MECTHASI AIMUHVCTPAIINS
MYHUIIUIIAJIBHOI'O OBPA3OBAHUSI
IMEHUKOBCKOE CEJIbCKOE ITIOCEJ/IEHUE
MYHUIIUIIAJIBHOI'O OBPA3OBAHUSI
JIOMOHOCOBCKHNH MYHUIIUIIA/TbHBIN PAIOH
JIEHUHI PA/ICKOM OBJIACTHU

IIOCTAHOBJ/IEHUE
02.07.2015 Ne 140

O0 yTBep)XXAeHNU a/[MHHUCTPAaTUBHOTr0 per;iaMeHTa Mpe/j0CTaB/IeHus
MYHHIMIIAIbHON ycayru «IIpuHsiTHe JOKYMEHTOB, a TaK)Ke Bbljauya
pellleHH 0 mepeBojie WK 00 0TKa3e B IepeBo/ie )KUJIOT0 MOMeIl[eHHUsI B
HE)XWI0e WIN HEXXWIOr0 MoMelleHUs B )XKIIoe IMoOMell|eHre»

B coorBetcTBUU € PefepanbHbiM 3aKOHOM OT 27 utosig 2010 roga Ne 210-
@3 «OO6 opraHu3alyy TpeAoCTaB/leHUs] TOCYJapCTBEHHBIX W MYHUIMMAIbHBIX
yCayr», moctaHoBieHueM [IpaButensctBa Poccuiickor @enepanuu ot 11.11.2005
Ne 679 «O TIlopsigke pa3paboTKu U YTBEP)KAEHUS aJMHHHUCTPATUBHBIX
periaMeHTOB  WCIOJIHEHUsI TOCY[apCTBeHHbIX  (yHKUWN  (TIpefjoCTaBaeHust
rOCyZIapCTBEHHBIX YC/IYT)», MOCTaHOBAeHHWeM IIpaButenbcTBa JIeHMHIpajCKoU
obmact or 05.03.2011 Ne 42 «OO0 ytBepgeHuu Ilopsigka pa3paboOTKu H
yTBep)XJeHUs1 aJJMUHUCTPAaTUBHbBIX pPer/laMeHTOB UCIIO/IHEHWS TOCYAapCTBEHHbBIX
byHKIOM (pefoCcTaBIeHNs TOCYIapCTBEHHBIX YC/IyT) B JIeHMHTpa/ickol obmacTu
Y pacropsbkeHrneM MecTHoW agMuHucTpanuu 07.04.15 Ne 27 «O mpuBeieHUM B
COOTBETCTBUE JIeMCTBYIOIIIEMY 3aKOHO/IaTeJ/IbCTBY aJMUHUCTPATUBHBIX
pernaMeHToOB TMpeJOCTaB/leHUs] MeCTHOM aJMUHMCTPALlMd MYHUIUIAIbHOTO
obpa3oBaHust [TeHHKOBCKOe CesibCKoe MoceieHre MyHULUMAIbHBIX YCIyT»,

ITIOCTAHOBJIARO:

1. [Tpunoxxenve Ne 16 1OCTaHOB/I€HUSI MECTHOM aJMWHHCTPAL[AA OT
27.07.2012 . Ne 92 «O06 yTBepKIeHHUH aAMHUHUCTPAaTUBHBIX PperaMeHTOB
TIpe/IoCTaB/eHUs MEeCTHOW aIMUHUCTpAljell MyHULUIAIbLHOTO 00pa30BaHUs
[TeHUKOBCKOe  CebCKOe  TIOCe/ieHWe  MYHHIUIaIbHOTO  00pa3oBaHUS
JIOMOHOCOBCKMI ~ MYHHULMIAMBHBIM ~ paiioH  JleHWHTpaZickoi  obmactu
MYHULIUMNAIBHBIX YCIYT» CUATaTh YTPATHUBIIUM CHUITY.

2. YTBepAWUTb  aAMUHUCTPATHMBHBIA  perylaMeHT  MpefoCTaBlIeHUs
MYHULIUNAIBHOU yCnyru «IIpuHATHe JOKYMEHTOB, a Takke BblJjaua pelleHur O
repeBofie Wik 00 OTKase B TiepeBO/ie KWAIOTO TIOMeIlleHUs B HeXWIoe WU
HEeXUJIOTO TIOMEILLIeHUs B KUJI0e TIoMelljeHre» (Mpr/iaraeTcs);



3. Hacrtosiliee  moOCTaHOB/IeHHE — TIOJJIEKAT  OMYyO/JIMKOBAaHUIO U
00HapO/IOBaHUIO ITyTeM pa3MelljeHHus] TOJTHOTO TeKCTa Ha odullMaTbHOM caiTe
MYHHULUMNANIBHOTO ~ oOpa3oBaHusi ~ [leHWKOBCKOe — cellbCKOe — TOCe/ieHue
www.peniki47.ru, a Takke pa3Mel|eHHIO Ha CTeHJle B TMOMeEIeHUM MeCTHOU

a/IMUHHCTPALWH.
4. KoHTpO/b 3a WCITOJTHEHHWEM HACTOSIIETO0 TTOCTAaHOBJIEHUSI OCTaBJISFO
3a coOOH.

['1aBa MeCTHOM a[MUHUCTpALUA
MO IleHUKOBCKOe CelbCKOe I0Ce/ieHHue B.H. bopoguituyk



YTBEPXIEH

TI0CTaHOBJIEeHHEM

MeCTHOM aj/MUHUCTpaLH
MYHULUIAIBHOTO 00pa30BaHUs
ITennKOBCKOe CebCKOe MocesieHre
ot 02.07.2015 Ne 140

AJZIMUHUCTDPATUBHBIN peryiaMeHT TIPeioCTaB/IeHUs] MyHULIUIIAIbHOM YCIyTH
«[TpuHsiTHe JOKYMEHTOB, a TaK)Ke BbiJjaua pelleHui o repeBojie wiv 00 OTKa3e B
TiepeBo/ie KUJIOTO TIOMeIIIeHHs] B HEXKUJI0e UM HEXKUJIOTO TIOMEL[eHHsI B XKUI0e
TIOMeIIleHHe»

1. O0mue mo/I0KeHus

1.1. HaumMeHOBaHMe MyHUIMITAJLHON yCIyTH: «[IpUHATHE JOKYMEHTOB, a TakKKe BblJaua
pellieHni 0 mepeBojie Wi 06 OTKa3e B MePeBO/Ie XKUIOTO TIOMEIIeHHs B HEXKUIOe WJTH HEXKUJIOTO
TIOMeEIIeHUS B JKUJI0e TIOMelljeHre» (fajiee — MyHULIUTIAaIbHast YCIyTa).

1.2. HaumeHOBaHMe oOpraHa MeCTHOrO caMoympaBieHusi (maree — OMCY),
Mpe/JOCTaB/ISAIOIIEr0 MYHHLUIANAbHYI0 YCIyry, W €ero CTPYKTYpPHOrO TMOApas/eseHus,
OTBETCTBEHHOTO 3a Mpe/l0CTaB/IeHHe MYHULIMIIA/IbHOM YCTyTH.

1.2.1. MyHuuunanbHyl0  yCIyry — 0OpeAoCTaBasieT  MeCTHasg  aJMUHUCTpaLus
MYHHUIUTIAILHOTO ~ 0Opa3oBaHusi [TeHMKOBCKOE CelbCKOe —TIOCe/IeHHe  MYHUIUTATIBHOTO
obpa3oBaHust JIOMOHOCOBCKHI MYHHIMMA/IbHBIM palioH JIeHWHTpaZickoi obsactv  (zJanee -
AMuHUCTpALUS).

1.2.2. CTpyKTypHbIM TMOApa3je/lieHreM, OTBeTCTBEHHbIMA 3a [peJoCTaB/leHHe
MYHULMIAIBHOM YC/IyTH, sBsgeTcs: CeKTop Mo yIpaBAeHUI0 MYHULMIIA/TIbHBIM UMYIECTBOM U
3emienonb3oBanus (fanee — Otaen).

1.3. ndopmanust o MecTe HaXoxeHUs U Tpaduke paboter OTaena.

Mecto HaxoxgeHusi Otaena ero mouToBbIM azpec: 188530, JleHWHrpazckass 06/1acTs,
JIoMOHOCOBCKUM parioH, fep. [lenuku, ya. Hoas, 1.13, kB.31.

Pe>xum pabotel: ¢ 09.00 g0 17.00;

06ex ¢ 13.00 g0 14.00;

[TpuémHbIe JHU: BTOPHUK, YeTBepT

1.4. Apnpec snekTpoHHOM routkl OTaAena: lo.Ir.peniki@mail.ru

1.5. Appec moprana TOCYJapCTBEHHbIX M MYHULMINANAbHBIX YCAyT ((yHKLHMN)
JlenuHTrpasickoi obmactu: http://www.gu.lenobl.ru.

Appec Eaunoro [Toprana rocyapCTBeHHbIX 1 MyHULIUIIAIBHBIX YCAYT ((PYHKLMM) B CETH
Nurepuert (manee EINTY): http://www.gosuslugi.ru/

[I'Y JIO u EII'Y B cetu VIHTepHeET coAep)XUT HH(OpMAaIMI0 O TMpeJoCTaBleHUur
MYHUIUTIA/IBHON YCIYTH, a Takke 00 opraHax MeCTHOTO CaMOYTIPaB/IeHUs], TIPeIOCTAB/ISOIINX
MYHULIUIAIbHYIO YCIYTY.

1.6. Aznpec oduiiranbHOro calita AAMUHUACTPALIMKA: www.peniki47.ru

1.7. MyHununanbHasg ycayra MokeT ObITb TIpefiocTaBieHa TIpu oOpaijeHUd B
MHOTO(YHKILIMOHA/BHBIN 11eHTp (fanee — M®II). 3asiBuTe M NpeACTaB/IstoT JOKyMeHTbl B MO
MyTeM JTMYHOM M0/lauu JOKYMEHTOB.

1.8. MyHurumnaneHasi ycayra MoXKeT ObITb MpefoCTaB/ieHa B 37IeKTPOHHOM BHle depe3
(GyHKLMOHaN /1eKTPOHHOM NnpuémHon Ha [lopTrasne rocygapCcTBeHHBIX U MyHULIMIAIbHBIX YCIIYT
JleHUHTpa/ICKOM 00/1aCTH.

1.9. Topsigok monmyuyeHUs 3asiBUTeNSIMM WH(QOPMALMKU IO BOMpPOCaM IpefoCTaB/eHuUs
MYHULMIAIbHON YCIyTH.

1.9.1. ludopMupoBaHMe O MpefoCTaBIeHU MYHULIMIIATIBHOM yC/IyTH OCYLeCTBSIeTCS B
YCTHOM, MMCbMEHHOM U /IeKTPOHHOM (opMme.

WHudopmarmio o Borpocam NpejocTaBieHdss MyHULMNAIBHOU YC/IyTU, B TOM YMCJIE O
XOZie ee Mpef0CTaB/IeHUs], 3asBUTE/Ib M0/IyYaeT:



mailto:lo.lr.peniki@mail.ru
http://www.peniki47.ru/
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- 110 TesieoHy;

- TIOYTOBOH CBS3bIO;

- [0 /IeKTPOHHOM TI0YTE;

- TIPU JIMYHOM OOpallleHu ;

- Ha o(M1LMa/IbHOM caiiTe AJIMUHUCTpALUY;

- Ha [loprane rocysapcTBeHHbIX W MYHULMMNANbHBIX YCIyT ((yHKLUM) JIeHUHTrpaZCcKor
obnactu (ganee — IT'Y JIO);

- ripu obpaieHnd B M®II.

1.9.2. Tlpu otBeTax Ha TesiehOHHbIE 3BOHKHU CHELIMAUCT, JO/DKHOCTHOe uiio Otaena,
nogpobHO B BexkMBod ¢dopMe WHGOPMUPYIOT 3asiBuTenss. OTBeT Ha Tese)OHHBIA 3BOHOK
JIO/DKeH HauuHaTbCsl ¢ MHGopMaLuyu o HauMeHoBaHuM Otzena. Bpemsi KOHCYIbTMPOBaHUS 1O
Tesie)OHY He JI0/DKHO TMpeBbIlliaTh 15 MUHYT. B cilydae eciu crnieliuanuvcT, JOKHOCTHOE JTULO
Otzmena He MOXeT CaMOCTOATe/IbHO OTBETUTH HA I10CTaB/eHHbIe BOMNPOCHI, 3asBUTEIIIO
coobiiaercsi Homep TenedoHa, 10 KOTOPOMY MOYKHO TIONy4XTh He0OXoAuMYyt0 UH(OpMAaLHIO.

1.9.3. TTouTOBO¥ CBSI3BIO OTBET HAIPAB/ISIETCS B aZjpec 3asBUTe/s B TeueHHe 5 pabourx
[Her co AHs peructpauuyu 3arnpoca B Otzene. 1o 571eKTpOHHOW MOYTe OTBET Hampab/sieTCsl B
aZipec 3asiBUTeJIs B TeueHre 5 paboumx Hel co AHS perucTpauyu 3anpoca B Otzere.

1.9.4. TIpuém 3asButenel B OT/zesne 0Cy1eCTB/SETCS:

- HauanbHUKOM Otena (3aBeayrommm OTaenom);

- creguanucramu OTzena.

Bpemsi KOHCY/IBTHPOBAHUS TIPU JIMYHOM 00pall[eHnH He [JO/KHO TIPeBbIaTh 15 MUHYT.

1.9.5. lndopmauys 0 MeCTOHaXOX/IeHNH, KOHTAKTHBIX Tejie()OHax, aZipece 371eKTPOHHOU
TIOYTHI, peskuMe paboTbl OT/esa MpeoCTaB/IseTCs:

- no TenedoHam 8 (81376) 54-283 B Agmunuctpauuu, 8 (81376) 54-140 B Otaene
AJMUHUCTpaLMK, a TaKKe pasMelaeTcs:

- B pa3zesie OTaena Ha opuULMATBLHOM CaliTe AJIMUHUCTPALIUY;

- Ha TopTaJie TOCY/lapCTBEHHbIX W MYHHULUMANbHBIX yCayT (QyHKUMMA) JIeHUHTpaacKoi
obmactu B pasgene "Karasmor ycayr', u B pasmene "Karasor opraHusaiuii’, mojpaszesne
"MyHununaasHbie’;

- Ha MH(OPMAaL[MOHHBIX CTeH/IaX M0 MecCTy HaxoxzaeHus OTena;

- B M®II.

1.9.6. ®opmbl 3arpocoB ¥ 06pa3Libl UX 3alOTHEeHUsT pa3MellatoTCs:

- B 5/eKTPOHHOM BHjle B pasfene Othena Ha opuLMasbHOM caiiTe AJMUHUCTpPaLUU
JleHUHTpa/iCKON 06/1aCTH, Ha TOpTasie TOCYapCTBeHHBIX U MYHMLIMTANbHBIX yCIyT ((PyHKLMI)
JleHUHTpa/ICKOM 00/1aCTH;

- Ha OyMa)KHbIX HOCHUTeNSIX, Ha WH(OPMAL[MOHHBIX CTEeHJAaX I0 MEeCTy HaXOXJeHUs
Ortpena;

- B M®II.

1.9.7. OneparuBHass wuH(popMauusi 00 W3MeHeHWM TIOpsKa IPeJoCTaB/IeHus
MYHULIMIAIBHOW YCIYTM TpefocTaBisieTcs no TenedpoHam B Otaene ¥ AJMUHHMCTpALMA U
pasmelraeTcs:

- B pa3gesie OTaena Ha opULMATBLHOM CaliTe AJIMUHUCTPALIUY;

- Ha MH(OPMaLMOHHBIX CTeH/|aX M0 MecTy HaxoxaeHus: OTena;

- B M®II.

1.9.8. Uudopmainmonsbiii credy B Otxene pa3sMeljaeTcas B  IIOMeLleHUH
ApMuyHHCTpaLMK.

1.10 B kauecTBe 3asiBUTe/IeN BBICTYMAOT (hri3UueCKUe LA - Tpak/laHuH (HaHUMaTeJib),
a Takke WX IIpeJCTaBUTE/NH, IIOJJHOMOUMSI KOTOPBIX IIOATBEP)KJEHbl B COOTBETCTBUU C
3aKoHOZarenbCTBOM Poccutickoit Pesepaliuu (Janee — 3asiBUTENHN).

[lpencTaBndATh UHTepechl 3asiBUTENs] OT MMeHM (U3MUeCcKuX JIML O COIJIaCOBaHWUH
repeyCcTpOMCTBA U (W/IN) MeperiaHupPOBKY JKUIbIX TIOMeLleHUA MOTYT:



- 3aKOHHBIe Tpe/icTaBUTen (POAUTENH, YCbIHOBUTE/H, ONeKyHbl) HeCOBepIIeHHOTeTHUX
B Bo3pacTe 70 14 ner;

- OTIeKYHBI HeJleeCII0COOHBIX IPakK/aH;

- Mpe/CTaBUTeH, [eMCTBYIOLME B CUIy IOJIHOMOYMM, OCHOBaHHBIX Ha JI0BEPEHHOCTH
WA [OTOBOPE;

- HeCOBepLIeHHOJIeTHHe B Bo3pacte OT 14 o 18 sleT ¢ comiacusi 3aKOHHBIX
TrpeJiCTaBUTeJIeH.

