MECTHAS AIMUHUCTPAIIASA
MYHHUIIUITAJIBHOI'O OBPA3OBAHUSI
NEHUKOBCKOE CEJIbCKOE NIOCEJIEHUE
MYHHUIIUTTAJIBHOI'O OBPA3SOBAHUS
JJOMOHOCOBCKHNU MYHUIINTIAJIBHBI PATOH
JEHUHI'PAJICKOH OBJIACTH

IHOCTAHOBJIEHUE
28.11.2017 Ne 439

OO0 yTBep:k/1eHUU AIMUHUCTPATUBHOIO PerjiaMeHTa NMpPeI0CTABICHNUS
MYHMUIMIAJIbHON yeayru «Boigaua 10KyMeHTOB (BBITUCKH U3 JOMOBOIl KHUTH, BHINMCKHU
U3 NMOX03CTBEHHOH KHUTH, KAPTOYKHU PErucTPAlMu, CIIPABOK M UHBIX JOKYMEHTOB)»

B cootBercTBHM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6 opranuzanuu
NPEJAOCTABICHUST  TOCYAapCTBEHHBIX WM MYHUIMNAIBHBIX  YCIYr», IOCTaHOBJICHHEM
ITpaButensctBa Poccuiickoit ®enepanuu ot 11.11.2005 Ne 679 «O Ilopsiake pa3paboTku u
YTBEPKIACHHSI aJIMUHUCTPATUBHBIX PEIVIAMEHTOB HCIOJHEHHS TOCYIapCTBEHHBIX (YHKIUI
(mpenocTaBieHUs roCy/1apCTBEHHBIX YCIIYT)», MIOCTaHOBJICHUEM [TpaButenscTBa
Jlenunrpaackoii obmactu ot 05.03.2011 Ne 42 «O6 yrBepxkaenuu Ilopsaka pa3paboTku u
YTBEPKACHHUSI aJMUHUCTPATUBHBIX PEIrJIAMEHTOB HCIOJIHEHHSI TOCYJIAapCTBEHHBIX (GYHKIUI
(mpemocTaBiIeHUs TOCYAapPCTBEHHBIX yCIIyT) B JIeHUHrpaackoi obnacty,

ITOCTAHOBJIAIO:

1. VYTBepauTe mnpuiaraeMbelii aAMUHUCTPATUBHBIA pPErJIAMEHT IPEJOCTaBICHUS
MYHHIMIIATBbHOW yciyTu «Bbinaya JOKyMEHTOB (BBIMHCKM W3 JJOMOBOM KHUTH, BBIITUCKU U3
MOXO035MCTBEHHOM KHUTY, KAPTOUKHU PErHCTPALMH, CIIPABOK U UHBIX JOKYMEHTOB)».

2. AJIMUHHCTpPATHBHBIA pETJIaMEeHT MpPeNOCTaBlIeHUs MYyHHIMNAIbHOW yciyru «0O0
YTBEPKIACHUM aJIMMHUCTPATUBHOIO PEryIaMEHTa IO MPEJIOCTABICHNI0 MYHULIUIIAIBHON YCIIyTH
«Bp1aua BBIMMCKA M3 MOXO3SHMCTBEHHOW KHUTM W apXUBHBIX CIPABOK», YTBEPKICHHBIN
MIOCTaHOBJIIEHUEM MecTHOM anMuHuctpauun MO IlenukoBckoe cenbckoe mnoceneHue MO
JloMOHOCOBCKMIT MyHHMIMTIAIBbHBIA paiioH Jlenunrpanckoir obmactu ot 18.08.2015 Ne 199,
CUMTATh YTPATUBIIUM CHUITY.

3. Hactosiiee MOCTaHOBJIEHHE MOJJIEKUT OIMyOTUKOBAHUIO B CpPEACTBAX MAacCOBOM
UHPOPMALIMH U ITyTEM Pa3MEUIeHUs IOJTHOTO TeKCTa Ha OUIIMATIHFHOM CaliTe MyHHIIUIIAIBHOTO
obpasoBanus [IeHUKOBCKOE CENbCKOE MmoceaeHne WWW.peniki47.ru.

4. Hacrosimiee TNOCTAaHOBJIEHHWE BCTYMAaeT B CHJIY CO JHS €ro OIyOJMKOBaHUSA
(oGHapoIoBaHUsA).

5. KoHTposb 3a HCIIoIHEHNEM HACTOSLIET0 MOCTAHOBJIEHUS OCTABJISIO 32 COOO0M.

I'mtaBa MECTHOM aIMUHUCTpALUU
MO IIeHMKOBCKOE CEIBCKOE ITOCEIIEHUE B.H.bopomuiiuyk


http://www.peniki47.ru/

YTBEPX/JEH
MIOCTAHOBIEHHEM MECTHON aJIMHUHHUCTPALUN
MYHHUIIUIAIBHOTO 00pa30BaHMs

[TeHNKOBCKOE CENbCKOe MOCEIeHHE
or 28.11.2017 Ne 439

A}]MI/IHI/ICTpaTI/IBHbIﬁ PErJIaMeEHT NMPEA0CTABJICHUA MyHI/IHHHaJIBHOﬁ yciayru «Bblgaua
JOKYMEHTOB (BLIHI/ICKI/I M3 T0MOBOIi KHHUI'H, BBIIIMCKU U3 NOXO035iiCTBEHHOH KHHUI'H,
KapTO4YKH perucrpanuu, CipaBoOK U HHbBIX }IOKyMeHTOB)»

1. O01He moJI0KEeHU A

1.1. HaumeHoBaHMe MyHUIMNAIbHON yciayru: «Bbliada JOKyMEHTOB (BBIIMCKH M3
JIOMOBOIM KHHIH, BBIIUCKHA U3 TOXO3SMCTBEHHONW KHUTHM, KapTOYKU PErHCTpaliy, CIPaBOK U
UHBIX JJOKYMEHTOB)» (JaJiee - MyHUIIUIAJIbHAs yCIyra COOTBETCTBEHHO).

1.2. HawmmeHnoBaHue opraHa MecCcTHOTO camoympaieHus (mamee — OMCY),
IIPEIOCTABIIAIOIIEI0 MYHULUIAIBHYIO YCIyTy, W €ro CTPYKTypHOTO IOJApa3elIeHus,
OTBETCTBEHHOTO 32 IPEJOCTABICHNE MYHUIIUIIAIIBHOMN YCITyTH.

[IpenocraBnenne MyHUIUNATBHON yCcIyru «Bbigaua JOKyMEHTOB (BBITUCKH U3 IOMOBOM
KHUTH, BBIMMCKU U3 TOXO3SHCTBEHHOW KHUIU, KAapTOUYKH DPETUCTPALMU, CIHPABOK M HHBIX
JIOKYMEHTOB)» OCYIIECTBJISIETCS MECTHOM aJAMMHUCTpAIed MYyHHIMIIAIBHOTO OO0pa30BaHMS
[leHuKOBCKOE  CENBCKOE IOCEJIEHWE MYHUIUNAIbHOrO oOpa3oBaHus JIOMOHOCOBCKUI
MYHUIUNATIBHBIN paiioH JIeHnHrpaackoil obnactu (aajnee — opraH MECTHOTO CaMOYIIPaBICHHUS,
[PEIOCTABIISAIOMNN MYHULUIATBHYIO YCIIYTY).

CTpyKTypHBIM IOJpa3AciiC€HUEM, OTBETCTBEHHBIM 3a IPENOCTABICHUE MYHMIIMIIAIBHON
yeciyru, sBasiercss CekTtop 1Mo ciy’)keOHOMY UM apXUBHOMY J€JIONPOM3BOACTBY MECTHOM
aJIMUHUCTpallMed  MyHHUIMIAIbHOTO o0Opa3oBaHusi IIeHMKOBCKOE CeNbCKOE TIOCENIeHHE
MYHHUIMINAIbHOTO oOpa3oBaHuss JIOMOHOCOBCKMN MyHUIMNAIbHBIN paiioH JleHuHrpaackoi
obnactu (nanee — Cextop).

MyHununanpHas yciayra MOKeT ObITh IpeloCcTaBleHa NpU  OOpalleHuu B
MHOTO(YHKIIMOHAJIBHBINA IIEHTP MPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHMIUIAIBHBIX YCIyT
(mamee — M®DII).

MyHumnanpHas yciiyra MOXeT ObITh NpEeJOCTaBlieHa B DJEKTPOHHOM BHJE dYepes
GbyHKIIMOHAM 31eKTpoHHOU npuéMHoi Ha [lopTasne rocy1apcTBEHHBIX U MyHUIIMIAIBHBIX YCIYT
Jlenunrpanackoir obnactu, 100 Yepe3 (GYHKIHMOHAN JJICKTPOHHOM mpuéMHOW Ha EnwmHOM
MOpTaJie TOCYIapPCTBEHHBIX U MYHUIMIIATBHBIX YCIYT (QYHKINN).

1.3. Nudopmanus o mecte HaxoxneHuss u rpaduke padorel CekTopa ykazaHa B
npusiokeHnu Ne 1.

1.4. B npegocraBieHNH yCIyTy HE y4acTBYIOT HHbIE OpTaHbl MECTHOTO CaMOYIIPaBIICHUS,
OpraHM3alK U UX CTPYKTYpPHBIE TIOJPA3/IEICHUS.

1.5. udopmarus o Mectax HaxoXJIeHUS U rpaduke paOdoThI, CIPAaBOYHBIX TeledoHax U
aapecax oanekTpoHHoH mnouTsl M®I[ npuBenena B Ilpunoxenun Ne 2 k Hacrosmemy
aIMUHUCTPATUBHOMY PETJIAMEHTY.

AxrtyanpHast nHGOpMAIMA O CIPAaBOYHBIX TeleoHaX M pexuMax padoThl (HUIHATIOB
M®I] conepxurcs Ha caiite M®I] Jlenunrpaackoit odaactu: www.mfc47.ru.

1.6. Anpec III'Y JIO: www.gu.lenobl.ru.

Anpec EIII'Y: www.gosuslugi.ru.

Anpec opuIMANBHOTO caiiTa MECTHOW aJMHHHCTPAIIMN MYHHUITUIIAILHOTO 0Opa3oBaHUs
[leHUKOBCKOE CETMBCKOE TMOCEIEHHE MYHHUIMIAIBHOTO oOpa3oBanus JIOMOHOCOBCKUU
MYHHULIMNAIbHBIA paiioH JIeHnHrpaackoil obnactu (nanee — MecTHasi aAMUHHUCTpAIMsI) B CETU
Wurepuer: www.peniki47.ru.
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[Ty JIO, EII'Y u odunuaibHblii calT AIMUHUCTpAIMU B ceTH VIHTEpHET COmepX uT
UHPOPMALIMIO O TPEJOCTaBICHMH MYHHUIMIAIBHOM yciayrn, a Takke o0 OMCY,
MPEIOCTABISAIONINX MyHUIIUTAIBHYIO YCIYTY.

1.7. Ilopsaaok moJay4YeHusi 3asBUTeJsiMM HHpopMauMd 1O  BONpoOcaM
NPeJ0oCTABICHUSI MYHMIMNAJBHON YCIYIM, B TOM YHCJe O Xo0Jde MNpeaocTaBJICHHUS
MYHMIHUNAJBHON YCJIyrd, B TOM 4HCJe C UCNO/Jb30BaAaHHEM MOPTAjia rocyAapcTBEeHHBIX H
MYHMUIMIAJIbHBIX yCayr (pyHkumii) JleHMHrpaackoii od61acTm»

1.7.1. OcHoBHbIMH TpeOOBaHUSIMH K TMOPSAAKY HWH(POPMHPOBAHUS TpakgaH o0
WCIIOJTHEHUHM MYHUIIUNIAIBHOM YCIIyTH SBIISIOTCS:

- IOCTOBEPHOCTb MPEIOCTABIIEMON HH(POPMAIIHH;

- YETKOCTb B U3JI0’KEHUU UH(POpMAIUY;

- IOJTHOTa UH(OPMHUPOBAHHUS.

1.7.2. HWuadopmupoBaHHEe O TMOPSAKE MPEAOCTABICHUS MYHUIIUNIAIBHON YCIyTH
OCYUIECTBJISIETCS IPU JIMYHOM KOHTAKTE CIELMAIUCTOB C 3asABUTENSMHU, C HCIIOJIb30BAHHUEM
MOYTHI, CPEICTB Tele(OHHONW CBSI3U, SJICKTPOHHOM IMOYTHI, B TOM YHCJIE C MPHIOKEHHUEM
HEOOXOIUMBIX JOKYMEHTOB, 3aBEPEHHBIX yCWJICHHOW KBanuduuupoBanHoit OII (oTBer Ha
3arpoc, HaIpaBJIEHHBIN MO JIEKTPOHHOM MOYTE, HAMPABJISAETCS B BUE AIEKTPOHHOTO JOKYMEHTA
Ha ajJpec SJEKTPOHHOM mouThl 3asBuTeNs), pazmemaercs Ha [II'Y JIO u EIII'Y u Ha
oduaasHOM caiiTe MecTHOM afMUHUCTpAIMU B ceTh IHTepHeT.

1.7.3. UadopmupoBanue 00 MCIOIHEHUN MYHUIMIAIBHON YCIYTH OCYLIECTBISETCS B
YCTHOM, MHUCHBMEHHOW WU 3JeKTpoHHOU Qopme. HubopmupoBanue 00 HUCHOTHEHUU
MYHUIIUIIATBHONH YCIYTH B 3JEKTPOHHOW (opMe OCYIIECTBIAETCS 4Yepe3 JIMYHBI KaOWHET
3asiBUTENS, pacnoioxkennoro Ha [1I'Y JIO nu6o va EINT'Y.

1.7.4. Tlpu oOpamieHU¥ 3asBUTENST B YCTHOW QopMe JIMYHO WU TO TenedoHy
CHEIHAIIUCT, OCYIIECTBISIONINN yCcTHOe MH(GOPMUPOBAHME, JOKEH JaTh HCYEPIIBIBAIOIIHIMA
OTBET 3asBUTENIO B IpeJeiax CBOEH KOMIIETEHIMM Ha IOCTAaBJIEHHbIE BOMNPOCH. Bo Bpems
pasroBopa CIENUATUCT JIOJDKEH KOPPEKTHO M BHUMATENBHO OTHOCHUTHCS K 3asBUTENIO, HE
YHI)Kasl €ro 4eCTH M JIOCTOMHCTBA. MakcuMallbHasi IPOAOKUTEIbHOCTh OTBETA CHELUAINCTA
Ha BOIMPOCHI 3asBUTENS HE JOJKHO MpeBbIaTh 10 MUHYT.

1.7.5. B cnyuyae ecnu 3alaHHBIE 3asBUTEJIEM BOIPOCHI HE BXOAAT B KOMIIETEHIMIO
CHEIHMANIMCTa, CHEIHAINCT UHOOPMHUPYET 3asBUTENS O €ro MpaBe MOJIy4YyeHUs WH(OpPMAIUUA OT
JPYroro CHIEUHaInucTa, U3 HHBIX HMCTOYHHMKOB WM OT OpPraHoOB, YIIOJIHOMOYEHHBIX Ha €€
MIPeI0OCTaBIICHUE.

1.7.6. WuauBumyanbHOE TNHCbMEHHOE HMH()OPMUPOBAHHE OCYIIECTBISIETCS  TIPU
oOpallleHHnH Tpak/iaH MyTeM OYTOBBIX OTIPABICHUH.

1.7.7. KoncynbTupoBaHHWE TIpuU OOpallEeHUH 3asBUTEIEH B JJICKTPOHHOM BUJE
OCYIIECTBIISIETCS IO AIIEKTPOHHOM TMOYTE.

1.7.8. g monydeHuss yCiayru (U3NYECKUE JIMIA MpeacTaBisioT B CEeKTop 3asBICHHE
YCTaHOBJIEHHOT'O 00pa3iia U I0KyMEHT, yI0CTOBEPSIOUINI TNYHOCTb.

1.8. TekcroBas wuH(popmamms, yka3aHHas B myHKTax 1.3 - 1.7 Hacrosmero
AIMUHUCTPATUBHOTO pErjaMeHTa, pa3MelllaeTcss Ha CTeHJaxX B MeCTax IMpeloCTaBIICHUs
MyHUIIUNaIbHOK yciyru, Ha [IT'Y JIO, odunmansHoM caiite MecTHON aIMUHHCTPALIUH, B CETH
HuTtepHeT, B nomemenusx Grmano MOILI.

1.9. 3asBurenem sBisgercs (QuzMyecKkoe JIMIO, OOpaTHBIIEECS 3a MOJYYCHHEM
MYHHIIMIIAJILHOW YCIYTH C 3afBIIEHHEM O BBbIJau€ JOKYMEHTOB (BBIMHMCKH W3 JOMOBOM KHMWIH,
BBIMUCKU U3 MOXO3SIMCTBEHHON KHUTH, KapTOUYKU PETUCTPALMH, CIPABOK U MHBIX JIOKyMEHTOB)
(mamee - 3asIBUTEIID).

