUTesIsl Ha TIpUeM B Ha3HaueHHOe BpeMs 3asiBjieHue U
nokyMeHTbl xpaHaTcsa B AUIC «Mexseq JIO» B TeueHre 30 KajleHAApHBIX JHEW,
3aTeM COeLUaJvuCcT AJMWUHUCTpAld, HaJleJieHHbId B  COOTBETCTBUU C
JIOJDKHOCTHBIM persiaMeHToM, (PYHKIUSIMU TI0 TpHeMy 3asiBjieHUud U I0KyMEeHTOB
yepe3 III'Y JIO nepeBogut fokymMeHThl B apxuB AVIC «Mexxsen JIO».

B cnyuae, eciv 3asiBUTeNb SIBWICS HAa MPUEM B YKa3aHHOe BpeMs, OH
o0CTy>KMBaeTCst CTPOTO B 3TO BpeMsi. B ciiyuae, ecim 3asiBUTeNb IBUJICS TIO3KE, OH
o0CTy>KMBaeTCs B TIOpsJIKe >KUBOM ouepenn. B oboux ciydasx BeAyIvi MpUeEM
OTBETCTBEHHbBIN CIeLMauCT AJIMUHUCTpPAl[MH, OTMeuaeT (PakKT SIBKW 3asiBUTENs B
AUC «Mexsep JIO», riepeBoAuT feio B cTaTtyC "lIprem 3asgBUTE 1 OKOHUEH" .

[locme paccMOTpeHUs [OKYMEHTOB UM YTBep)KAEHUS peLleHus o
Npe/loCTaB/€eHU  MYHHULMIAABHOM  yciyrd  (OTKase B TIpeOCTaBJ/IeHUN)
CrieL[uasiMCcT AJMUHUCTPALMM 3arojiHseT TipegycmorpeHHble B ANC «Mexsep,
JIO» ¢opMbl O TIPUHATOM pellleHUU U TiepeBoAUuT Jieno B apxuB AUC «Mexges
JIO»;

Cneypanuct AJIMUHUACTPALMA YBeAOM/ISIET 3asiBUTeISI O TIPUHATOM pelleHUur
C MIOMOLLIBIO YKa3aHHbBIX B 3asBJICHUM CPEJCTB CBSA3U, 3aTeM HaripaB/isieT JOKYMEeHT
TIOUTOH /MO0 BHIZIAET €T0 MPH JIMYHOM 00pall[eHHUH 3asBUTEIS.

2.17.2.8. B ciiyyae mOCTyIUleHUs] BCeX [OKYMEHTOB, yKa3aHHbIX B ITyHKTe
2.6. HaCTOSIIEr0 aJMUHUCTPAaTUBHOIO PeryiaMeHTa, ¥ OTBeUarolux TpeboBaHUAM,
yKa3aHHbIM B TyHKTe 2.6.1. HACTOAILIEero aJMHUHUCTPAaTUBHOIO perjiaMeHTa, B
dbopMe 3/IEKTPOHHBIX JJOKYMEHTOB (3/1eKTPOHHBIX 00pa30B JIOKYMEHTOB),

YAOCTOBEpeHHBbIX  KBanudwuiupoBaHHo — OII,  gHem  oOpaijeHusi  3a
Tpefi0CTaB/leHeM MYHULIMIIAIbHOM YCJIYTH CUUTAETCS [jaTa PerrCcTpalyu rnprema
nokyMmeHToB Ha [1I'Y JIO.

B cnyuae, ecnu HaripaBlieHHble 3asiBUTesieM (yNOJTHOMOYEHHbIM JIULIOM)
3/IEKTPOHHOE 3asiB/ieHWe W JOKYMEeHThl He 3aBepeHbl KBanuduiypoBaHHoW OII,
nHeM obpaiileHus 3a TIpeOCTaBIeHeM MYHUIUIATIbHON yC/IyTH CUMTaeTcs fara



JIMYHOU SIBKM 3asiBUTe/sI B AJIMUHUCTpalLMI0 C MpefoCTaBlIeHHueM [OKYMEHTOB,
YKa3aHHbIX B MyHKTe 2.6. HACTOALero aAMUHUCTPAaTUBHOIO perjiaMeHTa, |
OTBevarol[MX TpeOOBaHMWSAM, VyKa3aHHbIM B TiyHKTe 2.6.1. HacTOsIIero
a/MUHUCTPATUBHOI'O peryiaMmeHTa.

3. IlepeueHb YCIYT, KOTOPbIE AB/ISAITCA He00X0AMMBIMHU U
00s3aTe/IbHBIMH /I/ISA MIPeJOCTaB/IeHHs MyHHUI[UNA/IbHOH YCOTYyTH

3.1. TMonmyueHue yCayr, KOTOpbie, KOTOpbIe SIBJIIOTCS HEOOXOAMMBIMU U
00s13aTe/IbHBIMH [I7Is1 TIPe/I0CTaBIeHUs] MyHUILUIA/ILHOM YCIyTH, He TpebyeTcs.

4. CocraB, noc/1e10BaTe/IbHOCTh U CPOKHU BBITIO/IHEHNSI aAMUHUCTPATUBHbBIX
npoueayp (AeiicTBUil), TPe0OBaHKS K MOPSAAKY X BbINOTHEHHS

4.1. TlpemocraB/ieHHe MYHHULMIIAJLHONM yCJIyTM BK/IOYaeT B cebs
cienyroLe aAMUHUCTpaTUBHBIe TIPOLie/yPhbI:

- IpyeM JOKYMEeHTOB U perrCTpaLys 3asB/leHUs B )XypHasle peruCcTpaLuy;

- pacCMOTpeHUe NOKYMEeHTOB, pe/ICTaB/IeHHbIX 3asiBUTeJIeM;

- TIpOBeJileHHe TIPOBEPOK TPeJOCTAaB/IEHHbIX 3asiBUTE/IeM CBelNeHUN |
TIO/ITOTOBKA pa3pelieHys 100 pereHus o0 0TKa3e B ero Bbiaue;

- TIDUHATHE peIlleHrsI O TMpefoCTaBIeHnd MO0 OTKas3e B TpefOCTaBIeHUN
MYHULIUNAIBHOMN YCIIyTH.

[TocnenoBaTeNlbHOCTL  aAMUHUCTPATUMBHBIX — ZIeMCTBUM  (TIpoLieflyp) MO
NPeZIOCTaB/IeHUI0  MYHULMMAJBHONW  YCIyrd  OTpakeHa B OsioK-cxeme,
nipefcTaBieHHoM B [lpunokeHnn Ne 5 K HacTosilemMy AJIMWUHUCTPaTUBHOMY
peryiaMeHTy.

4.1.1. AIMUHUCTpALIMA U €ro JTO/DKHOCTHBIM JIWIlaM 3arpellieHo TpeboBaTh
OT 3asiBUTeJIS [IPU OCYLLeCTBIeHUU aJJMUHUCTPATUBHBIX NIPOLIeAYP:

- TIpeACTaB/ieHUss [JOKYMEHTOB, WH(OPMalLMM WM  OCYIIeCTBIeHUs
[IeWCTBUM, TIpe/CTaBlIeHre WM OCYyLeCTB/IeHWe KOTOPbIX He TMpefyCMOTPeHO
HOPMAaTVBHBIMU IIpaBOBBLIMU aKTamy, peryavpyromumm OTHOLLIeHHH,
BO3HMKAIOIIME B CBSI3U C MPeJ0CTaB/IeHUeM MyHULIUTATIBHOU YCIIyTH;

- TpeAcTaBleHUs] JOKYMEHTOB W WH(OpMal[iu, KOTOpble HaxOAATCS B
pacriopskeHU rocyapCTBeHHbIX OpraHoB, OPraHOB MeCTHOI'O CaMOyIIpaB/ieHus U
MO/IBEIOMCTBEHHBIX MM OpraHu3aliiii B COOTBETCTBMM C HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMU (3a UCK/IHOUEHWEM AOKYMEHTOB, MOATBEP)KAAOLIUX OIaTy
rOCy/lapCTBEHHOW  MOLIMHBI,  [TOKYMEHTOB, BK/JIOUEHHbIX B  [lepeyeHb,
omnpefie/ieHHbId uYacThto 6 cTtatbm 7 PefepanbHoro 3akoHa Ne 210-d3 ot
27.07.2010 «O6  opraHu3alMM  TpPeAOCTaB/eHUs]  TOCYJAapCTBEHHBIX U
MyHULIUNANBHBIX yCayr» (manee — dexpepanbHbiii 3akoH Ne 210-®3), a Takxke
[JOKYMEHTOB, BblZlaBaeéMbIX B pe3y/bTaTe OKa3aHWd YCIyL, ABJISHOLLIUXCS
HeoOXoAMMBbIMU W 00si3aTeNlbHBIMU  [IJI1  TIPeIOCTaBeHUsT MYHULUTIATbHON
ycnyru);

- OCYIIeCTB/IEHUS [IeHICTBUM, B TOM UHCJ/Ie COTIaCOBaHUM, HEOOXOAUMBIX JI7Ist
TOJTyUeHUs MYHULIAIIAJBHOM YCIYTWM W CBSI3aHHBIX C oOpailleHreM B WHBIE



roCy/lapCTBeHHbIe OpraHbl, OPraHbl MECTHOTO CaMOYIIpaB/ieHUs], OpraHu3alyu (3a
VICK/TIOUEHHEM TIOJTyUeHHsl YCIyT, IBASIOIIUXCS He0OX0AUMBbIMU 1 00si3aTeTbHbIMU
[T TIpefloCTaB/eHUsT MYHUIMIAAbHONM YC/IYTH, BK/IIOUEHHBIX B TIepeyHH,
rpeaycMOTpeHHble yacTbro 1 cratbu 9 denepasibHOro 3akoHa Ne 210-P3, a Takxke
JOKYyMEHTOB W HH(OpMaLuM, MpefoCTaB/IsieEMbIX B pe3y/bTaTe OKa3aHWsl TaKUX
yCJIyT).