[IpencTaBndaTh WMHTEpechbl 3asBUTeNs] OT UMEHU HOPUJMYECKUX JIUL O COIVIaCOBaHUU
repeyCTpOMCTBA U (W/I1) MeperIaHPOBKY JKUJIbIX [IOMeIlleHUH MOTYT SIBJIITBCS:

- JIMLa, JAEeUCTBYOIIMe B COOTBETCTBUM C 3aKOHOM, UHBIMU HOPMAaTHMBHBIMHM NPaBOBbIMHU
aKTaMH U yYpeUTebHBIMHU JOKyMEeHTaMHU OT UMeHU FOPHJUUeCKOro vija 6e3 10BepeHHOCTY;

- TIpeACTaBUTeNM OPUAWYECKMX JIML, B CWIy TOJHOMOYMM, OCHOBaHHBIX Ha
JI0BEPEHHOCTH WUJIN JI0TOBOpe.

1.10.1 OcobeHHOCTH TIPeOCTAB/IEHUSI MYHULIMTIATBHON YC/IyTH B 3JIEKTPOHHOM BU/IE.

HesirenpHocTh EINTY u TIT'Y JIO no opraHu3anuu TNpefoCTaB/IeHUs] MYHULUIAIbHOU
YCIYTA OCYILEeCTBJISIeTCSI B COOTBETCTBUU C PeznepasnbHbIM 3akOHOM OT 27.07.2010 Ne 210-D3
«O06 opraHM3aLuM TIPe/I0CTaBIeHHs TOCYAAPCTBEHHBIX U MyHULIWTIA/TBHBIX YCITyT».

1.10.2. [ng nonyueHus MyHuLMnanbHoi yciyry uepes EINTY wmm [IT'Y JIO 3asButento
HeoOXOAWMO  TIpeBapUTeNbHO TIPOMTHM TporjecC peructpanyu B EfuHON  cucteme
njeHTUdUKaLMK U ayTeHTUGUKaLmu (ganee — ECUA).

1.10.3. MynuiunanbHasi ycayra Moxet ObiTh momydeHa uepe3 EINTY wmum IIT'Y JIO c
o0si3aTe/TbHOM JTMUHOM SIBKOM Ha MpYeM B OpraH MeCTHOTO CaMOYyTIpaB/IeHuUs

1.10.4. [Ina nofaum 3asBiieHus yepes EIII'Y 3asBUTe/b JO/KEeH BBINIOIHUTD CeAyOLue
JIeUCTBUS:

- MPOUTH uAeHTU(UKaLMIO U ayTeHTUUKaLuio B ECUA;

- B TMYHOM KabuHeTe Ha EIN['Y 3amo/HUTE B 37IeKTPOHHOM BH/Ie 3asiBlieHHe Ha OKa3aHue
MYHULIUITAIbHOU YCIIyTH;

- TIPWIOXKUTH K 3asiB/IEHUI0 OTCKaHUPOBaHHBbIe 00pa3bl JOKYMEHTOB, HEOOXOAUMBIX [IIst
TI0JIyYeHUs] MyHULIATa/IbHOW yCJIyTH;

- HarpaBUThb MakKeT 3/€KTPOHHBIX [JOKYMEHTOB B OpraH MeCTHOIO CaMOyTpaB/ieHUs
nocpezictBoM ¢yHKIMoHana EIIT'Y.

1.10.5. [na nopauu 3asiBjienuss uvepe3 III'Y JIO 3asiBUTenb [AO/DKEH BBITIOIHUTh
caenyroLye AeucTBUs:

MIPOUTH UJleHTU(UKaLMIO U ayTeHTH(dUKaLmo B ECUA;

B /muyHOM KabuHere Ha [IT'Y JIO 3amosHUTL B 3/€KTPOHHOM BH7e 3asiBJieHHMEe Ha
OKa3zaHue yCIyry;

TIPUJIOKUTh K 3asiB/IEHWI0 OTCKaHMPOBaHHbIe 00pa3bl JOKYMEHTOB, HEOOXOJMMBIX st
TM0JTyueHus1 yCIYTH;

eC/Iu 3asiBUTeNb BbIOpas Croco0 OKa3aHWs YC/IYTH C JIMYHOW SIBKOW Ha TIPHMEM B OpraH
MEeCTHOTO  CaMOyIlpaB/IeHWsI -  3aBepeHue  TakeTa  3JIeKTPOHHBIX  JJOKYMEHTOB
kBayduuypoBaHHoi JI1 He Tpebyercs;

HarpaBUTh T[aKeT 37eKTPOHHBIX J[OKYMEHTOB B OpraH MeCTHOIO CaMOyTlpaB/ieHUs
nocpezictBoM ¢yHKIMoHana [1I'Y JIO.

1.10.6. B pe3synbrare HaripaB/ieHUs TTaKeTa 71eKTPOHHBIX JOKYMEHTOB rocpeactsoMm [1IY
JIO wmu EITY aBTOMaTU3MpOBaHHOW HWH(MOPMAIL[MOHHON CHUCTEMOM MeXXKBeJOMCTBEHHOTO
3/IEKTPOHHOTO B3auMogelcTBUs JleHUHrpajckoit obnactu (ganee - AUC «Mexsen JIO»)
NIPOM3BOAUTCS aBTOMaTUuyeCKasi perucTpanys MOCTYIIMBLIEro NakeTa 3/1eKTPOHHBIX [JOKYMEHTOB
Y TIPUCBOEHMe TIaKeTy YHUKaIbHOrO HoMepa fena. Homep Jiena foCTyreH 3asiBUTENMIO B TMUHOM
kabunete TIT'Y JIO unu ETITYY.

1.10.7. Tlpu mipeocTaB/ieHMd MyHULUMNA/IbHOW ycayry uepe3 TII'Y JIO, B ciayudae eciu
3asBUTE/Ib He TIOANMCHIBAeT 3asiBjieHWe KBaymubuippoanHo OII, ubo uepe3 EIITY,
CreLMaIvCT OpraHa MeCcTHOTO CaMOYTIpaB/ieHUs BBITIOJIHSET C/IeAyIOLue 1eHCTBUS:



(hopMHpyeT MakeT AOKYMEHTOB, rmocTynuBimi uepe3 IIT'Y JIO, mubo uepe3 EIITY, u
repejiaeT OTBeTCTBEHHOMY CIIeLIMa/IMCTy OpraHa MeCTHOIO CamMOyIpaBJ/ieHHs], Ha/leJIeHHOMY B
COOTBETCTBUHU C JO/DKHOCTHBIM peryiaMeHTOM (PYHKLMSIMU 110 BBITIOJIHEHUIO aZJMUHUCTPaTUBHOU
NpoLeAypbl 10 TpUeMy 3asiB/IeHMM U TIPOBEpPKe [IOKYMEHTOB, TMpe/ACTaB/IeHHbIX [/Is
pacCMOTpeHuS;

¢opmupyetr uepe3 AUC «Mexsen JIO» mpurnaiieHve Ha MpueM, KOTOpOe JO/DKHO
cofiep>KaThb CaefyHOLyI0 MH(GOpMALMIO: aZipec opraHa MeCTHOIO CaMOyIIpaB/jeHHsi B KOTOPbIH
HeoOXoouMO  00paTUTbCs  3asiBUTENO, JaTy U  BpeMs TIpUeMa, HOMep ouepe/iy,
W/IeHTU(UKALMOHHBI HOMED TIpUIVIAllleHWs] W TlepeueHb JOKYMEHTOB, KOTOpble HeoOXOAnMO
npegcrtaBuTh Ha npueme. B AUC «Mexseg JIO» pmeno mnepeBoguT B CTaTyC «3asiBUTE/b
TIPUIVIALIEH Ha IIpUeM».

B cyuae HesiBKYM 3asiBUTe/Isl Ha MpYeM B Ha3HaueHHOe BpeMs 3asiB/IeHHe U JJOKYMEHThI
xpanaTcs B AVIC «Mexsen JIO» B TeueHre 30 KajeHJapHBIX JHEH, 3aTeM CreLyaaucT opraHa
MEeCTHOTO CaMOYTpaB/eHUs, HaJleIeHHbli B COOTBETCTBUMM C JO/DKHOCTHBIM perylaMeHTOM
GbyHKUMSMM 10 TIpUeMy 3asiBjieHMM U fokymeHToB uepe3 [II'Y JIO wmu EI'Y mnepeBogut
nokymeHTbl B apxuB AVIC «Mexseg JIO».

B cnyuae, ecnu 3asiBUTENb SIBUWICS Ha TIPHEM B yKa3aHHOe BpeMsi, OH OOC/Ty>KMBaeTCst
CTporo B 3TO BpeMms. B ciyuae, eciu 3asiBUTeNb SIBUICS TI03Ke, OH 00CTy)KMBaeTCsi B TIOPsi/IKe
KMBOM ouepesu. B mobOoM #3 Cy4yaeB OTBETCTBEHHBIM CITELMAIMCT OpraHa MeCTHOTO
camoympas/ieHus Beyllui ripreM, oTMedaeT (akT siBKu 3asiButens B AUUC «Mexsen JIO», neno
repeBOJUT B cTarycC «[Ipuem 3asgBuTens1 OKOHUYEH».

[Tocne paccMOTpeHMsI [OKYMEHTOB U YTBEpP)K[EHUsl pelleHUss O IIpefoCTaB/IeHUU
MYHULIMITAJIBHOW yCIyTh (OTKase B IpefOCTaB/IeHUM) 3aroyiHsAeT npefycMorpeHHble B AVC
«Mexseq JIO» (hopmbl 0 MPUHSTOM pellieHUU U repeBoAuT Jeno B apxuB AVIC «Mexseq JIO»;

Crierjpa/ucT opraHa MeCTHOIO CaMOyIIpaB/IeHUSl yBeJOMJISeT 3asiBUTe/s] O IPUHATOM
pellleHU C TOMOLLBI0 YKa3aHHBIX B 3asB/IeHUM CPe[CTB CBSI3Y, 3aTeM HarpasisieT JOKYMEeHT
1ouToi 00 BbIJ@eT ero Mpy TMYHOM 00pallleH!! 3asiBUTeIS.

1.10.8. B cnyuae, eciu HarpaBleHHble 3asgBuUTe/eM (yIOTHOMOYEHHBIM JIML[OM)
5/IEKTPOHHOE 3asiBJieHHe W JIOKYMEeHTbl He 3aBepeHbl KaaauguuupoBaHHod OII, gHem
oOpalrieHysi 3a TIpeloCTaB/ieHMeM MYHMLIMIAIbHOM YCIyTd CUYMTAeTCsl Jara JIMYHOW $IBKU
3asBUTeJI1 B OpraH MeCTHOI'O CaMOyIIpaB/IeHUsl C NIPef0CTaB/IeHueM I0KyMEHTOB, YKa3aHHBIX B
MyHKTe 2.6 HaCTOSIero aJMWHUCTPAaTUBHOTO perjlaMeHTa, M OTBeuarolux TpeboBaHUsIM,
yKa3aHHBIM B ITyHKTe 2.6 HaCTOALLero aMUHUCTPAaTUBHOIO peryiaMeHTa

2. Ctanjapt npejocrasjieHusi MyHUIIUNIA/IbHOM YCIIyTH

2.1. HaumeHOBaHHe MYHUIUIANBHON yCnyTu: «[IpyUHSITHE JOKYMEHTOB, a TakKe BbiZjaua
pellieHni 0 TepeBojie Wi 06 OTKa3e B MEPEBO/Ie >KUIOTO TTOMEITEHHsT B HEXXU/IOe WA HEXXUJIOTO
TIOMeILIeHUsT B )KUJIOe TTOMellleHHe».

2.2. HaumMeHoBaHMe opraHa MeCTHOIO CaMOyIIpaB/ieHus, IPeAOCTaBIIAOLero
MYHHULUMAIBHYI0 YCIyTy, W €ro CTPYKTYPHOTO TiOfipa3fiesieHus, OTBETCTBEHHOTO 3a
Trpe/j0CTaB/ieHe MYHULIUIIATbHON yC/TyTH.

MyHULIMIaNBbHYO YCIYTY TpeJoCcTaBsieT AJZMUHUCTPALIMS.

CTpyKTYpHBIM TO/ipa3fiesieHueM, OTBETCTBEHHbIM 3a TpejoCTaBleHre MYHULIUNAIbHOU
ycayru siBasietcss Oten AZMUHUCTPALUN.

2.3. Pe3ynbratoM mpeAoCTaB/ieHUs] MYHULMMNAJbHOM YC/IyTd SIBASIETCS  BblZjaua
yBeZiloMJIeHUs1 O TepeBofie (OTKa3e B TepeBojie) JKWUIOro (HEXKWU/IOT0) TIOMELLleHUs] B HEeXXUioe
(>kus10€e) TIoMelreHue.

2.4. Cpok TipefioCcTaB/ieHUs] MyHULIMIIAIBHOM yC/IyTH COCTaB/isieT He Gosiee COpoKa IsATH
[THel C JaTbl MOCTYIIeHUs 3asiB/ieHUs B A IMUHUCTPALIUIO.

CpoK  BblIaUud  [JOKYMEHTOB,  SIBJISFOLIUXCS ~ pe3y/AbTaTOM  TIpeoCTaB/IeHUs
MyHuLunanbHON YCIyTH, HeMoCpPeACTBEeHHO 3asiBUTENI0 OrpejensieTcss AJMUHHUCTpalueil B
ripefiesiax CpoKa TpefoCTaB/eHUss MyHULIMTIATIbHOW YCAYTW, CPOK HarpaB/ieHUsi [JOKYMEHTOB



TIOYTOBLIM OTIIPAB/IEHVEM B Cjlyyae HesIBKU 3asiBUTeJIs [/Is1 JIMYHOIO IOJIyYeHUsl JOKYMEHTOB -
He Oosiee Tpex pabouux JHell CO AHS WCTeueHWsi CpPOKa TMpefocTaB/ieHUss MyHULMIAIbHON
YCIIyTH.

2.5. [IpaBoBble OCHOBaHUS AJ151 IPeJ0CTaB/IeHUSI MyHULIMIIAbHOW YCIYTH:

- Konctutyuus Poccuiickorn @enepanuu ot 12.12.1993 («Poccuiickas raszeta», Ne 237,
25.12.1993);

- JKummiseii kogekc Poccurickont ®@egepanmm ot 29.12.2004 Ne 188-3;

- I'pagocTpouTensHbIN Kopeke Poccuiickont @epepaniyiu ot 29.12.2004 Ne 190-D3;

- ®enepanbhbii 3akoH 0T 06.10.2003 Ne 131-®3 «O06 00IUX MPUHIMITAX OpPraHU3aI[UH
MeCTHOTro caMmoyTipaBsieHus1 B Poccurickoii @esepaijum»;

- ®enepanbhbii 3akoH 0T 02.05.2006 Ne 59-d3 «O mopsiike pacCMOTpPeHUsT 00palleH i
rpaxzaaH Poccuiickon @efjepaliii» U UHBIMM HOPMAaTHMBHBIMU [PaBOBBIMU akTaMy Poccuiickoi
deneparn («Poccutickasi rasera», Ne 95, 05.05.2006, «CobpaHue 3akoHO#AaTe/nbCTBa PD»,
08.05.2006, Ne 19, cT. 2060, «ITapiameHTCKasi razeta», Ne 70-71, 11.05.2006 r.);

- ®enepanbHbiii 3ak0H 0T 27.07.2010 Ne 210-®3 «O6 opraHu3anuy TpefoCTaBIeHUS
rOCyJapCTBEHHBIX U MYyHMLMNA/IbHBIX yciayr» («Poccuiickas raseta», Ne 168, 30.07.2010;
«Cobpanue 3akoHOoaTenbcTBa Pd», 02.08.2010, Ne 31, cT. 4179);

- ®@egepanbHblii 3akoH OT 06.04.2011 Ne 63-®3 «O06 31eKTPOHHOW TIOAMHACH»
(«Cobpanue 3akoHogarenscTBa PO», 2011, Ne 15, cT. 2036; Ne 27, cT. 3880);

- ®epepanbHbil 3ak0H OT 27.07.2006 Ne 152-P3 «O nepcoHambHBIX IaHHBIX»;

- IMocranosnenue IlpaBuresnsctBa P® ot 10.08.2005 Ne 502 «O6 yTBepskAeHHH (HOPMBI
yBeZiloMJIeHUs1 O TepeBofie (OTKa3e B TepeBojie) JKUIOro (HEXKWU/IOT0) TIOMELLeHUs] B HEeXXUioe
(>kus10€) moMelleHre»;

- Pacnopspkenue IpaBuresbetBa Poccuiickoit ®eneparmu ot 17.12.2009 Ne 1993-p «O6
yTBepXX/IeHHH CBOZIHOTO TepeyvHsi [IepBOOYepe/IHbIX IOCYapCTBEHHBIX U MYHULIMITA/IBHBIX YCIIYT,
Npe/oOCTaB/IsieMbIX B 3/IeKTPOHHOM Buze» («Poccuiickas raseta», Ne 247, 23.12.2009,
«Cobpanue 3akoHoaTenbCcTBa PO», 28.12.2009, Ne 52 (2 u.), cT. 6626.);