[IpencraBnsaTh MHTEPECH! 3asABUTENS OT WUMEHH (U3UYECKHUX JIUI[ MO TMPEIOCTABICHUIO
MYHHUIMIAIBHOW YCIYIM  MOTYT MPEICTaBUTENH, JCHCTBYIOIIME B CHUJIY IOJHOMOYUH,
OCHOBaHHBIX Ha JIOBEPEHHOCTH WUJIU 10TOBOPE.

1.10. Onucanue OPUANYECKUX JIHI], C KOTOPBIMH OCYIIECTBIISCTCS B3aUMOJICHCTBUE TTPU
IIPEIOCTABIEHUU MYHULIMIIAIBHON YCIYTH.

[Ipu npegocTaBieHMH MyHUIIUTATIBHON YCIIYTH OCYLIECTBIIAETCS B3aUMOJICICTBHE C:



- IOPUIMYECKUMHU JINLIaMH, [TOJIBEIOMCTBEHHBIMU OpraHaM MECTHOT'O CaMOYIIPaBJICHUS, U
YYacCTBYIOLIE B TPEAOCTABICHHUM MYHUIHUNAJIBHBIX YCIYr, B PacHOPSDKEHHUH KOTOPBIX
HaXOJSATCSl CBEACHMS, COJepKaliue HHPOPMAIUI0 O XapaKTePUCTHKE MKHJIOTO IOMEIIEeHHUs
3asBuTeNs (cripaBka Gopmsl 7);

- IOPUINYECKUMHU JINLIaMH, [TOJIBEIOMCTBEHHBIMU OpraHaM MECTHOT'O CaMOYIIpaBJICHUS, U
Y4acTBYIOUIME B IPEAOCTaBICHUM MYHHULIMIAIBHBIX YCIYI, B PpacHOpsSKEHUM KOTOPBIX
HAXOJATCSl CBEACHUSA, cojaepkaliue WHGOPMALMIO O PETUCTPALMU 3asBUTEN U YJICHOB €ro
CEMBH TI0 MECTY KHUTEIbCTBA (crpaBka Gpopmsl 9).

2. CTanaapr npeaocraBJjieHHsi MyHHIUNAJIBLHON YCJIYTH

2.1. HaumeHnoBaHue ycinyru: «Bpinaya JOKYMEHTOB (BBIIMCKM M3 JOMOBOM KHUIH,
BBIMKUCKHU U3 TOXO3SUCTBEHHONW KHUTH, KAPTOUKH PETUCTPALMH, CIPABOK U MHBIX JTOKYMEHTOB)».

2.2. HaumenoBanne OMCY, npenoCcTaBisiomero MyHUIUIAIbHYIO YCIYTY.

Yenyry mnpepocrtaBiasier MecTHas aJAMHMHUCTpalMs MYHULUIAIBHOTO 00pa30BaHUA
[leHUKOBCKOE  CEJIbCKOE TIOCEJICHHE MYHHUIMIAIBLHOTO oOpa3zoBanus JIOMOHOCOBCKHUU
MYHUITUTIATBHBIA paiioH JIeHHHrpaackoit o0acTu (nanee — MecTHast aIMUHHCTPAIINS ).

CTpyKTypHBIM MOAPA3ACIICHUEM, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIIUIAIBHOMN
yeiyru, sBisiercs CeKTop Mo CIOy>KeOHOMYy U apXUBHOMY JIEJIONPOU3BOJCTBY MecTHOI
aIMUHHUCTPAIlE MYHUIIMNAIBHOTO oOpa3oBaHusi [ICHMKOBCKOE CEIBCKOE  IIOCEICHHE
MYHUITUTIATLHOTO 00pa3oBaHus JIOMOHOCOBCKMA MYyHUIIMTIANBHBIM paiioH JleHuHTpaackon
obnactu (nanee — Cexrop).

2.3. Pe3ynbpTaToM npeaocTaBlICHUs MyHUIIMIIATLHON YCIYTH SABISETCS:

BbIJlaua JOKYMEHTOB (BBIIIUCKU M3 JIOMOBOM KHHWTH, BBIMHCKH M3 TOXO3SMCTBEHHOMN
KHUTH, CIIPABOK M UHBIX JJOKYMEHTOB);

OTKa3 B BbIJa4€ JIOKYMEHTOB (BBIMUCKA U3 JOMOBOM KHHUIHM, BBIITUCKH U3
MOXO035UCTBEHHOM KHUTH, CIIPABOK ¥ MHBIX JOKYMEHTOB).

2.4. Cpok mpenocTaBleHUs] MYHHMIMNAIBHOW YCIyrHm cocTtaBiseT He Oomee 10
KaJeHJapHBIX JHEH CcO [JHA TOJa4d 3asBJICHUS M JOKYMEHTOB, HEOOXOIMMBIX st
MPEI0CTABIICHUS] MYHUIIUITAIbHON YCIIyTH.

Boigaua HemocpeACTBEHHO — 3asBUTENIO0  JOKYMEHTOB  (OTHPAaBKM  DJIEKTPOHHBIX
JIOKYMEHTOB),  SIBJSIOLIUXCS  PE3YyJIbTATOM  MPEJAOCTABICHUS  MYHHUILUIAIBHON  YCIyTH,
OCYIIECTBIISIETCS B TIpE/IeNIaxX CPOKa MPeOCTaBICHUSI MyHUIIMTIAIBHON YCIyTH.

2.5. [IpaBOBbIE OCHOBAHHUS JIJIsl TPEAOCTABIICHUS] MYHUIIMITAIbHON YCITyTH:

Konctutynus Poccuiickoit @enepanuu;

I'paxxnanckuii konekc Poccutickon @enepanuu;

®enepanbubiii 3akoH 0T 06 okTsa06pst 2003 roma Ne 131-d3 «OO6 oOmMX MpUHITUTIAX
OpraHu3alMu MECTHOTO caMoyIipaBiieHus: B Poccuiickoit @eaepanumy;

®enepanbubiii 3akoH oT 07 wmrons 2003 roga Ne 112-03 «O nauvHOM MOACOOHOM
XO3SICTBEY;

Oenepanbubiii 3akoH oT 27 wmrona 2010 roma Ne 210-®3 «OO6 opranuzamuu
MPE0CTABIICHUS TOCYIAPCTBEHHBIX U MYHHULIUTIATBHBIX YCITYTY;

®denepanbablit 3akoH 0T 06 anpens 2011 roga Ne 63-D3 «O0 31eKTPOHHOM MTOITUCHY,

[Tocranosnenue [IpaBurensctBa Jlenunrpaackoii odmactu ot 30 centsaoOps 2011 roga Ne
310 «O6 yTtBepxaeHUHU IIaHa-rpaduka mepexoja Ha MPelIOoCTaBICHHUE TOCYAAPCTBEHHBIX U
MYHUIIMTNIATBHBIX yCJIYT B OJEKTPOHHOW (QopMe oOpraHaMu HCIOJTHUTEIBHOW BIACTH
JlenuHrpaackoi o6IacTH U OpraHaMH MECTHOTO caMoympaBieHus JIeHHHTrpajackoil obnactu, a
TaKKe YUPEKIECHUAMH JIEHUHTpaICKOW 00IaCTH U MyHULIUITAIEHBIMU YUPEKACHUIMI Y,

Pacnopsixenue IlpaButensctBa Poccuiickoit @eneparuu ot 17 nexadpst 2009 roma Ne
1993-p «OO0 yTBEepXKICHHUU CBOJHOTO TIEPEUHSl IEPBOOYEPEIHBIX TOCYAAPCTBEHHBIX U
MYHHIMIAIBHBIX YCIYT, IPEIOCTABISIEMBIX B 3JIEKTPOHHOM BHJIEY;

IIpuka3z MuHucTEpCTBA CBSI3M M MAacCOBBIX KOMMYyHMKauui Poccuiickoit denepauuu ot
13 anpens 2012 roga Ne 107 «O06 yrtBepxknenun [lonoxenus o dbeneparibHON rocynapCcTBEHHON



UHpOpMaLMOHHON cucteme «EnuHas cuctema uHACHTUOUKAUUMM M ayTEHTH(QUKALUU B
UHPpacCTpyKType, oOecrneuynBaromeil HHYOPMAIMOHHO-TEXHOJOTHUECKOE B3aUMOJICHCTBHE
MH(QOPMALIMOHHBIX CHCTEM, MHCIHOJIb3YyEMbIX M INPEAOCTABICHHUS TOCYJAapCTBEHHBIX U
MYHHUIIUTNATIBHBIX YCIYT B 3JIEKTPOHHOU (hopmey,

YcraB  MyHunMnaiabHOro — oOpas3oBaHus — IIeHMKOBCKOe — celbCKOe — MOCENeHHE
MYHHULMIAIBLHOTO oOpa3oBaHusi JIOMOHOCOBCKHMH MyHULMNAIbHBIN paiioH JleHuHrpaackon
o0Jacty;

[TosnoxxeHne 0 MECTHOM aJIMUHUCTpaLUell MyHHULIUIIATbHOIO 00pa3zoBaHus lleHnkoBckoe
CEJIbCKOE IMOCeJICHHEe MYyHMLUIAIBHOro 00pa3oBaHus JIOMOHOCOBCKUI MYHUIMNAIBHBINA pailoH
Jlenunrpaackoii obnacTu;

UHbIE IPAaBOBbIEC AKTHI.

2.6. HcuepnblBaromuii mepedeHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMM WJIM HMHBIMH HOPMAaTHBHBIMHM IPAaBOBBIMH aKTaMH Ui IPeIOCTaBICHUS
MYHHMIMINAIBHON YCIIyTH, IOUIEKAIINX IPEICTABICHUIO 3asIBUTEIIEM.

Jis  monmydyeHMs JIOKYMEHTOB  (BBIIMCKM W3  JIOMOBOM KHHMIHM, BBIIUCKH U3
MOXO35MCTBEHHOW KHUIM, KapTOYKH PETUCTPALMU, CIPABOK M HHBIX JOKYMEHTOB) 3asBHUTEIb
nojaeT (HampasiisieT Mo4Tol) B MeCTHYI0 aJIMUHHCTPALMIO WM MpeacTaBiseT JudHo B MDII,
6o yepes I1I'Y JIO, nu6o yepes EII'Y crenyromue TOKyMEHTHI:

a) 3asBJICHUE O NPEJOCTABICHUY MyHULMNAIbHON YyCIyry B COOTBETCTBUU C IPUMEPHOM
¢dopmoii (corimacHo MPUIOKEHUIO 3 K aIMHHUCTPATUBHOMY PETJIAMEHTY);

0) JOKYMEHT, yAOCTOBEPSIOLINI JTMUYHOCTD 3asBUTEIS;

B) JIOKyMEHT, YJIOCTOBEPSIOLINI [TOJIHOMOYMS MPEACTABUTENS 3asBUTENS (AJOBEPEHHOCTh
U T.I1.), €CIIU C 3asBJICHUEM O0paIllaeTCs PeICTaBUTENb 3asiBUTEIS;

I') JOKyMEHTBI, HEOOXOJMMBIC JUIi BBIJAYM TE€X WIM HMHBIX BBIUCOK, CIPABOK H
JIOKYMEHTOB:

JUIsL CIpPaBKU O COCTAaB€ CEMbU - JOKYMEHT, IMOATBEPXAAIOIIMNA COCTaB CEMBU M
PETHCTPALIHIO (JIOMOBast KHUTA);

JUISL BBITUCKHU U3 MTOXO03HCTBEHHOM KHUTHY - IPABOYCTAHABIMBAIOIINE TOKYMEHTHI Ha IOM
U 3eMeJIbHBIN Yy4YacTOK, MpaBa Ha KOTOpPbIE HE 3aperucTpupoBaHbl B EAMHOM rocynapcTBeHHOM
peecTpe HEABM>KUMOCTH,

JUIs BBIIMCKM M3 JOMOBOM KHUTM - JIOKYMEHT, IOATBEPKIAIOMUN pPErucTpanuio
(TomoBast KHUTA);

JUIs CHPaBKM O HAJIMYMKM 3E€MEJIbHOTO YYacTKa, CKOTa - IIPaBOYyCTaHABJIMBAIOIINE
JIOKYMEHTBI Ha JIOM U 3€MEJIbHBII yYacTOK, IIpaBa Ha KOTOPbIE HE 3aperucTpupoBanbl B EquHoM
roCyJIJapCTBEHHOM peecTpe HEeABHKUMOCTH;

JUlss O0030pHOI CHpaBKU Uil HOTapuyca - KCEpPOKOIHUS CBHUJIETENIbCTBA O CMEPTH
BJaJIeNIblIa 3€MEJIBHOIO Yy4acTKa (JIOMOJHUTENBHO MHpU O(QOPMICHMHM IO JOBEPEHHOCTH -
KCEpOKOIIUS MaclopTa U HOTapHaJIbHO 3aBEPEHHON JI0BEPEHHOCTH JOBEPEHHOTO JINIIA), CIIPABKa
O pEerucTpanyu IO MECTY >HUTEIbCTBA, NPABOYCTAHABIMBAIOIIME JIOKYMEHTHI Ha JOM U
3eMeJIbHBIM y4acTOK, IIpaBa Ha KOTOpPbIE HE 3aperucTpupoBaHbl B EAMHOM rocynapcTBEHHOM
peecTpe HeIBUKHMOCTH.

[To cBOEMY XkelaHUIO 3asIBUTEIND TOTOJHUTEIBHO MOXKET IPEICTAaBUTh UHBIE JJOKYMEHTHI,
KOTOpBbIE, 10 €r0 MHEHUIO, UMEIOT 3HaU€HHE Ul IPEOCTaBICHUS] MyHULIUIIAIBHON yCIyTH.

JIOKYMEHTBI, MpeACTaBIsieMble 3asBUTENEM, JOJDKHBI COOTBETCTBOBAThH CIIEIYIOIINM
TpeOOBAHUSIM:

TEKCThI JOKyMEHTOB HalllCaHbl pa300pUuBO;

¢dbamunus, UM M oTdyecTBa (MPU HAJIWYMK) 3asiBUTENS, €r0 aJpec MecTa KHUTEIbCTBa,
TeneoH (eciu ecTh) HaMCaHbl IOJHOCTHIO;

B JJOKYMEHTax HET MOAYUCTOK, IPUIHUCOK, 3aUYEPKHYTBIX CJIOB M MHBIX HEOTOBOPEHHBIX
UCIIPaBIICHUN;

JIOKYMEHTBI HE CIIOJIHEHBI KapaHAIlIoM;

JOKYMEHTbl HE HMEIOT CEPbE3HBIX MOBPEXKIACHUM, HaIU4YMe KOTOPBIX JOIYCKaeT
MHOTI'03Ha4YHOCTb UCTOJIKOBAHUS COAEPIKAHUS.
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JIOKyMeHTBI, HEOOXOAMMBbIE ISl TMOJYyYEHUS MYHUIUNAIbHON YCIyrd, MOTYT OBITh
NpEeCTaBICHbl KaK B TOJJIMHHUKAX, TaK W B KOIUSAX, 3aBEPEHHBIX BBIAABIICH JTOKYMEHTHI
OopraHu3alnyeil wiu HOoTapuajibHO. B OTHOLIEHHHM NpPEeabABISEMBIX IOKYMEHTOB CHEIHAIIUCT
3aBepseT KONUIO JOKYMEHTAa Ha OCHOBAHUHU MOJJIMHHHMKA 3TOTO TOKyMEHTA.

2.7. VcyepnpIBaromyii TEpedYeHb JOKYMEHTOB, HEOOXOIHWMBIX B COOTBETCTBUU C
HOPMATHBHBIMHM IpaBOBbBIMU akTaMu Poccuiickoii denepanuu ¥ HOPMATUBHBIMHM IIPAaBOBBIMU
aktamMu JleHMHrpajackod oOjacTu JUisl MPEJOCTaBICHHUS MYHULMIAIBHOW YCIyTH U YCIYT,
HEOOXOJUMBIX U 00s3aTENbHBIX JI IPEAOCTaBICHUS MYHULUNAIBHON YCIyrd, KOTOpbIE
HaXOASATCSl B PACHOPSOKEHHM HMHBIX OpraHM3allfii, yYacTBYIOIIUX B MPEIOCTaBICHUU
MYHHULMIAIBHOW YCIYrM, IHOJUIEKAIIMX IPEACTABIECHUI0 B pPaMKaX MEKBEIOMCTBEHHOIO
MH(GOPMALIMOHHOTO B3aWMOJICUCTBUSA WJIM KOTOpbIE 3asBUTENb BIIpPaBe IMPEACTABUTH IO
COOCTBEHHOW MHHUIIMATHBE:

- cripaBka (opMbl 7 (XapaKTepUCTUKA KHIIIBIX TOMEIECHUH);

- cpaBka (opMBbl 9 Ha TpaKAaHWHA U YWICHOB €r0 CEMBH;

- cripaBka popmbl 9 (BBIMTUCKA U3 IOMOBOM KHUTH) 110 MPEIbIIYIIEMY MECTY KHUTEIbCTBA,
€CJIM CPOK PETUCTPALIMM 3asIBUTEIIS U YJIEHOB €0 CEMbU 10 MECTY KUTEJIbCTBA MEHEE 5 JIET;

- IPaBOYCTaHABJIMBAIOIINE TOKYMEHTBI, [IpaBa Ha KOTOPbIE 3aperucTpupoBanbl B Ennnom
roCyapCTBEHHOM PEECTPE HEJIBUKUMOCTH.