4.2. Ilpyem [OKYMEHTOB U perucrpanus 3asB/ieHUsI B JKypHase
PEerucTpanuu:

4.2.1. OcHOBaHMeM [/1s1 Hauvaja IpefoCTaB/JeHUs MYHULMIIAJIbHOU YCIyTH
AB/sieTcsl obOpailleHre 3asBUTeNI C 3asBleHWeM W TIPUJIOKEHHbBIMH K HeMy
HeoOXOAMMBIMY ZIOKYMeHTaMH B A IMUHHCTpaI[Hio, mibo yepe3 M®II, mibo uepe3
1.

4.2.2. Creruanuct otaena (cekTopa) M0 CIy)KeOHOMY U apXUBHOMY
[leJIOTIPOM3BOACTBY  AZMUHMCTpaUUMM  NPUHMMAaeT U pPerucTpupyer B
YCTAHOBJIEHHOM  TIOPSiiKe  3asiB/ieHWe,  YAOCTOBEpsiiCb B MPAaBWIbHOCTU
COCTaBJIeHUs 3asiB/IeHUs] U Ha/IMUMK BCeX He0OX0UMBIX OKYMEHTOB, YKa3aHHbIX B
MyHKTe 2.6 HaCTOALLero aAMMHUCTPAaTUBHOIO peryiaMeHTa.

4.2.3. Tloc/me peructpalyu 3asiBjieHUs CIIeLUaJMCT OTAesia T[epejaeT
3asB/leHMe W TIPWIOKEHHble K HeMy [JOKYMeHTbl [/ TpefoCTaB/eHHUs
MYHULIUMNAIBHOM yCiyTu [71aBe AZMUHKACTpALUMN.

4.3. PaccMoTpeHye JOKYMEHTOB, Tpe/CTaB/IeHHbIX 3asBUTe/IeM.

4.3.1. OcHOBaHMeM [i1s1 Hayaja aJMUHUCTPATUBHOU TIPOLIEAYDPHI SIBISETCS
riepejlaya 3asB/IeHUSI W TIPWIOKEHHBIX K HeEMYy [JOKYMEHTOB BeJyleMy
CrieiuajiMCTy OTAesIa, OCYLLeCTB/ISIOLIero paCCMOTPeHre 3TUX BOIPOCOB.

4.3.2. Benyumui crenuaaucT OT[e/la pacCMaTpyBaeT Mpe/CTaB/IeHHbIe
JIOKYMeHTbl YW OTpejie/isieT Ha/luuue W00 OTCYTCTBUE Yy 3asBUTe/s IpaBa Ha
ripeioCTaB/ieHe MYHULIUTIATbHOW yCTYTH.

B cnyyae eciu Cpoku MpoOM3BOACTBa paboT, 3ampalliiBaemMbie 3asBUTEJIEM,
TIPEBBIIIAIOT CPOKW, YCTaHOBJEHHbIe [I1 AAHHOTO BUJa paboT CTPOUTE/bHBIMU
HOPMaMU U TIpaBWIaMH, BeAYIIUM CIEeLIUaIuCT OTAe/la MOXKeT MPUHSATH pelleHue
00 ux ymeHbllleHHH. KpoMe 3TOro, CpoK Hadasa MPOM3BOACTBA 3eM/SIHBIX pPaboT
MOKeT OBITH TepeHeceH C Y4eToM HMerolneiics MH(OpPMalid O TMPOU3BOJCTBE
WHOTO BUJla 3eM/ISTHBIX pabOT Ha JAHHOM Y4acTKe, a TakKe TIPU TIPOBeJeHUU
MacCCOBBIX MEpOTpUATHI B 30He TMPOUW3BOJCTBAa PabOT WM HENoCpeACTBeHHON
630CTH OT Hee.

4.3. AJMVHUCTpaTHBHbIE TMPOLEAYPbl OCYLIECTB/SIOTCA B CJIeAYHOLeM
TOpsiJKe:

TpyYeM, perucTpauusi 3asiBjieHusi, T[epBAYHAas TIpOBepKa [OKYMEHTOB,
TpyJlaraemMbIxX K 3asiBJI€HUIO, U HarpaB/ieHHWe 3aperiCTPUPOBAaHHOIO 3asiB/IEHUST Ha
pacCMOTpeHue BefylleMy CHeLyaJyuCTy OTAena NPOWU3BOAUTCS CIeLUaIruCTOM
oTAena (ceKkropa) MO apXUBHOMY W CIy)KeOHOMY [1e/I0TIPOU3BO/CTBY B TeueHHe
ofiHOTO pabouero JHs;

M0 pe3y/bTaTaM PaCCMOTPEHUS 3asiBJIeHHs BeAYLLMM CIeLyaJyuCTOM OThesna
OHO BMeCTe C MpuaraeMbIMU K HEMY ZIOKyMeHTaMH B TeueHHe OfHOTO pabouero
[HS HarpaB/isieTCsd apXWUTEeKTOpy OTAesla, OTBeTCTBEHHOMY 3a IIOATOTOBKY



paspeliieHusi, — TPU OTCYTCTBUM HeOOXOJWMOCTH B MPOBEIeHUH KOHCYJIBTALIUU C
3asBUTeNieM. B TeueHue Tpex pabouux [AHeM — TIpU Heo6XOAUMOCTH B
KOHCY/TbTal[1H;

apXUTEKTOP OTZeJa OCYLeCTBIsIeT MPOBEPKY Mpej0CTaBlIeHHbIX 3asBUTEIeM
CBeZIeHWM, TI0 WTOraM KOTOpOH B TeueHWe ABYX pabouux AHed MpUHAMAeTCs
pelilieHHe O Bbljaue pa3pelieHust MO0 0TKa3e B ero Bbiaye;

apXUTEKTOp OT/esa OCyllecTBasieT odopm/ieHre B THMCbMEHHOW (opme
JIUCTa COTJIACOBAaHWSI C OpraHU3al[yisIMH, y KOTOPbIX pabOThl TTPOW3BOASTCS B
OXPaHHOM 30He WH)KeHEePHbIX KOMMYHUKALIUY;

MoC/e COIVIACOBAaHWSI OpraHu3alived, KOTopasi IUJIaHUpyeT TIpOBeJeHue
3eM/ISTHBIX paboT, C B/afle/ibl[aMHd WHKEHEPHbIX KOMMYHMKAIUM, y KOTOPBIX
paboThI MPOU3BOJATCS B OXpPaHHOW 30He, BbIJAeTCsl pa3pellieHWe MO0 B Caydae
OTKa3a B BblJjaue pa3pellleHus] — pellleHre 00 OTKa3e B BbiZjaue pa3pelieHus u
HarpaBJ/ISIFOTCS TIO[TOTOB/IEHHBIE JOKYMEHThI Ha TOANUCH BeAylleMy CelhauCTy
OT/ie/1a B TeUeHHe OZJHOro paboyero JHS;

Moc/ie TOANUCAHUS [JIaBOW WM 3aMeCTUTesleM I[VIaBbl aJMUHHCTPALUH,
KypUPYIOLL[MM COOTBETCTBYIOIIee HarpaBjieHre paboT, pa3peliieHus MO0 pellieHust
o0 OTKa3e B ero Bbifiaue, JOKYMEHT B TeueHHWe OAHOTO pabouero [gHsA
DETUCTPUDPYETCA  apPXWUTEKTOPOM  OTJe/la M BbIJAeTCd  OTBETCTBEHHOMY
TIPOU3BOJUTEITIO.

4.4. TlpoBeJeHWe TIPOBEPOK IIpeJOCTaBAe€HHbIX 3asBUTe/IeM CBeAeHUU |
TIOZITOTOBKA pa3peliieHus MO0 pellieHUs: 00 OTKase B ero Bbijaue.

4.4.1. OcHOBaHMEM [ Hayaja aJMUHUCTPATUBHOW TIPOLIEAYDPHI SIB/ISETCS
HeoOXOAMMOCTb YTOUHEHHUSI CBefleHHi 00 opraHu3aluu — 3asBuTene U (WIH)
CBeJIeHUM, Mpe/|CTaB/IeHHbIX B MPOEKTHOU IOKYMEHTAaL[1H.

4.4.2. TlpoBepka W yTOUHeHHWe CBeJleHWH, TIpe/ICTaB/IeHHBIX 3asBUTENIEM,
OCYIIeCTB/ISIeTCS TTyTeM HarpaB/ieHHsl 3arpoca O TpefoCTaBlIeHUd HeoOX0UMbIX
CBEJleHW B OpraH, OCYLeCTBJ/SIOLIMKA DPErucTpanuio FOPUAUYEeCKUX UL, WIA
OpraH, OCYLLEeCTB/SIFOLIMA BblJady 3aK/IOYeHUsI O COOTBETCTBUM TMPOEKTHOMU
JOKYMEHTAIUH [IeHCTBYIOL[MM HOPMAaTUBHBIM TPeOOBaHUSIM.