- [Ipuka3z MuHuKcTepCTBa CBSI3M U MacCOBbIX KOMMYHHUKaLui Poccuiickoit ®efepanyy oT
13.04.2012 Ne 107 «O6 yrBepaenuu IlonokeHuss o demepasbHOM TrOCYAapCTBEHHOU
vHpopMalMoHHOM cucteme «EauHas cuctemMa wuAeHTU(UWKAaLMM W ayTeHTU(UKaLWMKd B
uH(ppacTpykType, obecrneunBaromieli MH()OPMALMOHHO-TEXHOIOTUYECKOe  B3aUMO/eCTBIE
VH(OPMal[MOHHBIX CUCTEM, WCIO/b3yeMbIX /JiI1 T[pefoCTaBleHUs] TOCYyapCTBeHHbIX U
MYHHULUNA/IBHBIX YCIYT B 37IeKTPOHHON (OopMe»;

- IlocranoBnenue IpaBurenbctBa JlenuHrpagckoit obsnactu ot 30.09.2011 Ne 310 «O6
yTBEepP)KJEeHUM I7aHa-rpaduka TMepexoja Ha TpefOCTaBleHUe TOCYAapCTBEHHBIX U
MYHULIMMIAJIBHBIX YCAYr B 3JIeKTPOHHOM (oOpMe oOpraHaMM HCIIOJHUTE/NbHOU B/acTU
JleHuHrpazickoi 00/1aCT ¥ OpraHaMM MeCTHOTO CaMOyTipaBrieHus JIeHMHrpazckoil obsacty, a
TakKe yupeXJeHUsiMU JIeHMHrpaZickol 0067acTd U MyHULUMTNAJBHBIMU  YUPeX/eHUSIMU»
(«BectHuk ITpaBuTenbcTBa JIeHUHrpacKoi obmactu», Ne 94, 11.11.2011);

- ITocraHoenenue IpaButensctBa Poccuiickoii ®enepary ot 10.08.2005 Ne 502 «O6
yTBepXKAeHun (Gopmbl yBeJOM/IeHUs O TiepeBojile (OTKase B TepeBojie) KWIOTo (HEeXXW/IOoro)
TIOMeELLeHUs B HEXKW/I0e (DKUJI0€e) TIOMeLlieHUe»;

2.6. VcueprbiBaromyii TiepeyeHb OKYMEHTOB, HeOOXOJWUMBIX B COOTBETCTBUHM C
3aKOHOZATeNbHbIMA W/IM MHBIMA HOPMAaTHMBHBIMM TPaBOBBIMU aKTaMH [/Isl MpPef0oCTaBIeHUs
MYHULIUIAIBHOW YC/IYTH, TIOZJIeXKAIINX MPe/CTaB/IeHUI0 3asBUTe/IEM.

115 mepeBo/ia >KU/I0TO TIOMELLeHUS] B HEXKUJIOe TTOMellleHHe WA He)XWJIOT0 TIOMellleHu s B
JKUIoe TIoMelrjeHre COOCTBEHHWK COOTBETCTBYIOIIErO TOMEIeHUs] WM YIIOJIHOMOUeHHOe UM
JIMLO (3asiBUTEJIb) MofaeT (Hampas/sieT oYToM) B AZIMUHMCTPALIUIO W TIPeCTaB/sieT JIMYHO B
M®II, mubo uepes II'Y JIO, mibo uepe3 EIIT'Y crexyroiye JOKyMeHTHI:

1) 3asBnenue o nepesoge rnomelteHus (Ilpunoxenve Ne 1);

2) OKYMEHT, Y/|0CTOBEpSIIOIIUN TMUHOCTD 3asBUTeIs: MacropT rpakaaHuHa Poccuiickoi
desepalii UM BpeMeHHOe yI0CTOBEPeHre TMUHOCTU rpaxkaaHrHa Poccuiickoit depepariyy;
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3) KOMWU yupejuTe/bHbIX JAOKYMEHTOB (B C/lyuae eCIM KONUM He YJAO0CTOBEpEeHHI
HOTapuasnbHO, TIPe/ICTaBJISIOTCS OPUTHHA/bI YUPeAUTEe/NbHBIX AOKyMeHTOB) (TMpu obpallieHuu
FOPU/IAYECKOTO JIULIA);

4) IOKyMEHT, Y/I0CTOBEepSIOLMI TIpaBo (MOTHOMOUMsI) TIpe/iCTaBUTess (PU3NUeCKOro WU
IOPUAMYECKOr0 JIMLA, eC/TU C 3asBleHreM obpalrjaeTcsl Tpe/CTaBUTeNb 3asBUTeNs (B Ciiydae
HeoOX0IUMOCTH);

5) mpaBoyCTaHaB/IMBaloOLI1e JOKYMEHThI Ha IepeBojMoe roMelieHre (TOAIMHHUKA UH
3aCBU/leTeIbCTBOBaHHbIE B HOTapyUaJbHOM TMOpPSiAKE KOMWW), €eC/Au I[paBO Ha Hero He
3apernuCcTpupoBaHoO B EMHOM rocyziapCTBeHHOM peecTpe NpaB Ha HeJBWKUMOEe MMYLeCTBO U
CZIeJIOK C HUM;

6) TOArOTOBIEHHBIW W  O(QOPMJIEHHBI B  YCTAHOBJIEHHOM I[IOpsijKE  MPOEKT
repeycTpoiicTBa M (W1M) TMepernyiaHMpOBKM IepeBOAMMOIo TMoMelleHusi (B Cjyuyae, eC/iau
TIepeyCTPONCTBO | (W/1) TieperyIaHupOBKa TpeOyroTCs 1 obecriedeHus UCTIOb30BaHUS TaKOTO
MOMeLLeHUs B KaueCTBe >XKUJIOTO WU HEe)KUJIOTO MOMeILleHHsI).

2.7. VicueprblBaroIvii TIiepeyeHb [IOKYMEHTOB, HeOOXOJWUMBIX B COOTBETCTBUHM C
3aKOHOZATeNbHbIMU W/IM MHBIMA HOPMAaTHMBHBIMM [PaBOBBIMU aKTaMH [/Isl MpeA0oCTaB/IeHUs
MYHULIMITAJIbHOW YC/IyT'H, HaXOAAWMXCA B PACIIOPSDKEHUM TOCyAapCTBEHHBIX OPraHOB, OPraHOB
MEeCTHOTO CaMOyIIpaB/ieHUs1 M TO/BEJOMCTBEHHbIX MM OpraHu3aliii W TOoJJieKalux
TIpe/|CTaB/IeHNI0 B paMKaxX MeKBeZlOMCTBEHHOIO B3aUMO/IeCTBUSI.

Otaen 6o M®LI B paMKax Me)KBeZOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aUMO/eHCTBUS
JJ1s1 TIpeloCTaB/IeHns] MyHULMIA/TILHOM YC/IyTH 3arpalivBaeT Cieyrolye JOKYMeHTbI:

1) mpaBoycTaHaB/IMBalOLMe JOKYMEHThl Ha IepeBOAMMOe TOMellleHre, ecId MpaBo Ha
Hero 3aperuCcTpupoBaHo B EMHOM rocyzapCTBeHHOM peecTpe IpaB Ha HeABYKUMOe UMYILeCTBO
Y C/IeJIOK C HUM;

2) TulaH TepeBOAMMOrO TMOMeLeHHsl C ero TeXHUUYeCKUM OIvcaHveM (B cilydae, eciv
repeBOAMMOe TIOMellleHHe SIBJISIeTCS JKU/IbIM, TEXHUUYEeCKHI MacrlopT TaKoro IOMeLeHUs]);

3) Mo3Ta)KHbIM MJ1aH [j0Ma, B KOTOPOM HaxOJUTCs ITepeBOJMMOe ToMelljeHHe.

2.8. 3asBUTesb BrIpaBe NPeCTaBUTh JOKYMEHTbI, YKa3aHHbIE B MOAMYHKTe 2 U 3 MYHKTa
2.7. a TakxKe B Cjly4yae, eC/IM [IpaBO Ha IepeBOAUMOe MoMelleHre 3aperncTpupoBaHo B EquHoM
roCy/lJapCTBEHHOM peecTpe TpaB Ha He/IBIKMMOe UMYILeCTBO U CZe/IOK C HAM 10 cCOOCTBEeHHOM
VIHULMaTHBe.

2.9. VcuepnbiBatolvii MepeueHb OCHOBaHWK [ MPUOCTAHOBJIEHUS MpPeA0oCTaBIeHUs
MYHULIMITAJIBHOW YC/IYTM C yKa3aHueM JOIyCTUMbIX CPOKOB IPHUOCTAHOB/IEHUS B CjIyvae, eC/d
BO3MOKHOCTh TIPUOCTAHOBJIEHUS] TIPEJOCTaB/I€HUS MYHMLIMIIAJBHOU YCIyrM NpeAyCcMOTpeHa
JleMICTBYIOLLIMM 3aKOHO/|aTe/IbCTBOM.

OcHoBaH¥eM [i/151 TPUOCTaHOB/IEHUS NIPelOCTaBIeHNsI MyHULIMIIAbHON YCIIYTU SIBISETCS
ronyueHre AZMUHHUCTpALjield TOCPEeJCTBOM MeXBEZOMCTBEHHOTO OTBeTa HH(popMaimu 00
OTCYTCTBUM B OpraHax roCyZ,apCTBeHHOU B/IaCTU M MECTHOT'O CaMOyTIpaB/eHMs], Y4aCTBYIOIIUX B
TIPe/IOCTAaBIeHU MYHULUMAIbHOU YC/IYTH, CBeleHW, HeoOXOAWMBIX /s TIpeoCTaB/IeHUs
MYHULIUIAIbHOW yC/TyTH.

AJMUHUCTpaLsl  NPUOCTAaHAB/IMBAeT Ipe/OCTaB/lIeHre  MYHULMINAJIBHOM  yCIIYTH,
HaripaB/isieT 3asBUTeJI0 COOTBeTCTBYIOLLlee yBeJOMJ/IEHHe, B KOTOPOM IIpejjiaraeT Ipe/iCcTaBUTh
1o coOOCTBEHHOM MHHWILMATHBE HEOCTAIOIIVe AOKYMEHTHI B TeueHHe 15 pabouux AHel co AHs
Harpas/IeHUs YBeZOM/IEHUS.

Pemmenre 0  NpUOCTaHOB/IEHWM  MpeNOCTaBI€HHWs  MYHULAINAABHOW  YCIYT'M
MOJNUChIBAeTCS [VIaBOM AJMMHUCTpPaLMM W BbIZ@eTCd 3asBUTENI0 C YKa3aHWeM NpUYUH
NIPUOCTaHOBJIEHUSI.

YBeomsieHre O NMPUOCTAHOB/IEHUH TPeJJOCTaB/lIeHHsI MyHULIUNAIBHOW YCIYTU BbIJAeTCs
(HampaBsisieTcs) 3asBUTENIO He TI037Hee Ciefiyroiiero paboyero JHs C AaTbl MIPUHSTHS PeLleHus
0 MPUOCTAaHOB/IEHUH TIPEeJ0CTaB/IeHNSI MyHULIUTAIbHOW yCJTyTH.

2.10. HcueprnbiBarommii IlepeyeHb OCHOBAHMWM /[JI1 OTKas3a B IpyUeMe [I0KyMeHTOB,
HeoOX0IUMBIX [I/isl TIPe0CTaB/IeHUs] MyHULIATIAIbHOM yCTyTH.



B mnpueme [OKyMEHTOB Ha IepeBOZ, JKWIOTO IOMELeHUS B HeXWIOe IOMelleHue U
HEXKUJIOTO TTOMeIIeHHsI B JKWJI0e TIoMelljeHre MOXKeT ObITb 0TKa3aHO B C/IeAYIOIIUX CTyvasix:

1) B 3asBNIeHUM He yKa3aHbl (haMIIHs, UMsl, OTYeCTBO (TIPY HAJIMUMK) TPaKAaHUHA, MO0
HauMeHOBaHHe FPUNUeCKoro Jiniia, 00paTUBILET0Cs 3a MpeJoCTaB/IeHneM YCIyTH;

2) TEKCT B 3asiB/IeHUU He M0/aeTCsl IPOUYTEHUIO;

3) 3asiB/ieHMe MO/IMCaHO He YTIOJTHOMOYEHHBIM JIULIOM.

2.11. VcuepnblBarOlMi IepedyeHb OCHOBAaHWW [Jid OTKasa B Ipe0CTaB/IeHUU
MYHULIUIAIbHOW yC/TyTH.

2.11.1. OcHOBaHUAMM /I OTKasa B I1epeBOo/e XKUJI0r0 MOMellleHUsI B HeXKU/I0€e SIBJISTFOTCS:

1) HempeacTaBneHuWe [JOKYMEHTOB, OIpeJeleHHbIX B 1. 2.6. HacTosero
AJJMUHUCTPaTUBHOI'O perylaMeHTa;

2) npepocTaB/eHUe JOKYMEHTOB B HeHa/jle)Kallluii OpraH;

3) HecooTBeTCTBMe IIpOeKTa IepeycTpoiicTBa U (WIM) TMeperiaHupOBKU >KUJIOrO
riomMeltieHusi TpebOBaHMSIM 3aKOHO/IATe/IbCTRa;

4) ecim [OCTYN K TIePeBOAMMOMY TIOMEIL[eHWI0 HEeBO3MOKeH 0e3 MCIOIb30BaHuUs
rioMellleHu, 06ecreurBaroIX JOCTYIT K KUIbIM TIOMeLLeHUsIM, UM OTCYTCTBYeT TeXHUUYecKast
BO3MOXHOCTb 000PYZI0BaTh TaKOM [JOCTYII K JaHHOMY TTOMEIL|eHHIO;

5) ecnu TiepeBOAMMOE TIOMeIlleHHe SIBJISIeTCS YaCThH0 JKWJIOTO TIOMelleHUs b0
WCTIOJTB3YeTCsI COOCTBEHHWKOM JIaHHOTO TTOMEIL|eHHs] WM MHBIM I'Pa’KJaHUHOM B KaueCTBe MeCTa
TIOCTOSIHHOTO TIPO’KMBaHMSI, a TakXke eC/IM MpaBo COOCTBEHHOCTHU Ha IepeBo/MMOe ToMellleHue
obpeMeHeHO MpaBaMU KaKUX-TM00 JIHIT;

6) mepeBoj, KBapTUPbl B MHOIOKBAPTUPHOM [iOM€ B HEXXWJIOe TOMeLeHHe [0IyCKaeTcst
TOJIBKO B CJIy4asiX, eC/IM Takasl KBapThpa pacriolioKeHa Ha IepBOM 3Take yKa3aHHOIO ioMa WU/Iu
BbIIlIe [1€PBOrO 3Taka, HO TIOMeELIEeHUs], pacro/OXKeHHble HerNoCPe/CTBeHHO MO KBapTHPOH,
NepeBOAVIMOM B HEXXUJIOe TTIOMeLljeHre, He SIB/ISIFOTCS JKUJIbIMU.

2.11.2. OcHOBaHUSIMM [IJ1 OTKa3a B MepeBo/ie HEXKU/IOTO MOMELLIeHUS B )KUJI0e:

1) HempexcTaBieHUe JIOKYMEHTOB, ompefe/ieHHbIX B 1. 2.6. HaCTOALEro
AIMMHUCTPaTUBHOIO perylaMeHTa;

2) mpefocTaB/ieHUe JOKYMEHTOB B HeHa/|jle)kallliii OpraH;

3) HeCcOOTBeTCTBME TIpOeKTa TIepeyCcTporMcTBa W (WIM) TMeperyiaHupOBKU KUJIOTO
TioMelleHrs1 Tpe0OBaHUSIM 3aKOHO/|aTeTbCTBa;

4) ec/iu Takoe ToOMellleHe He OTBeyaeT YCTaHOB/I€HHBbIM TDeOOBaHUSM WA OTCYTCTBYeT
BO3MOXHOCTb 00€CIeuYnTh COOTBETCTBHE TAKOTO TIOMEIeHHUs] YCTAHOBJEHHBIM TpPeOOBaHUSIM
b0 ecnu 1paBo COOCTBEHHOCTH Ha Takoe romelljeHre 00peMeHeHO MpaBaMU KaKUx-11u00 JIuLl.

2.12. MyHunmnansHasi ycayra npeocTaBisieTcss AZMUHACTparueli becriiaTHo.

2.13. MakcuManibHbI  CPOK  OXKWJaHWsS B OuepeAu Tpyd Tofaue 3arpoca o
Npe/JOCTaB/IeHN MYHULMIAJIBHOU YCAYTM W IIPU IIOJyYeHUM pe3y/bTara IpefoCTaB/IeHUs
MYHHULUIAIBHON YCIyTH cOoCTaB/sieT He 6omee 15 MUHYT.