2.8. 3asBuTens BIpaBe NPEICTaBUTh IJOKYMEHTHI, YyKa3aHHble B IyHKTe 2.7, 1O
COOCTBEHHOW MHHUIIMATHUBE.

2.9. OcHoBaHMs 7S MPUOCTAHOBJICHMS IMPEAOCTABICHUS MYHHUIMIIAIBLHOW YCIIyTU HE
IIPELyCMOTPEHBI.

2.10. HcuepnbiBarouuii mnepeuyeHb OCHOBAaHHWM Ui OTKa3a B IpUEME JIOKyMEHTOB,
HEOOXOUMBIX /ISl IPEJOCTABICHUS MyHULMIIAIBHON YCIyTH:

JIOKYMEHTBI HE COOTBETCTBYIOT YCTAaHOBJICHHBIM TPEOOBaHUSIM;

JIOKYMEHTBI CO/IepKaT IPOTUBOPEUNBBIE CBEICHUS;

3anpoc MojiaH JUIOM, He UMEIOIIUM OJTHOMOYHA Ha IIPEICTAaBUTEILCTBO 3aBUTEIS;

3arpoc B AJMEKTPOHHOU (opMe MOJNUCAH C UCIOIH30BAHUEM JJIEKTPOHHON MOJINCH, HE
MpUHAJJIeKAIeH 3asBUTENIO (B Clydyae BO3MOXKHOCTH TOJYYEHHUS MYHHUIIMIIAIBHOW YCIYTH B
AJIEKTPOHHOU (hopMme).

2.11. HWcuepnbiBaoliUi TEpeuyeHb OCHOBAaHUM [ OTKaza B MPEIOCTABICHUU
MYHUITUTATIBHON YCIIyTH:

HECOOTBETCTBHE  3asBICHHUA  TpeOOBaHHSIM, MPEIyCMOTPEHHBIM B  HACTOSILEM
AJMUHUCTPAaTUBHOM pETJIAMEHTE;

HE MPEJICTaBICHBI JOKYMEHTHI, 00513aHHOCTD 10 MPEACTABIEHUIO0 KOTOPHIX BO3JIOKEHA Ha
3asIBUTEIS;

HEJI0CTOBEPHOCTH CBEJICHUH, COAECPKAIINXCS B IOKyMEHTAX.

Pemenne o0 oTkase B BblJjau€ JOKYMEHTOB (BBIIUCKU W3 JOMOBOW KHUTH, BBIIUCKHU U3
MOXO3UCTBEHHOW KHUTH, KAPTOYKH DPETUCTPALlMU, CIPABOK M HUHBIX JOKYMEHTOB) MTOJIKHO
COJIep’KaTh OCHOBAHUE OTKa3a ¢ 00s13aTENIbHOM CChUIKOW Ha HapyIlIEHUE.

2.12. MyHununanbHas yciyra rnpenocTasisercs MecTHON aAMUHHUCTpaIei OecTiaTHO.

2.13. MakcuManpHBI CpPOK OXHJAHUS B O4Yepeaud MpH Tojade 3ampoca o
MPEIOCTABIIEHUN MYHHIIMIIAIBHOW YCIyrH M TpU TOJNYyYEHUU pe3ysibTaTa MpeloCTaBICHUS
MYHMIMIIAJIBHON yCIIyTH COCTaBiIseT He Oosee 15 MUHYT.

2.14. Cpox peructpanuu 3ampoca 3asBUTENs O TMPEJOCTaBICHUH MYHHUIIUIAIBHON
YCIIYTH.

3anpoc 3asBUTENs O MPEAOCTABICHUM MYHHIIMIAIBHOW YCIYTH PETUCTPUPYETCS B
MecTHON aAMUHHUCTPALMHU B CIICIYIOIIUE CPOKHU:

TP JIMYHOM OOpaIieH!u —B JICHb OOpAICHNUS;

IIpU HAINpaBJICHUHM 3alpoca MOYTOBOHM CBsA3bI0 B MECTHYIO aJIMUHUCTPAIMIO —B JCHb
MOJTyYEHUs 3aIpoca,;

IIpU HANpaBJICHUHU 3ampoca Ha OymMakHoM Hocutene u3 MOL| B AnMuHucCTpanuio —B
JI€Hb MOJTY4YEeHHs 3aIpoca,



MIPU HAIMpaBJICHUH 3a1poca B popMe dIEKTPOHHOTO JokyMeHTa mocpeactBoMm EINTY wmm
[II'Y JIO — He mo3xanee 1 pabovero AHs, CIEAYIOLIETO 32 JHEM HAlpaBJICHUS 3a1poca.

2.15. TpeboBaHMs K TOMEMICHUSIM, B KOTOPBIX MPEIOCTABIACTCS MyHHUITUTIAIbHAS yCIIyTa,
K 3aJIy OXHUIAHWs, MecTaM JUIsl 3alOJIHEHUS 3alpoCcOB O NPEIOCTABICHUH MYHUIUMATHHOU
yciyru, HHGOPMALMOHHBIM CTEHJIaM ¢ o0Opa3laMHi HX 3aloJIHEHUS W MEPEeYHEM JOKYMEHTOB,
HEOOXOIMMBIX IS MIPEJOCTABICHUS MyHHUIUIIAIBHOW yCIYTH.

2.15.1. IlpenocraBieHre MYHHMIMIAIBLHOW YCIYTHM OCYIIECTBIISIETCS B CIEIHAIBHO
BBIJICJICHHBIX IS 3TUX LEJIel NoMeeHus X MecTHol anMuHucTpauuu uiv B MOLI.

2.15.2. Hanuuue Ha TEppPUTOPHUH, IPUIIETaloNel K 31aHui0, He MeHee 10 mporeHToB MecT
(HO HEe MEHee OJHOTO MeCTa) s MAapKOBKH CHEIHAaJbHBIX aBTOTPAHCHOPTHBIX CPEICTB
WHBAJINJIOB, KOTOpbIE HE JOJDKHBI 3aHUMaTh WHBIE TPAHCHOPTHBIE cpeacTBa. MHBamuabl
HOJIB3YIOTCA MECTaMU Il NMapKOBKU CHEIMAlIbHBIX TPAaHCHOPTHBIX CpeAcTB OecruiaTHo. Ha
TEPPUTOpPUU, TpUJerarwleil K 3JaHdio, B KOTOpbiX pasMenieHsl MOILI, pacnonaraercs
OecrutaTHash TMapKOBKa JJIsl aBTOMOOWMJIBHOTO TpPAHCIOPTAa IIOCETHTENCH, B TOM YHCIE
IpelycMaTpUBalolas MecTa JUis ClieUalIbHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAUIOB.

2.15.3. IlomemieHus pa3meIarTcs NIPEUMYIIECTBEHHO Ha HW)KHUX, MPEANOYTUTEIbHEE
HAa MEPBbIX ATAXKaxX 3JaHUsI, C IPEIOCTABICHUEM JIOCTYIIA B IOMELICHIE HHBAUIAM.

2.154. Bxom B 3maHue (MOMENICHWE) W BBIXOJ U3 HEro o0OpyAyrOTCH,
nH()OpPMAITMOHHBIMK TaOIUYKaMU (BBIBECKaMH), cojepiKale WHGOPMAIUI0 O PEXUME €ro
paboThl, a TaKXKe JIECTHUIAMH C TOPYYHSIMHU U TMaHIAyCaMH, PACIIUPEHHBIMH TPOXOIAMH,
MO3BOJIAIOIIMMU 00€CIeYUTh CBOOOJHBIM JOCTYI JIUI[ C OTrPaHUYEHHBIMU BO3MOXKHOCTSIMU
NEepeABIDKEHHS, BKJIIOYasl JIMI, WCHOJB3YIOMUX Kpecna-Koysickd. [lpu  HeoOxoaumocTh
WHBAJIMY TMPEAOCTaBISIeTCS MOMOIIHUK M3 4YHuCia PaOOTHUKOB MeECTHON aJIMHUHUCTpALUU
(MO®L) s mpeomosieHust O0apbepoB, BO3HHUKAIOIIUX IPH TPEIOCTABICHUN MYHHUIUIIAIHHON
YCIIYTH.

2.15.,5. Bxoxg B 3gaHMe (IOMELIEHWE) U BBIXOA W3 HEro 000pyayrOTCH,
WHGOPMALIMOHHBIMU Ta0IMYKaMH (BBIBECKaMH), CoJepskaliie HH(OOPMALUIO O PEXKHUME €ro
paboTel. Bxoa B moMenieHne U MecTa OXHJIaHUs 000pyIOBaHBI KHOIKAMH, a TAKXKe JOJDKHBI
colepkatb WHGOpPMAIMI0O O KOHTAaKTHBIX HOMepax TelneQoHOB s BbI30Ba pabOTHHKA,
OTBETCTBEHHOT'O 32 CONPOBOXACHNE NHBAIN/IA.

2.15.6. Tlpu HEOOXOIUMOCTH WHBAIUAY TPEAOCTABIACTCS IOMOIIHUK U3 4YHCIA
pabotarkoB MectHoi agmunuctparmu (M®LI) s npeogonenus: 6apbepoB, BO3HUKAIOIMINX MTPH
MPEIOCTaBICHUU MYHUIIMTIAIBHON YCIYTH.

2.15.7. Hanuure BU3yaJIbHOHM, TEKCTOBOW W MYJIBTHMEIUHHOW MHPOPMAIUU O TIOPSIKE
MPEIOCTaBICHUS MYHUILMUINAIBHOW YCIyre, 3HAKOB, BBIMOJHEHHBIX pelbeHO-TOUCUHBIM
mpudTom bpaiis.

2.15.8. XapaKkTepuCTHKN TIOMEIICHUI TTpreMa U BBIJa4YH JOKYMEHTOB B YaCTH 00BEMHO-
IUIAHUPOBOYHBIX M KOHCTPYKTHBHBIX pEIIEHUH, OCBEIIEHUs, TI0XapHOH Oe30MacHOCTH,
WH)XEHEpHOTO0  O0OpYIOBaHUS JOJKHBI COOTBETCTBOBATH TPeOOBAaHUSM  HOPMATHUBHBIX
JIOKyMEHTOB, IEUCTBYIOIIMX Ha TeppuTtopuu Poccuiickoi @enepanuu.

2.15.9. IlomemeHus nmpuemMa M BbIAAYM JOKYMEHTOB JOJDKHBI MpeaycMaTpUBaTh MecTa
I OXKHJAHMs, MHOOPMUpPOBaHUS U TpueMa 3asButeneid. OO00pyaoBaHHE MECT MOBBIIICHHOTO
yA00CTBa C TOMOTHUTEIHLHBIM MECTOM JIJIsi COOAKH — TIOBOJBIPS M YCTPOUCTB IS MEePEABIKEHUS
UHBAJINAA (KOCTBIIEH, XOTYHKOB).

2.15.10. MecTta oxxumaHus ¥ MecTa Uil WHOOPMHUPOBAHHUS OOOPYIYIOTCS CTYJIbSIMH,
KPECEIbHBIMHI CEKIUSMHU, CKAMBbSIMU U CTOJIAMHU (CTOWKaMHu) IUIsi 0OPMIICHUS TOKYMEHTOB C
pa3MenieHreM Ha HUX OJIaHKOB JJOKYMEHTOB, HEOOXOIUMBIX AJIsl TOMyYEHHUs TOCYIapCTBEHHBIX U
MYHHIMITATBHBIX yCIIYT, KaHICIIPCKAMHU MPUHAMIC)KHOCTIMH, a TakkKe HH(OOPMAIHOHHBIC
CTEHbI, COJEpXKalllie AaKTyaJlbHYI0 M HCYEpIBIBAIOUIYI0 HH(OpMalHio, HEOOXOIUMYIO s
MOJTyYeHHUs] TOCYAAPCTBEHHBIX W MYHHIIMITATBHBIX YCIyr, U HH()OpPMAIMIO O Yacax Mpuema
3asIBJICHUM.
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2.15.11. Mecta s mpoBeJEHUs JIMYHOTO TpUeMa 3asiBUTEICH 00OpYyMyIOTCS CTOJIAMH,
CTYJIBSIMH, 00€CTICUNBAIOTCS KaHIIEIIPCKUMU MPUHAIICKHOCTIMU ISl HATUCAHUS MMChMEHHBIX
oOpareHu.

2.16. Ioka3aTe/i JOCTYNHOCTH U KA4eCTBA MYHHIMNAJIbHBIX YCJIYT.

2.16.1. Tlokazatenun AOCTYIMHOCTH MYHUIMITAJILHOW yciyru (oOimiue, IpUMEHUMBIC B
OTHOIIICHUHU BCEX 3asBUTEIICH):

1) paBHble mpaBa W BO3MOXKHOCTH MpPHU MOJYYCHUH MYHHUIUIAIBHOW YCIyru s
3asBUTCIICH;

2) TpaHCIIOPTHAsS AOCTYMHOCTh K MECTY IPEI0CTABICHUS MYHULIUTIATbHON YCIYTH;

3) pexxum pabotel OMCY, obecnieunBarOInii BO3MOXXHOCTh TIOJJa4H 3asIBUTEIIEM 3a1poca
0 MPEJIOCTaBICHUN MYHHIIUIIAJILHON YCIIyTH B TEUEHUE pabouero BpeMeHH;

4) BO3MOXHOCTh TIOJyYEHHUS] TOJHOW U JOCTOBEPHON HH(POpPMAIUS O MYHHUIIUIATLHOMI
ycinyre B8 OMCY, M®II, o tenedony, Ha opHUIMAIIBHOM caliTe OpraHa, MPEIOCTaBJISIOIICTO
MYHHUIUTNATBHYIO ycayry, mocpeactsom EINTY nubo TV JIO;

5) olecnedeHue asi 3asBUTENS BO3MOXKHOCTHU MMOJAaTh 3asBJICHUE O MPEIOCTABICHUU
MYHUIIUNATBHON ycayru mocpeactsoM M®LI, B ¢opme snexTpoHHOTO AoKymeHnTta Ha EIIY
au60 Ha [1I'Y JIO, a Takxe Mony4uTh pe3yJibTar;

6) olOecrmeueHue il 3asBUTENE BO3MOXKHOCTH TIOJIyd4eHHUS HH(OpMamuu o Xojae u
pe3yJbTaTe MPeaOCTaBICHNs MYHHUIIMITAIIBHON yCiIyru ¢ ucnonb3oBanueM EINTY u (wmm) TITI'Y
JIO.

2.16.2. Tlokasarenu JOCTYITHOCTH ~ MYHHMIMNQIBHOW  YCIyrH  (CHenuajabHBbIC,
MPUMEHUMBIE B OTHOIIICHUU UHBAJIUIOB):

1) Hanuuuve Ha TEPPUTOPUH, MpPUJIEralolleld K 3JaHUI0, B KOTOPOM OCYLIECTBIISETCS
MPEAOCTABICHUE MYHHUIIMIAIBHOM YCIyTH, MECT JUIsl MApKOBKHU CIEHHUAIBHBIX TPAHCHOPTHBIX
CPEJIICTB UHBAJIH]IOB;

2) obecrieueHre OeCHpensaTCTBEHHOTO JI0CTyIa MHBAIMIOB K MOMELIEHUSM, B KOTOPBIX
MPEIOCTABIISECTCS MyHUIIUIIATbHAS YCITIyTa;

3) monydyeHue AN WHBAIMAOB B JOCTYNMHOW (opme HHPOpPMAIMU IO BOMPOCAM
MPEIOCTABIIEHUSI MYHULIMIIATBHON YCIYTH, B TOM 4Huciie 00 opopMIIeHUH HEOOXOAMMBIX ISt
MOJIyYEHUSI MyHUIIUIIATBHON YCIIYTH TIOKYMEHTOB, O COBEPIICHUH UM APYTUX HEOOXOIUMBIX IS
MOJly4YeHUs] MYHHIIMIAIbHOW yCIyI'M JeHCTBUI, CBEIEHMH O XoJleé MpPeIOCTaBICHUS
MYHUIUTIATBHON YCIYTH;

4) Hanuyue BO3MOXKHOCTH TMOJyYEHHUs MHBAIUIAMH MOMOUIM (TIpU HEOOXOAUMOCTH) OT
pabOTHUKOB OpraHU3aluy JUIsl IPEOI0JIEHHUs 0aphepoB, MENIAIOIINX [TOJyYEHUIO YCIYT HapaBHE
C IPYTUMHU JIULIAMHU.