4.4.3. [Ins HaripaB/ieHHs 3ampoca O TIpeloCTaBlIeHUd HeoOXOAUMBbIX
CBe/IeHHWl apXUTEKTOp OTAesna O(QopMm/iseT ero MNUCbMEHHO C 00si3aTe/lbHbIM
yKa3aHueM B HeM:

HavMEeHOBaHUsI OpraHa (OpraHu3alum), B KOTOPbIU (KOTOPYIO) HarpaB/sieTCst
3arpoc;

HalMEeHOBaHUs OpraHa, OCYLLeCTB/ISIOLLero 3arpoc;

L[eJI 3arpoca;

JIaHHBIX O 3asiBUTeJIe, B OTHOLLIEHMH KOTOPOTO Je/IaeTCs 3arpoc;

repeyvHsi 3arpallivBaeMbIX CBe/IeHUM;

JlaThl 3arpoca;

CpOKa, B TeueHHe KOTOpPOro HeoOXOAUMO TMpefoCTaBUThL 3aripalliiBaeMble
CBeJleHNs;

dbamMuuto, uMs, OTUeCTBO [JO/DKHOCTHOTO JIML@a, OCYIIeCTB/ISIOLero
WCIIO/THEHKE 3arnpoca.



4.4.4. Tlpu OTCYyTCTBUM HeOOXOAUMOCTM B YTOUYHEHHHM CBeJleHHUH,
TIpe/ICTaB/IeHHbIX 3asiBUTEJIEM, WM MOATBEPKAEHUM CBeJleHWH, 3anpalliBaeMbIX Y
opraHa, apXuTeKTOp oTAesna 0(hopMyIsieT paspelleHue.

B paspeitieHun B 00s13aTelbHOM TOpsiiKe JO/DKeH ObITh YKa3aH CpOK
JIeCTBUSI  [JaHHOTO  paspelleHusi, YyCTaHaB/IMBAEMbIM B COOTBETCTBUU C
TIPOZIOJKUTE/ILHOCTRIO TIPOM3BO/ICTBA pPabOT B COOTBETCTBUU C [I@HCTBYIOLUMHU
CTPOUTEIbHBIMM HOPMaMH U MIPaBUJIaMU.

4.4.5. Ilpy HanMuuM OCHOBAHWM [ OTKa3a B BblJaye paspelleHus,
TpeyCMOTPEeHHbIX NMYHKTOM 2.11 HacCTosl[ero aJMUHUCTPAaTHBHOIO perylaMeHTa,
apXUTeKTOp OT/e/ia TOTOBUT MOTHMBHDOBaHHOe pellleHHe 00 OTKa3e B Bbijaue
paspellieHys B ABYX K3eMILIspax.

4.5. TlpuHATHME pellleHHUsT O TMpeAoCTaBleHuH /b0 00 OTKase B
TIpe/l0CTaB/IeHUY MyHULUIIaIbHOU YCIYTH.

4.5.1. OcHOBaHMEM /JIl Haya/la aJ/MAHUCTPaTUBHOM TPOLIEAYPHI SIBISIETCS
MOCTyIUIEHWE [JIaBe WM 3aMeCTUTe/0 IJiaBbl aJMHUHUCTPALMM, KYpUpPYHOLeMY
COOTBETCTBYIOIIlee HaripaB/ieHWe pabO0T, TMOATOTOB/IEHHOTO pa3pelleHus b0
peliieHus1 00 OTKa3e B BbiZiaue pa3pellieHus B [IBYX dK3eMIlispax.

4.5.2. TmaBa WM 3amMeCTUTeNb [JIaBbl aJMWHUCTPALMY, KyPHUDPYIOLIUMA
COOTBETCTBYIOIllee  HaripaB/ieHWe PpabOTbI, pacCMaTpuBaeT W TIOATMCHIBAET
paspeiiieHue MO0 pellieHre 00 OTKa3e B Bbilaue pa3pelieHusl.

4.5.3. ApXUTeKTOp OTAesia OCYLeCTB/IsleT PervucTpalyio paspelleHus B
JKypHaJie yueTa BblZIaui pa3pelleHni.

4.5.4. ApXuTeKTop OT[esia IPOM3BOAUT BbIauy OLHOIO 3JK3eMILIApa
paspemieHusi b0 pemleHyss 00 OTKaze B Bblfiade paspellieHUs JIWILY,
YyIIOJIHOMOUEHHOMY 3asiBUTe/leM Ha T[I0/lyyeHue paspelleHus, 10J TMOAIHUCh B
)KypHaJie ydeTa BblZiauM pa3pellieHuid, MO0 HarpassieTcs 1o mnoute, 1160 B M1
JJ1s1 TIOC/IeIyIoLL el nepejjaue 3asBUTeN0. BTOpol 5K3eMIisip paspelieHusi BMecTe
C TIaKeTOM TIpe/[CTaB/IeHHbIX 3asiBUTesieM JAO0KYMEHTOB WM pellieHUs 00 OTKase B
BblJjaue paspelleHrs XpaHUTCsA B othene. [loAroToBieHHble OTEIOM [JOKYMEHThI
BPYYarOTC apXUTEKTOPOM OT/esla peICTaBUTe/TI0 3asBUTEISI.

4.5.5. CymMMapHasi JJIuTebHOCTb aJMUHUCTPAaTUBHOM MPOLIeAYPbl IPUHSITUS
pellieHust 0 TpeIoCTaB/IeHUM MO0 00 0TKa3e B MpefOCTaBIeHUA MYHULUIATHLHON
YCIYTH cOocTaBJisieT He 6osiee 3 pabounx JHE.

5. @opMBI KOHTPOJIA 3a UCIIO/ITHEHHeM AJMUHUCTPAaTUBHOIO perjiaMeHTa

5.1. Tlopsiiok oOCyIIeCcTBAeHHsI TEKYIlero KOHTPOJIsL 3a COO/ofieHrueM |
WCTIOJTHEHWEM  OTBETCTBEHHbIMM  JO/DKHOCTHBIMM  JIMLAMH  TIOJIOKEHUH
AJMWUHUCTPAaTUBHOTO perjlaMeHTa W WHBbIX HOPMATMBHBIX TMPABOBBIX AaKTOB,
yCTaHaBIMBAIOIIMX TpeOOBaHUsI K TIPeJOCTaBIeHHI0 MYHHUILIMTIAIBHON YCIyTH, a
TaK)Ke NPUHSTUEM peLleHU OTBeTCTBEHHbIMU JIULIAMH.

Tekymmii KOHTPO/Ib 3a COO/MIOZEHWeM W HCIIOJHEHWEeM OTBEeTCTBEHHBIMU
JOJDKHOCTHBIMM ~ JIMLIAMM  TIOJIOKEHWW  HACTOSIIEr0  aJIMUHUCTPaTUBHOIO
perjiaMeHTa U WHbIX HOPMATHMBHBIX TIPABOBBIX aKTOB, YyCTaHaB/IMBAKOLLUX



TpeOOBaHMS K TIPeJOCTaB/IEHUI0 MYHHIIAIIAIBHOW YC/IyTH, a TakK JKe MPHHATHEM
VMU pellleHU OCYIeCTB/ISIeTCS BelyII[UM CITeLiaJIMCTOM OT/ea.

5.2. I1opsOK U TTIepuoAUYHOCTD OCYIeCTB/IeHUS TJIAHOBLIX U BHEI/IAHOBbIX
TIPOBEPOK TTOJIHOTHI M KaueCTBa Mpefj0CTaB/IeHUs] MyHULIMIIAIbHOU YCIYTH.

KoHTposib 3a MOJHOTOW YW KaueCTBOM MpefOCTaBlIeHUs MYHHWLIUNAIbHOU
yC/IyTH BK/OuaeT B ceOsi TIpoBefieHWe TIPOBEPOK, BbIsBJIEHHME M yCTpaHeHHe
HapyIlleHWH TpaB MojyuaTesieid MyHULUINAIbHOM YCIYTH, TIPUHATHE pelleHnui 00
yCTPaHEeHHUU COOTBETCTBYIOIIUX HAPYIIEHUH.

[TpoBepkr MOTYT OBITH TIJITAHOBLIMH Ha OCHOBAHWM ILJIAHOB PabOTHI
a/IMUHUCTPALVY, MO0 BHETIAaHOBbIe, B TOM UHCJIe TO >kKajiobe 3asBUTe/ed Ha
CBOEBPEMEHHOCTb, TIOJIHOTY W KauyeCTBO TIPeJOCTaBA€HUS MYHHULUMNAIbHON
YCIIYTH.

PellleHrie 0 TIpOBeZileHWM BHEIJIAHOBOM TIPOBEPKM MPUHUMAaeT [JiaBa
aZIMAHUCTPALIUM UM YTIOTHOMOUYEHHOE UM JIO/PKHOCTHOE JIULIO a[IMUHUCTPAL[YH.

Inst TipoBefieHWsI TPOBEPOK MpeOCTaBlIeHUs] MYHULIMMNAIbHOM YC/IyTH
dbopMUpyeT KOMHUCCHUSI, B COCTaB KOTODOW BKJIFOYAKOTCSl [IO/DKHOCTHBIE JIMLIA U
CIeLIMaInCThl aMUHUCTPALUH.

Pe3ynbTaThl MpoBepKy 0GOPMJISIFOTCS B BUJle aKTa, B KOTOPOM OTMEYaroTCst
BbISIB/IEHHbIE HEIOCTATKU Y YKa3bIBAKOTCS MPEJ/I0KEeHUS M0 UX YCTPAaHEHHHO.

AKT NOJTIMChIBAETCSI BCEMU WIeHaMU KOMUCCHUHU.

[Io pe3ynbTaTaM m0pOBeleHUs TIPOBEPOK TIOJIHOTBI W KauyecTBa
MpeAoCTaB/AeHNUs MYHULIMNAJbHOU YCIyrM B C/aydae BBISIBJIEHUS] HapyLLIEeHUM
BUHOBHbIE JIMIIAa TIDUB/AEKAKOTCA K JUCLUIUVIMHADHOW OTBETCTBEHHOCTHU B
cooTBeTCTBUU C TpymoBeIM Kopekcom Poccurickor ®@efepaliyu.