2.14. Cpok perucrpayuu 3amnpoca 3asBUTeNsI O IpeJoCTaBleHWd MYyHULIAIAIbHOU
YCIIyTH.

2.14.1. 3anpoc 3asBUTeS O NPejOCTaBIeHNY MyHULIUIIAIbHOW YC/IYTH PETUCTPUPYeTCs B
AJMUHHCTpALMM B CPOK He ro3iHee 1 pabouero [Hsi, CeJyroLero 3a JAHeM TOCTYIJIeHHsI B
AJIMUHUCTpALUIO.

2.14.2. Peructpauys 3amnpoca 3asBUTe/s O INpejoCTaBlIeHWH MYHMULMIAIbHOU YCIyTH,
repelaHHOrO Ha OyMaKHOM HocuTesie 3 M®IL] B A IMUHUCTpALIUIO, OCYIIIeCTB/ISETCS B CPOK He
no3Hee 1 pabouero JHs, CIeAYIOIIEro 3a HeM MOCTYIUIeHUs] B A IMUHUCTPALIUIO.

2.14.3. Peructpauys 3amnpoca 3asBUTeNsI O IIPeJOCTaB/JIeHUY MYHULMIIAJILHOU YCIYyTH,
HampaB/JeHHOTO B (OpMe 3MeKTPOHHOIO [IOKyMeHTa mocpeAcTBoM EjnuHoro mnoprana
rOCyJapCTBEHHbIX W MYHHULMIANBHBIX YCIYL, IPU HaJU4YAA TEeXHUYeCKOM BO3MOXKHOCTH,
OCyILIeCTB/IsIeTCs B TeueHUe 1 pabouero JHs C AaThl TIOTyYeHHs TaKOTo 3arpoca.

2.15. TpeboBaHus K TIOMeIIeHUsIM, B KOTOPBIX MTPeA0CTAB/ISIeTCS] MyHULMITAIbHAs YCIyTa,
K 3a/y OXUJAHWs, MecTaM [is 3ario/IHEHWs 3arpoCOB O TMpeJOCTaBIeHWH MYHULIMNAIbHOU
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yCIyTH, WHGOPMAILMOHHBIM CTeH/[aM C oOpa3sljaMM WX 3arloJIHeHWs U TIepeuHeM /I0KYMEeHTOB,
HeoOX0IUMBIX [I/is TIPeJ,0CTaB/IeHUs] MyHULIUIAIbHOM YCIIyTH

2.15.1. TlpemocraBneHWe MYHHLMIIATBHOM YCIYTA OCYIIECTB/ISIETCS B CIeLAaabHO
BbIZIeJIEHHBIX JI/IS1 3THX Liesiel nomeleHusax AaMuarctparyy 1 MO1I.

2.15.2. Bo3ne 3paHus (CTpoeHUsI), B KOTOPOM pa3MelljeHO ToMellleHre npreMa 1 BbiJjauun
JIOKYMEHTOB, OPTaHH30BbIBAaeTCSI CTOSIHKA (TTapKOBKa) /Jisl IMYHOTO aBTOMOOM/IBHOTO TPaHCTIOpTa
3asiBUTe/eM. 3a Mo/Ib30BaHUe CTOSTHKOM (ITApKOBKOW) C 3asiBUTe/IeM 1iaTa He B3UMaeTCsl.

2.15.3. Bxop, B 31aHue (CTpoeHKe), B TTOMeLl[eHHe TIpreMa U Bbllaud JJOKYMEHTOB [J0/DKeH
obecrieurBaTh CBOOOZHBIN JOCTYIl 3asiBUTeNel, ObITh 000pyZOBaH yHIOOHOM /eCTHUIEH C
MOPYYHSIMH, LIMPOKUMH MPOXO/|aMHU.

2.15.4. TTomellieHys mprveMa U BblJaud [JOKYMEHTOB [OJDKHBI IIpeJyCMarpuBaTb MecTa
/11 OKUJaHusi, MTHQOPMUPOBaHUSI M TipMeMa 3asBUTesiell. B mecrtax [is MHQOpPMHUpPOBaHUS
Jo/DKeH ObITh obecrieueH JOCTYN TpakAaH AJisi O3HAKOMJIEHWsI C WH(OpMal[iell He TONbKO B
Yachl rprieMa 3asiB/IeHUi, HO U B pabouee BpeMmsi, KOr/ja pUeM 3asiBUTesieli He BefIeTCsl.

2.15.5. XapakTepuCTHKHY TTOMeILeHNi TTpreMa M BbIJaud JOKYMEHTOB B 4aCTh 00BeMHO-
TJIAaHUPOBOYHBIX U KOHCTPYKTHMBHBIX DeIlleHWl, OCBelljeHUs, TI0)KapHOW 6e30macHOCTH,
WH)KeHEpHOTO  00OpyZOBaHUWS  [IO/DKHBI ~ COOTBETCTBOBaTb  TpeOOBaHMSM  HOPMAaTHBHBIX
JIOKYMEHTOB, JIeMCTBYIOLMX Ha Tepputopun Poccuiickoit deneparjyu.

2.15.6. TlomelieHus TIprieMa M BbIZIAUM JIOKYMEHTOB 00ODYAYIOTCS CTeH/AaMU (CTOMKaMH),
cofiep KalliMy MH(GOpMaLMIO O MOpsi/iKe NPeJoCTaB/lIeHUsI MyHULIMIIAIbHbBIX YCIYT.

2.15.7. TlomemieHwe TipMeMa Y BBIZAYM [JOKYMEHTOB MOXeT ObITH 000pyz0BaHO
MH(POPMAaLMOHHBIM Tab/0, TIPeAOCTaB/SIOIMM HMHGOPMALIMI0 O TIOpsiIKe TIpefoCTaB/IeHuUs
MYHULMIAJbHOM yCIyTH (BK/IFOYAsi TPAHC/SLUI0 BUZEOPOJIMKOB, Pa3bsICHSIOMIUX MOPSA0K
Npe/JOCTaB/IeHNsl MYHULMNAJbHBIX YCIYyT), a TakKXe PeryJvpyrolUM I[0TOK «3/1eKTPOHHOMN
ouepenu». HGOpMaIus Ha TabI0 MOXKET BHIBOAUTHLCS B BU/Ie OeTyIieii CTPOKH.

WHudopmarimoHHoe Tabsio pasmeljaeTcs psiloM CO BXOJOM B MOMelljeHre TakuM 00pa3om,
yToOBI 00€CTIeUNTh BUAMMOCTD MAKCHMAa/IbHO BO3MOXKHOMY KOJTMUECTBY 3aWHTEPeCOBAHHBIX
JIvLL.

2.15.8. Pabouue MecTa CHeLUAJMCTOB, OCYIIECTB/SIOIUX  MpPef0CTaB/IeHne
MYHHULUTAIBHON yC/TIyTH, 000PYAYIOTCS CPeACTBaMU BBIUMC/IUTETEHON TEXHUKU U OPTTeXHUKOM,
TI03BOJISTFOILMMU OPTaHU30BaTh MPeJ0CTaB/IeHHe MyHHULUITAIbHOW YC/IyTH B TIONTHOM 00BbeMe.

2.15.9. Mecra A1 TIpOBefieHUs1 JIMYHOTO TIpHMeMa 3asiBUTesieil 000pyAyHOTCS CTO/IaMH,
CTYNbSIMH, 00eCITeunBarOTCS KaHIeISIPCKUMU TIPUHA/IJIEXKHOCTSIMU [I/Is HAITMCAHWST TTMCbMEHHBIX
obpaiijeHu.

2.16. ITokasarenu JOCTYITHOCTH U Ka4eCTBa MyHULMIIA/IbHOU YCIIYTH

2.16.1. ITokazareny AOCTYMTHOCTHU MYHULIMIIAIbHOM YCIYTH:

- paBHble MpaBa M BO3MOXHOCTM MpPU TIOJyYeHUH MYHULMIAIbHOM YCAYTH IS
3asBUTEJIEH;

- obmas nHGOPMUPOBAHHOCTb O TOPSJKE W Croco0ax TOMy4YeHHsT MYHHLIATIATbHOU
yCJ/IyTH AJis1 3asiBUTesiel (B ceTy IHTepHeT, no TesieoHy);

- pexxuM paboThl AJMHHUCTpALUK 00ecrieurBaeT BO3MOXKHOCTH TIOZAUM 3asiBUTEIEM
3arpoca o MpeioCTaB/IeHU MyHHULUIAIBHOW YCIyTH B TedeHre pabouero BpeMeHu;

- TI0JTHOTA U [JIOCTOBEPHOCTH IPeJj0CTaB/sieMOi rpaXkiaHaM HH(OopMaLvu.

2.16.2. TToka3arenu KaueCTBa MyHULIUMA/ILHON yC/TyTH:

- Bbllaya 3asiBUTE/I0 TOTOBOTO pe3y/bTaTa B YCTaHOB/IEHHBIM CPOK (CBOEBPEMEHHOCTb
OKa3zaHus);

- cobmozeHre TpebOBaHUY CTaHAPTa MPeJ0CTaB/IeHNsT MYHULUIAIBHON YCTyTH;

- Y[OB/IETBOPEHHOCTh 3asiBUTe/leld OTHOLIEHWeM COTPYJHUKOB (CleLiMaaucToB) B
rporjecce TIPeJOCTaB/IeHUsI MYHULIUIAIbHOW YyC/IyTHd, TOTOBHOCTb OKa3aTh 3(PQPeKTUBHYIO
MOMOILb [TPY BO3HUKHOBEHUU TPYHOCTEw;

- KOJIMUEeCTBO 00Ka/ioBaHUs eHUCTBUM Win Oe3melCTBUSI COTPYIHUKOB (CIEIMaIrCTOB)
ApMuyHHCTpaLMK.



2.16.3. 3asBUTeNsIM TPeJOCTaB/SETCS BO3MOXXHOCTh IOIy4YeHHs MH(OpMaLMd O Xofe
Npe/i0CTaB/IeHHsl MyHULIMIIAabHOW YCIYTH U BO3MOXKHOCTD IO/TyUeHUs] MyHULUMIIAJIbHON YCIyTH
B S/eKTPOHHOW (QopMe C WUcHoab30BaHMeM EjWHOro rmoprana rocylapCTBEHHBIX U
MYHULIMIAIbHBIX YCIYyT TIPU HaJIMYMM TEXHUYECKOW BO3MOXXHOCTM U MO MPHHLUIY «OJHOTO
OKHa» Ha 06a3e M®L] npy HA/TMUMK COTVIAIIIEHHS O B3aUMOZECTBHUH.

2.16.4. Tlpu mony4yeHWH MYHHULUMAIBHON yCIYTH 3asiBUTe/b OCYILeCTB/sieT He Gosee 1
B3aUMOZEeUCTBUS C COTPYZHUKaMHU.

2.17. OcobeHHOCTH TIpeJj0CTaB/IeH)s] MyHULUIAAbHOM ycinyru B ML,

[IpemocraBneHrie MYHULMOAJABbHOW yCayrd nocpeactBoM M®Il ocyujectBisieTcs B
rofipasfie/ieHUs X TOCY[apCTBEHHOTo OrO/PKeTHOrO yupexzaeHus JIeHMHrpazckol obnactu
«MHOroQyHKI[MOHaMbHBIM L|eHTP IIpeJOoCTaB/leHUs] TOCYapCTBEHHbIX M MYHHULMMNAIbHBIX
ycayr» (nanee — I'BY JIO «M®Ll») npu Halivuuu BCTYNMBILErO B CUIy COIVIAIIEHUS O
B3aumogzencteun  Mexay I'BY JIO «M®L» wu Apvunucrpauuei. IlpenocrasneHuve
MYHULIMIAIBHOW yciyrd B MHBIX M®L] ocyuecTBnisieTcsi IpU HaAWUUMK BCTYIMBLLIETO B CHJTY
comaieHus o B3aumogerctsuu Mexxay I'bY JIO «M®L» u uabim M®LI.

2.17.1. M®II ocyiuecTBasieT:

- B3auUMOJEWCTBHME C TeppUTOpPHA/IbHBIMU OpraHamu  (eziepajibHbIX OpraHOB
WCTIONIHUTE/IbHOW  BIACTH, OpraHaMM WCIIOJTHUTebHOM BriacTh JIeHMHrpazckoi obmacty,
OpraHaMM MeCTHOTO caMoyTipaBieHusi JIeHWHrpaZckod 007MacTM W OpraHU3alysIMH,
y4acTBYIOLIMMU B T[IPeJOCTaB/I€HUM MYHULMIAIbHBIX YCIyr B paMKaxX 3aK/IH0YeHHbIX
cornaileHul 0 B3auMOZIeNCTBUM;

- uHPOpMHpOBaHMe TpaXJaH U OpraHy3alMii MO0 BONpOCaM MpPeAOoCTaB/IeHUs
MYHMULIMIA/IBHBIX YC/IYT;

- TIpUeM U BbIJauy JO0KYMEHTOB, HeOOXOJWUMBIX [Jisl TIpeOCTaB/IeHUsT MYHULUMATIbHBIX
yCayT MO0 SIBASFOLMXCS Pe3y/IbTaToM MPeA0CTaBIeH!s] MyHHULMITAIbHBIX yCIyT;

- 00paboTKy TepcoHabHbIX JJaHHbIX, CBSI3aHHBIX C IpeJoCTaBIeHreM MYHULUMaIbHbIX
YCJIYT.

2.17.2. B «1yyae mnojaud [OKYMEHTOB B AJMUHUCTpaLyi0 nocpefctsom MOIL]
cnermanict M®L, ocymecTBisOmyN IpUeM JOKYMEHTOB, IpeJCTaBlIeHHbIX [JI MOTy4YeHUs
MYHULIMIAILHOW YC/IyTH, BITIOMHSET CAeyloliye JeiCTBUS:

a) oripeZiessieT MpeaMeT oOpalleHns;

6) MpOBOAUT MPOBEPKY MOTHOMOUMHA JIULIA, TIOAIOLIEro JOKyMeHThI;

B) IPOBOJUT MPOBEPKY NIPaBUILHOCTH 3arl0/THEHHUs 3aI1poCa;

I) OCYLIeCTBIseT CKaHMpDOBaHWe TIpeJCTaBlIeHHbIX [OKYMEHTOB, (popMupyeT
3JIEKTPOHHOE fleJlo, BCe [IOKYMeHTbl KOTOpPOrO CBSI3bIBAKOTCSI  €IMHBIM  YHHKAJIbHBIM
WJeHTU(PUKALIUOHHBIM  KOZIOM, TI03BOJISIIOILMM YCTaHOBUTh TPUHA/IE)KHOCTh [JOKYMEHTOB
KOHKDeTHOMY 3asiBUTeJIF0 ¥ BU/ly obOpartieHusi 3a MyHUIMITanbHON YC/TyTOM;

1) 3aBepsieT /1eKTPOHHOe /ieJI0 CBOeH 3/IeKTDOHHOM noAnuckio (ganee - O11);

) HarpasJ/IsieT KOITUY JOKYMEHTOB U peecTp JJOKYMEHTOB B A IMUHUCTPALIAIO:

- B 2/IeKTPOHHOM BHJle (B COCTaBe TaKeTOB 3JIEKTPOHHBLIX [ieJl) B JleHb oOpalleHust
3asBuTess B MOLI;

- Ha OyMa)KHBIX HOCHUTeJIsIX (B Cydyae HeoOXo[UMOCTH 00si3aTeNlbHOTO Tpe/j0CTaB/IeHUs
OPUTMHAJIOB [JOKYMEHTOB) - B TeueHHe 3 paboumx AHel co gHS oOparieHus 3asButesnsi B MOI]
MOCPEJCTBOM KypPbepCKOM CBfI3W, C COCTaB/IEHWEM OIWCH IlepefaBaeMbIX J[J0KyMEHTOB, C
yKa3aHHeM /laThl, KOJIMUeCTBa JIMCTOB, (PaMUINH, JO/DKHOCTU M TOATMCaHHbIe YTIOTHOMOUEHHbIM
crieranctoM ML,

ITo okoHUaHuWM Mprema JOKyMeHTOB crelyanict M®L] BbijaeT 3asiBUTE/II0 PACIIMCKY B
rpueMe JJ0KyMeHTOB.

2.17.3. TIlpu yka3aHud 3asBUTe/leM MecCTa IIOy4YeHHs1 oOTBeTa (pe3y/bTara
NpeJJOCTaB/lIeHrsl MYHHMLMINANAbHONM  yciayru) mnocpeactBoM MLl 1o/mKHOCTHOe — /IMLIO
AJJMUHUCTpALMK, OTBETCTBEHHOE 3a BBINO/JIHEHVe aJIMUHHACTPAaTHBHOM MpOLe/lypbl, Hanpas/sieT
HeoOXoMMble ZIOKyMeHThl (TIOCTaHOB/eHHWe O TepeBofie KUIOro (He)XWIOro) TioMelleHus B
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HeXXUsioe (Kuioe) romellleHre; yBeJjOMJieHHe O TepeBojie KUIOro (HeXXWIOro) ToMeleHUs B
HeXXusoe (KUioe) TOMellleHre; yBelloMeHre 0 00 OTKa3e B TepeBojie JKWJIOTO (HeXWUJIOro)
MOMeIlleHUs B HeXwioe (Kuaoe) MOMelleHue W Jpyrue [JOOKymeHTbl) B MO®L| nns ux
NoC/IeAyIoLLel niepesiauu 3asiBUTEIO:

- B 2JIEKTPOHHOM BHjle B TeueHue 1 pabouero (pabouwx) aHs (mHEH) CO JHS TIPUHSATHS
pellieHus1 O Npe/j0CTaB/IeHrH (OTKase B Mpe/jOCTaB/lIeHN ) 3asiBUTEI0 YCIYTH;

- Ha OyMa)kHOM HOCHTejie - B CPOK He Oomee 3 AHeW CO /IHS TIDUHATHUS PellIeHUs O
rpe/j0CTaB/IeHrH (OTKase B IIPeJ0CTaB/IeHMH) 3asIBUTEIO0 YCIYTH.