2.16.3. Tloka3aTenu kayecTBa MyHUIIMIIAIILHON YCIyTH:

1) cobGnroaeHne cpoka MpeIoCTaBIeHNs MyHHUIUITATbHOU YCITyTH;

2) cobmoieHust TpeOOBaHUH cTaHAapPTa MPEIOCTABICHUS] MyHHIIUTIAIBHOW yCITyTH;

3) yJOBIETBOPEHHOCTh 3asBUTENS TPO(ECCHOHATN3MOM ITOJDKHOCTHBIX Jinim OMCY,
MO®II npu npenoCcTaBiIeHNUN yCIIyTH;

4) cobmoieHne BpeMEHH OXHUAAHHUA B OYEpequ MpH Mojaue 3amnpoca U IMOTyYeHHH
pe3ynbTara;

5) ocyuiecTBieHne He 0oliee OJHOTO B3aUMOJICHCTBUS 3asBUTENS C JIOKHOCTHBIMU
munamu OMCY nipu nony4eHUr MyHUIIUIAIBHOM yCIIyTH;

6) orcyTcTBHE >Xajgo0 Ha JCHCTBUSA WU Oe3MeUCTBHSA JODKHOCTHBIX Juil OMCY,
MOIAHHBIX B YCTAHOBJIICHHOM TOPSIIKE.

2.17. Nnble TpeOOBaHUS, B TOM UHWCJE€ YYUTHIBAIOIINE OCOOEHHOCTH MPENOCTaBICHUS
MyHULMINIAIbHON yciayru B MOLI.

[IpenocraBienne MyHUIMNAIBHOW yciayru nocpeacTBoM MO®I[ ocymiecTBisiercss B
MOJIPA3ClICHUsAX TOCYJAapCTBEHHOTO OIOKETHOTO yupekaeHus JleHuHrpajackoir oOmactu
«MHOroyHKIIMOHANBHBIM IIEHTP MPEAOCTaBICHHUS] TOCYJApPCTBEHHBIX U MYHHUIMMAIbHBIX
yeayr» (nanee — I'BY JIO «M®Ll») npu Hanmuuuu BCTYNMBIIETO B CHIJIy COIVIAIIEHUS O
B3aumoectBun Mexay ['bBY JIO «M®L» u MectHoil agmunuctpanuei. I[IpenocraBienue
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MYHHIMTIATBHOM yCayrd B UHbIX MO®II ocymiecTBisieTcs npyu HAIMYMKM BCTYMHMBIIETO B CUITY
cornamieHus o Bzaumozenctsuu Mexay I'bY JIO «M®Ly» u uusim MOLI.

B ciywae mogaun TOKyMEHTOB B OpraH MECTHOTO CaMOYIIPABIICHHUS, TPEAOCTABIISIOIINI
MYHULUIAIBHYI0 yciyry, nocpeacrsoM M®I] cnenuanuct M®LI, ocymecTBisomui mpuemM u
00paboTKy JOKYMEHTOB, MIPEICTABICHHBIX JJISl OJYyUYEHHUSI MyHHUIUIIATLHOW YCIIYTH, BHIITIOIHSET
CIEYIOIINE ICUCTBUS:

a) oIpeesieT MpeaMeT oOpaIiecHus;

0) IPOBOJUT MPOBEPKY MOJTHOMOYHIA JIUIIA, TOIAIOIIETO JOKYMEHTHI;

B) IMPOBOAUT TPOBEPKY NPABWILHOCTH 3alOJHEHUS 3ampoca U COOTBETCTBUS
MIPE/ICTABICHHBIX JOKYMEHTOB TPEOOBaHUSIM AIMUHUCTPATUBHOIO PETJIAMEHTA;

I) OCYLIECTBIIIET CKAaHUPOBAHHWE TMPEJCTABICHHBIX JOKYMEHTOB, (opMupyer
AJIEKTPOHHOE JIEJI0, BCE JOKYMEHTbl KOTOPOIO CBS3BIBAIOTCS E€IUHBIM  YHUKAJIbHBIM
UACHTU(DUKAIIMOHHBIM KOJOM, I[O3BOJISIOIIMM YCTAHOBHUTH MPUHAJIEKHOCTh JIOKYMEHTOB
KOHKPETHOMY 3asiBUTEIIO U BUly OOpalleHMsl 32 MyHULIMIAIBHOMN YCIyTOM;

) HarpaBJyIsieT KOMHUU IOKyMEHTOB C COCTABJIICHUEM OMMCH 3TUX JIOKYMEHTOB 110 PEECTPY
B OpraH MECTHOI'O CaMOYIIPaBJIEHMSI, IPEIOCTABIAIOIINN MyHULIUIIATIbHYIO YCIIYTY:

- B 2JICKTPOHHOM BHJI€ B COCTaBE MMAKETOB AJIEKTPOHHBIX JIEJI 3@ AJIEKTPOHHOM MOANHUCHIO
cnernuanucra uwmana MOIL] — B nenp oOpanienus rpaxxaannaa B MOIL;

- Ha OyMa)KHBIX HOCHTENSIX — B TEUEHHE JBYX pabouyux AHEW co AHA OOpaleHUs
rpaxnannaa B ML (MOaMHHUKY ¥ (WJIM) HOTApHAJbHO 3aBEPEHHbIE KOMHWH, JIUOO KOIUH,
3aBepeHHbIC YIOJIHOMOYEHHbIMU JullaMu ¢unnana MOII), mocpeacTBoM Kypbepckoil cBsizu, ¢
COCTaBJICHUEM OIIMCU IIEPEJaBAEMbIX JOKYMEHTOB, C YKa3aHUEM JaThbl, KOJIMYECTBA JIMCTOB,
dbamunuu, JOKHOCTH U MOJNMCAHHBIE YIIOTHOMOYEHHBIM crienuaniuctom MOLI.

[Ipn oOHapyXEHUH HECOOTBETCTBHS JOKYMEHTOB TpPEOOBAHHSIM AIMHUHHCTPATHBHOTO
pernamenTta cnenuanuct M®LI, ocymecTBasOMMA TPUEM TOKYMEHTOB, YBEIOMIISET 3asBUTEIIA
0 HAJIMYMU TPEMATCTBUM K MpUEMYy 3asBKM M BO3BpallacT JAOKYMEHTHI 3asBUTETIO IS
YCTpPaHEHUS BBISIBJICHHBIX HEJJOCTATKOB.

[To okoHuanuu npuema HOKyMEHTOB crnenuanuct M®L] BbIgaeT 3asBUTENIO PACIIUCKY B
npuemMe JOKYMEHTOB.

[Ipu obpamennn rpakaaHuHa B OpPraH MECTHOTO CaMOYTIPaBJICHUS, MPEIOCTABISIONINN
MYHULHUINAIBHYIO ycayry, nocpeactsoM M®I] u npu ykasaHuu 3asBUTENEM MeCTa MOIyYEHUS
oTBeTa (pe3ysbTaTa NPENOCTaBIEHUS MYHHUIMNAIbHOW yciayru) B MOIL], oTBeTCTBEHHBIN
CIIELMAJIMCT OpraHa MECTHOTO CAMOYIIPABJIEHUs, PEIOCTABISAIONIET0 MYHULIMITAIBHYIO YCIIYTy,
HarpasisieT B MOL] 10KyMeHTSHI, SBISAIOMHUECS PE3yIbTaTOM MPEAOCTABICHNUS] MYHULIUITAIBHON
YCIIyTH, 7Sl UX MOCJIeqyIoIIel nepeaaun 3asBUTENI0 B CPOK HE OoJiee OJHOro paboyero JHS COo
JHS MX PpErucTpalud B OpraHeé MECTHOTO CaMOYINpAaBIEHUs, IPEIOCTABIISIOIIErO
MYHHUIIMMIAJIBHYIO YCIyTy, W He TMO03[JHee JBYX pabouyux JHEH 1O OKOHYaHHUS CpoKa
IPEIOCTABIICHUS] MyHHUIIUIIAIbHON YCIYTH.

Cnemnanmucr M®LI, OTBETCTBEHHBIN 3a BblAady JIOKYMEHTOB, MOJYYEHHBIX M3 OpraHa
MECTHOT'O CaMOYTpaBJIEHUs, MIPEIOCTABIAIONIEI0 MyHULIUIIAIBHYIO YCIYTY, B J€Hb MOJyYEHUs
JIOKYMEHTOB COOOIIaeT TpakJIaHWHY O MPHUHITOM peHIeHHH Mo TenedoHy (C 3alMucChio JaThl U
BpPEMEHH TEJIC(POHHOTO 3BOHKA), a TAKIKE O BOZMOKHOCTH IMOTYICHHSI TOKyMeHTOB B M DI,

2.18.0co0eHHOCTH MPEIOCTABICHUSI MyHHUIIUIIAILHON YCIIyTH B SJIGKTPOHHOM BHUJIE Uepe3
Iy JIO nu6o na EII'Y.

2.18.1. [IpenocTaBiieHME MYHHITUIIAIBHON YCIYTH B AJIEKTPOHHOM BHU/JI€ OCYILECTBIISETCA
npu TexHuueckoi peanuszanuu yciayru Ha III'Y JIO w/nam wa EIITY.

Hestenpnocts EINNY u III'Y JIO mno opraHu3auuy MpeaoCTaBICHUS MYHULMIATbHON
YCIIYTH OCylIecTBIsieTcss B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-D3
«O0 opraHuzanMMd  TPEJOCTaBICHHUS TOCYJAapCTBEHHBIX W  MYHUIUNAIBHBIX  YCIyD»,
@enepanbHbM 3ak0OHOM OT 27.07.2006 Ne 149-03 «O6 wundopmanuu, uHGOPMAIIMOHHBIX
TEXHOJIOTHSIX W O 3ammTe uHpopMmanum», mnoctaHoBieHueM [IpaBurenbctBa Poccuiickoit
®enepanun ot 25.06.2012 Ne 634 «O Buaax 3J€KTPOHHOM MOJIMCH, UCIIOJIB30BAHUE KOTOPBIX
JIOTTyCKaeTcs Mpy oOpallleHuy 3a OJyYEeHUEM TOCYJapCTBEHHBIX U MyHUIIUTIAIBHBIX YCIIYyTY.
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2.18.2. Jlnsa momydenuss MyHununaibHod ycimyru depe3 EIIY wmm uwepe3 III'Y JIO
3asBUTENI0O HEOOXOJUMO MpPEIBApUTENILHO MPOUTH Tpolecc perucrpaunud B EauHoil cucteme
uneHTudukanuu u ayrearudukanun (naiee — ECUA).

2.18.3. MynununaneHasi yciayra MoxeT ObITh mosrydeHa uepe3 III'Y JIO crnemyrommmu
crocobamu:

¢ 00s13aTeIbHOM TMYHOM SIBKOK Ha mipueM B CexTop;

0e3 TMYHOM SBKHU Ha mipreM B CeKTop.

2.18.4. MyHnunumnanbHasi yciayra Moxer ObiTh noiydena uepe3 EIIIY ¢ oOs3aTensHON
JIMYHOM ABKOW Ha npuem B CeKTop.

2.18.5. ns moiy4eHus: MyHUIMIIATBHON ycayru 0e3 TuuHON sSBKU Ha npuéM B CeKTop
3asBUTEII0 HEOOXOIMMO MpeABapUTEIbHO 0OPMUTH YCUIICHHYIO KBanuuiupoBanuyo O s
3aBEpEHUs 3asBJICHUS U IOKYMEHTOB, IIOJJAHHBIX B 3JIeKTpOoHHOM BHe Ha 1"V JIO.

2.18.6. [lnst momaun 3asBienus yepes EINY 3asBuTenb JOMKEH BBITOJIHHUTH CIIEAYIOIINE
JIEUCTBUS:

npoitu uaeHTudukanuo u ayrentudukanuo B ECUA;

B simuyHOM Kabuuete Ha EINII'Y 3amoiHUTE B 3JIEKTPOHHOM BHJIC 3asBIICHUE HA OKa3aHUE
MYHHIIMITAJILHON YCITyTH;

MPUIIOKHUTH K 3aSBJICHUI0 OTCKAaHWPOBAaHHBIE O0pa3bl JOKYMEHTOB, HEOOXOAMMBIX IS
MOJTyYeHUs] MyHHUIIUIIAIbHON YCIYTH (3J€KTPOHHBIE JOKYMEHTBI);

HaNpaBUTh MAKET JJIEKTPOHHBIX JOKYMEHTOB B CeKTOp MOCPeACTBOM (pyHKIHMOHANIA
EITY.

2.18.7. Jlna monmaum 3asBrnenuss uepe3 II['Y JIO 3asgBuTeNnb MODKEH BBITIOJHUTH
CIeIyIOIINe JeHCTBUS:

2.18.7.1. npoiitu unentudukanuio u ayrentudukanmo B ECHUA;

2.18.7.2. B muunom kabuuetre Ha [I'Y JIO 3amosHUTH B 3JEKTPOHHOM BHUJC 3asBIICHHE
Ha OKa3aHHUE yCIyTIH;

2.18.7.3. B ciydae, eciu 3asiBUTENb BbIOpai Coco0 OKa3aHMs YCIyrd 0€3 JTUYHOU SIBKU
Ha npueM B Cekrtop:

- TPUIOXKUTH K 3afBIICEHUIO DJIEKTPOHHBIE JOKYMEHTBI, 3aBEPEHHBIE YCHIECHHOU
kBanuduuupoanHon JIT;

- TMPWIOKHUTh K 3aABJICHUIO DJJIEKTPOHHBIN JIOKyMEHT 3aBEPEHHBI YCHUICHHOMN
kBanuduuupoBanHoit D11 HoTapuyca (B cirydae, ecinu TpeOyeTcs MpeicTaBlIeHue JTOKyMEHTOB,
3aBepEHHBIX HOTAPUAIBHO);

- 3aBEpPUTH 3asiBJICHNE YCUJICHHOU kBanmuduurpoBannoi Jl1, eciiu MHOE HE YCTaHOBJIEHO
JNENCTBYIOIIKUM 3aKOHOAATEIHCTBOM;

2.18.7.4. B ciryuae, eciy 3asiBUTENb BHIOpall ClIOCO0 OKa3aHMS yCIYTH C TMYHOW SBKOW Ha
npuem B Cexrtop:

- IPWJIOKUTD K 3asIBJICHUIO 3JIEKTPOHHBIE JOKYMEHTHI,

2.18.7.5.HanpaBUTh TaKeT DJJICKTPOHHBIX JOKYMEHTOB B CEKTOp IOCPEICTBOM
¢ynkunonana I[I'Y JIO.

2.18.8. B pesynpraTe HampaBiIeHHS MakeTa AJIEKTPOHHBIX JOKYMEHTOB MOCPEICTBOM
[I'Yy JIO unu EIIT'Y B cooTBeTcTBUM ¢ TpeOOBaHMSAMM ITyHKTa 2.18.7. aBTOMAaTH3MpPOBAaHHOU
WHGOPMALIMOHHOW  CHCTEMOH  MEXBEJOMCTBEHHOTO  DJEKTPOHHOTO  B3aUMOJIEHUCTBUS
Jlenunrpanckoit obnmactu (mamee - AUC «Mexsen JIO») mpou3BoauTCsS aBTOMAaTHYECKas
perucTpanys TMOCTYNUBIIETO TMAaKeTa »JJEKTPOHHBIX JIOKYMEHTOB M MPHCBOEHUE IaKeTy
YHHUKaJIbHOro HoMepa aena. Homep nena noctymneH 3asButento B quyHoM kabunere III'Y JIO
i EINTY.

2.18.9. Tlpu npenocTaBieHnr MyHUIMNAIBHON ycimyru depe3 [II'Y JIO, B ciiydae ecnu
HalpaBlieHHbIe  3asBUTENEM  (YIIOJIHOMOYEHHBIM JIMIIOM) DSJEKTPOHHOE  3asBIIEHUE U
AJIEKTPOHHBIE JIOKYMEHTHI 3aBEpPEHbl YCWICHHOW KBanmupuuupoBanuoit OlIl, cnenmamuct
CekTopa BBINOJHAET CICAYIONINE ACHCTBUS:

¢dopmMupyeT makeT JOKYMEHTOB, mnoctynuBiuiuii uyepes III'Y JIO, u mnepemaer
OTBETCTBEHHOMY crienuanucty CeKkTropa, HaJelIeHHOMY B COOTBETCTBUU C JOJHKHOCTHBIM
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perasaMeHToM (QYHKUMSAMHM TIO BBIIIOJIHEHUIO aJMUHUCTPATUBHON MpOLEAYphl IO MpHEMY
3asIBJICHUI U TIPOBEPKE IOKYMEHTOB;

MOCJIe PaCCMOTPEHMSI JOKYMEHTOB M YTBEPIK/IEHUS MPOEKTA PEUICHHs O MPEAOCTaBICHUH
MYHUIUIAIBGHON ycnyrd (OTKa3e B NPEIOCTaBJICHUHU) 3amoiHseT npeaycMoTpeHHsie B AVC
«Mexaen JIO» ¢hopmbl 0 TPUHITOM perieHuH U epeBoaut Aeno B apxuB AVC "Mexsen JIO";

YBEAOMJISIET 3asiBUTENI O NPUHATOM PEIIEHUHM C TOMOIIBIO YKa3aHHBIX B 3asBICHUU
CPEJICTB CBSA3M, 3aT€M HAIpaBJISET JOKYMEHT CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU: MIOYTOM, TUOO
BBIJIACT €r0 NpU JIMYHOM OOpAIICHUHU 3asSBUTENS, JTMOO HAIMpaBIsSET SJICKTPOHHBIA JOKYMEHT,
MOANKMCAHHBIA  yCWICHHOW KBayduiupoBanHoi DIl M0DKHOCTHOTO JIMIA, TPHHSIBIIETO
petienue, B JINUHBIN KaOMHET 3asiBUTEIIS.