3asBUTe/Ib BIIPABe HAIpPaBUTh MHCbMEHHOe oOpailjeHHe B afipeC I/IaBbl
aZIMUHUCTPALIUU C TIPochO0ii 0 TIpOBe/leHNY TTPOBEPKY COO/TIOeHUs Y UCTIO/THEHUSI
HACTOSIIIETO a/IMUHUCTPAaTUBHOIO periaMeHTa M WHbIX HOPMaTUBHBIX IMPAaBOBBIX
aKTOB, YyCTaHaBIMBAIOIIMX TpeOOBaHUS K TIPeOCTaBJIeHHUI0 MYHULIUIAIbHOU
YCJIyTH, TIOJIHOTHI U KaueCTBa IpeAoCTaB/IeHUs] MyHULUIIAJIbHOW YCIYTH B CJlyvyae
HapylleHUs TIpaB M 3aKOHHBIX WHTEpPeCOB 3asiBUTeNle NpU MpefoCTaBlIeHUun
MYHULIUMNAIBHON YCIIYTH.

B cnyvae T1ipoBefieHMsI BHEIUIAHOBOW TIPDOBEPKHM IO KOHKDPETHOMY
obpaiijeHuto, B TeueHre 30 Ka/ieHZAPHBIX JHEM CO [THS PeruCTpaly MUCbMeHHOTO
oOpaiijeHus1 0OpaTUBIIEMYCSI HAlIPaBJISeTCS TI0 TIouTe WHGOpPMAIHs O pe3y/braTax
TIPOBEPKH, TIPOBeIEHHOM 10 oOpatrieHno. MHpopMalys MOAMUChIBAaeTCsS T/IaBOM
aIMAHUCTPALIUU UM YIIOJTHOMOUYEHHBIM UM JI0/DKHOCTHBIM JIMLIOM.

5.3. OTBeTCTBEHHOCTb [IO/DKHOCTHBIX JMI| (CHelyaJyMCcTOB OTAesa) 3a
peliieHuss U JlelicTBus (Oe3meiicTBUe), TIPUHUMaeMble (OCYIIeCTBsieMble) UMHU B
X0/le TIpeJj0CTaB/IeHUs] MYHULUTIATIbHON YC/IYTH 3aKpervisieTCsl B UX JO/DKHOCTHBIX
VHCTPYKLIASIX.

PykoBozguTens AZMUHHCTPALIUM HECET IepCOHAbHYI0 OTBETCTBEHHOCTH 3a
obecrieueHue MpeA0CTaBIeHUs] MYHULUTIATIbHON YCIyTH.

PaboTHUKN AMUHHUCTpAI[MH TIPU TIPeI0CTaBIeHUNA MyHULUIA/IBHOW YCIYTH
HEeCYT MepCOHAaTbHY0 OTBETCTBEHHOCT:



- 3@ HEeMCIIOJTHeHWe WIU HeHazjiexkalljee MCIOHEeHUe aJMHUHUCTPaTUBHBIX
rporieAyp Mpu MpeoCTaBIeHUHA MyHULIUNAIbHON YCIIyTH;

- 3a geiictBus (Ge3nelicTBUe), B/eKylllde HapylleHWe TpaB M 3aKOHHBIX
VHTEpecoB  (U3MYeCKUX WIM  IOPUJAYECKUX  JIML,  WHWBUYyaJbHBIX
rpeJrpyuHUMaTe/en.

[JO/DKHOCTHBIe Jivlla, BUHOBHBIE B HEUCIIOJIHEHWUM WM HeHajjiexkalleM
WCTIOTHEHUW  TpeOOBaHMM  HacTosiiero  AZMWHUCTPAaTUBHOTO — peIjlaMeHTa,
TIPUBJIEKAIOTCA K OTBETCTBEHHOCTH B TIOPSKE, YCTAaHOBJIEHHOM [IeWCTBYIOIIUM
3aKOHO/|aTe/IbCTBOM PD.

KoHTponk 3a mpefocTaB/ieHHMEM MYHHUIUINAJBHON YCIyTH MOXKET ObITh
OCYITIeCTB/IEH  CO CTOPOHBI TpaXKAaH, WX OObeJWHEHWM W OpraHu3aluid B
COOTBETCTBUU C 3aKOHO/IaTebCTBOM Poccuiickont denepaniyu.

KoHTponbk cobOmiomenust crnerpanictaMd  M®L]  mocemoBaTe/lbHOCTH
JIeCTBUH, Orpe/ie/IeHHbIX aJMUHUCTPATHBHBIMU MpOLIeJypPaMH OCYIIeCTB/ISIeTCS
nvpekropamu M®I].

KouTtponb cobmofenus TpebGoBaHM HacCToOAIEr0 AJAMUHUCTPATHBHOTO
perjiaMeHTa B UacTH, Kacawomjencs ydactus MOPII B npepocTtaBieHUH
MYHHULIMNAIBHOM yCIYTH, OCYLeCTBAsgeTCss KOMUTEeTOM SKOHOMHAUYECKOTO Pa3BUTHS
Y UTHBECTULIMOHHOM JiesiTe/IbHOCTH JIeHUHTpaZicKoi 00/1acTH.

6. locyne0HbIi (BHECYAeOHBINH) MOPSAOK 00)Ka/I0BaHUSA PellleHu U
AeiicTBuil (0e31elicTBHIA) OpraHa, MpeAoCTaB/ISIOIEro MyHUIIMIIAIbHY IO
YC/IYTY, @ TaK)Ke UX J0/DKHOCTHBIX JII]

6.1. 3asBuTe/nu MO0 WX TIPEACTaBUTENM HWMEIOT TpaBO Ha 00XKajoBaHUe
JIeCTBUM (6e3nmeiicTBYS) JIO/KHOCTHBIX JTLI, TIpe0CTaB/ISIOLUX
MYHUIMTIABHYIO YCAYTY, a TakKe TNpPUHUMAaeMbIXx HMM PpellleHud B Xofe
TIpe/IoCTaB/IeHUs MYHHUIUTIATbHOM YCIYTH B Zlocyie0HOM (BHeCy1e0HOM) TTOpSiZIKe.

6.2. Ilpenmetrom pgocymebHOro (BHecygeOHOro) 00)Ka/JOBaHUS SIBISIETCS
perieHue, ferctBrue (Oe3meiicTBHe) AJMMHHCTpALUM, JO/DKHOCTHOTO JIMIIA,
MYHULIATATbHBIX Cy>KalluX, OTBETCTBEHHbBIX 3a ripefiocTaB/ieHHe
MYHULIUMNAIBHOM YC/IyTH, B TOM UHCJIe:

1) HapyllleHVe CpOKa peruvcTpaljdy 3arpoca 3asiBUTesis O TpeoCTaB/eHu!
MYHUIUTIATBHOW YCIYTH;

2) HapyllleHHe CpPOKa IMpeoCTaB/IeHUs] MyHULIUIIA/ILHON YC/TyTH;

3) TpeboBaHWe y 3asBUTe/sA [IOKYMEHTOB, He IIPeJyCMOTPEeHHbIX
HOPMaTUBHLIMU TIPABOBBIMU akTamu Poccuiickoii ®Pezepaiiyiv, HOpPMaTHUBHLIMHU
TPaBOBLIMM aKTaMU CyObekTOoB Poccuiickoii ®ezepaiiid, MyHUIUIIATbHBIMU
TIPAaBOBBIMM aKTaMHU JIJis TIPeI0CTaB/IeHUs] MYHULIUTIA/ILHON YCITyTH;

4) oTKa3 B mpueMe JOKYMEHTOB, Mpe/J0CTaB/leHre KOTOPbIX MpelyCMOTPEHO
HOPDMAaTUBHBIMHU TIpaBOBBIMM akKTamMu Poccuiickori ®efepaliiyd, HOPMaTUBHLIMU
TPaBOBLIMM aKTaMU CyObekTOoB Poccmiickoii ®epepaiiid, MYyHHUI[UTIATbBHBIMH
TIPaBOBBIMU aKTaMU [I/1s1 TIpei0CTaB/IeHHs] MyHUIUIIAIbHON YCIYTH, Y 3assBUTeS;

5) oTKa3 B Mpe0CTaBIeHUH MYHHUILWIAJIbHOW YCIyTU, €C/Id OCHOBaHMS
OTKaza He TmpeqycMOTpeHbl (efepasibHbIMKA 3aKOHAMU W TPUHATHIMU B



COOTBETCTBUU C HUMHU WHBLIMM HOPMaTUBHBIMM TIPABOBBIMU akTamu Poccuiickoit
denepalliy, HOPMAaTUBHBIMU TIPAaBOBLIMM aKTaMH CyObeKTOB Poccuiickoit
denepalyiv, MyHULMIATbHBIMU TTPAaBOBLIMM aKTaMU;

6) 3arpeboBaHMe C 3asBUTe/si TPUA TNPeAOCTaBIeHUM MYHULUMATIbHOU
yCJIYTU T1aThl, He TIpeyCMOTPEHHOM HOPMAaTWBHBIMU TPAaBOBBIMM aKTaMH
Poccuiickoii @epepaliui, HOPMAaTUBHBIMU TIPABOBLIMH aKTaMU CyOBEKTOB
Poccuiickoii @efepaliiv, MyHULMIIAIbHBIMU [IPAaBOBbIMU aKTaMU;

7) OTKa3 opraHa, MpeJOCTaB/sIOLer0 MYHUIUIAIbHYIO  YCJIYTY,
JO/DKHOCTHOTO JIMLA OpraHa, MpejoCTaB/sIoIlero MyHULIMIIAIbHYH) YCIyTy, B
WCTIpaB/IeHUM [IOMYIIEeHHBIX OIeuaToOK M OMIMOOK B BBIJAHHBIX B pe3yJibTare
TIpeZIOCTaB/IeHUs MYHULIMIIAJBHOM  yCAyrM JOKyMeHTaX Jii0o HapylleHue
YCTaHOBJIEHHOT'O CPOKa TaKUX MCIPaB/IeHU.