YKasaHHble B HACTOALLeM IIyHKTe JOKYMEeHTbI Harpas/satoTcss B M®L] He ro3gHee ABYX
pabouMx /iHel /10 OKOHUaHUs CPOKa MpeiocTaB/ieHuss MyHULUIabHON YCIyTH.

Cneupanmict MO®LI, OTBeTCTBeHHBIM 3a BblJady [JOKYMEHTOB, TIOJyUYeHHbIX OT
AMUHUCTpaLMK M0 pe3y/bTaTaM pacCMOTPEeHUs TNpe/iCTaB/IeHHbIX 3asiBUTeIeM I0KyMEHTOB, B
JleHb WX TIOJyueHWs OT AJIMUHUCTpAIMM COOOIIaeT 3asBUTEI0 O TPUHATOM pelleHHH TI0
TeneoHy (C 3alMMCbi0 AaTbl U BpeMeHM Tejie()OHHOTO 3BOHKA), a TakKXe O BO3MOXXHOCTH
NoJ1lyYeHus JOKyMeHTOB B M®LI.

2.18. OcobeHHOCTH TpeJoCTaBIeHHs] MyHULIMIIAJILHOW YCIyTH B 3/eKTPOHHOM BH[e
yepe3 [TopTan rocysapCcTBeHHBIX U MYHHUIUTIA/BHBIX YCIyT JIeHMHrpaZcKoi obsactu v EuHbIH
[Topran rocyapCTBeHHBIX M MYHULUMMNAIBHBIX YCIYT (QYHKLMN).

HesirenpHocTh EINTY u TII'Y JIO no opraHv3anuu MNpefoCTaB/IeHUs] MYHULMIAIbHOU
YCIYTHA OCYLLECTB/ISIETCS B COOTBeTCTBHMU C PesepasnbHbIM 3aKOHOM OT 27.07.2010 Ne 210-®D3
«O0 opraHu3alyy Mpe0CTaBIeHNs TOCY[apCTBEHHBIX U MYHUIIUTIABHBIX YCIyT».

2.18.1. [Ona nonmyueHusi MyHuuunanbHou yciayru depe3 EIN'Y wmu uepes III'Y JIO
3asBUTE/TI0 HEOOXOAMMO TIpeABapUTENbHO TPONTU TPOLeCC perucrparyvd B EauHON cucteme
njeHTUdUKaLMKU U ayTeHTUGUKaLmu (ganee — ECUA).

2.18.2. MynuumnanbHasi yciayra MoxkeT ObITh mosydeHa depe3 III'Y JIO ciegyrommmMu
criocobamu:

C 00s13aTesIbHOM JTMYHON SIBKOM Ha TIpHeM B A IMHUHUCTPALUIO;

6e3 MMUYHOM SIBKK Ha NpveM B A/IMUHUCTPALIUIO.

2.18.3. [Ina mosy4yeHUs: MYHHULMIA/NBHON yciayrd 0e3 JMYHOM SIBKM Ha TIPUEM B
AJMUHHCTpALMIO 3assBUTEMI0 HEoOXOJUMO Tpe/BapuTesibHO 0(OPMUTHL KBaTU(PULIMPOBaHHYIO
OII 1 3aBepeHUs 3asB/IeHUS U JOKYMEHTOB, TIOJaHHbIX B 3/IeKTPOHHOM Bu/e Ha [1I'Y JIO.

2.18.4. [1ns nopauu 3asBiaeHus yepes EINTY 3asBuTesb J0/KEH BITIOJIHUTD C/IEYIOLIUE
JIeCTBUS:

MIPOUTH UJleHTU(UKaLMIO U ayTeHTH(dUKaLmo B ECUA;

B TMuHOM KabuHete Ha EII'Y 3armo/sHUTh B 3/IEKTPOHHOM BU/e 3asiB/ieHHe Ha OKa3aHHe
MYHULIUIAIBbHOW YCIIYTH;

MIPUJIOXKUTh K 3asIBJIEHHI0 OTCKAaHUPOBaHHBIE 00pa3bl JOKYMEHTOB, HEOOXOJWUMBIX [I/Ist
Ha3HaueHHsl eXXKeMeCSIUHOI0 JIeHe)KHOT0 BO3HAr paXKJeHus;

HarpaBUTb TAakKeT 37IeKTPOHHBIX JOKYMEHTOB B OpPraH COLIMA/JbHOM 3all[UThl HaCeJeHUs
rocpezcTBoM (yHKLMOHana ETITY.

2.18.5. Onsa mnopgaun 3assieHus uvepe3 I[II'Y JIO 3agBuTesnb [O/DKEH BBINIOJIHUTh
crenytolye AenucTBuUs:

MpoiTH uaeHTUdYKaLWIo U ayTeHTUPUKaluio B ECUA;

B JIMYHOM KabuHeTte Ha II'Y JIO 3amonHUTH B 3/IEKTPOHHOM BHE 3asB/ieHHe Ha
OKasaHWe yCIyry;

TIPUJIOKUATh K 3asiBJIEHUIO0 OTCKaHHMPOBaHHbIe 00pa3bl JOKYMEHTOB, HeOOXOAMMBIX [jist
MOJyYeHUs1 yCIIyTH;

B C/ly4ae, eC/IM 3asiBUTesb BbIOpas criocob okaszaHusi yciiyru 6e3 TUYHOM SIBKU Ha TMpUeM
B AJMUHUCTpaLMIO - 3aBepUTh 3asiB/ieHWe W TpuiaraeMble K HeMy OTCKaHUPOBaHHbIE
JOKYMeHTbl ~ (fasee -  mMakeT  3/MeKTPOHHbIX  JJOKYMEHTOB)  [IOJIyYeHHOM  paHee
kBanMupoBaHHou OIT;

B C/lyuae, ec/iv 3asiBUTe/b BbIOpas criocob oka3aHusl YC/IYTH C JIMUHOU sIBKOM Ha rpueM B



AJZIMAHUCTpaLMIO - 3aBepeHHe TakeTa 37eKTPOHHBIX JOKYMEHTOB KBaau@uuypoBaHHoH JI1 He
TpebyeTcs;

HarpaBUTb I1aKeT 3/IeKTPOHHBIX [JOKYMEHTOB B AJMUHUCTPALUIO I10CPeACTBOM
¢yukumonana I1I'Y JIO.

2.18.6. B pe3ysbTare Harpas/ieHUs [1aKeTa 3JIeKTPOHHBIX JOKYMEHTOB rocpeAcTsoM 1Y
JIO wm EII'Y B coorBeTrcTBUM C TpeboBaHussmMud nyHKTa 2.18.4 wm  2.18.5
aBTOMaTW3UpPOBAaHHONW MWH(OPMALIMOHHOW CUCTEMOM  MeXKBEeJOMCTBEHHOTO  3/IeKTPOHHOTO
B3auMogeiicTBus JleHuHrpazckoii obnactu (ganee - AUC «Mexsen JIO») Mpou3BOAUTCS
aBTOMaruyeckKasi perucTpanys OCTYIUBIIerO MakeTa JIeKTPOHHBIX JOKYMEHTOB U IIPUCBOEHHE
rakeTy YHUKaJbHOTO HOMepa Jiesia. Homep fiesia JOCTyTieH 3asiBUTeNTI0 B TMUHOM KabuHete T1I'Y
JIO wmm EINTY.

2.18.7. Tlpu npepocTaBieHUM MYHULIUNaNAbHOW yciayru uepe3 III'Y JIO, B ciyuae ecnu
3asBUTE/b  TOANMCHIBaeT 3asiBlieHHWe  KBanuuiuypoBaHHoi Oll, [O/DKHOCTHOe — JIULIO
AIMUHUCTpaLMK BBINOMHSET CeyolIye JeCTBUS:

dopMupyeT TMakeT [JOKyMeHTOB, mnoctynuBiiuid uyepe3 I[II'Y JIO, u mnepenaer
JIOJDKHOCTHOMY JiMLly AJIMUHUCTpALiMy HaJe/leHHOMY B COOTBETCTBUU C JIO/DKHOCTHBIM
pernaMeHTOM (YHKLMSMH 110 BBINOJHEHUIO aJMUHUCTPAaTMBHOW TMpOLeAYypbl IO TpUEMY
3as1B/IeHUH U MTPOBEPKe JOKYMEHTOB, MPeZCTaB/I€HHbBIX /11 paCCMOTPEHUS;

1oCje PacCMOTpeHUs [OKYMEHTOB U YTBEp)K[EHUs pelleHus O IIpefoCTaB/lIeHUA
MYHULIMNAIbHOW yCiyrd (OTKas3e B IpefOCTaB/AeHUM) 3arosiHseT npefycMoTrpeHHble B AUC
«Mexxsez, JIO» GopMbI 0 MPUHATOM pellleHHnH U repeBofuT fiesio B apxuB AVIC «Mexaer JIO»;

yBeZIOMJIsSIeT 3asBUTe/ISI O TNPUHATOM pelleHUWM C IIOMOLbI0 YKa3aHHBbIX B 3asB/IeHUU
CPeJCTB CBsI3U, 3aTeM HarlpaB/sieT ZOKYMEHT MOYTOM MO0 BbIJaeT ero MpH JIMUHOM 00paleHn!
3asgBUTeIS.

2.18.8. Ilpu npepocraBneHny MyHUALMINaAbHOU yciuyru yepes [IIY JIO, B ciayuae eciu
3asiBUTe/lb He TIOANMCHIBaeT 3asiBjieHHe KeasivduiipoBanHow OII, mbo uepe3 EIITY,
JO/DKHOCTHOE JIMLI0 AJMUHUCTPAL|U BBITTOJIHSAET CJIeAYIOLMe NelCTBUS:

dbopMHpyeT MakeT JOKYMeHTOB, roctymnuBiiui uepe3 II'Y JIO, mi6o uepe3 EIITY, u
rnepefaer  JO/DKHOCTHOMY JIMLYy AJMUHUCTpaLyd HaZeJIeHHOMY B  COOTBETCTBUU C
JIO/DKHOCTHBIM perfaMeHTOM (PyHKLMSIMU T10 BBIMOJIHEHHIO a[MUHUCTPaTUBHOW MpOLIeAYPhI 110
TpyeMy 3asiBJIeHUU U NTPOBepKe JOKYMEHTOB, IPe/iCTaB/IeHHbIX [/l pACCMOTPEeHMUS;

¢opmupyetr uepe3 AUC «Mexsen JIO» mpurnaiieHve Ha MpueM, KOTOpOe JO/DKHO
coziepkaTh CAeAyIomyr HWHGOPMAaLMIO: azpec AJMUHUCTPALMM B KOTOPYHO Heo0Xomumo
00paTUTBLCS 3asiBUTEIO, IaTy U BpeMsi TipreMa, HoMep ouepeiy, UeHTU(UKAL[MOHHBIA HOMep
TIpUIVIAIlIeHNs 1 TlepeueHb JOKyMeHTOB, KOTOpble Heo0X0MMO TIpe/iCTaBUTh Ha ripueme. B AVIC
«Mexseg, JIO» fero repeBogvT B CTAaTyC «3asiBUTeJIb IIPUIVIALLIEH Ha TIPUEM».

B cnyuae HesBKYM 3asBUTe/II HA MpUeM B Ha3HAueHHOe BpeMs 3asiB/IeHWe U JOKYMEHThI
xpansaTcsi B AUIC «Mexxsen JIO» B TeueHre 30 KajeH/JapHBIX [JHel, 3aTeM [O/DKHOCTHOE JIMLIO
AJZIMAHUCTpaLY, HaZleJleHHOe B COOTBETCTBUH C JO/DKHOCTHBIM peryiaMeHTOM (PYHKLMSIMU T10
npueMy 3asiBjieHui U JokyMeHTOB uepe3 I1I'Y JIO umm EINI'Y nepeBoguT JOKYMEHTHI B apXUB
AUNC «Mexsen JIO».

B ciyuae, ecnu 3asiBUTeNb SIBUJICS Ha TPUeM B yKa3aHHOe BpeMsi, OH 0OCTy>KHWBaeTCs
CTpPOro B 3TO BpeMsi. B ciydae, ecnu 3asBUTe/Nb SIBUICS TI03Ke, OH 00C/Ty)KMBAeTCs B TIOPSi/IKe
)KUBOM ouepesid. B mo6oM U3 ciiyuaeB JO/DKHOCTHOe L0 AJIMUHUCTpALIUY Befiylllee TIpUeM,
otMeuaeT (akT siBku 3asiButensi B AVIC «Mexseqn JIO», neno mepeBogut B craryc "Tlpuem
3asBUTEJIsI OKOHUeH".

[Tocne paccMOTpeHUsi [OKYMEHTOB U YTBEpP)K[eHUs pelleHus O IIpefoCTaB/IeHUU
MYHULIMINAIBbHOW yCiyrd (OTKase B IpefOCTaB/AeHUM) 3arosiHseT npefycMoTrpeHHble B AUC
«MesxBez; JIO» OpMBI 0 IPUHATOM peLleHrH U repeBoguT feno B apxuB AVIC «Mexsef JIO».

[Jo/pKHOCTHOE JTMLI0 AZMUHUCTPALMK YBEJOMIISIET 3asBUTeJsI O MPUHATOM pelleHUU C
TIOMOIIIBIO0 YKa3aHHBIX B 3asBJIEHUM CPEZCTB CBSI3M, 3aTeM HarpaBsieT JOKYMEHT IOYTOW b0
BbI/IaeT €ro Mpu JUUHOM 0OpallleHNH 3asiBUTeIsI.



2.18.9. B ciyuae nocryrieHus BCeX JOKYMEHTOB, yKa3aHHbIX B IIyHKTe 2.7. HACTOALLEro
a/IMUHUCTPAaTUBHOIO peryiaMeHTa, W OTBedalol[uxX TpeboBaHUsSM, B (oOpMe 31eKTPOHHBIX
JIOKyMeHTOB (371eKTPOHHBIX 00pa30B JOKyMEHTOB), yAOCTOBepeHHBIX KBamuduippoBaHHou I,
JHeM oOpallleHusi 3a TpefoCTaB/ieHueM MYHULIMTIA/JIbHOW YC/IyTH CYMTAeTCs ZiaTa pPerucTpaLyn
rpueMa AokyMeHToB Ha I1I'Y JIO.

B cnyuae, ecnu Harpap/ieHHble 3asBUTeseM (YIIOJTHOMOUYEHHBIM JIMLIOM) 3/7€eKTPOHHOe
3asiB/ieHWe W JIOKYMeHTBhl He 3aBepeHbl KBanu¢wurypoBaHHoW OJII, gHem obpamieHus 3a
Npe/oCTaB/lIeHMeM MYHHULMINAAbHOM YCAYTM CUYMTaeTcs Jara JMYHOU SBKW 3asiBUTENs B
AJIMUHUCTpALMIO C TpeAoCTaBJIeHUeM [OKYMEHTOB, YKa3aHHbIX B IYHKTe 2.6. HaCTOALIero
a/IMUHUCTPATUBHOIO peryiaMeHTa, W OTBeuarollyux TpeOOBaHUSIM, yKa3aHHbIM B ryHkTe 2.10.
HaCTOALLIero aMUHUCTPATUBHOIO per/laMeHTa.

3. IlepeueHb yC/Iyr, KOTOpPbIe IBJISIOTCA HEO0X0AMMbIMH
U 00s13aTe/IbHBIMH /ISl IPEeJ0CTaB/IeHUs] MyYHHLIMIA/IBHOM YCJTyTH
3.1. TTonyyeHue yciyT, KOTOpPbIe, KOTOPbIe SIBSTFOTCS HEOOXOAWMBIMU U 00s13aTe/IbHbIMU
Q1S TIpeJ0CTaB/IeHNs MyHHULIMIIAIBHOM yCIyTH, He TpeOyeTcsl.