2.18.10. IIpu mpemocraBieHnn MyHUIIMNaIbHON yeimyru yepe3 [II'Y JIO, B cinyuae ecnu
HalpaBJIEHHbIE  3asBUTE]NEM  (YIIOJIHOMOYEHHBIM JIMLOM) D3JEKTPOHHOE  3asBJIEHUE U
JJIEKTPOHHBIE JIOKYMEHTHI HE 3aBepeHbl YCUJICHHOW KBanuduuupoBanHoit JOII, nubo uepes
EINT'Y, cneunanuct CeKTopa BBHITOIHSIET CIEIYIOLUIUE ACHCTBUS:

dhopmupyeTr maker JOKyMeHTOB, moctynuBmuid yepe3 I1I'Y JIO, mubo vepes EIITY, u
nepeaeT OTBETCTBEHHOMY crneuuanucry Cekopa, HaJeJIE€HHOMY B COOTBETCTBUU C
JOJIKHOCTHBIM perjaMeHTOM (yHKIUSMU O BBIIOJHEHUIO aJIMUHUCTPATUBHON MPOIEAYpPHI O
IpUEMYy 3asBJICHUM U MPOBEPKE JOKYMEHTOB, IIPEACTABICHHBIX JUIsl IPEIOCTABIICHUS
MYHHIIMITAJILHON yCITyTH;

dopmupyer yepes AUC «Mexsen JIO» mpurnameHne Ha MpUeM, KOTOPOE TOJKHO
collepkaTh cienymoomyo uHpopmanuio: aapec Cekopa, Kyaa HEOOXOAMMO OOpaTUTHCA
3asBHUTEIIO, ATy U BpPeMs [IpUeMa, HOMEp Ouepe I, HACHTU(UKATMOHHBIA HOMEP MPUTIIAICHHS
U TIEPEYCHb JIOKYMEHTOB, KOTOpbIE HE0OXoaumo mpenactaButh Ha npueme. B ANIC «Mexsen
JIO» neno nepeBoAUT B CTaTyC «3asiBUTEINDb [IPUTJIAIIEH HA IIPUEMY.

B ciydae HesBKM 3asBHUTENS HA MPHUEM B Ha3HAUEHHOE BpPEMs 3asiBIICHUE U JOKYMEHTBI
xpanstcs B AUC «Mexsen JIO» B Teuenne 30 kaneHaapHbIX JHEH, 3aTeM crienpanuct Cekropa,
HaJIeNICHHBI B COOTBETCTBUHU C JIOJKHOCTHBIM PEriIaMEHTOM (PYHKIMSIMH 110 TIPUEMY 3asiBICHUN
u nokymenToB yepes [II'Y JIO wnnm EINI'Y nepeBoaut noxkymentsl B apxuB AVC «Mexsen JIO».

B cnyuae, ecnu 3asBUTENb SIBUICS Ha MPHUEM B YKa3aHHOE BpeMs, OH OOCIYXHBaeTCs
CTporo B 3T0 BpeMs. B ciydae, ecnu 3asBUTENb SIBUIICS M03KE, OH 00CIy)KMBaeTCs B MOPSAKE
KUBOU ouepenu. B mobOom u3 cirydaeB OTBETCTBEHHBIN crienuanuct CekTopa, BeAyLIuil mpuem,
ormeuaeT (akt sBku 3asBuTens B AC "Mexsen JIO", neno nepeBogut B craryc "llpuem
3asiBUTENS] OKOHYEH'".

[Tocne paccMOTpeHHs TOKYMEHTOB U YTBEPKIECHUS [TPOEKTA PEIICHUS O MPEAOCTaBICHUH
MYHHIIMNIATBbHOW ycIyru (OTKa3e B MPEAOCTaBICHHM) 3allOJIHAET IpenycMmoTpenHele B AVC
«Mexaen JIO» hopMbI 0 IPHHATOM pelieHHH U niepeBoauT aeio B apxuB AVC "Mexsen JIO";

Crnenunanuct CekTopa yBEAOMISIET 3asgBUTENS O MPUHATOM PEIICEHHH C MOMOIUIBIO
YKa3aHHBIX B 3asBJIEHUU CPEJACTB CBS3H, 3aT€M HAIPABIISET JOKYMEHT CIIOCOOOM, YKa3aHHBIM B
3asBJICHUU: B MUCbMEHHOM BUJIE TTOYTOM, TUOO BBAAET €ro MPHU JUYHOM OOpAaIllEeHUH 3asiBUTEI,
100 HaNpaBJIsAET IEKTPOHHBIN JOKYMEHT, IOANNCAHHBIN YCUIEHHON KBanuduuupoBanHoi D11
JOJKHOCTHOTO JIUIA, IPUHSBIIETO pelieHne, B JINUHbIi KaOUHET 3asBUTEIS.

2.18.11. B ciydae NOCTYIUIGHHSI BCEX JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.
HACTOAIIETO AaJMHUHHCTPATUBHOTO pErJIaMeHTa, W OTBEYalluX TpeOoBaHUAM, B ¢opMme
AJIEKTPOHHBIX ~ JTOKYMEHTOB  (9JEKTPOHHBIX OOpa3oB  JIOKyMEHTOB),  YJOCTOBEPEHHBIX
kBanupuuupoBanHoit OIl, nHem oOparieHus 3a MPEAOCTaBICHHEM MYHHUIUNAIBHON YyCIyTH
CUMTaeTCs JAaTa peructpauuu npueMa gokymentos Ha [1I'Y JIO.

B cnyuae, ecnu HampaBiieHHBIE 3asBUTENEM (YIIOJHOMOYEHHBIM JIUIIOM) DJIEKTPOHHOE
3asBJICHHE W JOKYMEHTHI HE 3aBepeHbl YCHICHHOU KBanupuiupoBanHoii JI1, mHem oOpameHus
3a MPEIOCTAaBIIEHUEM MYHULMMAIbHONW YCIYTHM CUMTAeTCs JaTa JUYHOW SIBKU 3asBUTENS B
CekTOp € TIpenoCTaBICHHEM JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6. HacCTOSILEro
aMUHHUCTPATUBHOIO PETJaMEeHTa, U OTBEYAIOIINX TPEOOBAHUSIM.

2.18.12. Crnemmanuct CexkTopa TMpH MOCTYIUIGHUH JIOKYMEHTOB OT  3asBHTEJN
nocpeactsoM I[1I'Y mo TpebGoBaHuIO 3asiBUTENSI HAIIPABIISET pe3ysIbTaT MPEIOCTaBICHUS YCIYyTH B
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dbopMe SIEKTPOHHOTO JIOKYMEHTa, TWOJAMHUCAHHOTO YCWJICHHOW KBanuduuupoBanHoit DIl
JOJDKHOCTHOTI'O JIMIId, MPUHABIICTO PCIICHUC (B OTOM CJIy4dac 3adBUTCIIb IIPH IMMOAa4C 3a1ipoca Ha
MIPEIOCTaBIIEHUE YCIYTH OTMEYAET B COOTBETCTBYIOIIEM I10JI€ TaKy0 HEOOXOAUMOCTB).

3. IlepeveHsb yciayr, KOTOpbIe SIBJSKOTCS HEOOXOAUMBbIMU H
00s13aTeJIbHBIMH /151 IPeJ0CTABJIEHUSI MYHUIIUNIAIBLHOU YCIyTH

3.1. TomydeHue yciayr, KOTOpBIC SIBISIOTCS HEOOXOAMMBIMU H 00S3aTCIBHBIMU IS
NPEI0CTABIICHHUS] MyHHUIIUTIAIILHOW YCIYTH, HE TpeOyeTcsl.

4. COCTaB, mocJieA0BaTCJIbHOCTh H CPOKH BBINMMOJTHECHUSA AIMUHUCTPATHBHBIX
nmpoueayp, TpeﬁoBaHI/Iﬂ K IIOPAAKY UX BbINIOJTHCHUSA

4.1. TlpemocraBieHWEe MYHHIIMIIATLHOW YyCIyTH BKIOYaeT B CeOsl  CICAYIOIIHE
aIMUHUCTPATUBHBIE POLEYPHI:

- IPUEM JIOKyMEHTOB;

- paccMOTpEHUE TOKYMEHTOB;

- HaIlpaBJICHUE MEXXBEJIOMCTBEHHBIX 3aIIPOCOB;

- NPUHATHE PEUIeHHs O BbAaue WIM 00 OTKa3e B BbIJAUYE JTOKYMEHTOB (BBIMHCKH W3
JIOMOBOI KHUTH, BBINMCKHU U3 MOXO35IIICTBEHHON KHUTH, CIIPABOK U UHBIX JOKYMEHTOB);

- MOJATrOTOBKY JTOKYMEHTOB (BBIMHMCKH M3 JOMOBOW KHUTH, BBIIUCKU U3 MOXO3SMCTBEHHOI
KHUTH, CIIPaBOK U UHBIX JJOKYMEHTOB);

- BBIJAYY JIOKYMEHTOB (BBIIHCKH U3 JIOMOBOM KHHIH, BBIMHCKU U3 IOXO3SIIICTBEHHOMN
KHUTH, CIIPAaBOK ¥ UHBIX JOKYMEHTOB).

[TocnenoBarenbHOCTh AMUHUCTPATUBHBIX ACUCTBUI (IpOLEAyp) MO MPEIOCTaBICHUIO
MYHHMIMIAJIBHOW YCIYyTru OTpa)keHa B OJoK-cxeme, mpenacraBieHHON B I[lpunoxenun Ne 4 x
HacTosinieMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

4.1.1. MecTHOI aIMUHHCTPALMU U €T0 JOJDKHOCTHBIM JIMIIAM 3alpelieHo TpedoBaTh OT
3asIBUTENS TIPHU OCYIIECTBICHUH aIMUHUCTPATUBHBIX MPOLEAYP:

- TPEICTaBICHHS JIOKYMEHTOB, HWH()OPMAlMU WM OCYIIECTBICHHS JIeHCTBHH,
MIPEACTABJICHUE WA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU MPABOBBIMU
aKTaMH, pEryJMpylOIIMMHA OTHOIIEHUS, BO3HMKAIOUIME B CBSI3M C IIPEIOCTABJICHUEM
MYHULHUIIATbHON YCIYTH;

- TPE/ICTaBICHUS JOKYMEHTOB M WH(OPMALNHU, KOTOPHIE HAXOIATCS B PACHOPSHKEHUH
rOCYJJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIPABICHHS U TOJBEIOMCTBEHHBIX WM
OpraHM3alii B COOTBETCTBUUM C HOPMATHBHBIMU IIPABOBBIMH aKTaMU (32 MCKJIIOYEHUEM
JOKYMEHTOB,  IOATBEPKJAIOMIMX  OIUIATy TOCYJAapCTBEHHOM  MOLUIMHBL, JOKYMEHTOB,
BKJTIOYECHHBIX B TIEpEUEHb, ONpPEeTeHHBII yacThio 6 crateu 7 PenepanbHoro 3akoHa Ne 210-D3,
a TakkKe JOKYMEHTOB, BBIIABA€MBbIX B pe3yJbTaTe€ OKa3aHUsA YCIYyT, SBISIOLIUXCS
HEOOXOUMBIMHU U 0053aTE€IbHBIMHU IS IIPEIOCTABICHNS MyHUIIMIIAJIBHON YCIIyTH);

- OCYIIECTBIICHUS IEHCTBHI, B TOM YHUCIIE€ COTJIACOBAHUI, HEOOXOAUMBIX IS TOTYUYEHUS
MYHHMIMIAJIBHOW YCIYTM M CBS3aHHBIX C OOpalleHHMEM B HMHBIE T'OCYJapCTBEHHBIE OpraHbl,
OpraHbl MECTHOTO CaMOYTIpaBJICHMs, OpraHM3aliH (3a HCKIIOUEHHWEM TMOJIY4YeHHs YCIYT,
SIBIISTIOIINXCSI HEOOXOMMBIMH M 00s13aTeIbHBIMHE JUTS TIPEIOCTABICHUS MyHUIIMTIAIEHOW yCITyTH,
BKJIIOUCHHBIX B NIEPEYHU, MPEAYyCMOTPEeHHbIE YacThio 1 cTtaTthu 9 denepanbHoro 3akona Ne 210-
@3, a Takke JOKYMEHTOB M HWH(OpPMAIMH, MPEIOCTABISEMBIX B PE3yJIbTaTe OKa3aHUS TaKHX
yCIIyT).

4.2. IlpueM TOKyMEHTOB.

OcHoBaHMeM [UIsl Hayana aJMUHHCTPATUBHOM MpoLENyphl SBIseTcS oOOpalieHue
3asiBUTENIS, IPETEHAYIOLIEr0 Ha MOIYyYeHNE MyHULIUIAIBHON YCIIyTH.

Cnenuanuct MecTHON aIMUHUCTPAIIMU BBIMOJIHAET CICAYIONIUE JEHCTBUS:

yIOCTOBEPSET TUUYHOCTD 3asBUTENS (TIPH JTMYHOM OOpPAIICHUH 3asBUTENS);
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MIPUHUMAET JOKYMEHTBI, yKa3aHHbIE B MyHKTE 2.6 AIMUHUCTPAaTUBHOTO pErjiaMeHTa.

CpoKk HUCHONHEHUS NAaHHON aJMHHHUCTPAaTUBHOW MpOLEAYypbl cocTaBisier He Ooiee 15
MHUHYT.

4.3.PaccMoTpeHne TOKyMEHTOB.

Cnemunanucr MecTHOM aJIMMHHMCTPAallMM OCYIIECTBIISIET NPOBEPKY IPEICTABICHHBIX
3asBHUTEJIEM JIOKYMEHTOB COIJIAaCHO MEpeyHio M. 2.6. AJIMHHUCTPAaTHBHOTO perjaMeHTa, Ha
JIOCTOBEPHOCTb CBEJICHUM, COIEPKAIINXCS B IOKYMEHTAX.

4.4. HanpaBieHHe MEKBEJOMCTBEHHBIX 3aIIPOCOB.

Ha ocHoBaHMM 3asBieHHS UM  NPEIOCTABICHHBIX  JIOKYMEHTOB, CIELHAJUCT
OTBETCTBEHHBII 3a IPEIOCTABICHUE MYHMIMIIAIBHOW YCIyT'M B TEUEHHE TpEX JHEH Jesaer
3alIpochl B OpraHU3alliM,  OKa3blBAIOIIME  MEXBEIOMCTBEHHOE U  MEXYpPOBHEBOE
B3aUMOJICHCTBUE:!

3anpoc B MOJABEJOMCTBEHHBIE OpraHaM MECTHOTO CaMOYINpPAaBICHHUsS OpraHU3aluu,
YYacCTBYIOIIHE B MPEIOCTABICHUN MYHHUIUIIAJIBHBIX YCIYT O MPEJOCTaBICHUH CIIPaBKU (GOPMBI 9
(BBINIMCKA M3 JIOMOBOM KHWUTHM) Ha TPakJaHWHA W WICHOB €ro0 CEeMbH, B TOM YHCJE CIPaBKHU
dopmbl 9 (BBIIMCKA W3 JAOMOBOH KHHTH) MO HPEIBIAYIIEMY MECTY >KUTENIbCTBA, €CIH CPOK
pErucTpalyy 3asBUTENSI U WICHOB €r0 CEMbU 0 MECTY JKUTENbCTBA MeHee 5 jeT (¢ 1 sHBaps
2015 rona) u cipaBku GopMbl 7 (XapaKTEPUCTHKA JKUIIBIX TIOMEIIECHUH ).

4.5. Tlpunarue peuieHus o Bbljadye WM 00 OTKa3e B BblJadye JOKYMEHTOB (BBIIHCKHU U3
JIOMOBOI KHUTH, BBIIMCKHU U3 MOXO35IICTBEHHON KHUTH, CIIPABOK U UHBIX JOKYMEHTOB).