6.3. XKanmoba mopaetcst B mrcbMeHHOW (opme Ha Oyma)kHOM HocuTese, B
3JIEKTPOHHOW (opMe B OpraH, MNpeAOCTaB/SIONIMN MYHHULUIAIbHYIO YCIyTY.
JKanobbl Ha pellieHusi, TIPUHSATbIE DYKOBOJAWTEJEeM OpraHa, TpeJoCTaB/IsIOLero
MYHULMIAABHYI0 YCIYTY, TOJal0TCs B BBILLIECTOSIIWNA OpraH (Mpy ero HaJluuuu)
mibo B cayyae ero  OTCYTCTBUSI  pacCMaTpUBAlOTCS  HEMOCpeACTBEHHO
PYKOBOJUTEJIEM OpraHa, MpefoCTaB/IsIOIIero MyHULIUIA/IbHYIO YCIYTY.

’Kanoba ™Moxer OBITb HarpaBjieHa II0 II0YTe, C WCII0Jb30BaHUEM
MH(OpMalIMOHHO-Te/IeKOMMYHHKAlIMOHHOW ceTd "VHTepHeT", oduIiMaabHOTO
caiiTa opraHa, MpeAOCTaB/SIOIIEr0o MyHULIMNAIbHYIO YCIYyTy, eJWHOro MopTana
rOCy/JapCTBEHHbIX ¥ MYHULIMTAJBHBIX YCJIyr /W00 peruoHaabHOTrO TopTasa
TOCYIapCTBEHHBIX ¥ MYHMIUIAILHBIX YC/IYT, a TaKKe MOXKET OBbITh MPUHSTA TIPU
JTMYHOM TIpUeMe 3asiBUTEJIS.

JKanoba Moxet ObITh TIOfaHA 3asBUTEsleM dyepe3 M®L]. IMpu noctyrieHUN
»anobsl M®II obecrieunBaet ee repejjauy B YIIOJIHOMOUEHHBIN OpraH B MOpsiike U
CPOKH, KOTOpble yCTaHOBJIEHbI COIVIallleHWeM O B3aWMOJEeNCTBHU, HO He T03/Hee
cefyroIero pabouero AHS CO JHS TTOCTYTIEHUS YKam00bI.

6.4. OcHoBaHMeM i Hauajla TMPOIeAypbl AocyaebHoro (BHecyaeOHOrO)
oO)Ka/loBaHUSI ~ SIB/IIeTCS  TOoflauya  3asiBUTe/ieM »KajoObl, COOTBETCTBYIOIIEH
TpeboBaHMSM uYacTu 5 ctatbu 11.2 @exmepasnbHOTO 3akoHa oT 27.07.2010 Ne 210-
@3 «O6 opraHuzalyy MpPeAOCTaBAeHUs TOCYAAPCTBEHHBIX U MYHULIATATBHBIX
yCaiayr».

[Tpu HeoOXOAUMOCTH B MO/TBEPIKA€HNE CBOUX [JOBOZIOB 3asBUTEJb MO0 ero
TIpe/iCTaBUTe/Ib TIpU/IaraeT K jkasiobe HeoOXoAuMble JOKYMEHTHI U MaTepualibl,
TIOATBEP>Kato11ie 000CHOBAHHOCTD KaJi00bl, MO0 UX KOTHH.

B nicbMeHHOM Kanobe B 00s13aTeTbHOM MOPSIIKE YKa3bIBaeTCS:

- HauMeHOBaHWe OpraHa, TNpPeJOCTaBJSIOLEr0 MYHULIUMAIBHYIHO YCIYTY,
JO/DKHOCTHOTO JIMLIA OpraHa, MpeAoCTaB/IsIoIero MyHULMINAIbHYI0 YCIyTy, 1100
MYHULIAIIAIBHOTO CJTy’Kalllero, pelleHdss W fAeilcTBusi (Oe3eiicTBUe) KOTOPBIX
oOXKamyroTcs;

- (hamurro, UMs1, OTYECTBO (TIOC/IeJHee - TIPU HaJIMYMK), CBeJIeHUs1 O MecTe
JKUTe/IbCTBA 3asiBUTENS - (U3NUYEeCcKOro Jivija MO0 HarMeHOBaHHWe, CBeJeHUs O
MeCTe HaxOX/eHUs 3asiBUTe/Isl - FHOPUAUUYeCKOTo JIMla, a Takke HoMep (HoMmepa)
KOHTAaKTHOTO TesnedoHa, azipec (apeca) 37eKTPOHHOM MOUThl (TIPU HaIUUUU) U



TIOUTOBBIH a/ipec, TI0 KOTOPBIM /I0JDKeH ObITh HalpaB/ieH OTBET 3asiBUTEJTIO;

- cBefieHUs1 06 oOXKa/lyeMbIX pellieHusIX U JieMcTBUsAX (06e3ecTBHN) opraHa,
NpelOCTaB/ISAIIIEr0 MYHULIMIIA/IbHYI0 YCIYTY, [OJ/DKHOCTHOTO JIMLja OpraHa,
MIPeJJOCTAB/ISAIOIIEI0  MYHULMIAABHYIHO  YCIyry, Ju00  MYHHLUIATbHOTO
C/Iy’Kalllero;

- [I0BOJbI, HA OCHOBaHUM KOTOPBIX 3asgBUTe/Ib He COIVIaCeH C pelLleHueM U
nerictBrueM (Oe3aeiicTBEM) OpraHa, IPe0CTaB/ISIONIero MyHULIATIATbHYIO YCIYTY,
JO/DKHOCTHOTO JIMIIA OpraHa, MpefoCTaB/sIoIIero MyHUIUIA/IBHYIO YCIyTy, M0
MYHHULMIAIBHOTO — C/Iy’Kalero. 3asBUTe/leM MOTYT ObITb  Tpe/CTaB/ieHbI
JOKYMeHThbI (TIPU HaIUuuM), TIOATBEpXKJarollye JO0BOJbI 3asBUTeNs, MO0 uX
KOTIU Y.

6.5. 3agBuTeslb UMeeT IpaBO Ha MOJAyuyeHHe WH(OpMaLy U [JOKYMEHTOB,
HEOOXOMUMBIX [l COCTaB/eHWsT U 0OOCHOBaHWS >kanoObl B Ciiyvasix,
yCTaHOB/IeHHbIX cTatbeid 11.1 PepepanbHoro 3akoHa Ne 210-®3, mpu ycioBuw,
YTO 3TO He 3aTparuBaeT IpaBa, CBOOOALI U 3aKOHHbIe MHTepechl JPYTUX JIWL, U
ecM  yKaszaHHble HWHGpoOpManusi Y JOKYMEHTbl He COfep)kaT CBeeHwUs,
COCTAaBJIAIOLIUX I'OCYJaPCTBEHHYIO WM UHYI0 OXPaHseMYH0 TauHY.

6.6. JKanoba, mocTynuBIIasi B OpraH, MpeAoCTaB/SIOIIMN MYHULUTIATbHYIO
YCIAyTY, TIOAJIE)KUT PACCMOTPEHUI0  IO/DKHOCTHBIM  JIMLIOM, HaZe/eHHbIM
TIOJTHOMOUHSIMU TI0 PaCCMOTPEHHIO >kKasiob, B TeueHHe TATHAALIATH pabouux gHei
CO [HS ee perdcTpauuu, a B «lyuae oOXajsoBaHUSI OTKa3a OpraHa,
IIpe/lOCTaB/ISAIOIIer0 MYHULMIIA/IBHY0 YCIYyTYy, [O/DKHOCTHOIO JIMLj@ OpraHa,
TIpe/I0CTaB/ISAIOIer0 MYHULIUIIA/IbHYIO YCIYTY, B IIpUeMe JOKYMEHTOB Y 3asBUTe/Is
mibo B WCIIpaB/AeHUW [OMYI[eHHbIX OreyaToK M OMMOOK WM B CJiyuae
o0>kasIoBaHUsI HapYIIeHUsT YCTaHOBIEHHOTO CPOKA TaKUX UCIIPAB/IeHUH - B TeUeHHe
TNATH pabounx AHel COo [THS ee pernucTpalii.

6.7. VicuepribIBatoIUii epeueHb ClyuyaeB, B KOTOPLIX OTBET Ha >kayjoly He
naetcs, perynvpyetcsa ®enepanbHbiM 3aKOHOM Ne 210-D3.

6.8. [Io pe3ynbTaTaM pacCMOTPEHHsSI >Kajobbl OpraH, MpeoCTaBISIOIIHI
MYHHULIAMAJIBHYIO yCIYyTy, IPUHUMAET OJHO U3 CJIeAYIOLIHUX PelleHuN:

1) ymoBneTBopsieT >kamo0y, B TOM uucie B (opmMe OTMEHbI MPUHSTOTO
pellleHusi,  WCIpaB/JeHWs  JOMYILeHHbIX  OpraHoM,  IIpefoCTaB/IsILUM
MYHULUMAIBHYIO YCIyTy, OIeuaToK U OIIMOOK B BbIIaHHBIX B pe3y/bTare
Tpe/loCTaB/leHrsT MYHULIMMAJBHOM YCIYrM [OKyMeHTaX, BO3BpaTa 3asBUTEJIO
[leHe)XHbIX Cpe/CTB, B3MMaHWe KOTOPbIX He IIpeAyCMOTPEeHO HOPMaTUBHBLIMU
NpaBOBBIMU akTaMu Poccuiickor ®ezepalii, HOPMaTMBHBIMY [MPAaBOBbIMU aKTaMU
cyobekToB Poccuiickoit defepaiiuy, MyHULUIAAbHBIMU TIPABOBBIMM aKTaMH, a
Tak)e B MHBIX (Popmax;

2) OTKa3bIBaeT B Y/|0B/IeTBOPEHWH >Kal00BbI.