4. CocTaB, noC/1ef0BaTe/IbHOCTb U CPOKH BBITIOTHEHUS] /[MUHUCTPATHBHBIX
npoieayp, TpedoBaHusA K NOPAAKY UX BbINIO/THeHUsI

4.1. TlpemocTaBjieHWe MYHHUIMMNAIBHONW YC/IyTH BK/IOYaeT B cebs  cremyrolue
aZIMUHUCTPAaTUBHbIe [TPOLelypbl:

- TIpYEeM JIOKyMEHTOB, HeOOXOZMMBIX /11 OKa3aHUSI MyHHILIATIATLHOU yCITyTH;

- pacCMOTpeHuUe 3asiBlieHus1 00 OKa3aHUM MyHULIMTIA/ILHOU YCTYTH;

- UW3[laHue TIOCTaHOBJIEHUS O TEePeBOJe >KWIOro (HEXXWIOro) TOMELLEeHHs B HeXUioe
(>kusioe) moMelleHue;

- Bbl/laya yBeJJOMJIeHHUs O TlepeBo/ie (0TKa3e B repeBo/ie) XKUI0ro (HeXXUI0ro) MoMelLeHHUs
B Hexwioe (kuioe) mnomelleHde (popma yBe#OM/IEHHsI YyTBepXKJeHa I0CTaHOBIEHUEM
[TpaButensctBa Poccuiickori ®epeparum ot 10.08.2005 Ne 502 «OO6 yTBepxaeHUN (OPMBI
yBelOM/IeHUs1 O TiepeBofie (OTKase B MepeBojie) >KUIOro (HEXWIOro) MOMeIeHHsI B HEXUIIoe
(>kuoe) moMelrLeHre»).

[TocnenoBaTelbHOCTh aMUHUCTPATUBHBIX [eHCTBUM (TIpOLeAyp) MO MpefoCTaBIeHUI0
MYHUIUTIA/IBHON YCIyTH OTpakeHa B OJIOK — cxeme, mipesictTaBieHHOW B [IpumoxkeHuu Ne 3 K
HacroslleMy AJMUHACTPaTUBHOMY peIJlaMeHTYy.

OpraHy MeCTHOTO caMOyTIpaB/IeHUs], IPeJOCTaB/ISA0IIEMY MyHULIMTIATBHYIO YC/IYTY U €ro
JIO/DKHOCTHBIM ~ JIMLIaM  3aripelljeHO TpeboBaTb OT  3asiBUTeNsi TIPM  OCYIeCTBIeHHUU
aZIMUHUCTPAaTUBHbBIX TIPOLIEYP:

TpeJCTaB/leHHsl  JIOKyMEHTOB, HWH(pOpMaluM WA  OCYLIeCTB/IEeHHsl JIeHCTBUH,
rpe/iCTaB/eHUe WIW OCYLIeCTBIeHUEe KOTOPbIX He MPeAyCMOTPEeHO HOPMAaTUBHBIMU MPABOBBIMU
aKTaM{, Ppery/JMpyloLUMH OTHOLIEeHWs, BO3HUKAKIUMe B CBS3W C IIpefoCTaB/ieHHeM
MYHULMIATbHON YCIYTH;

TIpeJCTaB/leHrs] JOKYMEHTOB U HH(OpMaliy, KOTOpble HaxXOAATCS B PACIOpPSKeHUU
rOCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIIpaB/i€HUsI Y MOABeAOMCTBEHHBIX UM
OpraHM3alMii B COOTBETCTBMM C HODMAaTMBHbIMU TIPaBOBBIMU aKTaMHM (3a HCK/IHOYEHUEeM
JIOKyMEHTOB,  TMOATBEP)KJAIOIIUX  OIUIaTy TOCYAApPCTBEHHOW  MOUUIMHBL,  [JOKYMEHTOB,
BK/TFOUEHHBIX B IepedeHb, orpe/ieieHHbIN yacTblo 6 cTatbu 7 ®efjepanbHOro 3akoHa Ne 210-P3,
a Tak)Xe JJOKYMEHTOB, BbIZIABAEMbIX B pe3y/ibTaTe OKa3aHUsl YCIYT, SIBSIOIUXCS HeO0OX0[UMBIMU
1 00s13aTe/IbHBIMU Z1J151 TIpe/IOCTaB/IeHUsI MyHULIUTIA/ILHOW YCTYTH);

OCYIIIeCTB/IEHUS] [IEMCTBUH, B TOM UMC/Ie COIIaCOBAHWH, HEOOXOJUMBIX [JIsl TTO/TyUeHHUS
MYHHULUMATBHONW YC/IyTH U CBsi3aHHbIX C oOpallleHWeM B WHble TOCylapCTBeHHbIe OpraHbl,
OpraHbl MeCTHOTO CaMOyTpaB/IeHUs, OpraHu3alyyd (3a WCK/IKOUEeHWeM TOIyuYeHus YCIyT,
SIBJISTFOIIMXCSl He0OXOAUMBIMU U 00s13aTe/IbHBIMU [1J1s1 TIPeJOCTaB/IeHNsI MyHULIUTIAIbHOM YCIyTH,



BKJ/IFOUEHHBIX B II€pPeYHH, NpeyCcMOTpeHHble yacTero 1 crateu 9 defepanbHOro 3akoHa Ne 210-
@3, a TakKe [JOKYMEHTOB M WH(OpMalMM, NPeAOoCTaB/IsieMbIX B pe3y/bTare OKa3aHWs TaKUX
yCJIyT).

4.2. TlpueM JOKYMeHTOB, HeOOXOAUMBIX /IJIs1 OKa3aHUsI MyHULIMIIAJIbHOM yCTyTH.

OcHoBaHveM /Il Hauyaja IIpefOCTaB/IeHUs MYHMULMINAIBHOW YC/IYTU  SIBISIETCS
MOCTYyTIZIeHWe B AZIMUHHMCTPAL[MI0 HEToCpe/ICTBeHHO, b0 uepe3 M®II, mubo uepes TIT'Y JIO,
6o uepe3 EINT'Y 3asiBieHus o epeBo/ie MOMeIeHUsT U IOKyMeHTOB, TIepeUMC/IeHHBIX B TTYHKTe
2.7. HaCTOALLeT0 aZIMUHUCTPATUBHOIO peryiaMeHTa.

JIunioM, OTBeTCTBEHHBIM 3a BBINOJIHEHWE aJMUHUCTPAaTUBHOM IIPOLIeAYPbI, SIB/ISETCS
YTIOJIHOMOYEeHHOE [JO/DKHOCTHOE JIULIO (Jasiee - [e/I0NIPOU3BOJUTEb).

Henonpor3BoguTe/b TMpPUHMMaeT TpeJCTaB/ieHHble (HarpaB/ieHHble) —3asBUTe/eM
JIOKYMEHTbl 110 OINMUCU YU B TOT e [leHb PerucTpupyer UX B COOTBETCTBUM C IIpaBWIaMU
JleJI0NIPOM3BO/ICTBA, YCTAHOB/IEHHBIMU B A IMUHUCTPALIUH.

B feHb perucTpanu noCTyINyBIINUX JOKYMEHTOB [e/I0TIPOU3BOUTEIb [lepefiaeT UX IVlaBe
AJIMUHUCTpALUHU.

['maBa AJMMHHCTpAL[UM He T037Hee cCJieflytollero pabouero AHs TOC/e pervcTpaluu
JOKYMEHTOB OnpeZiesisieT JO/DKHOCTHOE L0 AZIMAHUCTPALMY, YITIOJIHOMOYEHHOEe paCCMOTPETh
MOCTYNUBIIIME [OKYMEHTbl, W JaeT TiopydyeHHe 00 uX paccMoTpeHud. IlopyueHue o
pacCMOTPeHHH JI0KyMEHTOB O(QOPM/ISIeTCsl MyTeM IPOCTaB/eHUs] Ha 3asB/eHUU Pe30/IOLUU O
pacCMOTPeHHMH [OKYMEHTOB C YKa3aHWeM (aMWIMK [JO/DKHOCTHOTO JIMLA, KOTOPOMY [laHO
NopyueHue.

B TOT Xe [geHb [e/onpov3BoAuTe/lb B COOTBETCTBUM C IIOPy4YeHHEM  IVIaBbl
AJMUHUCTpaLMM TepefiaeT NOCTYIIMBLIee 3asB/lIeHUe C MpUlaraeMbIMM K HeMy JOKyMeHTaMH
JU/1s1 paCCMOTpeHUs1 JO/DKHOCTHOMY JIULYY AJMUHUCTpaLY, YKa3aHHOMY B [IOPyYeHUH.

Pe3yneraroM  BBINOJIHEHMSI afMUHMCTPAaTUBHOW MpOLieNypbl SIBJSIETCS  Ilepefada
3asB/IeHUs Y NIpujlaraeMbiX K HeMy [JOKYMEeHTOB [J0/DKHOCTHOMY JIMLY, YIIOTHOMOUEHHOMY Ha UX
paccMOTpeHue.

Pesynbrar BBITIOJIHEHUS aZIMUHUCTPATUBHOIO JleNCTBUS ¢ukcupyeTcs
JleJI0NpOM3BO/IUTeNIEM B TOPSIZKe, YCTAaHOBJIEHHOM MYHMIMITAJIBHBIMUA IIPAaBOBBIMUA aKTaMU I10
BOIIPOCaM [1eJI0IIPOU3BO/CTBA.

4.3. PaccmoTpeH#e 3asiB/ieHHst 00 OKa3aHWM MYHULIUIAIbHOU YCIyTH.

3asBiieHUe O IepeBo/ie TOMellleHNs TepejaeTcs JO/DKHOCTHOMY ULy AJMUHUCTpPAaLUH,
KOTOpOe He TO3/IHee C/Ie[yIOIero JAHs I0oce MoyvYeHus repefaeT MakeT JJOKYMEHTOB B OT/eJl.

PykoBoguTenb oT/iea B TeueHre TPUALATH JHeU Moc/Ie Mo/lyueHus TlakeTa JJOKyMeHTOB:

1) DpoBOAWT TMPOBEPKY HalWuus M TPaBUIBHOCTM OGOPMJIEHUS [OKyMEHTOB,
rpujiaraeMbIX K 3asiBJIEHUIO O IlepeBo/ie ITOMellleHHs;

2) TpOBOAWT TIPOBEPKYy COOTBETCTBUSI IpOeKTa IMepeycTpoictBa U (Win)
TeperiaHupOBKY  TIepeBOAMMOro TOMellleHHs TpeOOBaHUSIM  [IeMCTBYIOIUX TeXHHUUeCKUX
peryiaMeHTOB;

3) TpOBOAUT MPOBEPKY COOJO/IeHUS YC/IOBUI TIepeBo/ia;

4) 3aronHsieT GOpMy YBeZIOMJ/IEHUS O NepeBo/ie TIOMellleHUs], U He TM03/Hee CJie/lytollero
[IHSl TIOC/Ie TIOATOTOBKM TlepefaeT Ha MOANKMCAHWEe IlaBe AJMHUHMUCTpaLuu (B Cioyyae, ecid
NepeBoZ, KWIOTO IOMeLLeHUs] B HeXWI0e TOMellleHHe WIM HEeXWIOrO TOMeLleHUs B JKUJIoe
riomMelieHue TpeOyeT TIpOBe/leHUs ero repeycTporCcTBa U (WIK) NeperylaHipOBKU U (M/IKM) WHBIX
paboT, TO B YyBeJOM/IEHHHW O TIepeBofie TIOMEIeHHWs YyKa3blBaloTCs TpeboBaHus 00 WX
MIPOBEJIEHUMN);

5) B c/Iyyae OTKasa B TiepeBo/ie TIOMelleHus 3arosHsieT (opMy yBefoMIeHus 00 OTKase B
repeBofile IIOMeILleHWsT U He TII03[Hee CJIe[yHoLero JHs II0C/jae TIOATOTOBKM IlepejaeT
JIOKYMEHTALMIO Ha MOANKCaHYe V1aBe A JMUHUCTpaLiy;

6) mocie MOANKWCAHUS U PErucTpalyy yBeJOMJIEHHsI O TepeBoJe IOMeLeHUs] BHOCUT
CBe/leHHsI O TIPUHATHN peLlIeHrsl O TlepeBoJie KWIbIX MOMellleHUH B HeXUble TIOMeLeHUs WIn
HE>KU/IbIX TIOMELeHUH B JKUJIble TIOMeILleHHs B )KypHaJl BblZIauM YBeJOM/IEHHH;



7) CHUMaeT KONMM C Tpe/iCTaB/IeHHbIX 3asBUTeNeM JOKYMEHTOB M (pOpMUpYyeT M3 HUX
Jleno, mozjjiexxalljee XpaHeHUIo B TeueHue 5 JIeT;

8) roToBUT MPOeKT MH(POPMAIIMOHHOTO MUCbMa COOCTBEHHHWKAM CMEXXHBIX TIOMELeHHH 0
NDUHATUMA peLleHus] O T[epeBoJie IIOMeLleHMs]; I[lepejaeT ero Ha IOANMCaHWe I7iaBe
AJMUHUCTpaALMK; IOC/Ie TOANWCAaHUS [VIaBOW AJIMUHMCTpAallMM HarpasjiseT I10 IIoYTe
yKa3aHHbIM JIMLAM.

4.4. Bbigaua yBefoMm/ieHUsI O TMepeBofie (OTKa3e B TMepeBojie) >XUIOTO (HEXXWIOro)
MOMeLleHUs1 B Hexunoe (kwioe) momelleHde (opma yBe#OMIeHUs — YTBep)KJeHa
nocraHoBsieHneM [IpaButensctBa Poccuiickoii ®epmepar ot  10.08.2005 Ne 502 «O6
yTBep)X/leHnu (OopMbl YBeJOMJIEHUs] O TiepeBofie (OTKa3e B TepeBojie) >KWUJIOro (HEeXUIoro)
TIOMellleHUs] B HeXXUI0e (PKWJI0e) TTOMeLLleHre» ).

YBenomnieHue o mnepeBofe (OTKase B MepeBOZie) >KUIOTO (HEXKWIOro) IOMelleHusl B
HeXxusnoe (kuioe) romenieHre odopmisieTcss B KouuecTBe 2 3K3eMIisipoB. OUH 3K3eMIUIsp
BbIIAETCS 3asIBUTEJII0, OJMH SK3eMIUISIP XPaHUTCS B OTZere.

YBefomsieHue 0 TiepeBoie (OTKase B IepeBOfie) >KUIOTO (HEXW/IOro) IOMeIleHUsl B
HeXXUioe (PKW/I0e) MoMelljeHre HarnpaB/sieTCsl TOYTOM WM BbIaeTCsl Mo MOJIUCH 3asiBUTEIO, B
C/lyuae sIBKM 3asBUTeJIs [/1s1 IMYHOI'O I10/IyUYeHUs JOKYMEeHTOB B AZMUHUCTpaLuio Ui B ML,

5. (I)OprI KOHTPOJIA 3d UCITOJIHEHHEM dIMHHUCTPATUBHOI'O PEr/iaMeHTa

5.1. TlopsifioK ocCyIecTB/IeHHs] TeKylllero KOHTPOJIsi 3a COO/IofleHueM U UCIIOJTHeHUEeM
OTBETCTBEHHBbIMH /IO/DKHOCTHBIMM JIMLIaMHU T10JIOKEHWM AMUHUCTPATUBHOIO peryiaMeHTa M
VHBIX HOPMAaTHMBHBIX IIPaBOBbIX aKTOB, yCTaHAB/IMBAaIOIIMX TpebOBaHUS K TpeoCTaB/lIeHUIO
MYHHULUNAIBHON YCIyTH, a TaK)Ke NPUHATHEM pellleHU OTBeTCTBEHHBIMU JTUL[aMH.

KoHTpone 3a mpefocTaBieHHeM MYHULMIAIBHOM YC/IyTH OCYLIeCTB/sieT 3aMeCTUTelb
rnaBbl AZIMUHUCTpaLMK. KOHTpO/b OCylLieCTB/IsSeTCSl yTeM MPOBeZeHUsl TIPOBEPOK IMOIHOTHI U
KauecTBa  IIpelOCTaBleHUs ~ MyHMLUNAAbHOM  yoiyrd, — cobmiofieHuss — pabOTHHKaMU
a/IMMHUCTPATUBHBIX TIPOLIeAYP U TMPaBOBBIX akToB Poccuiickoil ®epepaiyy U JIeHMHIrpazCcKou
06/1aCcTH, pery/JupyroLMX BOMPOCH! MepeBofia YKUIOTO IOMelljeHHsI B He)XWIoe ToMelljeHue U
HEXKWJIOT0 TTOMeELIeHHsI B J)KUJI0e TIoMelljeHH e

Tekyiuii KOHTPO/b 3a COO/IOEHEM U WCITIO/HEHHEM T0/IOKeHUH periaMeHTa U WHbBIX
HODMAaTHBHBIX TIPAaBOBBIX aKTOB, YyCTaHAB/AMBAIOIIWX TPeOOBaHUS K TIPeOCTABIEHHIO
MYHULMNQ/IBHOM YCJIyTH, OCYLeCTB/SeTCs [O/DKHOCTHBIMM JIML|aMM, OTBEeTCTBEHHBIMM 3a
OpraHu3aLiio paboTHI M0 MPeA0CTaBIeHHNI0 MYHULIUIATBHOU YCITyTH.