Cnenuanuct MecTHON aIMUHUCTPAIUU:

OCYIIECTBIISICT GOPMUPOBAHNE HEOOXOAMMON HHPOPMAITUY;

OpU yCTaHOBIEHUH (paKkTa OTCYTCTBHS HEOOXOIUMBIX JOKYMEHTOB, HECOOTBETCTBUS
IIPEJICTAaBICHHBIX JIOKYMEHTOB YBEIOMJIET 3asBUTENs O HaJIUMYMU [PENSATCTBUM  1is
MPEIOCTABIICHUSI MYHHIIMIIAIBHON YCIYTH, OOBSCHSET 3asBUTENI0 COICpPKAHUE BBISBICHHBIX
HEJOCTaTKOB W TMpeajiaraeT MPUHATH MEphl IO MX YCTPAHEHHUIO, BO3BPATUB 3asBUTEIIO
MIPEACTABICHHbIE JOKYMEHTbl M TMOSCHHMB, YTO BO3BpaT JOKYMEHTOB HE MPEMSITCTBYET
MOBTOPHOMY OOpAIEHUIO 3asBUTEISL.

4.6. TlomroroBka JOKYMEHTOB (BBIUCKY W3 JIOMOBOM KHWIH, BBIIUCKY U3
MOXO035MCTBEHHON KHUTH, CIIPAaBKU U UHBIE JOKYMEHTHI).

[Ipy mMONOXUTENBHOM pe3yJIbTaTe€ MPOBEPKH JOKYMEHTOB cClenuanucT MecTHo
aIMUHHMCTpPAllMM TOTOBUT JOKYMEHTHl (BBIIMCKAa U3 JOMOBOM KHUIH, BBIIHCKA U3
MOXO03UCTBEHHOM KHUTH, CIIPABKH U UHBIE JOKYMEHTHI).

PesynpTaToM MCHOIHEHMS AJMUHUCTPATUBHOM MpPOLEAYpHl SBISETCS JTOKYMEHT
(BBIMUCKU W3 JIOMOBOW KHHUTH, BBIMHCKU W3 MOXO3AWCTBEHHOM KHHTH, CIPaBOK U HWHBIX
JIOKYMEHTOB), TIOJIMMCAHHBIN crielUaIucToM MeCTHON aMUHUCTpAIIIH.

4.7. Beimaya TOKYMEHTOB (BBITUCKU U3 JOMOBOW KHHTH, BBIITUCKUA U3 MOXO3HCTBEHHOM
KHUTH, CIIPAaBOK ¥ UHBIX JOKYMEHTOB).

OcHoBaHuMeM J[UIsi Hayaja WCIOJHEHUS aJIMHUHHUCTPATUBHOW TNPOLEAYPHI SBISIETCS
MOAMUCAHHBIA TOKYMEHT (BBIHUCKA W3 JOMOBOW KHUTH, BBIMHCKA U3 MOXO3SHMCTBEHHON KHUTH,
CIIPAaBKHU M MHBIE IOKYMEHTHI) CIIEUATNCTOM MeCTHOM aIMUHUCTpAIUH.

Pe3ynpTaToM UCHONHEHWS  aJIMHUHUCTPATUBHOM  NpPOLEAYypbl  SBISETCS  BblJada
JIOKYMEHTOB (BBIMMCKU U3 JJOMOBOI KHHMTH, BBITUCKU M3 MOXO3AMCTBEHHON KHWUTH, CIIPaBOK U
MHBIX JIOKYMEHTOB) CHEUATUCTOM MeCTHOW aAMUHHUCTPALIH.

JlokyMeHT cocTaBisieTcsl Ha Oanke MecTHOM aIMUHUCTpaIUH.

Cpok UCIIOTHEHUS JaHHOM aIMUHUCTPATUBHOMN MPOLIETyPhl COCTaBIseT He Oonee 1 yaca.

5. ®opMBbI KOHTPOJISI 32 HCIOJTHEHUEM AIMHUHHCTPATHBHOIO pPerjiaMeHTa

5.1. Tlopsimok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJIOJICHHEM U HCIOIHEHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMIIAMU TIOJIOKEHUN AJIMUHUCTPATUBHOTO perjiaMeHTa u
WHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, YCTAaHABIMBAIOIIMX TPEOOBAHUA K MPEIOCTABICHUIO
MYHHIIMIIAJILHON YCITyTH, a TAK)Ke MPUHATUEM PEIIEHUH OTBETCTBEHHBIMU JIUIIAMH.


consultantplus://offline/ref=B8555A5F29008111FB3B1E9E69F507C16666BFCB4BE13FAB2D8EC1A21378BC187F909E65BBCBD0C8964102t7bEL
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KoHTpons 3a mpenocraBieHMEM MYyHULUNAIBHOM YCIYTHM OCYIIECTBIISIET JOJDKHOCTHOE
o MectHoil aaMmuHHMCTpanuu. KOHTpOJb OCYLIECTBISIETCS IIyTEM IPOBEAEHUS NPOBEPOK
IOJTHOTBl M KauecTBa IPEJOCTaBICHUS MyHHUIMNAIbHON yCIIyTrH, cOOMIOAECHUS pabOTHUKaMH
aJIMUHUCTPATUBHBIX IPOLEAYpP U IPaBOBBIX akTOB Poccuiickoit @enepaunu u JIeHMHrpaackou
001acTH, PETyJIUPYIOIIUX BOIPOCHI IPEOCTABICHUS MyHULUNIAIbHOHN yCIIyTH.

Texyumit KOHTPOJIb 32 COOIIOACHUEM U UCIOJHEHUEM TMOJOKEHUM periiaMeHTa U UHbIX
HOPMATHUBHBIX IPaBOBBIX AaKTOB, YCTAHABIMBAIOIIUX TpeOOBaHUS K IPEIOCTABICHUIO
MYHHMIMIAIbHOW YCIYTHM, OCYLIECTBISAETCS JOJDKHOCTHBIMM JIMIIAMH, OTBETCTBEHHBIMU 32
OpraHu3alyIo pabOThI MO NPEAOCTABICHUIO MyHULIUIIAIBHONW YCIIYTH.

Texymuii  KOHTPOJb  OCYILECTBISIETCSI  IyTEM  IIPOBEAEHUS  OTBETCTBEHHBIMU
JOJDKHOCTHBIMM ~ JIMIJAMHM  CTPYKTYPHBIX  IoIpasfeciieHud  MecTHOM — agMHHHMCTpanui,
OTBETCTBEHHBIX 32 OpPraHM3aLUI0 pPadOThl MO NPEIOCTABICHUIO MYHUIHMIAIBHON YCIyTH,
IPOBEPOK COOJIOAECHUS M MCIOJHEHHMs IOJOXKEHUH perijaMeHTa M MHBIX HOPMAaTHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO MYHUITUIAIBHON YCIIyTH.

KoHTponp 3a MNOJHOTOM M KadyeCTBOM NPEJOCTABICHUS MYHHMIMIIAJBHOW YCIIyIH
OCyILEeCTBIIsIeTCS B (hopMax:

1) npoBeieHUs IPOBEPOK;

2) paccMoTpeHHs KanoOd Ha JeiicTBus (0e3IeiCTBHE) JOJDKHOCTHBIX JHIl MecTHOM
aJMHHMCTPALMK, OTBETCTBEHHBIX 3a IIPEIOCTABICHUE MYHHIIAINIAIbHON YCIYTH.

5.2. IlopsaoK M NMEPUOJUYHOCTh OCYLIECTBIICHHUS IUJIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK
IIOJIHOTHI M Ka4€CTBA IIPEIOCTABIICHUS MyHHUIIAIIAIbHON yCITyTH.

B nenax ocyuiecTBieHHs KOHTpOJIS 3@ IIOJIHOTOM M KadeCTBOM IPEAOCTaBICHUS
MYHMLMIIAJIBbHON YCIIyTH IPOBOAATCS IJIAHOBBIE U BHEIIJIAHOBBIE IIPOBEPKHU.

[InaHoBbIE TIPOBEPKM MPEAOCTABICHHUS MYHULUINAIBHOM YCIyTM MPOBOJATCS B
COOTBETCTBUHU C IIJIJAHOM IIPOBEJEHUS MPOBEPOK, YTBEPKACHHBIM KOHTPOJIUPYIOIUM OPTaHOM.

[Ipn mpoBepke MOTyT paccMaTpUBaThCS BCE BOIPOCHI, CBSI3aHHBIE C MPEAOCTaBICHUEM
MYHUIUNAIBHON YCIyrH (KOMIUIEKCHBIE MPOBEPKH), WM OTIENIBHBIH BOMPOC, CBA3aHHBIA C
IIPEIOCTABIEHUEM MYHULIUIIATBHON YCIYTH (TEMaTHYECKHE TPOBEPKH).

BrennaHoBbIE NPOBEPKM MPENOCTABICHUS MYHHULUIAIBHON YCIYTM HPOBOASATCS IIO
oOpamieHussM (PU3MYECKUX W IOPUAMYECKHX JIHI, OOpameHHsM OpraHOB TOCYAapCTBEHHOU
BJIACTH, OPraHOB MECTHOI'O CaMOYIPABIIEHUS, UX JOJLDKHOCTHBIX JIMLL, @ TAKXKE B LIEJIAX IPOBEPKU
YCTpaHEHUs! HapyLIEHW, BBIBICHHBIX B XOJi€ NPOBEJAECHHON NPOBEPKH, BHE YTBEP’KIECHHOIO
IUIaHA MPOBEACHUS IPOBEPOK. YKa3aHHbIE OOpallleHUs] MOoJyIekaT PErucTpalud B JIeHb HUX
NOCTYIUIEHHS B  CHUCTEME  JJIEKTPOHHOIO  JIOKyMEHTOO0OpOoTa U  JIEeJOIpPOU3BOJCTBA
KOHTpoJMpymomero oprada. [lo pesyiabTatam paccMOTpeHHsI OOpalieHUH JaeTcsl MUChbMEHHBIN
OTBET.

O mnpoBenacHMHM NMPOBEPKH HM3JAETCS NMPABOBOM aKT PYKOBOAMTENS KOHTPOJUPYIOLIErO
opraHa O TPOBEACHUM TPOBEPKH HCIHOJHEHUS aJMUHHCTPATUBHBIX pPETJaMEHTOB IO
IIPEIOCTABIICHUIO MyHULIMITAJIBHBIX YCIIYT.

[To pe3ynpTaraM HpOBEACHUS MPOBEPKU COCTABISIETCS aKT, B KOTOPOM JIOJKHBI OBITH
yKa3aHbl JJOKYMEHTAIbHO MOATBEPKICHHbIE (PaKThl HAPYIICHUH, BBISBICHHBIE B XO/1€ TPOBEPKH,
WIM OTCYTCTBUE TAaKOBBIX, a TaKX€ BBIBOJbI, COJEP)KAIUE OLIEHKY IIOJIHOTHI M KayecTBa
IIPEIOCTABIICHUSI MYHHULUIAIBHON YCIYTHM M NPENJIOKEHUS 0 YCTPAHEHHIO BBIABICHHBIX NPU
npoBepke HapyumeHui. [Ipm mnpoBeneHUMM BHEIUIAHOBOM IIPOBEPKM B aKT€ OTPaKArOTCS
pe3yJabTaThl MPOBEPKU (HAKTOB, U3JIOKEHHBIX B OOpAIEHUH, a TAaKXKe BBIBOJABI M MPEATIOKCHUS
10 YCTPaHEHUIO BBISIBICHHBIX [IPHU IPOBEPKE HAPYILICHUIA.

5.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ 3a peleHus U jAedcTBus (Oe3neiicTBHe),
PUHUMAaeMbIe (OCYLIECTBIIIEMBIE) B X0/I€ IIPEOCTABICHUS MyHULIUIIAIBHON YCITyTH.

CrennanucTsl, YNOJTHOMOYEHHBIE Ha BBINOJIHCHWE AaJMHHUCTPATHBHBIX JCHCTBHH,
IPEIyCMOTPEHHBIX HACTOSIIMM AJMHMHHUCTPAaTUBHBIM PErJIAMEHTOM, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHNEM TPeOOBaHUI NEHCTBYIOIINX HOPMATUBHBIX IIPABOBBIX aKTOB,
B TOM YHCJIE 32 COOJIIOZCHUEM CPOKOB BBIITOJHEHHS aIMUHUCTPATUBHBIX JACUCTBHM, MOJHOTY UX
COBEpILEHUs, COOIOIEHNE TPUHLIUIIOB IOBECHUS C 3asBUTEISIMHU, COXPAHHOCTh I0KYMEHTOB.
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PykoBoguTens MecTHOM aJIMHUHUCTpPAllUM HECET MEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a
obecreyeHne Mpe10CTaBICHUs] MyHHIIUIIATLHON YCITyTH.

PaGoTtHukn MecTHON aAMUHUCTPAMK MPU TPEIOCTABICHUN MYHHUITUNAIBHOW YCIyTH
HECYT MEePCOHATbHYIO0 OTBETCTBEHHOCTD:

- 32 HEMCIIOJIHEHHUE WM HEHAJIe)Kallee UCIIOTHEHUE aIMUHUCTPATUBHBIX MTPOLIEAYDP IIPU
MPEeI0CTABICHUA MYHULIUITAIEHON YCITyTH;

- 3a geictBus (Oe3neHCTBUE), BIEKYILIUME HApyLICHHE NPaB U 3aKOHHBIX HHTEPECOB
(UBHYECKUX WU FOPUINICCKUX JIUI, MHINBUAYTBHBIX MPEANPUHUMATEIICH.

JIOJDKHOCTHBIE JIMIla, BUHOBHBIE B HEUCIOJHEHMHM WM HEHAIJIEkKAUIEM HCIOJIHEHUU
TpeOOBaHUI HACTOALIETO AJMUHUCTPATUBHOTO pErjiaMeHTa, MPUBJIEKAIOTCS K OTBETCTBEHHOCTH
B [IOPSIAKE, YCTAHOBJIEHHOM JEHCTBYIOLIUM 3aKOHOIATEIbCTBOM PO.

Kontpons cobmogenust cnenmanuctamu  MO®L]  mocnenoBaTenbHOCTH — IEHCTBHM,
ONpeeNEHHBIX aIMUHUCTPATUBHBIMU IIPOLIEyPAMH, OCYIIECTBIISIETCS AUpeKTopoM MODII.

Kontpons cobmoneHust TpeOOBaHUI HACTOSIIEro AIMHHUCTPATHBHOIO pErjiaMeHTa B
yacTh, Kacaromeiics ydactuss MOPI[ B nOpeaocTaBiIeHMM MYHUIMIAIBHOM  YCIIYTH,
ocyuectBisiercs KoOMHUTETOM 3KOHOMHYECKOTO Pa3BUTHSI M WHBECTHIIMOHHOW JIESITEIHHOCTU
Jlenunrpaackoii 06acTw.

6. locyneOHblIii (BHecy1e0OHBbII) MOPSA0K 00:KaI0BAHUS PelIeHUIl U 1elcTBUI
(0e3meiicTBUA) Oprana (OpraHu3alMu), NPea0CTABJSAIONIEr0 MyYHHIUNIAJIBHYIO YCJIYTY, a
TaK:Ke J0KHOCTHBIX JIUI, MyHUIMTAJIbHBIX CJIYKAIHX

6.1. 3agButenn MO0 WX NTPEACTABUTEIM HWMEIOT IMpPaBO Ha OOKajJOBaHWE NCUCTBHUI
(Oe3neiicTBUS) MOJDKHOCTHBIX JIUI[, TPEAOCTABISIONIMX MYHUIUMNAIBHYIO YCIYTy, a TaKKe
IPUHUMAEMbIX UMM PELICHUH B XOJ€ MPEeJOCTaBIECHUSI MyHULMIAIbHON yCIIyTu B 10CyAe0HOM
(BHECYZIEOHOM) MOPSIZIKE.