He no3gHee nHs, c/iefyrolero 3a AHeM NPUHATUSA pellleHus I10 pe3y/ibTaTaM
pPacCMOTpeHHs1 »Kano0Obl, 3asBUTENI0 B THCbMeHHOW (opMe U TI0 >KeTaHUIo
3asBUTe/s] B 3JIEKTPOHHOW (hopMe HarpaB/sieTCsi MOTHMBHUPOBAHHBIM OTBET O
pe3y/ibTaTax paCCMOTPEHUS >Kamo0bI.

B cnyuae ycTaHOB/IEHUS B X0/ WM TI0 pe3y/ibTaTaM pacCMOTPEHUS >Kalo0bI
IIPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IIpaBOHApYIUEHUs WU [PeCcTyIIeHUs



JO/DKHOCTHOE L0, HafleJleHHOe TIO/THOMOUHMSIMM TI0 pPacCMOTPEHHIO Kasoo,
He3ameJIUTeIbHO HarlpaB/sieT UMErOLeCcss MaTepUasibl B OpraHbl MPOKYPaTyphI.



IIpunoxxenue Ne 1
K 8ZIMAHUCTPaTUBHOMY per/laMeHTy

1. ladopMarliys o MmecTe HaXOXKAeHUs 1 Tpadrke paboThl AZMHUHHUCTPALIUH.

Mecto Haxoxzaenus: 188530, JleHwHrpajckass o6acTb, JIOMOHOCOBCKHY PaiioH,
nep. Ilenuky, yn. Hosag, a. 13, k8. 31;

CnpaBounble TenedoHbl Agmuauctpanuu: 8(81376)54-283;

dakc: 8(81376)54-283;

AJipec 31eKTpoOHHOM mouTkl AagMuHucTpauu: lo.Ir.peniki@mail.ru;

I'pacdhyk paboTel A IMUHUCTpAIUH:

[Hu Hepiesty, Bpems paboThl A IMUHHCTPAI[UH

JHu Heslenu Bpewms

[ToHeeIbHYIK, BTOPHUK, Cpefa, € 09.00 o 18.00, nepepsis ¢ 13.00 go 13.48
yeTBepr

[TaTHMLA ¢ 09.00 go 17.00, mepepsiB ¢ 13.00 mo 13.48
Cy660Ta, BOCKpeceHbe BbIxo/iHbIe

Yacel rippemMa KOppeCIoH/IeHI[1H:

[au Hefeniv, BpeMsi paboThl KaHLeIsIpuy A IMUHUCTPALUN

JHu Helenn Bpewms

[ToHesie/IbHUK, BTOPHUK, Cpejia, ¢ 09.00 go 17.00, epepsiB ¢ 13.00 1013.48
yeTBepr

[TaTHMLA ¢ 09.00 go 16.00, mepepsis ¢ 13.00 1013.48
Cy660Ta, BOCKpeceHbe BbIxo/iHbIe

[Tpomo/KuTeILHOCTL paboyero AiHs, HeTIOCPeCTBEHHO TIPe/IieCTBYIOIIEro
HepaboueMmy Tpa3AHAYHOMY [IHIO, YMeHbIIIaeTCsl Ha OJJMH uac.

2. Uadopmariusi o MecTe HaxoxIeHus1 ¥ rpaduke padotel OTzena.

Mecto Haxoxzaenws:188530, JlenuHrpazackass obmactb, JIOMOHOCOBCKMI paiioH,
nep. Ilenuky, yn. Hosag, a. 13, k8. 31;

CnpaBounsle Tenedonsl Otaena: 8(81376)54-140 ;

dakc: 8(81376)54-140 ;

Appec snekTpoHHOM nouTkl OTaAena: lo.Ir.peniki@mail.ru;

I'pacduik pabotel OTAena:

Iuu Hepiestn, Bpemsi pabotel OTaesna

Huu Hepienn Bpewmst

[ToHenebHUK, BTOPHUK, Cpeia, ¢ 09.00 mo 18.00, nepepsis ¢ 13.00 mo 13.48
yeTBepr

[TaTHULA ¢ 09.00 go 17.00, mepepsiB ¢ 13.00 mo 13.48
Cy660Ta, BOCKpeceHbe BbIxofiHbIE







IIpunoxxenue Ne 2
K 8ZIMAHUCTPaTUBHOMY per/laMeHTy

WHudopmarys 0 MecTax HaxoX/eHus,
CIPaBOYHBIX Tesie)OHAX U aZipecax JeKTPOHHOM nouThl MOIL]

TenedoH eauHoM cnipaBouHOH Cyx0b1 I'BY JIO « M®IL]»: 8 (800) 301-47-47 (Ha meppumopuu
Poccuu 36o0H0K b6ecnaamHbili), afipec 3/1eKTPOHHOM mouTsl: info@mfc47.ru.

B pexxume paboThl BO3MOXKHBI M3MeHeHusl. AKTya/lbHYI0 MH(OPMALMI0 O MeCTaX HaxOXK/eHWs,
CTIPaBOUHBIX TefeoHaxX U peskuMax padboTsl dumurano M®PI] Mo>KHO TT0/TyunTh Ha caiite M®I]
JlenuHrpazckoi obnact www.mfc47.ru

1117; HaumenoBanne M®I] ITouToBBIii agpec I'paduk padoTsi Tenegon
ITpegocrapiienue yoayr B BokcuToropckom paiione JIeHHHrpajckoii o6acTu
®unuan I'BY JIO «M®L» 187650, Poccusi, JleHuHrpasackas [ToHenenbHYK - NSITHALIA
«TUXBUHCKHIA» - 0T/ o6nacte, BokcuToropckuii paiion,  |c 9.00 go 18.00. Cy66ora| 8 (800)
«BOKCUTOrOpCK» I. Bokcuroropck, yi. 3aBopckas, 1. 8 —¢09.00 mo 14.00. 301-47-47
) BockpeceHbe - BEIXOAHOU
®unuan I'BY JIO «M®L» 187602, Poccusi, JleHUHrpasckas [ToHenenbHUK - MSITHULA
«TUXBUHCKHI» - OTe o6nacte, BokcuToropckuii paiion,  |c 9.00 go 18.00. Cy66ota| 8 (800)
«ITukaneBo» r. [Tukaneso, yn. 3aBogckas, 4. 11 —¢ 09.00 mo 14.00. 301-47-47
BockpeceHbe - BEIXOHOU
IIpeaocrapienue yoiyr B BosiocoBckom parione JIeHMHIpajCKoi 00/1acTi
5 @unuan I'BY JIO «M®1]» | 188410, Poccus, JlenuHrpazackasi o6i1., C 9.00 go 21.00 8 (800)
«B0/10COBCKUN» BosocoBckutii paiioH, r.Bonocoso, eXXe/IHeBHO, 301-47-47
ycagpba CXT, a.1 aut. A 6e3 mmepepoiBa
IIpepocrapnenue yoryr B BosixoBckom paiione JIeHMHIpa/jcKo¥ 00/1acTi
[ToHenenbHUK - ISITHULIA
3 | ®wman I'BY JIO «M®LI» | 187403, JlenuHrpazckas 06/1acTh, T. € 9.00 g0 18.00, 8 (800)
«BonxoBckuii» Boixos. Bo/xoBCKM TIPOCTIEKT, A. 9 | BeIXOgHBIE - CyG6oTa, | 301-47-47
BOCKDeCeHbe
IIpefocraBieHue yoayr Bo BceBos1oykckoM parioHe JIeHHHIPaJCKOH 00/1aCcTH
®unuan I'BY JIO «M®Lly» 188643, Poccus, JleHuHrpazckas C 9.00 go 21.00 8 (800
«BCeBoMOKCKUI» o6s1acTh, BCceBoIOXKCKHMiA parioH, eXXeIHeBHO, (800)
301-47-47
I. BceBonoxck, yn. ITokBUHCKas, A. 4a Ge3 repepbiBa
188681, Poccus, JleHuHrpazackas
Puman I'BY H9 «M®Ll» o6nacTh, BceBonoxcKuii paiioH, C9.00 0 21.00
4 «BceBooXXCKUN» - OTAeN 1. HoBOCapaToBKa - LieHTp, 1. 8 (52-it e>XeJIHeBHO, 8 (800)
«HoBocaparoBka» KITOMeT BHYTpeHHero Kombiia KA/I, B 6e3 repepriBa 301-47-47
3panun MP30-15, psgom ¢ A3C
®unmman I'BY JIO «M®1ly» 188650, Poccusi, JleHuHrpasackast i
N OHe/lelIbHUK - cy660Ta
«BceBonoxckuii» - otAen o61acTh, BCeBONMOKCKHiA PaiioH, T. ¢ 9.00 710 18.00 8 (800)
«Cepronoso» CepronoBo, yi1. LienTtpainbHas, 1. 8, |pockpeceHbe - BLIXOHOM 301-47-47
IIpepocrapienue ycayr B Beiboprckom paiione JIeHHHIrpacKoii 06/1acTu
5 ®uman TBY JIO «M®II» 188800, Poccus, HEHI/I\I:IFpa\iqCKaH C 9.00 go 21.00 8 (800)
o ob6sacth, Beiboprckuii paiioH, €>XKeIHEBHO,
«Bp16oprekuii» 301-47-47
r. Beibopr, yn. BoksaneHas, 1.13 6e3 nepepoiBa
@unuan I'BY JIO « MPL» 188681, Poccusi, JIeHUHTpa/jCKast C9.00 mo 21.00 8 (800
«BpIOOprCKHii» - OTAEN 00671acTb, BbIOOprcKkuii parioH, €)XXeIHeBHO, (800)
301-47-47
«PomyHO» 1. PommuHo, yn. CoBeTckas, /.8 0e3 nepepeIBa
Owman I'BY JIO «M®PLI» C9.00 no 21.00 8 (800)
«Bo1boprekuii» - otaen 188992, JlenuHrpascKas 06/1aCTh, T. €XXeIHeBHO, 301-47-47
«CBeToropckuii» Caetoropck, yi. KpacHoapmeiickas 1.3 Ge3 nepepeia



http://www.mfc47.ru/

Duman I'BY JIO «M®L»