TekylMii  KOHTPOJIb  OCYIIECTB/SIETCS  MyTeM  TPOBEeJEeHUs]  OTBETCTBEHHBIMH
JIOJDKHOCTHBIMM JIUL]JaMHA CTPYKTYPHBIX T0/ipa3jie/ieHuil aJ[MUHUCTpALid, OTBETCTBEHHBIX 3a
OpraHu3aIio paboThI 0 MPe[OCTaB/IeHUI0 MYHHUIUIIATBHON YCIyTH, TIPOBEPOK COOJTIOIEHUST U
WCTIO/IHEHUST  TIOJIO)KeHWM ~ perlaMeHTa W WHbIX ~ HOPMAaTMBHBIX  [PaBOBBIX  aKTOB,
yCTaHaB/IMBAIOIIUX TPeOOBAHUS K TIPEIOCTAB/IEHUIO MYHHIIUTIATLHOM YCTYTH.

KoHTponb 3a TO/JHOTOM M KauyeCcTBOM IIpeAOCTaB/eHUs] MYHHULMIIAJBbHON yCIyTy
oCylLecTB/sIeTCs B (popMax:

1) npoBeieHus1 TI/IaHOBBIX TTPOBEPOK;

2) paccMoTpeHust  kanobd  Ha  gedicTBUs  (Oe3meliCTBHE)  JIO/DKHOCTHBIX — JIMI]
aZIMUHUCTPAIMH1, OTBETCTBEHHBIX 3a MpefoCTaB/IeHre MYHULIUMAIbHON yCTyTH.

5.2. ITopsimoK ¥ MepuoAUUHOCTb OCYLECTB/EHUS TUVIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK
TOJIHOThI U KaueCTBa Tpe/loCTaB/IeHUs] MyHULIUMA/IbHON yC/IyTH.

B uensix ocymecTBieHUs: KOHTPOJSL 3a TIOJHOTOM M KaueCTBOM MpPeJOCTaBIeHUs
MYHULMIAILHOM YC/TyTH TPOBOJSTCS TJIaHOBBIE U BHETJIAaHOBbIE TIPOBEPKH.

[1naHOBBIe TIPOBEPKM MpeAOCTABIEHUS] MYHHULIMIIAJLHOM YCIYTM MPOBOJAATCS He valle
OJJHOTO pa3a B TPU Tofla B COOTBETCTBUM C TUIAHOM TMPOBeJeHUsl TIPOBEPOK, YTBep KAEeHHBIM
KOHTPOJIUPYIOLLM OPTaHOM.



[Tpy npoBepke MOTyT pacCMaTpUBaThbCsl BCe BOIMPOCHI, CBSi3aHHblE C IPeA0CTaB/lIeHUEM
MYHULIMIAIBHOW YCIYrM (KOMILJIEKCHbIE TIPDOBEPKH), WM OTAE/bHbIM BOMPOC, CBSI3aHHBIM C
NIpeZloCTaB/eHueM MYHULMIIAIbHOM YCIyTry (TemaTtruueckye rpoBepku). [IpoBepka Takke MOXXeT
TIPOBOAMTHCS TI0 KOHKPETHOM >Kasio0e 3asiBUTeTs.

BHeniaHOBble TIPOBEPKW MpeJ0CTaB/AeHHsT MYHMULIMINAJIbHOW YCIyTd TPOBOJATCS IO
oOpairieHusiM  (pU3UUECKUX U HOPUAMUECKHX JIML, OOpallleHHsIM OpraHOB TOCY/apCTBeHHOMN
B/IaCTH, OPraHOB MeCTHOT'0 CaMOYTIpaB/IeHus], UX J0/DKHOCTHBIX JIULI, @ TAK)Ke B LeJ/IsIX [IPOBEPKU
yCTpaHeHMus! HapylleHWii, BbISB/IEHHBIX B XO/ie INPOBEJEHHOM IPOBEPKU, BHE YTBEPXKJEHHOTO
TUlaHa TIPOBeZIEHWs TIPOBEPOK. YKa3aHHble OOpalleHus TOAjeaT PerucTpauud B JeHb HX
NOCTYIUIEHUsT B CUCTeMe  S7IeKTPOHHOIO  JJOKyMeHTooOopoTa U [|e/IONPOM3BO/CTBA
KOHTpO/MpYytoIero opraHa. Ilo pesysnerataM paccMOTpeHHsi oOpalljeHHi [jaeTcsi MMChbMeHHbIH
OTBeT.

O mnpoBefieHWM TIPOBEPKU H3/laeTCsl NMPaBOBOM aKT PYKOBOAWTENsT KOHTPOIUPYHOLEro
opraHa O TIpOBeJEHWU TIPOBEPKM HWCIIOJIHEHUSI aJMUHUCTPAaTUBHBIX peIJIaMeHTOB I10
TNIpe/l0CTaB/IeHUI0 MYHULIUIAIbHBIX YCIYT.

[To pe3ynbraraM IpOBeZieHHs] TPOBEPKU COCTAaB/ISIeTCSl aKT, B KOTOPOM JIO/DKHBI OBbITh
yKasaHbl JJOKyMeHTa/IbHO MO/ATBepKAeHHble (PaKThl HApYLIeHWH, BbIsB/IeHHbIE B X0/ie TIPOBEPKHY,
WU OTCYTCTBHE TAaKOBBIX, a TakKe BBbIBOJbl, COJlep’Kalljie OLIeHKY II0JIHOTbI M KauecTBa
NIpeZl0CTaB/IeHUs] MyHULIMIIAJIbLHOW yCIYTM W TpeJ/IOKeHUs 110 YCTPaHEeHHIO BBISIBJIEHHBIX MPU
NpoBepKe HapyuleHud. IIpy mnpoBefeHVMM BHEIJIAHOBOM TIPOBEPKM B akKTe OTpaXkKaroTcs
pe3y/bTaThl IPOBEePKH (PaKTOB, M3/10KEHHBIX B 00paIlleHnH, a TaKKe BbIBO/bI 1 MTPEAJIOKEHHS 110
yCTPaHeHUIO BbISIBJIEHHBIX TIPU NTPOBEPKe HapyLleHUH.

5.3. OTBeTCTBEHHOCTh [O/DKHOCTHBIX /MLl 3a pellleHdss W JelcTBus (Oe3melicTBue),
NIpUHMMaeMble (OCyLeCTB/IsseMble) B X0/ NIpeJ0CTaB/IeHus] MyHULIUTIAaIbHOW YC/IYTH.

CrieLuanucThl, YTOJIHOMOYEHHblE Ha BbIIOJIHEHUWE aJMUHUCTPaTUBHBIX [|€HMCTBUM,
Npe/lyCMOTPEHHBIX HACTOSIMM AJIMUHUCTPATHBHBIM pelVIaMEeHTOM, HeCyT I1epCOHAa/IbHYIO
OTBETCTBEHHOCTH 3a cobOmtofieHreM TpeOOBaHHUH [IeHCTBYIOLMX HOPMATUBHBIX MPABOBLIX aKTOB,
B TOM YKCJIe 3a COO/IOfieHHeM CPOKOB BBITIO/THEHHST aIMUHUCTPATUBHBIX /I€HCTBHUH, TIOTHOTY WX
coBeplLeHUs], COOJToieHre TTPUHLIUTIOB TIOBeZIeHHsI C 3asiBUTe/ISIMUA, COXPAHHOCTb JIOKYMEHTOB.

PykoBoguTens AZIMUHUCTPAUX HeCeT TIepCOHA/IbHYI0 OTBETCTBEHHOCTh 3a obecrieyeHue
Npe/|0CTaB/IeHHs] MyHULIUIIATbHOU YCIIYTH.

PaboTHUKM AJMWHUCTpPALMK TIPU TIPeAOCTABIeHUM MYHHULUTAIBHOM YC/IyTH HecyT
MepCOHaIbHYO OTBETCTBEHHOCTh:

- 3a HEeHCITOJIHeHYe WU HeHaJleXxallee UCTIIo/IHeHWe aJIMUHHACTPAaTHUBHBIX MPoLeyp Ipu
1pe/|0CTaB/lIeHUY MYHULIUTIAIbHOW yC/IyTH;

- 3a pJeuctBus (Oe3melicTBUe), BJEKYIIMe HapyllleHHe TpaB W 3aKOHHBIX WHTEpPeCOB
(r3rUeCcKUX WK I0PUAUYEeCKUX JINL, UHAWBU/ya/IbHBIX NIPeJIpUHAMAaTe Ie.

Jlo/DKHOCTHBIE J/IMLja, BUHOBHBbIE B HEHCIIOJIHEHWM WM HeHajjlekalleM MCIIOJHeHU!
TpeGoBaHMI1 HacCTOSIIL[er0 AZIMUHHUCTPAaTUBHOTO PersiaMeHTa, TIPUB/IEKAl0TCsl K OTBETCTBEHHOCTH
B NIOPsIJiKe, YCTaHOBJIEHHOM /IeUCTBYIOIIMM 3aKOHOZaTebCTBOM PD.

Koutpons cobmomenusi crnenuanuctamu  M®II  miociegoBarebHOCTH — /1eHCTBUM,
orpe/ie/IEHHBIX a[MUHUCTPAaTUBHBIMU IIPOLIeZlypaMH, OCYLLeCTB/seTcs gupekropom M®ILI.

KonTponb cobsoenust TpeboBaHuii HacTosiiero AJIMUHUCTPAaTMBHOTO perniaMeHTa B
yacTy, Kacawmlercs ydactus MO®PL] B mpefocTaB/ieHMM MYHULIMNAJBHOW — YCIYTH,
ocyulecTBisieTcs: KoMUTETOM SKOHOMHYECKOTO pasBUTHSI M WHBECTULIMOHHOW JeSTe/IbHOCTU
JleHUHTpaZICKOM 00/1acTH.

6. locyne0HbIi (BHeCYAeOHBIH) MOPSIAOK 00)Ka/I0BaHNsA PellleHU! U {eHCTBUI
(Oe3aeiicTBHA) OpraHa (opraHu3aniu), MPeAoCTaB/ISIOIEer0o MyHUIIMIIAIBHY0 YCIYTY, a
TaK)Ke JO/DKHOCTHBIX JIML], MyHULIMNA/TBHBIX CTy)KaIlHX



6.1. 3asBuTe MO0 WX TIPEJCTaBUTENM HMMEIOT TIpaBO Ha 0OykKasoBaHWe [elCTBHA
(be3melicTBUs) NO/DKHOCTHBIX JIML], TIPeAOCTAB/SIONIMX MYHULUMANBHYIO YCIyTy, a TaKxke
TIPUHUMAEeMbIX UMM DeIIeHUH B XOJie TIPeAOCTaBIeHUs] MYHUIMITAIBHON YCIyTU B JoCyAeOHOM
(BHecyzmeO6HOM) U cyZieOHOM TOpsIIKe.

6.2. Ilpeamerom pocyzmeOHoOro (BHecCymeOHOTO) 0OOXKa/OBaHWS SIB/IIETCS peIleHHe,
JevictBue (6e3nelicTBre) AJIMUHUCTPALUM, JO/DKHOCTHOTO JIMLIA, MyHULIUMMA/IBHBIX C/TyKalllkX,
OTBETCTBEHHBIX 3a MPeJ0CTaB/IeHue MyHULIUIAIbHOW YCIYTH, B TOM YMCIIe:

1) Hapy1LIeHHe CpoKa perucTpariyy 3arnpoca 3asiBUTeNs 0 MyHULMIIAaIbHOM YC/IyTe;

2) HapyllleHre CpoKa MpeoCTaB/ieHusi MyHULUTIaIbHON YCIyTH;

3) TpeboBaHve Yy 3asBUTeNs JOKYMEHTOB, He TMpeJyCMOTPeHHbIX HOPMaTHBHBIMU
NIPaBOBBIMU akTaMu Poccuiickoii @enepaljuyi, HOPMaTUBHLIMM TTPAaBOBBIMU aKTaMH CyOBEKTOB
Poccuiickort ®Pepepali, MyHULMNAJbHBIMM TIPaBOBBIMM aKTaMHM /il [pe/l0CTaB/eHUs
MYHULMIATbHOU YCTyTH;

4) oTKa3 B T1pUeMe [OKYMEHTOB, TMpeAoCTaB/leHHe KOTOPbIX IpeJyCMOTPEHO
HOPMAaTMBHBIMUA TMpPaBOBbIMU akTaMu Poccuiickor ®efeparnuy, HOPMAaTUBHBIMH [PaBOBBIMU
akTamu cybwektoB Poccuiickodi Pefepaliuy, MYHHULUMAJbHBIMU TIPAaBOBBIMM aKTaMHu IJisi
Npe0CTaB/IeHUs] MYHULIMNAJIbHOW YCIYyTH, Y 3asiBUTEIS;

5) oTka3 B IIpeJOCTaB/IeHUM MYHULIMIAAbHOW YC/IyTH, €CIUM OCHOBaHMWSI OTKa3a He
rpelyCMOTpeHbI (efepaibHbIMUA 3aKOHAMM M TIPUHSATHBIMM B COOTBETCTBUU C HUMHU HHBIMU
HOpMaTHWBHBIMU TIpaBOBbIMM akTaMu Poccuiickoii defepaniid, HOPMaTWBHBIMU I1PABOBLIMHU
akTamu CyOonekToB Poccutickoit @eziepaliviv, MyHHULIATIATbHBIMA TIPaBOBBIMU aKTaMHU;

6) 3arpeboBaHMe C 3asBUTeNs] TIPU TIPeJOCTaBIeHWH TOCY/JapCTBEHHOW WU
MYHULMIAbHOM YC/IyTW I/1aThl, He TMpPeAyCMOTPEHHOU HOPMAaTHMBHBIMU IPAaBOBBIMH aKTaMU
Poccutickoit ®epepaliiy, HOPMaTUBHBIMM TIDaBOBBIMH akTaMu cyObekToB Poccuiickoit
®esepaliviy, MyHULUIIATbHBIMU [IPABOBBIMU aKTaMW;

7) OTKa3 opraHa, Ipej0CTaB/sSIOIIero MyHULMNAIbHYHO YCIYTY, JO/DKHOCTHOTO JIMLA
OpraHa, NpeJ0CTaB/ISIFOLLEer0 MyHULIMIIA/IbHYIO YCIYTY, B UCIIPaB/I€HUY JOMYLeHHbIX OMeuaToK 1
olMOOK B BBIJJaHHBIX B pe3y/bTaTe TPeA0CTaB/eHUs] rOCyAapCTBeHHOW WM MYHULIMTIA/TbHOU
YCJIYTH JOKyMeHTax 100 HapyIlleHHe yCTaHOBIeHHOTO CPOKAa TaKUX MCITPABJIEHHH.

6.3. ’Kasnoba rofiaeTcsi B MucbMeHHOM ¢opMe Ha OymMa)KHOM HOCUTesle, B 37eKTPOHHOM
dbopme B opraH, MpeoCTaB/SIONIANA MyHULIUTNA/IBHYO yCayTy. 2Kamo0bl Ha pelieHus], IPUHSThIe
DYKOBOAWUTE/IEM OpraHa, [pe/loCTaB/sIoIlero MYHULIMIIAAbHYHO —YCIyry, TOAalTCd B
BBIILIECTOSIIMN opraH (TIpy €ro HajJuuuu) MO0 B Cydyae ero OTCYTCTBHSI pacCMaTpUBAOTCS
HeToCpe/ICTBEHHO PyKOBOJWTEIeM OpraHa, Npe/j0CTaB/IsIoIero MyHULIMIIAAbHYIO YCIYTY.

Kanoba MokeT OBITH HampaBjeHa TO TIOUTe, C WCIIO/Ib30BaHUEM HH(OPMAIIMOHHO-
Te/IeKOMMYHHUKALIMOHHOW ceTu "VIHTepHeT", oulManbHOr0 caliTa opraHa, MpeAoCTaB/sOIero
MYHUIUTIA/IBHYIO YCIYTY, eMHOTO TOpTaia roCyAapCTBEHHBIX M MYHUIMIAIBHBIX YCIyT 00
peruoHasbHOTO TOpTana TOCYAAPCTBEHHBIX W MYHULIMIAIBHBIX YC/IYT, a TakKkKe MOXKeT ObITh
TIPUHSATA TIPU JINUHOM MpHeMe 3asiBUTEJIS.

JKanoba moxer ObITh TiofaHa 3asiBuTesieM uepe3 M®II. Tlpu mocTyrieHHU >kamoObl
M®I] obecrieurBaeT ee mepezauy B YIOJHOMOUYEHHBIM OpPraH B TIOPSIKE U CPOKH, KOTOPbIe
yCTaHOBJIEHbI COIVIAllleHHeM O B3aUMOJeNCTBUM, HO He T037Hee cJieflytollero pabouero JHs CO
[THSI TIOCTYTUIEHUS YKaTo0BbI.

6.4. OcHOBaHMeM /i1 Hauasa TpoLefyphl AocynebHoro (BHecynebHOro) obykasoBaHUs
SB/ISIETCS  TI0Jjaya  3asiBUTe/leM JIMOO ero Tipe[CcTaBUTEeNIeM >Kajo0bl, COOTBETCTBYIOIIEH
TpeboBaHUsAM UacTH 5 ctatbu 11.2 @enepasnbHOTO 3aKoHa Ne 210-D3.