6.2. ITlpenmeroM nocyneOHOTO (BHECyaeOHOTro) oOKaJoBaHUS SBISETCS peIIeHUe,
neiictBue (Oe3meiictBue) MeCTHOW aJIMHUHUCTPAINU, TOJDKHOCTHOTO JIMIA, MYHHUITUTIAIBHBIX
CITy’KalllX, OTBETCTBEHHBIX 3a PEAOCTAaBICHUE MyHUIIUIIAIILHON yCIIyTH, B TOM YHCIIE:

1) HapyLIeHHEe CpOKa PETUCTPALIMU 3aMIpOCca 3asIBUTENS O MyHULIUIIAIBHOM yCIIyTe;

2) HapyllIeHHe CpoKa MPel0CTaBICHUSs MyHUIMIAIbHOHN yCIIyTH;

3) TpeboBaHMe Yy 3asBUTENS JOKYMEHTOB, HE INPEIYCMOTPEHHBIX HOPMAaTHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanyy, HOPMaTUBHBIMM IPAaBOBBIMU aKTaMHU CyOBEKTOB
Poccniickoit @epepanyy, MYHUIUNAIbHBIMM IIPABOBBIMM aKTaMH JUIsL IIPEAOCTABIICHHUS
MYHHLMIIAJIbHON yCIIyTH;

4) oTka3 B TIpUeME JOKYMEHTOB, IIPEAOCTaBICHUE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMU akTaMu Poccuiickoii Penepanyv, HOPMaTUBHBIMHM IPaBOBBIMU
aktamu cyOBekToB Poccuiickoii denepanuy, MYHUIIUMAIbHBIMU TPABOBBIMH aKTaMH IS
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIIYTH, Y 3asBUTEII;

5) oTka3 B MpeAOCTaBICHUHM MYHHUIMMIAIBHOM YCIYr'M, €CIM OCHOBaHHUS OTKa3a HeE
HpeIyCMOTPEHbI (eliepaibHbIMM 3aKOHAaMU M TNPHUHITHIMM B COOTBETCTBUHM C HUMM HHBIMHU
HOPMATHBHBIMM TIpaBOBbIMM akTamMu Poccuiickoir denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
akTamu cyObekToB Poccuiickoit denepaiuy, MyHUIIUNAIbHBIMHU IPABOBBIMU aKTaMH;

6) 3aTpeboBaHME C 3adBUTENS IPU IMPEIOCTABIECHUU TOCYAAPCTBEHHOW WU
MYHHMIMIIAJBbHOW YCIIyTH IIJIaThl, HE NPELYyCMOTPEHHOM HOPMATHBHBIMU IIPABOBBIMHU aKTaMU
Poccuiickoit ®enepanyy, HOPMATHBHBIMU IPaBOBBIMU aKTaMH CcyObekToB Poccuiickoit
®denepanyuy, MyHULUIAIBHBIMUA [IPABOBBIMU aKTaMU;

7) oTKa3 oprasa, NpeOCTaBISAIOUIET0 MYyHULUNAIbHYIO YCIYTy, JAOKHOCTHOIO JIMIA
Oprasa, IpeIoCTABIIAIOIIEr0 MyHUIUIIAIbHYIO YCIyTy, B MCIIPAaBICHUM JOIYLICHHBIX OICYaTOK
U OMIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIUIAJIBHON YCIyTH JTOKYMEHTax
a100 HapyllIeHHE YCTaHOBJIEHHOI'O CPOKa TaKUX UCIPABICHUH.

6.3. XKanoba nmogaercs B MUCbMEHHOI (opMe Ha OyMa)KHOM HOCHUTEJIE, B 3JICKTPOHHOM
(dopme B opra, IpeJoCTaBIAIOUNN MyHUIMNAIbHYIO yciayry. XKanoObl Ha perieHus, IpuHATbIE
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PYKOBOJUTENEM OpraHa, MpeIOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIyry, IOJaloTCs B
BBIIIECTOSIIIUKA OpraH (MpW €ro Haauduu) Ju00 B CIydyae €ro OTCYTCTBHS PAacCMaTPHBAIOTCS
HENOCPEACTBEHHO PyKOBOJIUTENIEM OpraHa, MPeI0CTaBIIAIOIEr0o MyHUIUITATBHYIO YCIYTY.

Xanoba moxer OBITH HampaBieHa IO IOYTE, C HCIOJIb30BaHHWEM HWH(POPMAIMOHHO-
TEeJIEKOMMYHHUKAIIMOHHON ceTn "MHTepHeT", ounmanibHOro caiiTa opraHa, IpeIoCTaBIsSIONIEro
MYHHIUITATBHYIO YCIYTY, €IUHOTO MopTaja TOCYJAapPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT JHOO
PErHOHAIBHOTO TMOpTajia TOCYJapCTBEHHBIX M MYHHULMIANbHBIX YCIYT, a TaKXKe MOKET OBITh
MIPUHSTA TIPU JTUTHOM TIPUEME 3asBUTEIIS.

Kamoba moxer ObITh momaHa 3asButTesnieM 4depe3 MOII. Ilpu moctymieHun kamoObl
MOI] obecrieunBaeT ee mepenady B YIOJTHOMOYCHHBIH OpraH B TMOPSJKE W CPOKU, KOTOPHIC
YCTaHOBJICHBI COTJIAIICHUEM O B3aWMOJICUCTBUHU, HO HE MO3HEE CIEAYIOUIEro paboyero IHs co
JTHS TIOCTYTUICHHUS KaJI00BbI.

6.4. OcHoBaHWEM I HavaJia IMPOLEIYphl 10CyaeOHOTrO (BHECYIEOHOT0) 00XKaTOBaHMS
SBIISICTCA TIOAaya 3asBUTEJIEM >KAIOObI, COOTBETCTBYIOLIEH TpeOoBaHUAM 4acTu 5 ctartbu 11.2
®enepanpHoro 3akona Ne 210-03.

[Ipu HEOOXOIMMOCTH B MOATBEPKICHUE CBOUX JTOBOJIOB 3asiBUTENb MPUJIAraeT K xkKajuooe
HE0O0XO0IUMbIe JOKYMEHTBI U MaTepHalibl, MOATBEPKIaI01e 000CHOBAHHOCTD KalI00bl, JIN0O UX
KOITUH.

B nuceMenHoi xanobe B 00513aTeNbHOM HOPSIKE YKa3bIBACTCA:

-HAMMEHOBAHUE OpraHa, MPEJOCTABIISIIONIETO MYHULUNAIBHYIO YCIYTYy, AOJKHOCTHOTO
JUIla OpraHa, NPEJOCTaBISAIONIEIO MYHHUIMIAIbHYIO YCIyry, 00 MYHHUIIMIAIBHOTO
CITy>Kallero, perieHus u aectBus (0e31eiicTBre) KOTOPBIX 00XKaTyIOTCS;

- (haMuIHIo, UMS, OTYECTBO (MOCIEAHEE - IPU HAIUYUH), CBEJACHUS O MECTE KHUTEIbCTBA
3asIBUTEIS - (PU3MUECKOTO JIMIIA TUO0 HAMMEHOBAHUE, CBEJICHHSI O MECTE HAXOXKJICHUS 3asiBUTEIIS
- IOpUIMYECKOTO JIMIA, a TaKkKe HoMep (HOoMepa) KOHTaKTHOro TenedoHa, aapec (aapeca)
AJIEKTPOHHOU MOYTHI (IPH HAIMYUH) U TMOYTOBBIA aJpec, M0 KOTOPBIM JOKEH OBITh HAIPaBJICH
OTBET 3asIBUTEIIO;

- cBeleHUd 00 oOOXaldyeMmblXx peHIeHUsX W JelcTBusX (0e3aeicTBUM) Oprasa,
MIPEIOCTABIISAIONIET0 MyHHUIIUIIATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa, MPeI0CTaBIISIONIErO
MYHUIUIAIBHYIO YCIYTY, TM00 MyHUIIUTIATBHOTO CITYXKAaIIEeTo;

- JIOBOJIbI, HA OCHOBAHHUU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIeHHWEM M JEHCTBUEM
(Oe3nelicTBMEM) OpraHa, NMpEeAOCTaBISIONIET0 MYHUIUNAIBHYIO YCIYTy, TOJKHOCTHOTO JIMIA
OpraHa, NpPeJOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTy, JIMOO MYHMIIMIIAJBHOTO CIIyKAallero.
3asBUTENIEM MOTYT OBITh MIPE/ICTABIICHBI JOKYMEHTHI (ITPU HAJTMYUH ), TOATBEPKIAOIINE TOBO/IbI
3asgBUTENS, INOO UX KOTIHH.

6.5. 3asBUTENH UMEET MPABO HA MOJyuyeHHE MH(POPMAIIUN U TOKYMEHTOB, HEOOXOAUMBIX
JUIsL COCTaBJeHHs] W OOOCHOBAaHMS JKajJoObl B CiIy4asX, YCTaHOBIEHHBIX cTaTheir 11.1
®enepanbHoro 3akoHa Ne 210-d3, npu ycla0BHH, YTO 3TO HE 3aTparuBaeT IMpaBa, CBOOOIBI U
3aKOHHbIE MHTEPECHI IPYTUX JIHUI], U €CIIM yKa3aHHble WH(OpMAaLUS U JOKYMEHTHI HE COJEpKaT
CBEJICHHUS, COCTABJISIONIUX TOCYAAPCTBEHHYIO WJIM UHYIO OXPAaHIEMYIO TailHy.

6.6. XKanoba, mocTynuBIIas B OpraH, MPEIOCTABISIONINNA MYHHUIMIAIBHYIO YCIYTY,
MO/JICKUT  PACCMOTPEHUIO  JIOJDKHOCTHBIM  JIMIIOM, HAJIEJICHHBIM  TOJIHOMOYHUSIMU  TIO
PacCMOTPEHHIO Kaylob, B TeUEHHE MATHAALATH paboyux AHEH Co JHS €€ PEerucTpaluu, a B
ciydae oOO0XKaJoOBaHUS OTKa3a OpraHa, TMPEJOCTABISAIONIET0 MYHUIUIAIBHYIO — YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MpPeIOCTaBISAIONIEIT0 MYHUIMIAIbHYIO YCIyry, B TIpUeMe
JIOKYMEHTOB y 3asiBUTEJISI JIMOO B UCTIPABIICHUN JTOMYIIEHHBIX OMEYAaTOK U OMTMOOK WM B CIydae
00>kalloBaHUsl HApPYIICHUS YCTAHOBJICHHOTO CPOKAa TaKUX HCHPABICHUN - B TEUYCHHE IMATH
paboumnx AHEH co IHA ee perucTpanuu.

6.7. Ilo pesyapTaTaM pacCMOTPEHHsI  JKaJloOBl ~ OpraH,  MPEIOCTaBIISIOIINMA
MYHHIUATBHYIO YCIYTY, IPUHUMAET OHO U3 CIEIYIONINX PEIICHHI:

1) ymoBneTrBopsieT kamoOy, B TOM 4mHclie B (opMe OTMEHBI TPHUHATOTO PEIICHHS,
WCIIPABIICHUS JOMYIIEHHBIX OPTaHOM, MPEJOCTABISIONIIM MYHHUIIUTAIBHYIO YCIYTY, ONEYaToOK
¥ omMOOK B BBIAAHHBIX B pe3yjIbTaTe MPEJOCTaBICHUS MYyHUIUMIAIBHON yCIyTH AOKyMEHTaX,
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BO3BpAaTa 3asiBHUTENIO JICHEKHBIX CpPEICTB, B3UMAaHHE KOTOPBIX HE MPELYCMOTPEHO
HOPMATHBHBIMU IIpaBoBbIMM akTaMu Poccuiickoir denepanuu, HOPMAaTHUBHBIMM IIPABOBBIMHU
akTamu cyobekToB Poccuiickoit deneparini, MyHUITMTIATLHBIMU PABOBBIMU aKTaMH, a TaK)Ke B
UHBIX (hopMmax;

2) OTKa3bIBACT B YIOBJICTBOPECHHH JKaJIOOBI.

He mno3nnee nHsA, ciexyromiero 3a JHEM IPUHATUS pELIEHMs IO pe3yJbTaTam
paccMOTpeHHs KaloObl, 3asBUTENI0 B IMHUCbMEHHOW (opMe M MO >KEIaHUIO 3asBUTENS B
AIIEKTPOHHON (popMe HampaBiseTCss MOTUBUPOBAHHBIM OTBET O pe3yJbTaTax pPacCMOTPEHHUS
KaJIOOBbI.

B cnyuae ycTaHOBIEHUS B XO/I€ WIIM 10 PE3yJIbTaTaM PaCCMOTPEHHS JKal00bl IPU3HAKOB
CcOoCTaBa aJMHUHHUCTPATUBHOIO MPABOHAPYIIEHUS WIM MPECTYIUICHHUS JOHKHOCTHOE JIUIO,
HAJICJIEHHOE [OJHOMOYMSAMM 10 PACCMOTPEHMIO KajloO, HE3aMEIJIUTEIbHO HalpaBisieT
MMEIOIIMECS MaTEPHUAIIbI B OpraHbl IPOKYPATYPHL.
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ITpunoxenne Ne 1
K AZIMUHUCTPaTUBHOMY PErJIaMeHTy [0
IIPEIOCTABJICHUIO MyHULIMIIAJILHOM yCiIyru «Bplnaga
JIOKYMEHTOB (BBIITMCKH M3 JOMOBOM KHUTH, BBIITHCKA
13 NOXO3SIMCTBEHHOM KHUIH, KAPTOUKH PErHCTPALIUY,
CIPaBOK ¥ MHBIX IOKYMEHTOB)»

HNudopmanus o mecte HaXokKaeHUS U Tpaduke padboTel MeCTHOM aMUHUCTPAIIUHU (CEKTOPA)

Mecro naxoxaenus: 188530, Jlenunrpaackas ob6sactb, JIOMOHOCOBCKHN paioOH, Hep.
[lenukwu, yn. Hoas, a. 13, nom. 31;

CrpaBounsie Teseorbl MecTHO# agmuaucTpanuu: 8 (813) 76-54-283;

daxkc: 8 (813) 76-54-283;

AJpec 37eKTpoHHOM mouThl MecTHOM anmuaucTpanuu: l0.Ir.peniki@mail.ru;

I'paduk paboThl MecTHOM aMUHHUCTPAITUH:

Jlau Hepenu, BpeMs paboTel MeCcTHOM aIMUHUCTPAIUN

J{nu Henenu Bpewms

[lonenenbHUK, BTOPHUK, CPElla, YETBEPT ¢ 09.00 o 18.00, nepepris ¢ 13.00 no 14.00
[Tarauma ¢ 09.00 mo 18.00, mepepsriB ¢ 13.00 go 14.00
Cy600Ta, BOCKpECEHbBE Brixoanbie

IIpuemnsle nau CekTopa:

Jluu Hepenu, BpeMs pabotsl CekTopa
JHn Hepenu Bpewms
BropHuk, uetsepr ¢ 09.00 o 17.00, nepepsis ¢ 13.00 go 14.00

[IpopomxutensHOCTh paboyero JHs, HEMOCPEICTBEHHO MPEIIIECTBYIONIEro Hepabouemy
Mpa3AHUYHOMY JHIO, YMEHbBIIIAETCS Ha OJIMH Yac.
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ITpunoxenne Ne 2
K AZIMUHUCTPaTUBHOMY PErJIaMeHTy 10
MIPEIOCTaBICHUI0 MyHHIUIIAIBHON YyCIyTH
«Bplaya TOKyMEHTOB (BBIITUCKH U3 JIOMOBOM KHUTH,
BBIMKUCKH U3 OX039MCTBEHHOM KHUTH, KAPTOUKU
PEerucTpaIyy, CIpaBOK U UHBIX JOKYMEHTOB)»

Nudopmarnust 0 Mectax HaXOXKICHUS,
CIIpaBOYHBIX Tele(hOHAX U ajgpecax JIEKTPOHHOU mouThl MOI]

Tenepon emunoit cmpaBounoit ciayx6s1 I'BY JIO «M®DLy»: 8 (800) 301-47-47 (na
meppumopuu Poccuu 36onox becniammuuiii), aapec 37aeKTponHoM moutsl: info@mfc47.ru.

B pexume pabOThl BO3MOXHBI HM3MEHEHHUS. AKTyaabHYI0 HH(POpPMAIMIO O MecTax
HAXOXKJICHHS, CITPABOYHBIX TenedoHax U pexxumax padboTsl puiranoB MOl MOKHO MOIyYUTh

Ha caiite MOI Jlenunrpaackoit odmactn Www.mfc47.ru

HJ;{;'; HaumenoBanue M®I IouToBHIii aapec I'padux padoThI Teaepon
IIpenocraBienue ycayr BBokcuroropckom paiione Jlenmarpaackoii odjactu
®Guman I'BY J10 187650, Poccus, Jlennnrpaackas IlonenenpHUK - IATHALIA
«MOLI» «TuxBUHCKHI» -| 061acTh, Bokcuroropckuii paion, |¢ 9.00 mo 18.00. Cy66oTa — ¢ 8 (800)
oraen «BokcuToropck» |r. Bokcuroropek, yir. 3aBoackas, . 8/09.00 no 14.00. Bockpecenne| 301-47-47
1 - BBIXOJTHOU
Ouman I'BY JIO 187602, Poccust, JlenuHrpaackas ITonenenpHUK - MATHALA
«MOLI» «TuXxBUHCKHI -| 061macTh, Bokcuroropckuii paiion, |¢ 9.00 mo 18.00. Cy66oTa — ¢ 8 (800)
otnen «IlukaaeBo» r. [lukaneso, yiu. 3aBogckas, 1. 11 {09.00 no 14.00. Bockpecense| 301-47-47
- BBIXOJHOH
IIpenocraBiaenue ycayr B Bosocosckom paiione JleHuHrpaackoi odiacTu
®umuan I'BY JIO 188410, Poccust, Jlenunrpanckast C9.00 mo 21.00
. Lo 8 (800)
2 | «M®L» «BorocoBcKHii» 00:1., BosocoBckwii paiioH, €KETHEBHO,
301-47-47
r.BonocoBo, ycans6a CXT, 1.1 mut. 0e3 mepephiBa
IIpenocraBienne ycayr B BoixoBckom paiione Jlenunrpaackoii odactu
3 ®umuan I'BY JIO 187403, Jlenunrpajckasi 001acTsb, T. c ;I 851 e%ejngO%K ;ggﬂiﬁe i 8 (800)
«M®L» «Bonxosckuii» | Bonxos. BonxoBckuit npocnexT, 1. 9 oA T & 301-47-47
cy60oTa, BOCKpeceHbe
IIpenocrabienne yciayr Bo BeeBosioaekom paiione Jlenmurpaackoii od/1actu
Oumnan I'BY JIO 188643, Poccus, Jleannrpagckas C 9.00 mo 21.00
S 8 (800)
«M®II» obmacte, BeeBonmokckuit paiios, €KEJHEBHO,
. 301-47-47
«BceBonoxckuin» r. BeeBonoxck, yi. IloxxBuHcKas, 1. 0e3 mepepriBa
®uwman TBY JIO 188681, Poccust, Jlenunrpaackast
6 B RS C9.00 1m0 21.00
«MOL» o0nacte, BeeBonoxckuii paiioH, 8 (800
4 |«Bceponoxkckuii» - ornen| A. HoBocapartoska - nentp, 1. 8 (52-i CHETHEBHO, 301( 47 27
«HoBocapatoBka»  |KMJIOMETp BHyTpeHHero Kombiia KAJL, 0e3 nepeprisa e
B 3a1anuu MP2O-15, psnom ¢ A3C
Omwman I'BY J1IO 188650, Poccus, JIeannrpaackas n 66
ML 5 B L OHEJIENTFHIK - Cy00oTa 8 (800)
« b 0buacth, BeeBOMOKCKuH PAHOH, T. | 9 00 10 18.00 Bockpecembe 3014747
«BceBONONCKHID - OTACH Cepronoso, yi1. Llentpanshas, 1. 8, - BBIXOJIHOIA i
«CepTosI0BO» 5
IIpenocrasienue ycayr B Boidoprekom paiione JlenmHrpaackoii o6sactu
Gumman I'BY J1O 188800, Poccwust, Jlernarpamckast C9.00 10 21.00
L 8 (800)
«M®DI» obnacth, Beiboprckuii paiios, €XETHEeBHO,
. 301-47-47
5 «Br100Oprekuin r. Beibopr, yn. Bokzansnas, .13 0e3 mepepniBa
Oumman I'BY JIO 188681, Poccus, Jlenunrpanckas C 9.00 1o 21.00
. N 8 (800)
«M®I» «Bri6oprckuii» - o0acth, Beiboprekuii paiion €KETHEBHO,
’ ’ 301-47-47
otaen «PomuHo» . Pomuno, yn. CoBerckas, 1.8 6e3 mepepriBa
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GOuman I'BY J1O 188992, JleanHrpaackas o61acTh, T. C9.00 10 21.00 8 (800)
«M®LI» «Bpiboprekmii» -| CBeroropck, yi. KpacHoapmeiickas €XKCHEBHO, 301-47-47
otnen «CBeToropckuii» .3 6e3 nepepriBa
@unnan I'BY JIO 188910, Poccust, Jlenunrpanackast TlonenebHuK-NATHHIA
. Lo ¢ 9.00 no 18.00, cyG6oTa c 8 (800)
«M®IL» «Briboprekuii» -|  001acTh, BRIOOprcKkuii paiioH, T.
9.00 no 14.00, Bockpecenbe -| 301-47-47
otnen «IIpumopck» | [Ipumopck, Beiboprekoe mocce, a1.14 .
BBIXOTHOM
IIpenocrasiienue ycayr B 'aTunHckom paiione JIeHMHIrpajackoii odJ1actu
dwman TBY JIO 188300, Poccus, Jlennnrpanckas C9.00 mo 21.00 8 (800)
«MOIL» «I"aTYMHCKHID) obnacth, ['aTyrHCKHUH paiioH, ©XKEIHEBHO, 301-47-47
r. ['atuuna, IlymkuHckoe mocce, 1. 6e3 mepepbiBa
@umman I'BY J1O 188309, Poccust, JleHunrpaackast [onenensHUK - cy0O0Ta 8 (800)
«MO®Iy» «["atunHckuii» -|  00macTh, ['aTYMHCKHUH paiioH, T. ¢ 9.00 mo 18.00 BockpeceHbe 301-47-47
6 OTET KADPOIPOMY T'atuuna, yn. Crnenunesa, a. 13, xoprr. - BBIXOJTHOM
Ouwman I'BY J1O 188330, Poccus, Jleannrpagckas [onenensHUK - cy0OOTa 8 (800)
«M®ILIy «'aTauHCKNI» -| 06nactp, ['arunHckuii paiion, nrr. | ¢ 9.00 go 18.00 Bockpecenbe
N N . 301-47-47
otnen «CUBepCKuiny Cusepckwuit, yn. 123 ususnn, 1. 8 - BBIXOJTHOM
Ouwman I'BY J10 188320, Poccus, Jleannrpanckas [onenensHUK - cy0OO0Ta 8 (800)
«M®1Ly «I'aTunHCKHID) - obmnacte, ['aTunHCKHH paiioH, T. ¢ 9.00 no 18.00 BockpeceHbe 301-47-47
ornen «Kommynap»  [Kommynap, JleanHrpazackoe mocce, 1. - BBIXOJIHOM
IIpenocrapienue ycayr B Kunrucennckom paiione JIeHMHIrpajackoii odsaactu
@Qumuan I'GY JIO 188480, Poccus, Jlennnrpazackas C9.00 10 21.00
7 «MODI» obnactb, Kunrucenmnckuii paiion, r. eXKe IHEBHO, 8 (800)
«Kunrucennckuin» Kunrucen, 6e3 mepepbiBa 301-47-47
IIpenocraBienne ycayr B Kupuimckom paiione Jlenunrpaackoi odacTu
®uwmman TBY JIO 187110, Poccus, Jlenunrpaackas C 9.00 10 21.00 8 (800)
8 | «M®IL» «Kupumckuity |  00macts, Knpumickuii paiios, r. ©XKEHEBHO, 301.47-47
Kupumy, mp. I'epoes, 6e3 nepepriBa
IIpenocraiienne ycayr B Kupockom paiione Jlennurpajackoii odJiactu
187340, Poccus, JIennHrpaackas ¢ 3)'1((20 IZ{IZB2HIO-00 8 (800)
o0nacts, r. Kuposck, HoBas ynuna, 1 n > 301-47-47
Ounuan ['BY JIO 6e3 nmepepniBa
«M®1Ly» «KupoBckminy -
P 187340, Poccust, Jlenunrpaackast TlonenembHuK-NATHMIA
9 06T, r. KUpOBCK, Y. ¢ 9.00 o0 18.00, cy660Ta ¢ 81(?1(;027
HaGepexHas 29A 9.00 mo 14.00, BOCKPECCHBC - 301-47-
BBIXOTHOM
®Ouman TBY JIO 187330, JIenunrpazickas 061acTs, TonenenbHuK-MATHMIA
«MO®IL» «Kuposckuit» - |  Kuposckuii paiion, r. OtpagHoe ¢ 9.00 10 18.00, cybGora c 8 (800)
> > 19.00 g0 14.00, Bockpecenne -|  301-47-47
otnen «OTpagHoe» Jlenunrpaackoe mocce, 1. 6b .
BBIXOTHOM
IIpenocraBJiienue ycayr B JIogeiiHONMoJbCKOM paiioHe JIeHHHTpaJICcKoii 001acTH
187700, Poccus,
Ounuan ['BY JIO JleHuHTpajCcKas o6MacTs, C9.00 m0 21.00 8 (800)
10 Mol JlonelHonoNnbCKuii paiioH, CHCAHCBHO, 301-47-47
«JIoneHOMOMBCKHI |1 T]oneiinoe Tone, yi. Kapna Mapkea, 0e3 nepepsiBa
Ipenocrasienue ycayr B JlomoHocoBckom paiioHe JleHmHrpaackoii o61actu
®umman I'BY JIO 188512, r. Caukr-IletepOypr, . C9.00 mo 21.00 8 (800)
11 «M®@I» JlomoHOCOB, JIBOPIIOBBIN MTPOCHEKT, €XEIHEBHO,
. 301-47-47
«JIoMoHOCOBCKHIN» a.57/11 6e3 nepepriBa
IpenocraBiaenue ycayr B JIy:kckom paiione JleHMHrpaackoi odaactu
Ouman TBY JIO 188230, Poccus, Jlenunrpazackas C 9.00 10 21.00 8 (800)
12 | «M®L» «Jlyxckuii» ob6nacts, Jlyxckuii paiion, r. Jlyra, €XKEHEBHO, 301-47-47

yi1. Muxkkenu, a. 7, kopi. 1

6e3 mepepbiBa

IIpenocrasienue ycayr B [loanmopo:xckom paiione JlenmHrpaackoii odiactu
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Quman I'BY JIO [onenenpHUK - cy0OOTA
13 «MODL» 187780, Jlenunrpazckas o0s1acTh, I. ¢9.00 10 20.00 8 (800)
«JIo e THOTIONIBCKHI»- [Moanoposxse, yn. OxTadpsT 1.3 BOCKDECeHbE - BEIXO/HO 301-47-47
otnen «Iloanopoxney
IpenocraBaenne ycayr BlIpuosepckom paiione JleHunrpaackoi odaacTu
Ouman [BY JIO 188731, Poccus, C9.00 o 21.00
Jlenunrpajckas 001acTh, €XKEHEBHO, 8 (800)
«M®PL» «IIpuozepck» - o
[Ipuosepckuii paiton, noc. CocHOBO, 0e3 mepepsiBa 301-47-47
14 otnaen «CocHOBO»
ya. Mexaau3aropos, a.11
Ouwman I'BY J10O 188760, Poccus, Jleannrpaackas C9.00 10 21.00
Lo 8 (800)
«M®L» «IIpuosepck» obmacts, [Ipro3epckuii paiioH., T. €XKEIHEBHO,
301-47-47
[Tpuosepck, yn. Kanununa, 1. 51 0e3 nepepriBa
IIpenocrasiienue ycayr B CiianueBckoM paiione JleHuHrpaackou odiacTu
15 Gumman TEY JIO 188565, Pocgg;i'iHnHrpaz{cxaﬂ C 3}.}?& IilngH 10.00 8 (800)
«MOLL «Cnannesckmii» r. Cnanupl, yn. Kuposa, 1. 16A 0e3 mepepriBa 301-47-47
IIpenocraBienue ycayr B r. CocHoBblii Bop JleHuHrpaackoi odaactn
Gumnan I'BY JIO 188540, Poccus, Jlenunrpaackas C 9.00 mo 21.00
16 8 (800)
«MOL» o0macTs, €XEIHEBHO, 301-47-47
«CocHOBOOOpCKHI r. CocHoBrilt bop, yi1. Mupa, a.1 0e3 mepepriBa
IIpenocrasiienue ycayr B TuxsBuHckoM paiione JleHnHrpaackoii odJactu
Gumnan I'BY JIO 187553, Poccus, Jlenunrpaackas C9.00 no 21.00
17 N 8 (800)
«MODIL» 00xacts, THXBUHCKUI paiioH, €KETHEBHO,
o . o 301-47-47
«TuxBuHCKUI» r. TuxBuH, 1-# MUKpopaiioH, 1.2 0e3 mepepriBa
[penocrasienue ycayr B TocHeHckoM paiioHe JIeHUHIpaacKoii o01acTH
18 Ouman [BY JIO 1876000, PO%CI/ISI, HeHMEIrpavz[cxaﬂ C9.00 mo 21.00 8 (800)
«MO®L» «TocHEeHCKUIT» 00JACTB, 1 OCHCHCKHH PatoH, CHEIHEBHO, 301-47-47
r. TocHo, yn. CoBeTckas, 1. 9B 0e3 mepephiBa
Ynoanomouennniiit M®II Ha Teppuropun Jlennnrpaackoii o61actu
FOpuouueckuii adpec:
188641, Jlenunrpaackas 00JacTh, MH-4T —
BceBonosxckuii paiioH, ¢ 9.00 no 18.00,
I'BY JIO «M®L» nep. HoBocaparoBka-LieHTp, 1.8 IT. —
19 (obcnyarcusanue Tloumosulii adpec: ¢ 9.00 mo 17.00, 8 (800)
3aseumeneli He 191311, r. Canxr-IlerepOypr, HEPEPBIB C 301-47-47
ocywecmensemcs) yin. CMmomnpHOTO, 1. 3, THT. A 13.00 1o 13.48, BEIXOAHEIE
@akmuueckuii aopec: JTHU -
191024, r. Cankr-IlerepOypr, c0, BC.
np. bakynuna, 1. 5, mut. A
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[punoxenne Ne 3
K AIMAHHCTPATHBHOMY PETJIAMEHTY 10
MIPEIOCTABICHUIO MYHHUIIATIAIEHON YCIyTH
«BpImaua 1OKyMeHTOB (BBIIIHCKH U3 JOMOBOI KHHTH,
BBINKUCKHU U3 MOX03IMUCTBEHHON KHUTH, KAPTOUKHU
pEerucCTpanyy, CIpaBoOK U HHBIX TOKYMEHTOB)»

['maBe mecTHOM aIMHUHHUCTpPALUA
MO IleHUKOBCKOE CEIBCKOE MTOCEIIEHUE

oT

[acropT Ne
KEM U KOTJla BblJIaH

MECTO POXKACHUS
JiaTa poXKICHUS
aJipec MecTa KUTEIbCTBA

TeseoH

3agBienue

IIpowmy mpenocraBuTh MHE

JUTsl TIpEJICTaBIeHUs B (Ha)

[Ipunoxenue:

IMoaTBepkaar0 CBOE cCOrjiache, a TakKe COorjacue MpeJICTaBIIIEMOro MHOIO JIMIIA Ha 00paboTKy
MEPCOHANBHBIX JaHHBIX (COOp, CHUCTEMAaTH3alUI0, HAKOIUICHUE, XpaHCHHWE, yTOYHeHHE (OOHOBJICHUE,
U3MCHEHHUE), WCMONb30BAHUE, paclpocTpaHeHue (B TOM 4YHCle Iepeaady), oOOe3THYUBaHuE,
0JIOKUPOBAHUE, YHHUYTOKCHHE MEPCOHAJBHBIX MAHHBIX, & TAK)KEe HHBIC ICHCTBHUS, HEOOXOIUMBIC IS
00pabOTKH MEePCOHANBHBIX JIAHHBIX B pAMKaX pacCMaTPUBACMOI'0 3asBJICHUS.

[Moxmuchk 3assBUTEIS: / (pacuudporka)
nara:

Pe3ynbTar paccMOTpeHUs 3asiBIE€HUS TPOLTY:

BBIJIaTh HA pyKH B MEeCTHOW aIMAHHACTpALUU

BbIJIaTh Ha pyku B M®DI]

HaIIPaBUTh 110 TIOYTE

HAIpPaBUTh B AIEKTPOHHOU (hopMme B THUHBINA KabuneT Ha [1I'Y
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[Mpunoxenne Ne 4
K AIIMHHUCTPaTHBHOMY pPETJIaMEHTY 10
MIPEJOCTABICHIIO MYHHUIIUTIAIEHON YCIyTH
«Brigaga TOKyMEHTOB (BBIIICKH U3 JOMOBOM KHHTH,
BBIIHUCKHU U3 MOXO03IUCTBEHHON KHUTH, KAPTOUKHU
PETUCTPAIIHH, CTIPABOK U MHBIX JTOKYMEHTOB)»

Biok-cxemMa MyHMIMIIAJIBbHOU YCJIYTH
«Bbl1aya 10OKyMEHTOB (BBINNMCKH U3 JOMOBOM KHUT'H,
BBINMCKHU U3 MOX03SHCTBEHHOW KHUTH, CIPABOK U MHBIX JOKYMEHTOB)»

[TocTymenue 3asiBiIeHUsS
(8 Tom uncine yepe3 MOLI, III'Y JIO unu EIITY)

|

[Tprem TOKyMEHTOB (B TOM YHCIIE TIPH JTUYHOU SBKE, €CIIH 3asSBUTEIIEM BHIOPAHO
MOJIYYCHHE YCIYTH B DJICKTPOHHOM BUJIE 0€3 3aBepeHuUs 3asiBICHUS U TOKyMEeHTOB Ol

PaccmoTpenune 1oKyMeHTOB

33Hp00 B OpraHu3aliuny, OKa3bIBAOIIHUC
MCKBCOIOMCTBCHHOC U MC)KYPOBHCBOC BBaHMOILGI?'ICTBHG

!

[IpunsiTHE pelIeHUs O BBLIAYE WU
00 0TKa3e B BbIJIaue JOKYMEHTOB

[Toaroroska 1OKyMEHTOB

Brigaua 1OKyMEeHTOB