[MoHeneMbHUK-TISTHULA

. 188910, Poccus, Jlenunrpagckas | ¢ 9.00 go 18.00, cy66ora| 8 (800)
«Bb160oprekuii» - otaen N
TIprmMOpCK» o6nacTb, BLIOOPrCKUiA paiioH, T. € 9.00 go 14.00, 301-47-47
I[Tpumopck, Beiboprckoe mocce, .14 |BOCKpECEHbe - BLIXOAHOM
Ipepocrapnenue yoayr B FaTunHckoM paiioHe JIeHHHrpajcCKoii o61actu
®uman I'BY JIO «M®L» C9.00 o 21.00 8 (800)
«["aTunHCKuiD» 188300, Poccust, JleHuHrpajicKas €XKeJIHEeBHO, 301-47-47
0651acTk. ['aTYMHCKME DAKOH be3 nepepbiBa
@unuan I'BY JIO «MOI]» TMoHenenpHUK - Cy6boTa 8 (800)
«aTunHCKUN» - OTAEeN 188309, Poccust, JleHHHrpajcKast ¢ 9.00 go 18.00 | 301-47-47
6 «A3poipom» 0071acTh. ['aTYNHCKUY DAHOH. T. BOCKPECEHBE - BBIXOAHOU
@unuan I'BY JIO «MOI]» TMoHenenpHUK - Cy6boTa 8 (800)
«laTynHCKU» - oTAEN 188330, Poccus, JleHMHrpajCcKas €9.00 g0 18.00 301-47-47
«CHBepCKUii» 061a0TL. [aTYMHCKUE DAoH. OrT, | BOCKPeCeHbe - BBIXOJHON
@unuan I'BY JIO «MPI» [NoHenensHUK - Cy000Ta 8 (800)
«[aTunHCKU» - oTAEN 188320, Poccust, JleHMHTpajCKast €9.00 go 18.00 301-47-47
«KommyHap» 061acTh. [aTYMHCKKN DAHOH. T. BOCKpeCeHbe - BBIXOJHOM
IIpegocraBienue yoayr B KMHrucennckoM paiioHe JIeHHHrpa/iCKo# 00/1acTi
;| ®uman TBY JIO «M®Il» 188480, Poccus, JlennHrpajickas C 9.00 z10 21.00 8 (800)
«KUHTUCETTICKUI» obnactb, Kunrucenmnckuii paioH, T. eXeIHEeBHO, 301-47-47
Kunrucen, 6e3 nmepepbiBa
IIpepocraBnenue yoayr B Kupunickom paiione JIeHHHrpajcKoii 061actu
g | @wmanTBY JIO <MLl 187110, Poccus, Jlenuurpazickas C 9.00 70 21.00 8 (800)
«KupHLICKHit» obmacts, Kupuiickuii paiioH, . e>KeJHeBHO, 301-47-47
Kupumy, mip. I'epoes, Ge3 repeprIiBa
IIpeaocrapnenne ycayr B KupoBckom paiione JIeHMHIpa/CKo¥i 00/1acTu
187340, Poccus, JIeHuHrpazckas CeigOIf:Bii'oo 8 (800)
obnacts, . KupoBck, HoBas ynuiia, 1 A ’ 301-47-47
@unman 'BY JIO «M®L» Ge3 repepbiBa
«KUpoBCKUI» -
P 187340, Poccus, JleHuHrpaackas TToHe/ e IHHK-NIATHALIA
9 o6nacTs, r. Kuposck, yi1. Habepexuas | 9.00 z0 18.00, cyGGora | 8 (800)
» [ Bvp o Ay - 1abep € 9.00 110 14.00, 301-47-47
BOCKpeCeHbe - BEIXOTHOU
IToHeneTbHUK-TIITHULIA
®unuan I'BY ZTO «MO®LI» 187330, JIeUHHHEpa,LLCKaﬂ 0071acTs, ¢9.00 10 18.00, cy6Gora| 8 (800)
«KupoBckuii» - oTfen KupoBckuii paiioH, . OTpasHoe,
€ 9.00 1o 14.00, 301-47-47
«OtpagHoe» JlenuHrpazckoe 1occe, 1. 6b .
BOCKpeCeHbe - BEIXOTHOU
IIpegocraBnenue ycayr B JIogeiiHononsCKoM paioHe JIeHHHrpajCKoi 06/1acTu
187700, Poccus,
10 | Punuan I'BY JIO «MPII» JIeHUHTpa/icKasi 00/1aCTh, € 9.00 0 21.00 8 (800)
o N . N N e>XeJIHeBHO,
«JIof1eiHOTIO/MbCKU» JlopeliHOMOMBCKWY paoH, r.J/logerHoe 663 HeDeDbBa 301-47-47
[Tone, yn. Kapna Mapkca, a. 36 iut. b pep
IIpepocraBnenue ycayr B JIoMoHOCOBCKOM paiioHe JIeHMHIpajcKou 00/1acTi
11 | duman TBY JI0 ML 188512, r. CaHKT—HSTep6pr, L. C9.00 mo 21.00 8 (800)
Ny JIoMOHOCOB, [IBOPLIOBBIN NIPOCTIEKT, [. eXeIHeBHO,
«JIOMOHOCOBCKUIN» 301-47-47
57/11 6e3 mepepbIBa
IpepocraBnenue yoayr B JIy)kckom parioHe JIeHMHrpajACKo# 00/1acTi
®unmuan I'BY JIO «M®LI» 188230, Poccusi, JIeHuHrpasckas C9.00 go 21.00
12 . Jo 8 (800)
«JIy>xckuii» ob6sacTh, JIy)KCKW# paiioH, r. JIyra, yi1. eXXeIHeBHO, 301-47-47
Mukkend, 1. 7, Koprt. 1 6e3 mepepbiBa
IpepocraBnenne ycayr B [Togmopoxckom paiione JIeHHHIPa/iCKo¥i 00/1acTu
13 ﬁg”gﬁg(ﬁiﬁg&;yiu; 187780, JleHMHrpajicKasi 06M1aCTb, T. HOHsgeggHP;Kz' Oc(y)gﬁoTa 8 (800)
A A [Moanopoxbe, yi. OKTI6pAT 1.3 U A N 301-47-47

«ITopnopoxbe»

BockpeceHbe - BEIXOJHOU




IIpenocrapnenue ycoayr B IIpuo3epckom paiioHe JIeHHHrpajcKoii o61acTu

®uman I'BY JIO «M®L»

188731, Poccus,

C 9.00 mo 21.00

patioH, roc. COCHOBO, yiI. e>XeJIHeBHO, 8 (800)
«lprosepcio - oTaen MexaHnu3aropos, .11 6 301-47-47
14 «CoCHOBO» € POB, A €3 MepepeIBa
®unuan I'BY JIO «M®LI» obmacTh, I[Tpro3epckuii paiioH., T. C 9.00 go 21.00 8 (800)
«ITpro3epck» TIpuosepck, yin. KamuauHa, . 51 (oduc eXXeIHeBHO, 301-47-47
228) 6e3 nepepeiBa
ITpepocrapnenue ycayr B C/iaHIeBCKOM paiioHe JIeHHHrpajACKoii o61acTu
15 | duman TBY JIO «<M®II» 188565, Poccusi, JleHuHrpasackas C 9.00 go 21.00 8 (800)
«C1aH1[eBCKU» 0671aCTs, SHE/HEBHO, 301-47-47
r. Cnanupl, ya. Kuposa, a. 16A 6e3 mepepbIBa
IIpenocrapnenue yoiyr B I. CocHoBblii Bop JIeHMHrpaackou 06/1acti
16 | dwman TBY JIO «<M®II» 188540, Poccusi, JleHuHrpazackas C9.00 go 21.00 8 (800)
. 00/1aCTh, €>XKeIHEBHO,
«CoCHOBOOOPCKHiA» . 301-47-47
r. CocHoBeM1 bop, yn. Mupa, 4.1 0e3 mepepbiBa
IIpegocraBnenue yoayr B THXBUHCKOM paiioHe JIeHUHrPajCKoii 061acTu
17 Ouman I'BY JIO «M®L» 187553, Poccus, JleHuHrpazckas C9.00 go 21.00 8 (800)
«TUXBUHCKUN» 06s1acTb, TUXBUHCKUI paiioH, eXXeJHEBHO,
o o 301-47-47
T. TuxBuH, 1- MUKpPOpaWoH, 1.2 6e3 nepepbiBa
IIpepocraBnenue ycayr B TocHeHCKOM paiioHe JIeHHHIpaJCKo# 06/1acTH
18 | ®wman TBY JIO «<M®Il» 187000, Poccus, HeHniiran,qCKaﬂ C 9.00 go 21.00 8 (800)
o 00671acTh, TOCHEHCKHIA paiioH, eXXeJJHEBHO,
«TocHeHCKUI» 301-47-47
r. TocHo, yn. CoBeTckas, . 9B 0e3 mepepobiBa
YnonHomouennbiii M®I] Ha TeppuTopuu JIeHHHrpajCKoi o61acTu
FOpuduueckuti adpec:
188641, JleHnHrpazickast 06/1acTh, MMH-YT —
BceBonoxckuii paiioH, ¢ 9.00 mo 18.00,
Zep. HoBocaparoBka-LieHTp, 4.8 IT. —
19 (06C/1F9]fc§1;£1?u:1;/£$51:1e/1eﬁ IToumoebili adpec: € 9.00 no 17.00, 8 (800)
Y 191311, r. Cankr-ITeTepOypr, TiepepsIB C 301-47-47

He ocyujecmesnsiemcst)

yaA. CMONBHOrO, A. 3, MUT. A
®akmuueckuil aopec:
191024, . Cankr-ITetep0Oypr,
np. bakyHuHa, #. 5, uT. A

13.00 mo 13.48,
BBIXOJHBIE JHU -
c0, BC.




IIpunoxxenue Ne 3
K 8ZIMAHUCTPaTUBHOMY per/laMeHTy

PA3SPEITEHUE
Ha IpOoBeZieHre 3eMJISTHBIX paboT

HavMeHoBaHve UM ajipeCc MPOK/aJblBaeMOW KOMMYHUKALIUM, COOPY’>KeHHs

40

YuacTok (rpaHuiisl paboT) oT

[Tnommanm HapyI1aeMoro B nporiecce pabot TIOKPBITHS

«

(achansrobeToHHOE, 1IeMeHTOOeTOHHOE, TPYHT U T.7.)
HaumeHoBaH1e OpraHuU3arivy, ITPOH3BOsiel paboThI

Agpec, TenedoH
OTBeTCTBeHHbIH 3a TIPOM3BO/ICTBO paboT

(momxkHoCTB, @.1.0., 1aTa, NOANUCH)

Cpoku TpoBefieHUsI pabOT: Hayaao « » 20 I. OKOHUaHue
» 20 L.

[Tpou3BoAcTBO paboT pa3peliieHo

BoccranoBnenue IMOKPbITHA BO3J/I0KEHO

(acansTobeToHHOE, IIEMEHTOOeTOHHOE, TPYHT U T.A.)

(mara) (moarmuch) (®.1.0.)

PaspelnieHue 1ipozjieHo [0 « » 20 L.



IIpunoxxenue Ne 4
K 8ZIMAHUCTPaTUBHOMY per/laMeHTy

B

(HaMMeHOBaHMe OpraHa, 1peJoCTaB/ISIOLLEro
MYHULIAIIAIBHYIO YCIIYTY)

(mOMKHOCTHOE ULIO OpraHa,
TIPe/I0CTaB/ISIOLeT0 MyHULIUTIA/IbHYIO YCIIYTY,
peltieHue U fieiicTBre (be3melicTBHE) KOTOPOTO

obxanyercs)
Or
(DPUO 3asBUTENA)
Appec npo)KuUBaHUs
TenedoH

Apipec 3/1/I0YThI

3AABJ/IEHUE

Ha Mo/TyYeHre pa3peleHus Ha IpaBo MPOU3BOZCTBA 3eMJITHBIX paboT

[TpoekT pa3paboTaH

(Ha3BaHMe opraHU3alin)

3aKa3uuk

Ajpec , TenehoH
HanmeHoBaHre KOMMYHUKAIIUH, TTPOTSHKEHHOCTH (I1. M)

Afipec pou3Bo/ACTBa paboT

['panutia paboT oT 10
[lnomagp HapyIlaeMoro TOKPBITHS: TIpoe3kasl 4acTb KB. M,
TpOTyap KB. M, 3ejieHasi 30Ha KB. M.

BoccraHoBneHue TBEPAOTO IMMOKPBLITHUA BO3/I0KEHO Ha

(HauMeHOBaHMe OpraHu3alin)

Cpoku paboT, BK/ItoUasi BOCCTaHOB/IEHHE 0/1Iar0yCTPONCTBA U TBEP/OTO TOKPBITHS:
Hayaso « » 20 I., OKOHUaHHE «___ » 20 L.

CrpoutesnibHast opraHua3anus (MOAPSIUrK)
(HauMeHOBaHMe OopraHu3allyu, ajpec, TenedoH)



CaezieHusi 00 OTBETCTBEHHOM MPOU3BOAUTENE PabOT:

damunus, UMs1, 0TYeCTBO
I OJKHOCTB
[TacriopTHbIe JaHHbIe

(cepusi, Ne macmiopTa, KOrJja ¥ KeM BbI/IaH, /laTa U MeCTO POK/IeHUS,

aZipec perucTparym)
B cnyuae mpocagok acdanbToO0eTOHHOTO MOKPBITHS W TPyHTa Ha MecTe
TpoBe/leHHsT  3eM/ISTHbIX paboT B TeueHWM TpexX JieT TapaHTUPYyeM UX
BOCCTaHOBJ/IEHHE.

[Ipogomkenue ripuioxkeHus 1

K 3asiBieH1IO npuiararoTCs:
1. Komuu marepuasioB TPOEKTHOW [JOKyMeHTaluu (BK/IOUasi Tororpaduueckyro
CcbeMKy MecTa pabot B Macirabe 1:500).
2. I'padhuik ripou3BozicTBa paboT, BK/ItoUasi paboThI M0 6/1aroyCTpOMCTBY.
3. CxeMa opraHu3aliy YJUYHOTO ABV)KeHUs TPAHCIIOPTa U TeleXofioB Ha TIepUuof
TIPOBeZIeHUs] PEMOHTHO-CTPOUTEbHBIX PaboT, coryiacoBaHHasi B yCTaHOBJIEHHOM
ropsizike ¢ ['ocyilapCTBeHHOM UHCTIEKI[Mer JOPOXKHOTO JABVKEHUS.
4. Korust oroBopa Ha BOCCTaHOB/IeHHEe achanbToOeTOHHOTO MOKPBITUS U APYTUX
9JIEMEHTOB ~ BHEIIHero  O7aroyCTpoicTBa,  BKJ/IIOUAIOIasi  TapaHTUMHBIE
00s13aTe/IbCTBA TI0 BOCCTAHOBJIEHHIO JOPOXXHOT'O TIOKPBITHS B Te€UEHHE TPEX JIET.

OTBeTCTBeHHbIN MPOU3BOUTENb PAabOT

(moamuce) (®.1.0.)

PykoBoaUTe/Ib OpraHu3aluu

(moamuce) (®.1.0.)
MLIL.



ITpunoxxenue Ne 5
K a[MUHUCTPAaTUBHOMY perlaMeHTy

biok-cxema
npejoCTaB/IeHNs TOCYJapCTBeHHOU YC/IyTH

MocTynneHue 3asaBfieHUsd
(B TOM uncne uepes
Mol )

I
v

Perncrtpauua 3sadasneHuA

[
v

Ha3Ha4yeHMe OTBETCTBEHHOro
ncnonHuTens

I
v

Mepefgavya [OKYMEHTOB
OTBETCTBEHHOMY WCMNOJ/IHUTEN

[
v

NMpoBepKa HannMuus LOKYMEHTOB

[
v

HeT JOKYMEHTblI npeAcTaBNeHbl aa
B MO/IHOM ob6beme

v

PaccMoTpeHue [LOKYMEHTOB

[
v

HeT JOKYMEHTHI aa
COOTBETCTBYIOT
TpeboBaHUAM
3aKoHogaTenbcTBa

v v v

PeweHne 06 oTKase B PeweHne 0 Bbijgaye paspeweHus
npefocTaB/ieHUN YCNyru (opaepa)Ha npon3BOACTBO
3eMNsiHbIX paboT

I
v

OdbopmneHune paspeweHnsa (opgepa)



Ha MPoM3BOACTBO 3eM/IAHbIX pa60T

-
v v
yBegomneHne 3asaButens ob HanpasneHune (Bpy4veHue)
OTKa3e B Bblgaye 3aaBuUTeENMN0 paspelweHus(opgepa)
pa3peweHusa(opaepa) Ha NPOU3BOACTBO 3EM/IAHbIX
Ha MPOM3BOACTBO 3eM/SHbIX paboT (B TOM uyucne 4yepes
paboT, BO3BpaT LOKYMEHTOB MoL,)
(B TOM umcne 4yepes Mol,)

I [
v v

OKOHYaHMe rnpepocTasB/eHUsA
rocygapCTBEHHON YyCyru




ITpunoxenue Ne 6
K a[MUHUCTPAaTUBHOMY perlaMeHTy

B

(HaMMeHOBaHMe OpraHa, NMpeAoCTaBISIO[Ero
MYHHULUMATBHYIO YCIYTY)

(IOMKHOCTHOE JIUL[O0 OpraHa, Mpe[0CTaB/ISAIOIIero
MYHULUIAIBHYIO YCIYTY, PellIeHHe U JeHCTBHe
(6e3meticTBHE) KOTOPOTO OOXKATYeTCS)

Or

(DPUO 3asBuTENSA)
Anipec npoxxvuBaHUs

Tenedon
Afipec 3/1/T104TBI

XAJIOBA

(yKasarb IpUYMHY >Kaa00bl, Jaty U T.71.)

B MOATBEPXAEHWE BBILLIEN3/IOKEHHOI'O TIpWUJ/Iarato CJIeAyrolne JOKYMEHThI:

1.

2.
3.

(nara)

2Kanoby nipunsi:

[Hara

(moamuch)

Cneruanuct (

BX.Ne

(PUO)

TIO/TTUCh
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