[Mlpy HeoOXoAUMOCTH B TIOATBEPXK/EHME CBOMX JIOBOJOB 3asiBUTeNb JIMOO €ro
npe/icCTaBUTe/Ib  MpWiaraer kK kasobe HeoOXofuWMble  [JOKYMEHTbI W MaTepHalibl,
TIOATBEP>KJAFOIIe 000CHOBAHHOCTB >Kas100bl, THOO UX KOTIHH.

B nrcbMeHHoM >kanobe B 00si3aTe/TbHOM TMOPsi/iKe YKa3bIBaeTCs:



- HaMMeHOBaHWe OpraHa, B KOTOPbIN HAIpaB/sieTCs MMChbMeHHast kaio0a, mbo dpamumms,
WMsi, OTUeCTBO COOTBETCTBYIOLETO [JO/DKHOCTHOTO JIMIA, MO0 0/DKHOCTh COOTBETCTBYHOILIETO
JILa;

- (damvunus, ums, ortdecTBO (TIOCNeJHee - TP HaJIW4YMM) 3asiBUTeNsT JIMOO ero
Trpe/iCTaBUTe s, MOJTHOe HaMeHOBaHUe FOPUINUeCKOTO JINLIA;

- TIOUTOBBIM aZipec, MO KOTOPOMY [I0/DKeH ObITh HarlpaB/ieH OTBET 3asiBUTe/0 b0 ero
Mpe/ICTaBUTeIO;

- CyTh >Kao0bl;

- TIOJNIMCh 3asIBUTEJISI TMOO €ro TpeJCTaBUTess U JlaTa.

6.5. 3asiBUTE/Ib UMeeT IPaBo Ha ToyyeHre UHGOpMAaLUK U JOKYMEHTOB, HeOOX0JUMbIX
JUI  COCTaB/ieHWss W OOOCHOBaHWSI >KajloObl B C/Iydasx, YCTAaHOB/IEHHBIX cTathedd 11.1
®enepanbHOrO 3aKoHa Ne 210-P3, mpu yC/IOBHH, UTO 3TO He 3aTparvBaeT IpaBa, CBOOOABI U
3aKOHHbI€ WHTepechl JPYruX /UL, U eC/IU yKa3aHHble UHPOpMaLUs U JOKYMEHThI He CofeprKaTt
CBeJleHHs1, COCTABJISIFOLLMX FOCYAPCTBEHHYIO U/IM MHYIO OXPaHSIEeMYIO TakHy.

6.6. JKamoba, mocTynuBIIas B OpraH, NPeJOCTaB/SIOMIMN MYHHULMIAIBHYIO YCIyTY,
MOJJ/IEKUT  PAaCCMOTPEHHIO  JIO/DKHOCTHBIM — JIMLIOM, HaJle/IeHHbIM — TIOJTHOMOYMSIMU 10
PacCMOTPEHHIO >Kanob, B TeueHWe TSTHAZALATH pabouMx JHeW CO JHS ee perucTpaiyu, a B
clyuae oO)KasoBaHMSI OTKasa OpraHa, TIPeJOCTaB/SIIOLIEr0 MYHULIMIANBHYHO — YCIyTY,
JIOJDKHOCTHOTO JIMLIA OpraHa, MpeAOoCTaB/SIOLIer0 MYyHULUIAABHYK) YCIyTry, B I[pueMe
JIOKYMEHTOB Y 3asiBUTeJIsl MO0 B UCIIPaB/IeHUU [IOMYILeHHBIX OMeyaToK M OIIMOOK WK B Cilyuae
o0’kasloBaHWsI HapPYILIEHWs YCTAHOBJIEHHOTO CpPOKA TaKWX HCTPaBJeHUN - B TeueHWe TISITH
pabounx [iHel co JJHs ee pernucTpaLyu.

6.7. Cryuau, B KOTOPBIX OTBeT Ha >kano0y He aeTcsi, OTCYyTCTBYIOT.

6.8. TIlo pe3yaprataM pacCMOTpeHHUs >kajiobbl  OpraH, TpPeAOCTaB/ISIOIUI
MYHULMIABbHYIO YCIYTY, IPUHUMAET OJHO U3 CJIEAYHOLUX PelIeHUM:

1) ypoeneTBopsier »kanoby, B TOM uucie B ¢GopMe OTMeHbl TIPHUHSITOTO peLleHus],
WCIIpaB/eHUs JOMYLEeHHbIX OPraHOM, NPeJOCTaB/ISOLIMM MYHHULIMIIA/IBHYIO YCIYTY, ONeYaToK 1
olMOOK B BBIZJAHHBIX B pe3y/bTaTe TPeAO0CTaB/leHUs MYHULUIAIbHOM YC/IyTH JIOKYMeHTaXx,
BO3Bpara 3asiBUTE/II0 JIeHEXXHbIX CpeJCTB, B3MMaHWe KOTOPbIX He TIpeJyCMOTPEHO
HOpMaTHWBHBIMU TIpaBOBbIMM akTaMu Poccuiickoii defepaliid, HOPMaTWBHBIMU I1PABOBLIMU
akTamu cyowekToB Poccutickoii Deziepaliviv, MyHHUIUTIATLHBIMU TTPABOBBIMU aKTaMH, a TaKXKe B
VHBIX (opMax;

2) OTKa3bIBaeT B yAOBIETBOPEHUHU KaJIO0BI.

He mno3gHee pgHs, crefyomlero 3a JHeM TPUHATHSL peLleHUs [0 pe3y/braTam
pPacCMOTpeHHsT KajoObl, 3asBUTEI0 B MUCbMEHHOW (opMe W TIO JKeJIaHWI0 3asBUTEJNS B
3/IEKTPOHHOW (OpMe HarpaB/isieTCsi MOTHBUDOBAHHBIM OTBET O pe3y/ibTaTaX pacCMOTPEeHUs
»KasoOsbI.

6.9. B cnyyae ycTaHOB/eHHsI B XO[e WA IO pe3y/lbTaTaM pacCMOTPEeHUs >ayo0bl
MPU3HAKOB COCTaBa aJMHWHUCTPAaTUBHOIO IMPaBOHAPYLIEHUS WIA MNPECTYIUVIEHUS] [O/DKHOCTHOE
JIULIO, HaJle/IeHHOe TIOJTHOMOYMSMHK TI0 PacCMOTPEHUIO Kajio0, He3aMeJiMTe/IbHO HarpasisieT
MMeEROIIMeCsl MaTepuasbl B OpraHbl MPOKYPaTyphl.



[Tpunoxkenue Ne 1
K a/IMUHUCTPaTUBHOMY perjlaMeHTy

B MECTHYH dAMUHHUCTPAIINI0 MYHUIUIIA/TBHOI'0
06pa30BaHI/IH ITenukoOBCKOe ce/TbCKOE Ioce/IeHre

3anaB/ieHue
0 nepeBo/ie MoMeIleHUust
oT

1
(y'Ka3bIBEIETCH COOCTBEHHUK YKUIOTO rnomMmeneHus b0 YIIOJIHOMOUEHHOE UM J'II/IL[O)

[Mpoiiy mepeBecTH >KUjIoe TIOMeLleHre B HeXKuioe TioMellleHue, He)KUioe ToMellleHre B
Xuioe roMelLeHue (HeHy>XHOE 3a4epKHYTh), pacIioIoKeHHOe 1o azpecy:

)

MprHa/ie)xalllee Ha IpaBe CO6CTB€HHOCTI/I, B ILeJIdX HCIIO/JIb30BdaHMSA TIIOMEIIEeHHWsI B KayeCTBe

K 3asgBnenuro npunarato:

No HaumeHoBaHue JOKyMeHTa Kon-Bo
n/n JIUCTOB
1. [TpaBoycTaHaBIMBaKOLIMe JOKYMEHThI Ha [IepeBOJMMOe MOMellleHre

1.1.

1.2.

2. [Inan mepeBOAMMOro TMOMEIEHUs] C ero TeXHUYeCKMM onucaHueM (B

C/lyyae, eCjid TMepeBOJMMOE TOMeLleHUe SIBJISIeTCSl >KWA/IbIM, TeXHUUeCKUU
MAacropT TaKOTr0 MOMelleHHs ), BbINo/HeHHbIM BTU

3. [TosTa)kHBIM TUIAH [OMa, B KOTOPOM HAaxOAWUTCS TepeBOAHMMOe
roMelreHue, BbinosHeHHbId BTU
4. [ToaroToBneHHbIM U OQOPMI/IEHHBIM B YCTaHOBJIEHHOM TMOPS/IKe MPOEKT

repeycTpoicTBa U (W/IM) TeperyiaHUPOBKU TIePeBOAUMOro TioMelrieHus (B
Cjlydae, eCJid TIepeyCTPOMCTBO U (W/IM) TeperylaHUpPOBKa TpeOyroTCs st
obecrieueHus1 UCTIO/Ib30BaHUSI TAKOTO TIOMEILeHUsS] B KaUeCTBE YKUJIOTO WJ/IH
HEe)KUJIOTO TTIOMeIlleHUs])

«_» 20 T

(mara) (moAnuch 3asiBUTEIS) (®.1.0. 3asBUTENS)

I,Z[m[ ¢u3HUeCKNX JML| YKa3bIBAIOTCS: (haMU/Msl, UMs, OTUECTBO, PEKBHU3UTHI JOKYMEHTa, yAO0CTOBEDSIOIIEro
JIMYHOCTb (Cepusi, HOMep, KeM M KOIZa BbllaH), MeCTO J>KUTe/IbCTBA, HOMep TesedoHa; /s IpeJCcTaBUTes
(hM3MUeCKOro JIMLia yKas3bIBalOTCS: (aMUIvsi, UMsl, OTYeCTBO IpeJCTaBUTess, PEKBU3UTHI JOBEPEHHOCTH, KOTOpast
TIpUJIaraeTcsi K 3asiB/ieHuIo.

[l ropuinvecKuX JIML, YKas3blBAlOTCS: HauMeHOBaHWe, OpraHu3allMOHHO-NIpaBoBasi ¢opMma, afipec MecTa
HaxozeHus, HoMep TenedoHa, GaMuIvs, WUMs, OTYECTBO JIMIIA, YIIOJHOMOUYEHHOTO TIPe/CTaB/IATh WHTEPeCh
FOpPUIMYECKOTO0 JIMIIA, C YKa3aHWeM PeKBH3HUTOB JJOKyMEeHTa, YZ,0CTOBEPSIOLLero 3TH MPaBOMOUMs 1 NPU/IaraeMoro K
3asBJIEHHIO.

JoKyMeHT npoIy BbljaTh Ha PyKH / HAallpaBUThb T10 MIOYTe



[Tpunoxxenue Ne 2

K AJIMUHUCTPaTUBHOMY persiaMeHTy

Wndopmanus o MecTax HaxoX/JeHUsI ¥ rpadrike pabOThI, CIIPAaBOYHBIX TenedoHax U agpecax
3/IeKTPOHHOM nouThl M®L]

Ne | HaumenoBanue | IlouToBbIii afpec I'padux Apapec 3nekTponnoi | Teredon
n/n MoI] pabdoThl NOYTEI
1. |®uman I'BY JIO | Jlenunrpagckas |C noHeaenbHuKa| mfcvsev(@gmail.com | 456-18-88
«M®ILI» 061acTh, 1. o cybboty
«BceBonoxckui» | HoocapatoBka, |c 9.00 go 21.00,
LlenTp, #. 8 BOCKpeCeHbe -
BBIXOJHOU
2. |®uman I'BY JIO| 188761, Poccus, |C 9.00 mo 21.00, ) )
«M®L» JleHWHrpackas €XeJHeBHO, micprioz@gmail.com
«[Tpuo3epckuii» 00/1acTh, T. 6e3 mepepbiBa
IIpro3sepck, yi.
KamunuHa, 1. 51
3. | ®uwman I'BY JIO| 187002, Poccusa, |C 9.00 o 21.00, .
mfctosno@gmail.com
«MODLI» JleHuHrpazckas €XeHEeBHO,
«TocHeHCKU» o6sacTh, yiI. 6e3 repepbiBa
Cosetckas, 1. 9 B
4. | ®umuan I'BY JIO 188410, C 9.00 go 21.00, mfcvolosovo@email.c
«MODLI» €)KeJIHEBHO, e
o JleHWHrpackas om
«BonocoBckuii» 0e3 repepbiBa
0071, .Bosiocoso,
ycagpba CXT, #.1
murepa A
5. | @uman I'BY JIO| 188800, Poccus, |C 9.00 o 21.00,| mfcvyborg@gmail.co
«M®L» JleHUHIrpacKas €XeJHeBHO, m
«Bb1boprckuii» | 06macTk, r.BeIOOpT, | Ge3 mepepbiBa
yi1. Bok3asnbHas,
n.13
6. | ®unmuan I'BY JIO 187550, C 9.00 go 21.00,
«MODLI» JleHvHrpazckas eXXeJHeBHO,
«TUXBUHCKMI» | 00/1acTh, I. TUXBUH, | 6Ge3 repepniBa
1MuKpopauoH, z.2
7. | ®uman I'BY JIO 187700, C 9.00 o 21.00,
«M®L» JleHuHrpaackas €XeJHeBHO,
«JIoeHOMOMbCK 00s1acTh, 0e3 nepepbiBa
Hii» r.JlogeiiHoe Ilose,

yi1. Kapsia Mapkca,

noMm 36
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8. | ®uman I'bY JIO 188480, C 9.00 mo 21.00,
«M®L» JleHUHIrpacKas €XeHeBHO,
«Kunrucenmckuit 00s1acTb, 0e3 mepepbiBa

»

r.Kunrucerr, yii.

dabpuunas, a. 14-b

9. | ®umuman I'BY JIO 188730, C 9.00 po 21.00,
«M®L» JleHUHrpacKas €XeHeBHO,
«COCHOBCKHIA» 006s1acTh, 6e3 mepepbiBa
[Tpuo3epckuii
pauioH, Moc.
CocHOBO, yi1.
MexaHu3aTopos,
a.11
10. |TBY JIO «M®I1l» | 188641, Poccus, ITH-UT — mfc-info@lenreg.ru | 577-47-
Jlennnrpagckass | c 9.00 mo 18.00, 30
00/1aCTB, IT. —
BceBonoskckuit | ¢ 9.00 go 17.00,
pauioH, Jep. repepsIB C
HoBocaparoBka- | 13.00 go 13.48,
LIeHTp, [.8. BBIXOJHBIE JHU -
[TouToBBI1 afpec: c6, BC.
191311, Poccus,

Cankr-ITeTepOypr,

yarep A.

ys1. CMOJIBHOTO, 1.3,
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[Tpunoxenue Ne 3
K a/IMUHUCTPaTUBHOMY perjlaMeHTy

nocTtynneHue 3asiB/IeHUSA
(B TOM uyucne 4epes
MoLl)

v

Pernctpauns 3asBneHuUs
|

v

Ha3HayeHMe OTBETCTBEHHOIO
ncnosiHnTend

v

Mepepavya OOKYMEHTOB
OTBETCTBEHHOMY MWCMOMTHUTESI0

v

lpoBepka Hannyna OOKYMEHTOB

HeT

I
v

|
| JOKYyMEHTbI NpescTaBEHb! | aa
B MNOJIHOM 06beme

v

| PaccmoTpeHne [OKYMeHTOB
| |

T
v
| |
HeT | JIOKYMEHTHI | na

A 4 v

Bolgaya yBegomneHnsa o 06
OTKa3e B nepesoje
XMNoro (Hexunoro)

NOMEeWeHNA B Hexunoe
(xmnoe) nomeueHne

COOTBETCTBYIOT
TpeboBaHUAM
3aKoHogaTenbcTBa

Boigava yBegoM/sieHNsa o
nepeBofe XWI0ro
(Hexunoro) nomeweHna B
Hexunoe (Xxunoe)
nomeuweHne

OKOH4YaHue
npegocTaB/ieHUSA
MYHULUMUNANBbHOW YCNyru
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	- Жилищный кодекс Российской Федерации от 29.12.2004 № 188-ФЗ;
	2) документ, удостоверяющий личность заявителя: паспорт гражданина Российской Федерации или временное удостоверение личности гражданина Российской Федерации;
	3) копии учредительных документов (в случае если копии не удостоверены нотариально, представляются оригиналы учредительных документов) (при обращении юридического лица);
	4) если доступ к переводимому помещению невозможен без использования помещений, обеспечивающих доступ к жилым помещениям, или отсутствует техническая возможность оборудовать такой доступ к данному помещению;
	5) если переводимое помещение является частью жилого помещения либо используется собственником данного помещения или иным гражданином в качестве места постоянного проживания, а также если право собственности на переводимое помещение обременено правами каких-либо лиц;
	6) перевод квартиры в многоквартирном доме в нежилое помещение допускается только в случаях, если такая квартира расположена на первом этаже указанного дома или выше первого этажа, но помещения, расположенные непосредственно под квартирой, переводимой в нежилое помещение, не являются жилыми.
	4) если такое помещение не отвечает установленным требованиям или отсутствует возможность обеспечить соответствие такого помещения установленным требованиям либо если право собственности на такое помещение обременено правами каких-либо лиц.


	4. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения

